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AJMHAHHCTPAIIASA BOPHCOBCKOT'O PAIOHA

NOCTAHOBIUEHHE

«Z_f» Mﬂﬂ 201/11 Ne Y

OG yrBep)KECHHH AIMHHMCTPATHBHOIO

PeriaMeHTa NPeIoCcTABJICHHA MYHHIMNAILHOH
yeyrn Ha TeppuTopun Bopucosekoro paiiona

10 OPTaHHU3ALNH HCNIOJIHEHNS 3ANPOCOB
IOPEAMYECKHX JIHI, POCCHIiCKHX H HHOCTPRHHBIX
rpaxaan, a TakKe JHI §e3 rPaxIaHcTBa, CBAZAHKBIX

¢ peaJinzanneil HX 3aKOHHBIX NpaB H cBoGon,
ohopmIIeHHA B YCTAHOBJIEHHOM NOPAAKE APXHBHBIX
CNpaBoK, HANPABJAEMBIX B HHOCTPaHHbIE FOCyJapeTBa

B cooTReTCTBHE ¢ PacTOpsKEHIAMH IMIaBH agMHHMCTpauun Bopucosckoro
paitona ot 16 pekabpa 2010 roma Nel782-p «O mopsmke paspaGoTKH
YTBePKIACHUS aIMUHHCTPATHBHBIX periiaMeHToB TMPEIOCTABIEHI
MyHULHTATLHBIX YCIyr», oT 28 nexabps 2010 roga Ne 1866-p «O mnane nepexofa
Ha NPEfOCTaBleHHe MYHHLMIAIBHEIX YCIYT B SJEKTPOHHOM BHAE OTASNaMH U
OPYTHMH . CIPYKTYPHBIMH TOJPasfe/leHWAMH aJMHHUCTpaLuH BopUCOBCKOrO
paifoHa, aAMMHHCTPalMAMHE MYHHLIMIANBHBIX ydpexaenuit B 2010-2012rr», a
TaKkKe aIMHHUCTpanuu paliona oT 13 ampems 2011 roma Ned65-p
«06 yteepxnennn Peectpa MyHurmnansHeIX yciayr Bopucobckoro paiiona,
MOCTaHOBIAIO:

LYTBepauTH aIMUHHCTPaTHBHBIH pernaMeHt NPeNOCTaBNCHAL
MYHHIMNATEHOH YCIYTH Ha TeppuTopHE BopHCOBCKOTO palioHa II0 opraHH3alin
MCTONHEHHS 3aIPOCOB FOPUIMUECKHX JIHI, POCCHICKUX ¥ HHOCTPAHHBIX IPakIaH,
a TaKKe JIML Oe3 rpaIaHCTBa, CBA3AHHBIX C peanu3alieil X 3aKOHHBIX NPaB U
cBo6ox, ohopMICHHA B YCTAHOBICHHOM IIOPSAKE AapXMBHBIX  CIPABOK,
HaMpaBIIeMBIX B HHOCTPaHHbIE TOCYAAPCTBA.

2. Orneny MHGOPMAUMOHHEIX TEXHONOTHIT M CBS3H a/IMHHACTPALIHH paftona
(Hosbizienxo B.A.) obecneqnTs pasMelieHre aJMHHUCTPATHBHOTO PETJIAMEHTA Ha
caiiTe OpraHoB MECTHOTO caMOyTIpaBJieAnss BopHCOBCKOro paiioHa,

3.ApXMBHOMY  OTZeNy  aJMMHHMCTDAIlMH  Bopucosckoro  paifoma

(besponnass ULB.) obecrieunts OMyGNHKOBAHWE IOCTAHOBNEHNS HA CTPAHHIAX
paiionnoii razeTsl «[IpH3EIBY.
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4. KoHTponb 32 HCTIONHEHHEM [OCTAHOBIIEHHS BO3JIOXKUTE HA 3aMECTHTEN
IVIaBBl aAMUHHUCTpALME paifoHa - PYKOBOJHTENS anlapaTa [IaBBl aAMUHUCTPALUU
paiiona Epemenko A. A.

Tnapa

AIMHHACTPalHK palioHa H. MaBsinoB

JIuct cormacosanus NpAnaraeTcs
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ANMHHHCTPATHBHBIN periaMeHT
NpesocTaBIeHns] MyHHHHOAILHOI yeayra Ha Tepparopun Bopacosekoro paiiona no

OPTAHH3AIKH HCMIOHCHHS 32NPOCOB IOPHINYECKAX JIAL, POCCHICKAX U HHOCTPAHHBIX
TpakAan, 4 TAKGKe JHI Ge3 rpakAancTBa, CBA3AHADIX ¢ peansanuell HY 3aKOHHBIX NPaB H
cB06071, 0opMIICHHS B YCTAHOBJICHHOM NOPAIKE APXHBHEIX CPABOK, HANPABIAEMBIX B
WHOCTPaHHBIE TOCYAAPCTEA

1. OGmne nonoxeAns

1.1.AMUHECTPATHBHBIH PETNIAMEHT HCTIONHEHHs MYHULIHOANSHOH YCIyTH O OPraHu3aliy
HCTIONHEHHS 3alpOCOB FOPHAMYECKHX JIML, POCCHACKNX H MHOCTPAHHBIX IPAXKIaH, TAKOKe JIML{
Ge3 IpaxaHCTBA, CBA3AHHBIX C pealu3alMell HX 3aKOHHHIX NpaB H cBoGol, odopmiueHue B
YCTaHOBJIEHHOM MNOPAIKE APXMBHBIX COPABOK, HANPABIAEMBIX B HHOCTPAHHEIE TOCYNapCTBa
(manee — Permament) (c1.15.1.16 ®enepanbaoro 3akoHa oT 6 okTa6pa 2003 rona Ne 131 ©3 «06
OONIMX TPHHIWNAX OPraHH3alHMH MECTHOTO caMoynpasneHus B Poccuiickoit ®enepaium)
pa3paboTaH B HENAX YNYYUICHHA KA4ecTBa H JOCTYMHOCTH YCIYIH IO HCIOJHEHHIO 3aIPOCOB
COLHMAIBHO-IPABOBOTO XapakTepa, Ul MOBBIIeHH 5 $eKTHBHOCTH 310l paboThL, onpeaenser
CPOKH, IOCHENOBATENLHOCTE ACHCTBMH (AAMMHHCTPATHBHEIX NpPOLEAYP) APXUBHOLO OTAENA
amMuEACTpanH BopucoBckoro paifoma (mamee — apXUBHEIM OTHEN), A TaKke NMOPAIOK ero
B3aUMONEHCTBYSA C OPraHAaMH IOCYJAPCTBEHHOM BIACTH, OPTaHAMH MECTHOTO CaMOYIIPABIEHHS i

oprammsamuAMH  0GTacTH  (Janee .- OpPraHBl M OPraHH3AaUMH) MpPH  [PEIOCTABNCHHM
MyHUIHOATBHON yCIyTH.

Mynuusnanesas — ycnyra NPEJOCTABAETCS  ApXHBHBIM  OTHENIOM  a/IMHHHCTDAIAK
BopucoBckoro paiioHa Ha OCHOBE NOKYMEHTOB apXMBHEIX (HOHIOR MyHHIMOAIBHOTO apXHBa H
JIpYTHX apXHBHBIX TOKYMEHTOB B ¢opMe HHGOpPMAIMOHHBIX IHICEM, TIPH HEOOXOMMMOCTH ¢
NPAIOKEHEEM APXUBHEIX CIIPaBOK, APXHBHBIX BBIIHCOK, aPXABHEIX KOTHIA.

1.2.B kauectee 3asgBuTenecif Ha TpefOCTaBICHHE MYHMHHNAIBHON YCIYIH BBICTYHANOT
(r3pdecke W IOPHOHYECKHE JHIA, HMEIONMHE NPaBO B COOTBETCTBHH C 3aKOHOAATENLCTBOM
Pocenticko#t Pepepauns 6o B CHIY HATENCHHS HX 3aABHTCIAMH B YCTAHOBIICHHOM MOPSIKS
TIOTHOMOYHAMY BEICTYNIATh OT HX HMEHH NPH IPEAOCTABNCHAN My HHIHNATLHOH YCIIYTH.

1.3.Ceenenns o MECTOHAXOXIEHHH H rpaduke paGoTE apXMBHOTO OTAENA, MOYTOROM H

JMEKTPOHHOM ajpecaX, KOHTAaKTHBIX TelepoHaXx pasMellleHsl Ha oduIManbHOM  caiiTe
www.borisovka.info.

Mecronaxomel-me ApPXHBHOTO OTIENA H ero TOYTOBBII agpec:
309340, beropozickas o6nacts 1. Boprcopxa, yi. Ilepeomatickas; 1,20
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Tenegon wis cipasok: (847246) 5-15-  94.

IneKTPORHEIHA anpec apXHBHOTO OTAeNa anMHHHCTpanuy boprcosckoro paitona:
perehoda@bo belregion.ru
T'padux paGoTHI apXEBHOTO OTAENA, 33 HCKIIOUEHHEM HepaGodnX, Ipa3THATHLIX JHEH,

ycTaHOBIEHHBIX cTatheif 112 Tpyaosoro xoaexca Poceniickoit Genepaumn:

noHeAeNEHUK - naTHHOA ¢ 8.00 1o 17.00 N
nepepsiB Ha obex ¢ 12.00 go 13.00
BLIXOJIHEIE THH - Cy660Ta, BOCKpecenbe.

B nes, mpeamecTBYIOMHH HepaboueMy NpazIHHYHOMY AHIO, rpaduk paGoTel apXHBHOIO
OT/eNa ATIMHHACTPALNY PalfoHa H3MEHAETCA, (TIPONOIDKHTENBHOCTh PaGoYero IHA yMEHBINACTCS
Ha OJTHH 9ac).

HndopMupoBanie 0 NDOPAAKE X HPONCAYPE NPCAOCTABNCHUA MYHHIMIANLHOH yCIyrH
OCYINECTBIIAETCS HEMOCPESACTBERHO B APXUBHOM OT/ACIC AXMHHUCTPALMH paifoHa:

- DOCPECTBOM JIHUEOTO OGpalleHH
- no TeneoHy;

- {10 TUCBMCHHBIM oﬁpameHMxM, HalpaBJICHHEIM 110 [IOYTE.

TIpk KOHCYNBTHPOBAHAH 3asBHTENCH [0 TEMehOHY M HA JIHTHOM TpHeMe CNENHATHCT
ApXMBHOTO OTAeNa NoApobHo, B BETHBOH (KoppeKTHOM) (opme HEPOPMUpYIOT oGpaTHBIIIXCS
[0 HHTEPECYIOIHM HX BompocaM. OTBeT Ha TeNeOHHDBIH 3BOHOK NOJDKEH HAYMHATECS C
AHGOPMAIMH 0 HAWMEHOBAHMM OPraHa, B KOTOPHIA NO3BOHWI 3ajBHTeND, (GaMIIIMH, HMEHH,
OTHYECTBE M JOJDKHOCTH CTICIHANNCTA, IPHHABIIEro TeneOHHBIHA 3BOHOK.

TTpn HEQOPMUPOBAHKH [0 MHCEMEHHBIM OOpPAILCHHAM MO MPOIEAYpPe MPEAOCTABICHAS
MYHUIHNANBHOH YCIYTH, OTBET Ha OOpalleHHe HANpaBIsfeTcs MovuTol wm 1o (akcy B apec
3aqBuTeNs B CPOK, He HpeBEmIArmEi 30 Mutel co HA perHCTPaIME TARAOTO OGpaIIeHHs.

2. CTaHAApT NPeNOCTABJIEHHS MyHUITHNIAIBHOH YCIYTH.

2.1. HanMesosauue MyHMLMNANBHOW YCNYTM - OPraHM3alysd WCTIONHEHMS 3anpocoB
IOPHANIECKHX JHI, POCCUHCKHX M HHOCTDaHHBIX TDaXTaH, a Taioke JHMI 6e3 IpakaaHcTsa,
CBA3AHHBIX C peald3aupeli X 3aKOHHBIX MpaB H cBOOOJA, OPOPMICHHI B yCTaHOBNEHHOM
TIOPSIIKE APXUBHEIX CTIPABOK, HANPABNAEMEX B MHOCTPAWHEIE FOCYAapCTBa

2.2. IlpenocTapichde MYHHIMTIANBHON YCAYTH OCYINECTBIACTCS ApXHBHBIM OTHCTIOM
anMusECTpanyK Bopucosckoro paiiona Benropozckoit o6mactu.
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OpefocTaBNAeTcs IOPHIMUECKHM JIHIAM, POCCHHCKHM H MHOCTPaHHBIM IpaIaHaM, a TaKke
nunaM Ge3 rpaXkIAHCTBA B BUAE IIACEM apPXHBHOTO OT/ENA, a TAKKe B BUIE apXHBHBIX CIPaBOK,
ApXVBHBIX BEITHCOK M APXHBHBIX KOIH#.

2.4. OGmui cpoK NPeAOCTABIEHNS MYHHIMIANGHOH yeayru cocrapiieT 30 auel co aHa
perucTpalyy sanpoca 3asBHTENS B ADXHBHOM OTAENE.

[pr HeOOXOAMMOCTH HpoBeHeHHA OOBeMHOH paGOTHI MO IOMCKY H KOMMPOBAHHE)

ApXHBHEIX JOKYMCHTOB II0 3aIIpOCy CPOK PacCMOTPEHHS 3ampoca MOXeT ObITh MpomieH He
Gonee uem Ha 30 nEel ¢ 06A3aTENBHEIM YBEZOMIICHHEM 00 3TOM 3a4BHTENA.

2.5 IlpenocTapnenue MyHMUMNANLHOM YCIYrH OCYIWIECTBNAETCA B COOTBETCTBHH CO
CleqyIOLIMMY HOPMAaTHBHBIMH TIPABOBBIM AKTaMH:
- Koncrarynueit Poccuiicxoit ®@enepamun  (Cobpamme 3axoRomatensctsa Poccutickoit
Depepanun, 2009, N 4, ct. 445; 2009, N 1, et. 1; 2009, N 1, c1. 2);

- Konpemmwmeii, oTmeHsromei tpeGoBaHme JIECANMM3aIMH WHOCTPAHHBIX OGHIHANBHEIX
noXymeHToB; 3aKknoueHa B ['aare 05 oxrsbps 1961; Berynuia B cuny s Pocoun 31 maa 1992
(BronneTeHs MeXAyHAPOAHEIX oroBopoB, 1993, N 6);

- MocranosnenneM Bepxopnoro Cosera CCCP or 17 ampema 1991 N 2119-1 "O
npucoepurenun Coroza Coperckux Compamctnyeckux PecmyGnuk x Iaarckoll koHBeHUum
1961 rona, oTMeHsIOmMEl TPeGOBAHHAS JEraTH3ALNH HHOCTPAHHBIX OAIFAIBHEX JOKYMEHTOB"
(Benomoctu Coseta naponueix aemytatoB CCCP 1 BepxoBnoro Coera CCCP, 1991, N 17, cr.
496);

- QcpiepallbHBIM 3aKOHOM OT 22 okTaAbpa 2004 roma Ne 125-03 «O6 apxueHOM Aene B
Poccuiickoif Oenepaumny («Poccuiickas razeran, 2004, Ne 237, CoGpaHue 3aKoHOIATENBCTBA
Poccuiickoil Depepatmu, 2004, Ne 43);

- defepanbHEIM 3aKOHOM 0T 2 Mas 2006 N 59-@3 "O nopsiaxe paccMOTpeHns oGpateHuii
rpaxnan Poccuiickoli Pemepamun’ (Coﬁpaime 3aKoHOZaTeNbcTBa Poccuiickoit Denepanun,
2006, N 19, ct. 2060);

- QenepambHbM 3akoHoM 0T 27 moma 2006 roma Ne 149-03 «O6 mudopmauum,
HH(OPMALMOHHEIX TEXHONOTHAX H O 3amuTe HudopMauun» («Poceuiickas raseta», 2006, Ne
165, CoGpanue 3akoHoRaTenbeTRa Poccuiickoit ®enepaunn, 2006, Ne 31);

- IpukazoM MunucrepcTa roctauuu Poccniickoit ®enepamun or 14 aexabpsa 2006 N 363

"O6  yrBepxAeHHE  AJMHHMCTPaTHBHOTO  perNaMeHTa  ucmonHenus — QegepansHoit
PeruCTpalHoHHON cyxGoif rocysapcrseHHOH (YHKUMH IO NPOCTABRJICHHIO AOCTHA Ha
OGHINATHHEIX JOKYMEHTAX, MOMICHKAIIMX BHBO3Y 32 TIpaHUIy" (3aperHCTpUPOBaH B
Mummcreperse focTuiii Poccmiickolt ®epepamun 29 nexabps 2006, permcrpanmonnsmi N
8718, Bionnerens HOPMATHBHBIX aKTOB (elepalbHEIX OPraHOB UCHIONHATENBHOM BaacTH, N 11,
12. mapta 2007);

- TlpuxkazoM MHHHCTepCTBa KyNBTYPsl W MAacCOBBIX KOMMYyHmKaumii Poccmtickoi
Depepanun ot 18 aupaps 2007 N 19 "O6 yTepmACHHHM NpPaBW OPTAHHM3AUMH XPaHEHH,
KOMINEKTOBAHAS, Y4eTa W HCIONB30BAHHS MNOKYMEHTOB ApXHBHOTO Qomaa Poccmiickoii
®enepallit 1 APYTHX APXHBHAIX JOKYMEHTOB B FOCYAAPCTBCHHBIX H MyHHUIMIAIGHBIX APXHBAX,
Mysesix W GubmMoTexax, oprammsamuax Poccuiickoll akageMEH Hayk" (Bromnerenn
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HOPMATHBHBIX aKTOB (JeCpanbHBIX OPraHOB HCHOMHUTeNnbHOM BiactH, N 20, 14 mas 2007)
(8 penaxuuu [pukasa MuukynsTypet Poccu ot 16 despans 2009 N 68, (Poccuiickas rasera, N
89, 20 Maq 2009);

- Toctanosnenuem [oceranmapra Poccrm ot 03 Mapra 2003 roga Ne 65-cT «O- mpUBATHR
U BBENEHHH B JeliCTBHE TOCYIApCTBEHHOro cTaHmapra Poccmiickoit @emepamum» (BMecTe ¢
VHnurupoBaHHOi CHCTEMOM TOXYMEHTAIHH. Y HH(HIMPOBAHHOM CHCTEMOH OpraHM3alHoHHO-
pacuopsmTensHOl fokymenTauny. TpeGosanmsamu k odopmientio noxymentos. [OCT P 6.30-
2003) (WapatempcTBo cTampapros, 2003 (TpeGoBanma Kk oOQoOpMICHAIO JOKYMEHTOB).
(«DxoHOoMHKa W XK3HB», 2003, Ne 17; Biomterens Munucrepcta iocTHUMM Poccuiickoi
Denepanun, 2003, Ne 5); :

-3akonoM Bemroponckolt obmactu ot 03 miona 2006 roma Ne 60 «O6 opranuzammm
rOCYNApCTBEHHOTO YIPaBICHHS apXuBHBIM neloM B Benropoacko#t obmactm» (CGopmux
HOPMaTHBHBIX IIPaBoBbIX akToB Benropoackoi o6nacty, 2006, Ne87);

-YcrapoM MyHEIMIANBHOTO paiioHa «Bopucorckuit paiion» Benropoackoit o6macTh;

-[TonoxesueM 06 apxXWBROM OTIACNE AIMHHHCIPALMH paloHa, YTBEPKACHO peIICHHEM
Myuununansroro coseTa boprcorekoro pafioma NeS ot 28 mapra 2008 roma.

2.6. OcHoBaHHEM WA MPEXOCTABICHHA MyHHIHAIAIBHON YCIYTH ABISETCS NUCHMEHHBIH
3anpoc 3agBHTeINs, NOCTYNHBIIHE B aapec apXMBHOTO OTAEAa, B TOM 4HCIE NEPERAHHBIH IO
3MEKTPOHHOI MoyTe (IPA HAMTHYKH JAHHOM CRsI3H).

B nocTynHBITEM B apXHBHEI 0T/eN 3aupoce 3asBHTENA HOMKHEI GEITh yKa3aHbL:

~IUI FOPHANYECKUX JIVI - HAMMEHOBAHHE IOPHAMYECKOTO JIHIA Ha GIaHKE opraHu3aLyy,
(haMHIIHA, HMA ¥ OTHECTBO HCTIONHUTENS, €10 KOHTAKTHHIH TeledoH;

-1 prraMdeckux MU - haMHUNHA, HMS H OTYECTBO;
-TIOYTOBBIH ¥ (MJIH) 3MEKTPOHHBIA A/pec MOMB30BATENS;

-HHTepecyromas 3agBuTENs TEMA, BONPOC, COGBITHE, PaKT H XPOHOIOTHYECKHE PAMKH
3anpamuBaeMoit KHGOPMALIH;

-opma monyuerud 3asBuTeneM HHGOPMAIHH (IMCBEMO ApPXWBHOIO OTAENA, apXHMBHAs
CIIPABKa, ApXHBHAsA BEITHCKA, APXHBHBIE KOTIHH); ’

~NIOAMHCE, JaTa.

B cmysae HeoGXomuMocTH 3adBUTEN: INpHNAraeT K MHCBMEHHOMY  3alpocy
COOTBETCTBYIOIIKE AOKYMEHTE H MATEPHANIB, THGO HX KOTHH.

Npu nuuHoM oOpalleHMM B apXMBHEIN OT4en 3asABUTENb 3amOJHSET 3a0poc O
npenocTapncHHE HeoGxoauMol HHbOpManky Ha GaHKe YCTAHOBIICHHOH (GOPMEI (NpHIOKEHHe
Ne 1 k HacToAIEMY PerlaMeHTy) B €JMHCTBEHHOM K3eMILIApeE.
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B cnygae muchMeHHOTo ofpamenns 3adBHTeNh HANPABIAET B aipec AapXHBHOTO
OT/eNa MACEMO O MPENOCTABICHHH HeoOxoamMol WEGOPMAanHH ¢ OGA3ATENBHBIM YKasaHHEM
CBe/IeHHH, IIpefyCMOTPEHHBIX HacTOsIIIM Permamentom.

Ceepenus, cofepampie KOHGUICHIMATLHYIO MHGOPMAIMIO © TPETRUX JIMIAX,
[PeOCTABIIOTCA YIONHOMOYEHHOMY JIHIY Ha OCHOBAHWH JOBEPEHHOCTH, 3aBEPEHHOH B
YCTAHOBIEHHOM IOPAIKE.

2.7.0cEOBaHHEM AN 0TKa3a B PHEME JOKYMEHTOB, HCOOXOAUMBIX ML IIPEAOCTABIECHIA
MYHHIHIANEHOH YCIYTH ABJIACTCS OTCYTCTBHE Y 3asBHTENA JOKYMEHTAILHO HOATBEPKIEHHBIX
TIpaB Ha OOJMy4eHne CBEAEHNI, ColepKaliX KoHQHISHINANLHY0 HEGOPMAIHIO.

2.8.0cHOBaHEAMH IUI OTKa3a B IIPENOCTABICHHN MYRHLIHIIANBHOH yCITYTH ABJISFOTCA:
- HECOOTBETCTBUE 3aIIpoCa TPe60BaHPI2M HaCTOALETO Per.ﬂamem'a;

- OTCYTCTBHE B 3a1poce HeOOXOIMMEIX CBeIeHnH st TPOBEICHHA HOUCKOBOM paGoTHL.
2.9 MyHAIHANANBHAS YCAYra OKa3EIBaeTCA GecnaTHo.

2.10.Ifpy TUYHOM NPENCTABICHAN 3aMpoca 3asBHTENIeM BPeMdA OXKUIAHHA B OYepenn
JOIKHO cocTaBmaTh He Oomee 10 muayT. [lpndM mnons3oBareiell OCYIICCTBISETCS B
YCTaHOBJICHHBIC HACTOAIIMM Pernamenrtom AHH.

OOumii cpok MpenocTaBIeHds MYHUIMIATEHON YCAyrd cocrasmnger He Gonee 30 aueit co
JHS PETMCTpaly 3ampoca 3asBATENs B apxuBHOM o1aene. [IpH HEOGXOAMMOCTH MpoBeAcHHS
o6bémHOi paboThi MO TOMCKY M KONMHDPOBAHWIO APXHBHBHIX ZOKYMEHTOB IO 3ampocy CPOK
PAccMOTPEHHA 3alpoca MOXET OHITH NPOMNEH He Goiee gweM Ha 30 aHeil ¢ 06A3aTEMbHBIM
YBENOMIICHHEM 00 3TOM 3asBHTENA.

2.11.TTucEMeHHEIH 3ampoc 3asABUTENS PETHCTPHPYETCA CNENHATHCTOM, OTBETCTBEHHEIM
3a HCIONHeHNe MYHHIMIANBHOK YCIyTH B JIeHb TMOCTyIIeHnd. Cpok MpHEMA H perncTpaLin
3anpoca 3asBUTENS COCTABNAET He Gonee 30 MHHYT

2.12.Pacnionioxkenne 30aHMd (CTPOEHMs), B KOTOPOM HAXOAMTCS APXMBHBLH OTJEN,
JIOTKHO OCYINECTBIATECA ¢ YIETOM MEICXOMHOH JOCTYIHOCTH Ul 3asBHTENEH.

[enTpanbibiii BXox B 3hamHe (NOMCIICHHE) KODKeH OHITH OGOPYAOBAK HHQOPMAIHOHHOM
TabnmKol (BRIBECKOIH), conepiKamieit ce/Iy IOy o HH(OPMaLHIO:

-IOJIHOC HAHMEHOBAHHE;
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Ipuem 3aspurenedl, oOpaTHBIIMXCA ¢ 3aNpocaMd, IPOBOAMTCH CIELHHATHCTOM
apxXmBHOTO OTflena Ge3 IpeBapATENBHON 3aIHCH B YCTAHOBICHHEIE HACTOSIHM PermavenTom
HHH.

B momemennn, NpefHasHAYEHHOM JUif paGoTel ¢ 3agBHTENAMH,  pasMeI[acTcs
unbopMauHOHHHI cTeHA. Ha cTeHzie pasMelnaeTcs cefyioman oba3aTenbHas HEpopMAanus:

= TEKCT HacTOAMIECTO Permamenra ¢ OpHTIOKCHUAMM,
- rpapuk npreMa 3adBuTeneii;

- Mepedens HOKYMEHTOB, KOTOPBIE MOTYT ObITh IPEIBBIEHE] 3aABHTENAME B KaUeCTBE
YROCTOBEPSIOHAX JHIHOCTS;

- IepeveHb NPEACTABILCMBIX 3aABHTEAME JOKYMEHTOB, HEOOXOMMMBIX JULT
TpenoCTaBIeHAS MyHHIKITATBHOMN YCIIyTH;

- ofpazels 3aM0NHEHHA 3aNIPOCa VLT 0HOPMIICHIS apXUBHOMH CIIPABKH, aDXHBHOH
BBIIECKY, APXABHOI KOIHH II0 JOKYMEHTAM MYHHIHIIATEHOrO apXHBa.

TekcTsl MaTepHanoB, pasMEIAEMBIX Ha HHGODMALMOHHOM CTEHAE,  NEHATAIOTCS
yaoGubM Ama ureHms mpudroM (pasmep mpudTa He Menee Ne 18), Ges mcnpasnenmii, ¢
BHIACNCHMCM HAuGONee BAXHEIX MCCT aApyraM wpadroMm. B cayuae  odopmnenms

HHGOPMAUBOHHEX MATEPHATOB B BuAe Gpommop TpeGopanHuA K pasMepy mpudTa MOTYT GmTs
CHHIKEHBL

Jina oxupanud mpueMa 3asBHTENAM OTBONATCS MeCTa, OGOPYIOBAHHEIE CTYIBSMH,
cronaMe (cTOMKaMH) [T BOIMOXKHOCTH O()OpMIEHHA JOKYMEHTOB, a TAlOKe NPOTHBOMOKAPHOIH
CHCTEMOH, CPEACTBAMH MHOXAPOTYINEHHMS M CHCTEMOJ OIOBEINCHHS O BOSHHUKHOBEHHH
Ype3BhlYaKHON CHTyaLHH. :

KonmvecTBo MeCT OXHIAHWS ONpeNeNsieTcs MCXOAS W3 (AKTHYECKOH HArpy3Ku M
BO3MOXHOCTeH U1 HX PasMeIeHHA B 3IAHHH.

Bxoj ¥ BBIXOJ U3 MOMEMEHAN 060pyAyIOTC COOTBETCTBYIOIMME yKasaTenaMu. Mecra
OXHAAHHA TODKHEI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHAM JUIA 3asBUTENeH B ONTHMATSHEIM
YCIoBHAM paGoTh! CIeNHATIICTA. '

HOMellleHHﬂ, BBIACTICHHBIC NI NPeAOCTaBICHUA MyleIllHﬂaﬂBHOﬁ YCIYra JOJKHBI
COOTBCTCTBOBATE Caﬂmapno-anm:(emnonomqecmm npaBHJIaM H HOpMaTHBaM «HrueHrIecKe

TpeGOBAHAL K TNEPCOHANBHBIM ONEKTPOHHO-BEMHCIMTCIBHLIM MAIIMHAM M OpraHH3aiHH
pabotel. Canllun 2.2.2/2.4.1340-03».

PaGouee MecTo CIIELHANHCTA A0DKHO GBITH 0G0PYIOBAHO IIEPCOHANBHEIM KOMIBIOTEDOM
C BOIMOXHOCTBIO JIOCTYNa K HEOGXONMMBIM HH(OPMAHOHHEIM (a3aM JAHHEIX, MEYATAIOMIM
ycTpoficTBOM, a Takke OyMaroH, KaHLUCIAPCKHEMH TOBAPaMH M HHBIMH  PAaCXOAHBIME
MarepHanamMy B KOJHICCTBE, AOCTATOYHOM I NPENOCTABICHHA MyHHITUIIATBHOMN YCIYTH.
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B momemennsx, [ MPOBOANTCS NpHeM 3asBuTeNeH, AomiHa OHTH IpeaycMOTpeHa
BO3MOXHOCTB [T KOITAPOBAHHA JOKYMEHTANEHBIX MATEPHATIOB.

B memsx obecnedenus KOHGHASHNHANEHOCTH CBENCHHN 0 3agBHTelne OFHOBPEMEHHO
BelieTcsl NPHEM TONBKO OFHOTO 3adBHTENA, 33 HCKIIOYEHHMEM CNyYaeB KOJUIEKTHBHOIO
obpameHua.

2.13I0pn oleHKe Ka4ecTBa OKA3aHAS MYHHLHIIANBHOH YCIYIH HCHONB3YIOTCS
CIEMYIOMKE KPUTEPUH.

CBOCBPEMEHHOCTh OKa3aHHA MyHHUMNANLHOH yCIyTH;
- HCIOJIHEHHAE 3a0pocoB rpaxcial - 100%;

- CO6J’IIOJJEHHC CPOKOB HCIIOJHEHHUA 3alpPOCOB B COOTBETCIBHH C HacToALHM
PernamentoM - 100%

-Tlokasaresnu JOCTYIHOCTH MYHHLUNANBHOMK YCITYTH;

- uadOopMAlEOHHAT JOCTYMHOCTh (MAaKCHManbHOe HHGOpMalHOHHOE obecmevcHue
3asBuTeNEH 0 NOPsAJKE IPEOCTABIECHHUS MYHHLUMIATLHON YCIyTH)

- ¢wu3ndeckad JOCTYIMHOCTL (oQecmedenne mnpegocTabieHAs TpeGyemoro oGBEMa
3allpallinBacMON HHpOpMaruu).

2.14.Ilpy TOCTYNIEHWH B apXHBHBIA OTHEN 3ampoca MO JNMEKTPOHHOM moure (mpu
HAIMYAH JAHHOTO BHZA CBA3H) ¢ YKA3aHHEM anpeca SICKTPOHHOM II0YThl H (WNH) MOYTOBOrO
anpeca 3asBUTeNs €My HANpaBIfeTCA IMCHBMEHHOS YBENOMICHHE O IpHEMe 3ampoca K
PacCMOTPEHHIO HIIH MOTHBPI])OBaHHLIﬁ OTKa3 B paCCMOTPEHHH 3anipoca.

TlpuHsTElf K PacCMOTPEHHIO 3alpOC PaCIEUATHIBACTCS Ha GyMaKHOM HOCHTeNe, u
JanpHeiiinas paboTa ¢ HHM BEACTCA B YCTAHOBICHHOM U1 MUCBMEHHOTO 3alpoca NopAzKe.

Ecnu 3anpoc 3aseutens TpeGyer mpenocrabienus KoHGMACHUHANLHOH wH(bOpMaiwm,
3asBUTEMO PEKOMEHAYETCA NKHURO OGPATHTBCA B APXMBHBIA OTAEN, 9TOGH! MOATBEPIMTL CBOU
TIpaBa Ha 3aMpamKBAeMy0 HH(OPMALHIO.

3. Cocras, moc/1e0BaTENLHOCTD B CPOKH BHINOJHEHRS AIMHAGCTPATHBHBIX NPOLERYP,
Tpeﬁonamm K HX BBINOJTHCHHIO, B TOM YHC/IE 0COOEHHOCTH BHIIOTHEHHS.
ARMHHHCTPATHBHLIX NPOLEAYP B 31eKTPoHHOH dopMme

Oprasmsamys IPeNOCTABICHAS MYHHLMIANBHOM YCIyIH BKMOYaeT B cebs cnemyiommme
aJIMIHACTPATHBHEIE NPOLIEAYPE] APXKBHOTO OTAENA:

- PErHCTpaLil 3aIpoCoOB H ISPeAavya HX HA UCIIOJNHEHHE,

- aﬂanm TEMAaTHKH MMOCTYIKBIIUX 3alIPOCOB,
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- HANIPABTICHIC 32POCOB HA HCTIONHERHE | B OPTAHE K OpraHM3arHH [0 [PHHALIEKHOCTH
(npu HeOGXOHMOCTH);

- NOHCK apXHBHBIX TOKYMEHTOB, HCOGXO}JHMHX JUI ACHOMHEHHA 3alIPOCOB;
- IOATOTOBKA OTRETOB 3mHTCID'IM;
- ofpopMITeHHE aPXHBHBIX CIPABOK, APXHBHBIX BBIECOK ¥ APXHBHBIX KON,

- oTHpaBKa 3asBHTENSM OTBETOB H aPXMBHLIX CTPABOK, APXHBHBIX BBIHCOK H APXHBHBIX
Kommi,

3.1.Peructpanuus 3anpoca ABJIETCA OCHOBaHHEM JUI Hadana AeHcTBHi O
NpeIOCTARNECHHIO MyHHIMIIATLHOMN YCITYTH.

TlocTyrmBImni B apXMBHEIA OTAEN MACEMEHHEIH 3ampoc 3asBATENS O NPEAOCTABIEHNH
apxuBHOM WHQGOPMAUMM PErMCTPUPYSTCA B  YCTAHOBNCHHOM IOPAAKE CHEOUAIHCTOM,
QTBETCTBEHHBIM 32 HCIONHEHNE 3ANPOCOB, H paccMaTpHBacTcsA. CPOK PacCMOTPEHUA HE ACTDKEH
TpeBHIIATH TPEX JHEH ¢ MOMEHTA PErHCTPAlliH 3alpoca.

Peructpanus 3anpoca OCYIECTBIAETCS B ISHb TIOCTYIICHHS, BPEMA PETHCTPALUH
cocTapnseT He Gonee 30 MUHYT.

3anpoc 3aseuTend, mocTynuBLmMii mocie 17.00, pemc'rpnpye’xcs{ Ha CITeIYIOImui mocne
NOCTyYNIeHHA paGounit 1eHb.

TlpuAsTEIf K PacCMOTPEHHMIO 3aNMpOC pacTeyaTHIBAeTCA Ha GyMaKHOM HOCHTENe, W
JanbHelmas paboTa ¢ HUM BeIETCH B yCTAHOBIEHHOM s MHCEMEHHOTO 3aIPOca MOPsAKe.

Ecau sanpoc 3aseurens TpeGyeT IpeloCTaBIEHHA KOHQHACHLHANLHOH HEdopManum,
TONB30BATENIO PEKOMERIYETCS NUYHO OOpATHIRCS B ApXMBHEI OTAEN, 4ToGBl NOATBEDAMTH
CBOW MPaBa Ha 3a0paliuBaeMyio HHGOPMATIHIO.

3.2. Vmuumupyromum coGbITHEM NS aHaIM3a TEMATHKM [OCTYNMBILETO 3ampoca
SBAETCA TOCTYIVICHHE HEMOCPEACTBEHHO HCIONHMTEMIO 3aperdHCTPHPOBAHHOTO  3ampoca.
Mynmmnans}rme TPaXAAaHCKHE ChnyXalue apXHBHOTO OT/AeNa OCYINECTBIAIOT aHalHu3
TEMATAKH TOCTYIHBIUUK 3aliPOCOB C YYETOM HEOOXOMUMEIX MPOdeCCHOHANBHEIX HABHIKOB B
UMEIOIETOCA. B ApPXMBHBIX YUP@KNEHHAX OONacTH HayYHO-CIPABOYHOTO ammapara K
HEGOPMAIHOHHBIX MATEPHATIOB.

B PeE3yNbTATE aHATIH3A ONIPEACIACTCA:
- IPaBOMOYHOCTE NMONTy4eHrs 3adBHTeNeM 3anpalnuBacMoil HEQOpMAITiH;

- CTemeHb TONHOTH WAQOpMaIMH, copepkamedics B 3anpoce H HeoGXOAMMOM I ero
WCTIONHEHUS;

- BO3MOKHOE MECTO HAXOXICHHS APXUBHEIX JOKYMEHTOB, HEOGXOAMMEIX JUTs HCIOTHEHES
3anpoca;
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- MECTO HAXOXNCHNA, afpec KOHKPETHOrC OpraHa, OpraHusandh, Kyna
ClieAyeT HAPaBHTE 3AIPOC Ha HCTIOIHCHAE 10 IPHHALISKHOCTH.

CpoKk HCTIONHEHHA JaHHON af(MHHUCTPATUBHOHR nponexypsl - 10 nrei.

3.3Io wuroraMm aHamE3a TEMATHKH MOCTYNHBUIHX 3al[pOCOB APXHBHBIA OTAEN, IpK
HeOOXOIMMOCTH, HANPABNAET 3aNpOCH HA HCIONHEHHE IO NPHHAMIECKHOCTH B OPraHB H
OpraHU3alHH, HMEIOIIHE HA XPAHEHHH COOTBETCTBYIONINE APXHBHEIE JOKYMEHTEL

B cnyuae, eciu 3anpoc TpeGyeT HCIONHCHHA HECKONbKHMH OpTaHAMH U OPTaHH3alHsAMH,
apXHBHBL! OTAEN HANPABIACT B COOTBETCTBYIOIES OPraHsI H OPTaHH3aUMH KOIKHM 3ampoca, ©
YKa3aHHeM O HalpaBlIeHHH OTBETA B aZipec apXUBHOTO OTAENA.

3.4.TToaroTOBKY OTBETOB 3ajABHTENAM OCYIIECTBIACT APXHUBHEIN OTAeIN. OTBET MOXKET ORITE
TOJATOTOBICH B BHAE APXMBHOH CIIPABKH, APXMBHON KOTIMM.

Tlo uroram aHanM3a TEMaTHKH TOCTYNHBIIETC B aipeéc AapXHBHOIO OTAENa 3anpoca,
CIIELMAIIMCT B TCUYCHHE IMATH AHEH ¢ MOMEHTA NOCTYNCHHUA:

~TIPH HAIHYUH apXHBHBIX AOKYMCHTOB, HeOﬁXOHHMHX A1 UCIIOTHEHAS 3apoca B apXABHOM
OTIENE, IPUCTYIIACT K HCIIONHEHHIO AAHHOTO 3aNpoca;

-npH BEABICHHY (AKTa XPAaHEHHS APXHBHBIX JOKYMEHTOB, HCOOXOMAMBIX I HCIOIHEHHS

3ampoca B APYTHX apXHBHEIX yupexfeHHsx bemroponckoif o6mactd u (dmm) OpraHM3aidsx,
3alpPOC HATPABIIACT IO IPHHAIEIKHOCTH.

Tlpn OTCYTCTBHM apXMBHBIX JOKYMEHTOB, HEOGXOAMMBIX /Ul HCIOJNHEHHA 3anpoca,
COCTABHAETCS OTBET 00 OTCYTCTBHH 3ampaliMBacMblX CBeJ¢HAH Ha OnaHke opraHa,
opranmsauun. B oTeeTe m3naraeTcs mpudHHA, IO KOTOPOH HE IpPEACTABILETCS BO3MOXHBIM
BHIAATH HCTPeOyEMblil TOKYMEHT HITH CIPABKY.

Biok-cXeMa MOCICNOBATENLHOCTH [ICHCTBHI apXHBHOTO OTHENA TP NpPEJOCTARNCHHE
MYHULANAIBHOH YCITyTH IpUBEAEHA B NpHNoxkeHun Ne 2 k HacToameMy Pernamenty.

3.5. ApxuBHHI{ OTZeN TOTOBHT APXUBHBIE CIPABKH, APXMBHEIE BHIACKH HIH APXHBHEIE
KOIIHH.

TexeT B apXMBHOM CIPaBKE HACTCA B XPOHOIOTHIECKOH MOCTIEAOBATENLHOCTH COBHITHIE ¢
YKazaHHeM BHJI0B ApXHBHBIX NOKYMCHTOB H WX Jar. B apxmﬂoﬁ CHpaBKe JOIYCKAcTCA
HHTUPOBAHUC APXHBHEIX JOKYMEHTOB,

Hecobnagenne OTHENBHBIX JIAHHBIX aPXUBHBIX = JOKYMEHTOB CO  CBEJCHHWAMH,
H3JI0XKEHHEIMU B 32pOCe, HE ABJIICTCA NPENATCTBHEM JUIA BKTIOYCHHS HX B apXUBHYIO CIIPABKY
OpH YCIOBHH, €CHH COBIRNEHHE BCEX OCTANBHBIX CBEICHHI He BBIHIEA€T COMHEHHH B
TONAECTBEHHOCTH ML Wi (akToB, 0 KOTOPHIX TOBODHTCA B aPXHBHEIX JOKYMEHTax. B
apXHBHOM CTIpaBKE STH JAHHBIE BOCIIPOM3BOMATCS TaK, KAK OHH M3IOXCHEl B aPXUBHBIX
JOKYMEHTaX, 4 PacXOX/JEHHsA, HECOBIANCHAA M HETOUHHIC HA3BAHWA, OTCYTCTBHE HMEHH,
0TYeCTBa, HHHIHAJIOB WM HAJIMMHE OJHOrO M3 HUX OTOBAapHBAIOTCA B TCKCTE CIIPaBKH B CKOOKax
("Tax B noxymenTe”, "Tak B TEKCTE OpHrHHAnA").
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Caenenns o pa6o1'e BKIIOYAIOTCS B ORHY ApXMBHYIO CHPaBKy, €CIH BCE 3TH CBEACHHA
colepxKarcs B JOKYMCHTaX OJHOTO MYHULIHIIATEHOIO apXHBa.

B mnpuMevanHusX 10 TEKCTY ApPXHBHOM CIIPaBKM OrOBApHBAIOTCA HEpa3sOOpHHBO
HANHCAHHbIE, HCTIPABICHHbIE aBTOPOM, He NOANAIONIHECS NPOUTEHHIO BCIIEACTBHE NOBPEXKICHHS

"o

TexcTa oparHaana MecTa ("Tak B TekcTe opuriHana”, "B TexcTe HepasGopuuso”).

B Texcre apxnm-xoﬁ CIIPaBKH HE MOIIYCKAaIOTCA MU3MEHCHHA, HCIPABIICHHA, KOMMCHTAapHH,
coGCTBeHHBIE BHIBOAB HCTIONHUTENS 1O COACPKAHHIO apXMBHBIX NOKYMEHTOB, HA OCHOBaHHH
KOTOPBIX COCTaBIICHA apXHBHadA CIIpaBKa. TlonumcTku M TIOMapKH B apXHWBHBIX CIIPaBKax HeE
JAONYCKalOTCA.

Tlocne Texcra alerIBHOﬁ CIPaBKH TPHBOIATCA apXHBHBIC l.[lﬂll)phl H HOMEpa JIHCTOB
CIOUHAL XpaHCHWs AapXVBHBIX JOKYMEHTOB, IICYATHBIC HW3NAHHMA, HCIIOJBE30BABIIMECT IOILL
COCTAaBNEHAS apXMBHOH CNpaBkd. B TekcTe apXmMBHOH CIPaBKH JOMYCKAeTCA NPOCTABICHHE
apXuBHEIX MH(POB U HOMEPA JTHCTOR eAMHHLI XPAHCHHS APXHBHBIX NOKYMEHTOB Cpasy mocie
M3/I0KEHHT KXA0To dakra, coObITHA.

B apxuBHO# cmpaBke, 06b€M KOTOpOH MPEBBINACT OAHMH JHCT, JHCTH HO/UKHBI GHITH
NPOLIATEL, NPOHYMEPOBAHbI H CKPEINIEHBI repboBoii MEYaThio (UL TOCYAapCTBEHHBIX OPTaHOB K
OPTaHOB MECTHOTO CAMOYNPaBJIEH A, TOCYAAPCTREHHBIX H MyHHIMNANEHEIX APXUBOB).

ApxupHas crmpaBka odopMusercs Ha GlaEKe aIMHHACTpAUNH paifoHA M afpecyeTcs
HENOCPEACTBEHHO 3adBHTENIO.

ApxHBHad CIPaBKa HOANHCHBACTCA PYKOBOIMTENEM, 3aBepAeTCS repbOBOi NEYaThio WH
MEYaTHIO OPraHA3aLHH, NPOCTAB/IACTCA HOMED U JaTa COCTABNICHHA.

B apxuBHO#l BBIIMCKE HA3BaHHE APXMBHOTO JOKYMEHTa, €ro HOMep H Jara
BOCTIPOM3BOAATCA IONMHOCTBIO. M3BICUEeHHSIMH H3 TEKCTOB APXHMBHEIX JOKYMEHTOB JIOJDKHEI
GBITh HCUEPNAHEI BCE HMEIOMHecs JaBHbIE Mo 3ampocy. Hadano u KoHel[ KaXA0ro u3BIeUEHN,
a TaKKe INpONYCKH B TEKCTE APXHBHOTO JOKYMCHTA OTHENBHBIX CIOB 0BO03HAYaOTCH
MHOTOTOUHEM. ’

B npumeyaHusX K TEKCTy apXMBHOM BBITHCKH JENAIOTCH COOTBETCTBYIOIME OTOBOPKH O
YacTAX TEKCTa OPHTHHAja, Hepa36opYHBO HANHCAHHEIX, MWCIpPABICHHEIX ABTOPOM, He
TMOANAIOMHAXCA [POYTEHHIO BCICACTBHE IMOBPEXKASHHMA TeKcTa M T.A. OTAensHele CiioBa o
BBIP2KEHHUA OPHTHHANR, BHI3HIBAIOIME COMHEHHAS B HX TOYHOCTH, OTOBApHBAIOTCA cloBaMH "Tak
B Texcre oparuHana”, "Tax B moxymente". Ilocne TekcTa apXHBHON BBNIMCKM YKa3BIBAIOTCS
APXMBHBI QP B HOMePa IMCTOB SXHHHIIB XPAHEHHS ApXUBHOTO JOKYMEHTA,

AyTeHTﬂ'-lHOCTB BBIIAHHBIX IO 3aMpocaM apXHUBHBIX BHIMHCOK YAOCTOBEPAETCH MOIMHUCHIO
PYKOBOIHTEIL Oprana, OpTraHH3allde HJIHM YIIOJIHOMOYCHHONO KOJKHOCTHOIO JIMIA H l‘ep6050ﬁ
TICYaThI0 HIIM NEYATHIO OPraHu3alii.

Ha ofopore KaKZOro NHCTa apXHBHON KOIHH IIPOCTABILIOTCS APXMBHEIE MM(PH M
HOMEpa JIHCTOB €IMHHIl XPaHeRUA apXHUBHOI0 INOKYMEHTA. Bee muerst apxunﬂoﬁ KOITHH
CKPENVIAIOTCS. APXUBHAA KOMHs 3aBEPAeTcs rep0OBO MeUaTHIO MIM NI€YaThiO OPraHM3alMH B
TOJMHCHIO PYKOBOJMTENS OpTraHa, OpraHH3aLHH.
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ApXﬂBHb[C CIIpaBKH, APXMBHLIC BBIIHCKH H apXHBHBIC KOIKMA OQthpMJISﬂOTCSI Ha
rocynapersesHoM s3bike Poceniickolt denepannn.

3.6. APXUBHBIC CIPABKH, APXHBHBIC BRIIHCKH M apXMBHHIEC KONHH, IPe/HASHAUYCHHEIE 1M
HampaBleHus B Tocyzaperea - yuacthuku CHI', Bkmowas orserst 06 orcyrcrsum
JaNpAINBACMBIX  CBSJCHHH, BBICBUIAIOTCA APXMBHBIM OTHENOM, JPYTHMH OpraHaMH M
OpraHM3aLAsAME 10 TIOYTE MPOCTHIMA THCEMaMH HEMOCPEACTBEHHO B afpeca 3asuTeneti.

ApXUBHBIC CIIPABKH, ApXMBHBIC BHITHCKH M apXABHBIE KONMHMM IPH NHYHOM OGpaLleHHH
MOryT GBITH BHITAHBI 3aABHTENIO TIPH IPEIbABICHHN AOKYMEHTA, YIOCTOBEPSIOIIEro IRIHOCTE;
JUTA TPETHEX JIHIL - ZOBEPEHHOCTH, OGOPMIICHHOM B YCTAHOBICHHOM MOPSIIKE.

Paccmo’rpeﬂue 3anpoca CIMTACTCA 3aKOHYCHHEIM, €C/IH MO HEMY IPHHATEL HSO6X0)1PIMHC
MepHI1 U aBTOP 3anpoca NPOMHGOPMUPOBAH O PE3YIIBTATAX PACCMOTPEHHS.

3.7.AudopMHpOBAaHHE © TPOUERYpe INPpeNOCTABNCHMS MYyHHIRNATIBHON yeayra
OCYIISCTBIACTCA CHCHHATINCTOM - apXWBHOIO OIACAa B MOMEHT oﬁpa.meﬂm, BpeMa
TPeOCTABIeHFS OTBETA COCTABIAET 10 MEHYT.

PaccMOTpeHHE CTICLMATHCTOM apXUBHOTO OTAENa 3anpoca 3adBHTeNs M Nepesada Ha
HCMONHEHHE OCYLIECTRIACTCA B CPOK, HE NPEBBILAIOLMA TpeX IHeH CO JHA PerHCTpalliH B
apXHBHOM OTIENE.

AHami3 TeMaTHKH 3anpoca TONMB30BATENS OCYINECTBIMETCS CHELMAIMCTOM B CPOK, HE
MPEBBIIAOLIMI NATY AHEH ¢ MOMEHTa IOCTYIUICHHA B apXMBHBIA OTAEN.

Tlpx noOCTYIUIEHHH 3ampoca, KOTOPBIi HE MOXET OHITH MCHONHeH Ge3 mpenocTaBieHus
ZIONOIHATENBHBIX CBELCHHH HJIM YTOTHSHHH, CIICIUAINCT apXHBHOTO OTAeNA B TeUcHHe TATH
IHeli ¢ MOMEHTA NOCTYIVICHHS 3ATIPAUIMBACT Y ABTOPA 3AMpOca MEGOPMAIHIO, YTOUHIOLIYIO
WM JOTIONHSIOLLYEO JHHBIH 3aIpoc HEOOXOAHMEIMH IV €T0 HCTIONHEHHS CBEACHHIMH.

B cnyuae OTCYTCTBHS APXMBHBIX JOKYMEHTOB, HeOGXOMMMBIX VIS WMCHONHEHMS 3ampoca,
CIIENHAINCT apXHBHOIO OTACNA B TEYEHHE ISATH JHeil ¢ MOMEHTa TIOCTYIIJICHUS. HANpPABISET
OHCEMEHHOE YBEAOMIICHHE 3aspuTeno o HampaBJIeHHH 3aMpoca Mo NPpHHAANICKHOCTH.

CpOK TIOArOTOBKH OTBETA IO 3aMpOCy H HAIPABICHHE €0 3a’BHTEO COCTABMALT 25 JHEH,

HCKIIOUCHIE COCTABMIAIOT CNIYaH, KOTAA CPOK PacCMOTPEHEA 3alpoca MPOIUICH CTICHHANMUCTOM
APXUBHOTO OTACIA.

[lpn mumoM mpeacTannenun sampoca 3aqBHTENS BpeMd OXMOAHHSA B OUEPEOH JOJLKHO
cocrapnAth me Gonee 10 mumyT. [TpHeM nonb3oBaTenell OCYIIECTBISETCA B YCTAHOBICHHBIE
HaCTOSIIUM PerjiaMeHToM JHH.

O6mmit cpoK TpeAOCTaBNeHAA MYyHMIHMNATbHOH ycnyrd cocrasmser 30 xmelt co aus
PETHCTPAIMH 3a1poca 3asBHTE/TI B APXHBHOM OTZEIIe.
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TIpu HeobX0aMMOCTH npoBesieHNs  0OBEMHOI paGoOTHI IO TIOUCKY H KOTAPOBAHHIO
APXMBHEIX JOKyMEHTOB MO 3al[poCy CPOK PACCMOTPEHMA 3ampoca MoXeT OBITH NPOLTEH He
6onee yeM Ha 30 aHell ¢ 0GA3aATENEHEIM YBEAOMIIEHIEM 00 3TOM 3adBHTENA.

4. (I)Oleyl KOHTPOJIA 32 HCMIOJIHEHHEM AIMHHACTPATHBHOTO PEFJIaAMEHTa

4.1.Tekymmit KOHTPONE 3a  coGmOZeHHeM  IOCIeNOBATENLHOCTH  JeffcTmuid,
ONpe/ieNeHHBIX AAMEHHCTPATHBHEIMA TPONENYPAMH 1O INPEIOCTABNECHHIO MYyHHIHIATBHON
YCIIyTH, U IPHHATHEM PEIUeHHUH, OCYIECTRIAETCA HadaNbHHKOM apXHBHOTO OTeNa.

Texymuii KOHTPOJb OCYIIECTBIACTCA TYTEM TPOBENCHUS HAYANBLHHUKOM apXUBHOrO
oTHena TMPOBEPOK COﬁJIIO}.ICHIflﬂ H HCIOOJHECHHS paﬁomnkamn TIONOXKEHH# HACTOALIETO
PernamenTta, a TaKKe OTPACICBBIX HOPMATHBHO-METOAMYECKHX YKA3aHWH H [paBHl B
COOTBETCTBUMM C JIEHCTBYIOIIMM 3aKoHOAaTensctBoM Poccuiickodt ®enxepamun, Berxropoackoit
obnacTa.

42. Kourpoms 3a HCIO/IHEHHEM MYHHIOMOAIBHON YCHyrH BKmodaeT B cebs
YCTAHOBJIEHHYIO apXUBHEIM OTHAeNoM bBemropoackoit o6macTH  NONYToZOBYIO OTHETHOCTH
ApXUBHBEIX OTACAOB MYHHWLMIIAIBHBIX paﬁonon 06![‘30111 0 XOAC HCNOJHEHHA COLHANBHO-
TPaBOBBIX 3alpOCOB, a TAKKE IPOBEICHHC IPOBEPOK, BBIABICHUE U YCTPaHCHUE Hapymenm?l
OpaR rpaxjaH, pacCMOTPeHHe, NMPUHATHE DEIIeHHH H IONTOTOBKY OTBETOB Ha o0palieHus
safABHTENEH, ComepXKalMX KaNo0bl Ha pelleHusd, AeiicTBua (Ge3AeHCTBUE) NO/KHOCTHBIX JIHI{
apXMBHOTO OTZCTIA.

INposepkn MoryT GHITH NNAHOBBIME (OCYIICCTBITECA HA OCHOB3HHM TONOBBIX ILIAHOB
PaGoTEL aDXHBHOTO OT/ENA) H BHEMIAHOBBLIMH. [IpoBepka MOXET MPOBOJHUTECA MO KOHKPETHOMY
ofpatenHio 3asBHTeNd.

Jins mposeneHus MPOBEPKH MONHOTHl M KAYeCTBA MCIONHCHHA MyHHLMNANBHON YCIYTH
bopMUpPYeTCA KOMMCCHA, B COCTAB KOTOPOM BKTIOYAIOTCH MYHHIMOATBHEIE [PAXAAHCKHC
CIy)alue apxUBHOIO OTASA.

Pe3ynBTaThl DeATCNBHOCTH KOMHCCHH OQODMJIIOTCA B BHOE CIPABKH, B KOTOPOH
OTMEYAIOTCA BHABNEHHBIE HENOCTATKY H NPEANOKEHHUS 110 UX YCTPAHEHHIO,

4.3.B ciyuae BBIABICHHS HApYyLICHHI NpaB rpakKIaH, K BHAOBHBIM JODKHOCTHLIM JHIAM
OCYIIECTBISAETCA ~NPUMEHEHHE Mep OTBETCTBEHHOCTH B  IOPAJKE, YCTAHOBIEHHOM
3aKOHORATENECTBOM Poccutickoii Qenepanmn.

4.4. Topsiaox 1 GOPMEI KOHTPONA 32 TPEAOCTABICHHEM MyHHLIHIAIBHOR YCIyTH ROIKHEL
OTBeYaTh TpeOOBAHNAM HENPEPHIBHOCTH H AelcTBeHHOCTH (3(hdeKTHBHOCTH).

Bce nnanoBkle IPOBEPKH JOMKHEI OCYIIECTBIATECS PErYISAPHO, YCTaHOBNEHHBIE GOPMEI
OTYETHOCTH 0 NMPEOCTARNEHHH MYHHIENANSHON YCIyrH JOKHSI NIOXBEpraThea aHamusy. Ilo
pe3ynbTaTaM MpPOBEPOK, AHANH3a AOIDKHBL GBITE OCYIIECTBIACHBI HEOGXOAMMBIE MEPH O
YCTPaHCHHIO HEJIOCTATKOR B OPEAOCTABNICHIY MyHALFTIATLHOMN YCAYTH.
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I'paxnane, Mux  OOBCAWHEHMd H OpraHM3alHH MOLyT KOHTPOJIHPOBATH
I[IpefocTaBIeHHe MyHHIHIANEHOM YCIyTH MyTeM NoJy4eHHs HHGOPMAIHH o Hell 1o TenedoHy,
N0 TMHCBMEHHBIM OOpALIEHASM, IO 3ICKTPOHHOM IouYTe, Ha OGHIUATIEHOM caliTe apXHBHOTO
otzena u yepes CIpaBodHO-HHGOPMAMOHHEI NopTan "['0cyIapcTBEHHBIE ¥ MYHHLHNATBHEIE
yemyru'.

5. MocyneOHblii (BrecyxeGHbIii) NopsaaoK 06:kan0BaHHA pelleHHI u AeHcTBHIA
{GezneiicTeuil) oprana

PaccmoTpenne xKanoG OCYMECTBIETCS B COOTBETCTBHY ¢ DefiepanbHbIM 3aKOHOM OT 2
Mas 2006 roma Ne 59-®3 «O mopsagxe paccMOTpeHus obpawenmii rpaxaan Poccmiickoi
Oegepannuy».

Ipenmerom  fAocyneGHOro  (BHeCyZeOHOro) —OOWAIOBAHHA — ABLAIOTCA  JeHCTBHA
(6e3zelicTBHE) MOJDKHOCTHEIX JIHIX apXHMBHOIO OTJAENA, PEIICHHA, NPHHATHIE MMH B Xoje
NPeOCTABICHI MyHHIMIATILHOH YCITyTH.

ViEmmmupylommM coGbiraeM WM Hauama JocynebHoro (BHecyneGHOro) oGKanoBaHms
SBISETCA HOCTYIUICHHe XanoOsl (nmprioxenue Ne 3), TpejcTaBneHHON 3aiBHTENCM JIHYHO
(upesCTaBATENEM 3aABHTENNA) M/ HATIPABICHHOM B BHJIE TIOYTOBOTO OTIPABICHHS.

B xanoGe B 06s3aTeIBHOM NOPAAKE YKa3bIBACTCSA THOO0 HAHMMEHOBAHHE OPTaHa, B KOTOPHIH
HanpaBiIgeTcs kanoda, 160 GaMHIHS, HMA, 0TISCTBO COOTBETCTBYIOIIEr0 NODKHOCTHOIO JHIA,
au60 LOKHOCTH COOTBETCTBYIOMIETO JHIA, @ TAlKe TONHOS HANMEHOBAHHE 3AjMBHTEINS,
MOYTOBBLi apec, 110 KOTOPOMY IOJDKHEI OBITb HAIIPABICHBL OTBET (YBEAOMIEHHE O
nepeagpecaliid  KanoGE), CyTe kamoOm  (oGcrosrenscTBa  OOXamyeMoro  HeHcTBus
(beaneiicTBIA), OCHOBAaHMSA, 110 KOTOPHIM 3ajdBHTENb CUMTACT, YIO HAPYLICHEl ero Ipasa,
¢BOOOBI U 3AKOHHBIE MHTEPECH], CO3JAHEI NMPEMATCTBHA K MX peanusanuu JNuGO HE3aKOHHO
BOZJIOXKEHA KaKasi-miu00 00S3aHHOCTE), INYHAS OOAHICE 3assBUTENS U JaTa,

B cmyuae HeoGXODMMOCTH MOXTBEIKACHHS CBOMX IOBOJOB 3afdBHTENb NPUIAIaeT K
kasofe JOKYMEHTH! M MaTepHaNbl THGO HX KOIMH.

B uwactu mocyaebsoro (BHecynebHoro) ofxkanoBaHus 3asBHTENb (€ro IIPEACTABHTEND)
obpaimaercs ¢ sxanoboit Ha geiicTpus (GesneifcTBHE) W PEIIeHId, OCYINECTRIEMbIE (IIPHHATHIC)
B XOJ€ MpeNOCTABICHNA MYHHUMUATLHOH YCIYrH Ha OCHOBaHMH HACTOAIIETO PernamenTa
(nanee - xano6a), yCTHO HiIH MMCHMEHHO B aPXHBHBINA OTAEI, HEIOCPEACTBEHHO K HAYANBHHKY
APXHBHOTO OTAENA, BHIMIECTOANIUE OPTAHB! My HHUHIANLHON BIACTH:

- I7MaBe aIMHHHCTPALMHN MYHALMIATEHOCO Paiiona;

- 3aMECTHTENK [WABhl 3JMHHUCTDALAM MYHFIMIANBHOTO paioHa, KypHpYOmeMy
apXHBHOE HENO.

3asBuTeNs B CBOEH KanoGe B 00S3aTENbHOM MOPAZIKE YKA3HIBAET:

-hamuHIo, HMA, OTYECTBO;

-MOUTOBELI afipec, MO KOTOPOMY JOIDKEH ORITh HAIPaBIICH OTBET;
-H370KEHHE CyTH XaIo0H!;

-MHIHYIO MOAINCE X JIATY.

B cmydae HSOGXOZ{HMOCTH B MOATBEPKIOCHHE CBOHX JOBOIOB 3aSBHTEIIL npunaraer K
OHCHMEHHOM kano6e TOKYMEHTE! B MaTepHalIbl TAGO HX KOTHH.

Havanbauk @pPXMBHOIO OTIEIa:
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-obecnieqnBaeT OOBEKTHBHOE, BCECTOPOHHEE H CBOEBPEMEHHOE
paccMOTpeHre oGpalIeH s, B cly4ae HeOOXOIUMOCTH - ¢ YIaCTHEM 3aj4BHTEN, HANpPaBHBLIETO
>|(arl06y, HIY €ro 3aKOHHOTO NPEACTABUTENA,

-BHpABE 3ANMpAllMBaTh HEOOXONMMEIE JUIA pAacCMOTPEHHMA IKAMOOB JOKYMEHTH H
MATEpHANLI B APYTHX TOCYNAPCTBEHHEIX OPraHax, Opranax MECTHOIO CaMOYIIPaBJICHUd, Y HHBIX
JOJKHOCTHBIX JIHII, 32 HCKIIOYCHHEM CYO0B, OPraHOB JO3HAHHA H OPraHOB NPEABapHTENLHOTO
CNENCTBUA, .

-0 pe3yipTaTaM pacCMOTPEHRA KanoGer OpHHUMAaeT Mephl, HaNpaBjCHHBIC Ha
BOCCTEZHOBJICHHE WIH 33ILHATY HapyWEHHBIX Npas, CBOﬁOIl H 3aKOHHBIX HHTEPECOB 3aﬂBHTeHﬂ,
JiaeT IHCBMEHHBI OTBET 1O CYIIECTBY MOCTABJIEHHBIX B XKan0Ge BOMPOCOB.

Otser HA )Ka.'loﬁy TOAITMCHIBACTCA HAYATbHIKOM apXHBHOTO OTZENA.

Oreer Ha Xanofy, MOCTYNHRIIYIO B apXHBHBIH OTHEN, HANPABIAETCA IO IOYTOBOMY
afpecy, ykasaHHOMY B 0OpaIICHHH.

TucemenHas xkanoba, HOCTYNMBINAY B ApXMBHBIA OTIEN, PACCMATPHBAETCS B TeueHHe 30
JHEH CO JHA PETHCTPAIHHE XKATOOBL

B HCKMOYHTENBHEX CNydadX HAYaNBHHK apPXHBHOTO OT/JENa BIpaBE NPOMIATH CPOK
paccMoTpenHs kanobbl He Gomee ueM Ha 30 IHeif, YBeNOMHB O NPOAJICHAM CPOKa €ro
paccMoTpeRus 3asBHTENA, HAIPAaBRMBIIETo XKanoby.

Ecim B muchMenHOH XkanoGe He yKasanbl GaMIUIMs MHWIMATOPA JKanoOH H TIOYTOBEHI
aapec, 0 KOTOPOMY JTOJDKEH ORITH HamnpaBJIEH OTBET, OTBET Ha 71(8.1106}’ He JaeTcs.

ApDXHBHBIH OTHEN IIpH HOIyYeHHH MHCEMEHHO XKamofBl, B KOTOpOH cogepKaTcs
HElleH3ypHEIE NGO OCKOPOWTENLHEIE BHIPAKEHHS, YTPO3H HMMYINECTBY, JKH3HH, 3LOPOBBIO
JIOIKHOCTHOTO JIMLA, A TAKXE WIEHOB €70 CEMBH, BIIpaBe OCTaBUTH oOpalueHue Ges oTBETa 1O
CYIIECTBY MOCTABNEHHBIX BOMPOCOB H COOONIMTH 3asBHTENIO, HANPABUBIIEMy Xanoby, o
HENMOMYCTUMOCTH 3N0YIOTPeGIICHAS IIPABOM.

Ecmu Teker %amobbl He MONNAETes NPOYTEHHIO, OTBET HA Xanmofy He JlaeTcd, o ueM
coobmaeTcs 3adABHTENIO, HANpaBHBlIEMY XanoGy, €Cld €ro (GaMHIMs M TOWTOBBIE ampec
TOAIOTCS, [IPOUTEHHIO.

Ecnu B xano6e 3asBUTeNs CORSPRHUTCSA BOMPOC, HA KOTOPBIH €My MHOTOKPATHO AaBalHCh
TIMCHMEHHBIE OTBETHI 1O CYMIECTBY B CBA3H C PaHES HAMPABNACMBEIMY JKANOGAMH, ¥ IPH 3TOM B
*a1oGe He NPUBOIATCS HOBHIE HOBOXBI MM OGCTOSTENBCTBA, HAYANBHEK apXHBHOTO OTHAENa,
HHOE YMONHOMOYEHHOE HA TO JOIDKHOCTHO® JIMLO BIpaBe PHHSTE pEHIEHHE O
6e30CHOBATENBHOCTH OUepeHOl KamoGel M IpPEKPALICHAH MNEPENMCKH C 3afBHTEIEM 10
JIAHHOMY BONPOCY NIPM YCNOBHMH, WTO YKa3aHHAs XamoGa H paHee HANDABISEMBIC KagoGbI
HANpaBIIACh B apXMBHBIH oTAcN. O JaHHOM pelIeHAN YBEAOMINETCS 3asBHTEND,
HANpPaBUBIIHI oGpalicHHe.
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K AIMHHHCTPTUBHOMY PeTNAMEHTY
TIPENOCTABICHIA MyHHITMTIATBHOH YCITyTH
IO OPraHU3ALHH HCTIONHERUA

3aNPOCOB POCCHHACKHX

H HHOCTPAHHBIX FPaXK/aH,

a TaKKe JUI Ges rpaxaHcTsa,
CBA3AHHBIX ¢ peananves

N KX 33KOHHBIX 1Ipas U ceoGox,
0hOPMIEHHS B YCTAHOBICHHOM TIOpAke
APXUBHBIX CNIPAaBOK, HAMPABIAEMBIX

B MHOCTPAHHBIC TOCYIAPCTRA

Odpasen sanpoca (3asBjicHAsT) GH3MIECKOro JANA

(HAMMEHOBAHHE OPraHN3IaLMY, NPEACTABNNIOWEH YCIyTy, HIH
HanMeHoBaHUe AomkHocTH H ©.H.O. pykoBoauTeNs OpraHA3alMY,
TpenocTaBRMomEi yCIyry)

(D.1.0. 3aqBHTENA ONHOCTLIO)

(FOYTOBLIY ANPEC 3AABUTENS NOSHOCTLIO)

3aaBneHue

TIpomry BRIIATE APXMBHYIO CIIPaBKY (U (HIIH) ADXUBHYIO BBIIHCKY,
ApXUBHBIE KOTIMH) H3

(yKa3aTh cBeZienss, [IO3BONMIONIME OCYILIECTBATS IOHCK OKYMEHTOR, TeMY, BOTPOC, COBLITHE, dakT n
XPOHOJIONHMECKHE PAMKH 3aMpoca)

(nara) (nozcs)
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K AJIMMHHCTPAaTHBHOMY PErlIaMEHTY

0 IPEAOCTARICHHIO MyHULMIIATEHON YOIy
N0 OPraHA3ANMH HCDONHEHNS

3aMpoCoB POCCHHCKUX

H HHOCTPAHHBIX IPaXIan,

a Taroke JuL Ge3 rpaKIaHCTBa,
CBA3aHHBIX © PBZUIl’BaLlHEﬁ

HX 3aKOHHBIX MpaB H CBOGO}:[,
O(OPMNECHNA B YCTAHOBICHHOM NOPSIKE
APXHBHBIX CIIPABOK, HATPABIACMBIX

B MHOCTpaHHEIe rOCYIapCTBA

O6pazen 3anpoca (3asABJICHHS) IOPHIHIECKOT0 JTHIA

T'ep6 Poccun,
rep6 Benropoackoli o6nacTi

Poccuiickas ®eneparun
Benropornckas o6nacts

(HaHMEHOBAHAE OPTAHM3ALEH, NPESACTARIAIOWEN YCIYTY,
(HAKMEHOBAHHE OpraRv3aLIL) HITM HaumMeroBanne AomkroCTH H @ H.O. pykopoawTens
OpraNIBANNY, PEAOCTARIMONIEH YCIyry)

(nouroswiii anpec, NeNe Tenedona, dakca)

OKITIO ,Or'PH N
MHH/KIII /
E-mail:
http:
Ne
HaNe, ot

O npenocTapjieHHH HEDOpMALMH

TTpockM BBIATE APXMBHYIO. CTIPABKY (¥ (W) APXMBHYIO BEIMHCKY,
apXVMBHEIE KOTIMH) H3

{yKasaTh cBeZICHHA, TIO3BONSIONIES OCYMECTBHTS IOKCK JIOKYMEHTOB, TeMY, BOMPOC, cobhiTHe, haxT u
XPOHONOFHAECKHE PAMKH 3aMpoca)

Tpunoxerue: Ha __ . B __ 9K3.

(HaUMeHOBaHHE NOMAKHOCTH (momnHcs) (®.H.0.)
PYKOBOZUTEII OPTAHH3ALIMH — 3ASBUTEJIN)

@.H.0. ncnonuuTens
Ne tenedona
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K AIMHHHCTPATHBHOMY PEIJIAMEHTY

IO NPEIOCTABNEHHIO MYHHIMAANBHOR YCyra
1O OpraHU3anyy HCTIONHEHHs

3aMPOCOB POCCHHCKHMX

M HHOCTPAHHBIX IPaXIaH,

a TaoKe JIAI Ge3 rpaxaHCTRa,
CBA3AHHBIX ¢ peanH3aluei

N HX 32KOHHBIX IPaB H cBOGOx,
0QOPMICHNA B YCTAHOBIEHHOM MOPAIKE
APXMBHBIX CIPABOK, HANPARIAEMBIX

B HHOCTPaHHBIE TOCYIapCTBA

O6pasen xa10051 15t IOPHAKYECKHX H Gu3HIecKHX JIMN Ha AeiicTBus (GesneitcTeue) H
PpemeHu, NpMHATHIC B X0/1e NPeA0CTaABICHUA MyHl/llleaJIbHOif'l yeayrn

Hex. N oT

(HaMMEHOBaHYE OPTAHM3ALMH, NPENOCTABNAIOIEH YCnyry)

XKanoba

Tlonnoe HauMenoBaHue Fopuauueckoro muna, O.M.0: ¢usngeckoro Jmua, HHAMBUIYAIEHOTO
NpeANPAHAMATENS:

MecToHaX0XACHHE IOPUANYECKOTO JIMNA, HEAHBAAYaNbHOTO MpenpHEAMaTels ((akTHuecKHit
afIpec), OYTOBBIK anpec Gu3HUECKOro mma:

* Tenedon:
* AIIpec 3MeKTPOHHOH TOYTh
* Kon ygwera: THH
©.1.0. pykoBomuTENSA IOPHIAMYECKOTO JTHIA
Ha JelicTu (Ge3aeficTBrE):

(HaHMEHOBaHHE OPraHM3ALMH WM ACTKHOCTS JHLA OPraHH3AWNH, TPEOCTABIIONIEH YCIyry,

©.H.0O. IOMKHOCTHOTO /N OPrAHU3ALHH, HPEAOCTABNSIOLIEH YCIyTy)
Cymectso xanoGer

(kpaTkoe M3nOXkeHHe obKanyeMulx AeficTauit (GeanelicTaui),

yKa3aTh 0CHOBaHUA, N0 KOTOPBIM JIHLIO, NoJalomee Kaio6y, He COracHo

¢ neficTBreM (Ge30eHCTBHEM), CO CCHUTKAMH Ha IYHKTH! PETaMeHTa)

(nepetenb NpiTaraeMol IOKyMeHRTALHH)

M.IL

(monnycE pyKoBOHTENS KOPUAHTECKOTO I,
HHIMBUIYTEHOTO NPETPHHHMATEN,
u3Eeckoro )

Tlons, oTMEUEHHEIE 3Be3101KOH (*), He 0043aTeNBHBI JJIS 3aI0MHEHIS.




[image: image20.png]Hpunoxenne N 4

K AIMHUHHCTPATHBHOMY PENIAMEHTY

IO TIPEAOCTABIIEHHIC MyHHUBIIANBHOH YCITyrH
TIO OPrAHH3ALHH HCTIONHEHU

3aNpoOCOB POCCHICKUX

W HHOCTPAHHbIX FPaXKAaH,

a TaKoKe Jinu 6e3 rpaKIaHCTEa,
CBA3AHHLIX € peanusalueit

HX 3aKOHHBIX MPaB H cBoGO,
od)opM.'leHm B YCTAHOBNEHHOM HOPAIKE
ApXYBHBIX CIIPABOK, HANPABIACMBIX

B HHOCTPaHHBIE TOCYAapCTBa

BJIOK-CXEMA

TMOC/EJIOBATENBHOCTH AEACTBUIA O [PEAOCTABIEHHIO
MYHHLIMIAJIBHOM YCIYTH 10 OPTAHH3ALMH MCTIONHEHHS
TIOCTVIIMBILIVX U3-3A PYBEXA 3ATIPOCOB POCCHICKYX K HHOCTPAHHBIX
TPAXKJIAH, A TAKKE JII] BE3 TPAXJIAHCTBA, CBA3AHHBIX
C PEAJIM3ALIMER NX 3AKOHHBIX [TPAB U CBOBOJ

VenosHble 0003HaYCHHA

>

Hauano win saBepmenne
AIMUHHCTPATHBHON MPOLEAYPbI

Onepars, aeficTBre , MEepoOnprATHS

Curyauus BLIGOpa, PHHSTHS PELICHH

Buemnuit ROKyMeRT (Tiepeaaua IOKyMeHTa)




[image: image21.png]Brnok-cxema
TIOCIIEXOBATENBHOCTH AHCTBHI ApXHBHOTO OTAEA
110 HCIIONHEHHIO NOCTYIMBIINX H3-33 PyGeixa 3ampocos

ApXHBHBI1 oTAEN 3asBUTEND, NPOKUBAIOWUI 32
pyGexom

!

Hauarno npeaocTapieHna rocy1apcTREeHHOM YCIyTH: B
apXHBHblﬁ OTACN MOCTYIKI 34MIPOC 3aABUTENS

Pernctpanus 3anpoca i nepeasa ero
Ha l/lCI;OHHeHHe

Tlorck noxymeHToB,
HEOGXOMUMEIX T HCNOIHEHHS
sanipoca. [TpunaTHe pelreHns o
TIONTATORKE ABXHRHON CINARKY

Ha

Odopmrenne
Veenomnenne MUAJL Poccum win apXHBHOI
32ABUTE/A O HEBOIMOXKHOCTH UCTIONHEHNA CrpaBKkH
3anpoca BBHJAY OTCYTCTBHSA JIOKYMEHTOB

TpeSyetcs
TIPOCTABJIEHHE anIOCTHAS
Ha aDXHUBHVIO CIIDABKV

OrnpaBKa apXHBHON

Ornpaska apxHBHON

CcrIpaBKi

|
! ! l

CNpaBKu

SasButensm, B MM Poccun B Pocapxus Beiaaga apxuBHo#i
NPOXUBAIOIUM B : CIPaBKH 324BHTENIO
crpanax CHI' Ha pyKH

B apxusHslit otaen Benroponckoii oGnactn

Tlpeaocrapnenue rocy sapeTBeHHOR YCIyrs

3aBEPLICHO /





