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TJIABBI AIMUHMCTPALIVINA
BOPHCOBCKOT'O PAFIOHA

JLy _abitfpesr 20018 o 5OPUCOBKA N 78"

06 yrBepxxaernn ITopsaka BeIIaun
IOKYMEHTOB (€MHOTO JHIHIIHOr0
JIOKyMeHTa, KOIHH (MHAHCOBO-
JIALEBOTO CYeTa, BBINUCKH U3 IOMOBOH
KHUTH, KaPTOYKH yueTa COOCTBEHHHKA
JKHIIOTO [TOMEIEHHs, CIIPABOK 1

MHBIX JOKYMEHTOB)

B nemsx CcoBEpIIEHCTBOBAHMSA TOPAIKA NPEJOCTABISHNI MyHHIMIIATBHBIX
yCIyT, TIPeoCTaBIIsIEMBIX OpPraHaAMH MECTHOTO CaMOYIIPaBIIeHHs, B COOTBETCTBHU
¢ pacnopspkeHueM IlpaButensctBa Poccuiickoit ®epepauuu ot 17.12.2009r.
Nel993-p  «O6  yTBepKHeHMHM  CBOXHOTO  TIEped¥Hs  [EPBOOYEPEAHBIX
roCyJapCTBEHHBIX U MYyHHIMIIAIBHBIX YCIYT, IPEJOCTABISEMBIX B OIEKTPOHHOM
BHAE» TOCTAHOBIAIO:

1. Vreepaute Ilopsmok BBIJAYM JOKYMEHTOB (€AHHOIO I KMIIMIIHOIO
JIOKyMeHTa, KOTHH (PHHAHCOBO-JHIIEBOTO CY€Ta, BBITMCKH M3 JOMOBOH KHHTH,
KapTo4yk# yueTa COOCTBEHHHKA OJKHIOTO TOMEIICHMS, CHPaBOK ¥ MHBIX
JIOKyMEHTOB) (TIpuaraercs).

2. Omy61uKoBaTh JaHHOE IOCTAaHOBICHUE B palloHHOM rasere «[Ipu3biB».

3. KoHTponb 32 MCIONHEHUEM ITOCTAHOBICHHS BO3JIOXUTH Ha 3aMECTHTEIIS
IaBel  aJMHMHHCTPAllMM palioHa 1O HPOMBIIUIEHHOCTH, CTPOHMTENBCTBY,
Tpancnoprty, cBasu 1 XKKX I'omosura H.B.

I'naBa
aIMUHHUCTPALUU paioHa H./laBb110B

JIuct cornacoBanust npunaraercs
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Tlopsgok
BbI1a4H JOKYMEHTOB (eIHHOI'0 }KH/IHIIHOTO I0KYMEHTa, KONHH (puHaHCOBO-
JIAIEBOTO CYeTa, BLIMHCKH U3 JOMOBOI KHHIH, KADTOYKH y4eTa coOCTBEHHHKA
JKHJIOTO TMOMELIeHHsl, CHPABOK H HHBIX I0KYMEHTOB)

1. OGmue NOTOKEHUS

1.1. HaumeHOBaHWEe MyHMLUNAIBHON yCIyrd: BbIIada JOKYMEHTOB (€OMHOro
JKUJIMIHOTO JIOKYMEHTa, KONHM ()MHAHCOBO-THIEBOrO CHeTa, BBIMHCKH M3 JOMOBOH
KHUTH, KapTOYKH YydueTa COOCTBEHHHMKAa JKMJIOTO TIOMEHIEHMS, CIPaBOK M MHBIX
IOKYMEHTOB) (zajee - MyHHIHIIAIbHAS yCIIyra).

1.2. Ilpepocrapnenne MyHHIUIANBHOH YCITyTH OCYIIECTBIISIETCS B COOTBETCTBHU €
KummmueiM - komexcoM  Poccuiickoif ®@enepanmm u  IlpaBunami  HpenoCTaBIeHHS
KOMMYHAIBHBIK YCIyT Tpax(iaHaM, yTBep)KAeHHBEIMU HMOcTaHoBleHwueM [IpaBurenscrsa
P® ot 23.05.2006r. Ne 307.

1.3. MyHuumunansHas yciyra mpeaocTaBseTcs:

- aJMAHUCTPALMAMHU FOPOZCKOTO U CENbCKUX MOCENEHHH - BHIMMCKH H3 10MOBOi
KHHTH; -

- Bopucockum MVIT «KKX» - eamHble *HJIHIIHbIE NOKYMEHTBbI, KONHH

(HHAHCOBO-THUEBBIX CYETOB H KAPTOYKH y4era COOCTBEHHHKA IKMJIOTO
noMeLIeHHs.

1.4. MysnnunanpHas yclIyra MOIydareliiM IpefoCcTaBIseTcst 6eCIUIaTHo.

1.5. 3asBUTeNs MM Ha IIPEJOCTAaBICHHE MYyHMIMITAILHONW YCIYTH MOTYT GBITH
¢dusudeckue JMIA, IOPHAMYECKME JHWIOA M HHAMBHAyaTbHBIE MpEeIIpHHUMATENH,
SBIAONIMECH COOCTBEHHUKOM (HAHMMATENEM) COOTBETCTBYIOIIETO XKIJIOTO HOMEIIeHHS
WX YTIOMHOMOYEHHBIM MM JTHIIOM.

2. TpeGoBaHusi K MPABH/IAM NPeA0CTABJICHHS] MyHHIHIAIBHOH yCIyrH

2.1. Iopsiaok HHOOPMUPOBAHUS O MYHHUIMNATBHON yCiIyTe.

2.1.1. KoueuHBIM pe3ynbTaTOM MNpeJOCTABICHUS MYyHHLMIIANTBHOH YCIYTH
SBISIOTCA BBIJJa4a JOKYMEHTA, 3alpaliBaeMoro 3asBUTeNeM.

2.1.2. Vudopmaius 0 MECTOHAXOKICHHUH, Trpaduke pabOThl M KOHTAKTHBIX
TenehOHAX yUPEeKIeHHH, OKa3hIBaeMbIX MYHUIMIATBHYIO YCIYTY, NPHBOIATCS B
npunoxxeHuu Nel x HacrosmeMy nopsaky (nanee [Topsagox).




[image: image3.jpg]Kpome TOTO, CBEIEHHS O MECTOHAXOX/IEHHH, KOHTAKTHBIX TeledoHax, aapecax
9NIEKTPOHHON TIOYTHI, O rpaduke (pexume) pabOTHI YUPENACHHS COOOIIAIOTCS IO
TeneoHaM Ui CIPAaBOK, a TAKkKe pasMelNalorcs Ha MHGOPMALMOHHBIX CTEHIAX B
YUpeXASHUH.

2.13. J[ins monydenus wHQOPMAnMM O TPOLEAYpPe  IPESOCTABICHUS
MYHULMIAIBHOH ycimyTH (ganee - mH(OpMauHs O Npomeaype), B TOM HHCIE O XOZe
UCTONHEHHUs. MyHULUNATBHOR YCIyTH, 3a9BUTENb BIPaBe 00PATUTHLCS B yUPEKACHUES:

- B YCTHOH (opme; ‘

- o Tenedony;

- B IIHCBMEHHOM BHJIE, Yepe3 defepalibHyIo IOYTOBYIO CBS3b;

- depe3 MpeJCTaBHTENd, MO JOBEPEHHOCTH, O(QOPMICHHOH B YCTAHOBIEHHOM
HopsaKe.

2.1.4. Mudopmauus O TpaBuiaaX INPeJOCTABICHUS MYyHHIHIAIBHOM yCIyru
pa3sMelaeTcs: HemoCPeACTBEHHO B yUpeXkAeHHH (Ha MH(GOPMAIMOHHBIX CTEHAX, MyTeM
PpacIpocTpaHeHHs NaMATOK H T.J.)

2.1.5. Jns monyyeHuss MYyHULHMIAIBHON YCIyrM 3asdBUTENIO HEOOXOAMMO
[PeNJOCTaBUTh CICAYIOIIHE JOKYMEHTHI:

a) J71s (PU3HIECKHX JIILL:

- 3asBJICHME;

- HACIIOPT HIJIM HHOM JOKYMEHT, yI0CTOBEPSIOIINH TUYHOCT.
6) AN FOPUAMYECKUX JUI U MHIMBUIYANbHBIX peANpHHAMAaTeNefi:

- 3asBIICHHE;

- KOs CBUJICTENBCTBA O PErHCTPALHY IOPHIMISCKOro IUIa;

- TAcmopT UMM WHOH MOKYMEHT, yHOCTOBEPAIOIMH JIMYHOCTD MPEACTABATEINS
IOPHIMYECKOro JIUIIA;

- IOBEPEHHOCTH HA IIPaBO AeHCTBOBATH OT UMEHH IOPHAHIECKOTO JINLE.

2.1.6. TpeboBaHus K pa3sMELICHHIO M O(QOPMICHMIO MOMCIIeHHH y4pexIeHHs,
HPEeOCTaBIISIOIEro My HULMIANBHYIO YCIyTY:

- mpu BeiGOpe 37aHMS (CTPOCHHS), B KOTOPOM IUTAHMPYETCS PacHONokKeHHe
YUpEXJeHHs, MPEeOCTABIIOIET0 MyHHIMIANbHYIO YCIyry, MOJKHA YYUTHIBATHCS
NeIIeX0Hass JOCTYITHOCTh OT OCTAHOBOK OOIIECTBEHHOTO TPAHCIIOPTa,

- IpUeM 3asBHTENeH OCYIIeCTBIETCS B ClIeUaTbHO BBIEICHHbIX U 3THX Lelei
TIOMEIIEHUSX (IIPHCY TCTBEHHBIX MECTaX);

- IPHCYTCTBEHHBIE MECTa BKIIOYAIOT MECTa JUIS OXKHAAaHHUS, HHQOPMHPOBAHHS M
npueMa 3asBHTeNel;

- B TPUCYTCTBEHHBIX MeCTax pasMelaloTcsi CTeHApl ¢ wuHbopManueil s
3asBUTENEH;

- TOMeUIeHMS  yYpeXJAeHWs  JOKHBI ~ COOTBETCTBOBAaTh  CAHUTAPHO-
SMUIEMUONOTHYECKNM [PaBUIIaM U HOpMATHBAM;

- HaJIMYKe JOCTYTHBIX MECT OOIIero Mob30BaHuUs (TyaIeToB).

2.1.7. TpeGoBanus K MeCTaM /Jisl OXKUTIAHMS:

- HaXOZATCA B XOJIE yUPEKACHHUSI, IPSIOCTABIIEMOTO YCIYTY;

- COOTBETCTBME KOMGOPTHBIM YCIOBHSAM [Nl 3asBATENEH ¥ ONTAMANBHBIM
YCIIOBHSAM PabOTHI CIIELAANIICTOB;
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orpenesnseTcs, HeXoIsl 3 (GaKTUIecKON Harpy3KH M BO3MOXKHOCTEH IS MX Pa3MelIeHUs
B 37aHHH;

- Mecta i opOPMIEHHS JOKyMEHTOB OGOpPYJIOBAHBI CTYJIBSMH, CTONAMH,
obecneunBaroTes 06pasaMy 3aM0IHEeH s JOKyMEHTOB U GlIaHKaMu 3asBIeHAMH.

2.1.8. TpeGoBanus K 0OPMICHUIO BXO/IA B 37aHHE.

IeHTpanbHBIA BXOX B 37aHHE YUPEKICHHS JOMDKeH ObITh 060py/I0BaH BBIBECKOI,
cojeprKaeil ceayonTyo HHPOPMALHIO 0 HANMEHOBAHUHN YIPEXKISHHUS.

2.1.9. TpeboBauus K MecTaM IpUeMa 3asBUTENEH.

B yupexaeHuy BESTSIOTCS IOMELICHUS Ju1st preMa 3asiBuTteneit.

KaGuHeTs! npuema 3asBuTeNeil 060py/10BaHbI BHIBECKAMH C yKa3aHUEM:

- HoMep KaOHHeTa;

- (ammnMM, HMEHH, OTYeCTBAa M JOJDKHOCTH CIELHMANCTA, OCYIIECTBIAIOWIETro
HpHeM.

PaGouee MecTo creLuanucta JOKHO OBITH 06GOPYNOBAHO IEPCOHATBHBIM
KOMIBIOTEPOM € BO3MOXKHOCTBIO JOCTYIA K HeOOGXOMMMEIM HH(OPMAIHOHHEIM Oasam
IaHHBIX, TIEYATAIOLIIM yCTPONCTBOM.

Mecra uis Iipiema 3asBHTeel JOIDKHEL OBITh 060PYI0BAHEI CTYJIbAMHU H CTOTAMU
JITsL BO3MOXKHOCTH 0(OPMIICHHS IOKYyMEHTOB.

B wmemix obecrneueHns KOH(UISHLHATBHOCTH CBeJEHHH OJHOBpPeMEHHOE
KOHCYJIBTHUPOBaHHUE U (WIIH) TIpHeM ABYX U Ooliee MOCeTHTENeH OJTHIM CIIELUaNUCTOM He
JIOIy CKaeTCsT.

2.1.10. Tpebosauus Kk MecTaM ATl HHGOPMUPOBAHHS, MOMyUYeHHS HHPOPMALUU 1
3aIIOMHEHHS HEOOXOAMMBIX JIOKYMEHTOB.

Mecra nHQOPMHUpPOBaHUS, NpeAHA3HAUSHHBIC I O3HAKOMIICHHUS 3asBHTENCH
uHGOPMALMOHHBIMI MaTepualaMyl, PAcioNaraloTcss B HEMOCPEACTBEHHOM ONM30CTH OT
CEKTOpa OXKHAAHUI M 000y 10BaHbI>

- BH3yalbHOH, TeKCTOBOI HHQOpManueil, pasMelaeMoll Ha HHGOPMALMOHHBIX
CTeHfIax;

- CTyIBAMH U CTOJIAMH I/l BO3MOXKHOCTH 0OPMIIEHHUS JOKYMEHTOB.

WHbopMalMOHHEIE CTEH[IB, CTOIBI PasMELIAIOTCS B MecTaX, 00ecreunBaromux
CBOGO/THBII JOCTYII K HUM.

2.1.11. TpeGoBanust K OpraHm3audd Tele(OHHOrO  B3aUMOJEHCTBHS ¢
IOy YaTe/sIMH My HHLHIIATBHON Y CITyTH.

Tlonyyatend MyHRIMNATBHOM YCIyTH OMKHBL MMETh BO3MOXHOCTB MOTYYUTh 110
Tese)oHy HeoOX0UMYI0 HHPOPMAIHIO GHICTPO U KOM(BOPTHO.

Ilpu orBerax Ha TeneoHHble 3BOHKM M JMYHbIe OOpalleHHsA 3asBHTeNeit
CIIENMAUCTHI OT/AeNA [OPOOHO U B KOPPEKTHOH (hopMe HHOOPMHPYIOT 0OPaTHBIINXCS
0 HHTEPECYIOIIUM HX BOIPOCAM.

CotpysHuK, OTBeYarOIMi Ha TenedOHHEIH 3BOHOK, JMOKEH TpPEeACTAaBUTHCS,
Ha3BaB (HaMUIIMIO, MMs, OTYECTBO U JIOIDKHOCTH, IIPOM3HECTH CJIOBO «3IPABCTBYMTE,
no6posKenaTeNbHo, BHUMATENBHO ¥ BeXIWBO BBICHYIUATh, yTOYHMB BCe TpeGoBaHus,
TOXKeNaHWs, >kalnobbl M TaK Jajnee, TPOBECTH JENOBOW, COAEPXATENBHBIA U
KOHCTPYKTUBHBIH pa3roBop. MH(opMalumio o paboTe ¢ 3asBHTeNIEM U3I0XKNUTE B XKypPHAIIE
JIMYHOTO MpHeMa.
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COTpyAHHK CeKTOpa AENONPOU3BOACTBA, OTBEUAIOINI Ha TeledOHHBINH 3BOHOK,
cooluaeT TelaedOHB! CNeLHaNiCTOB OTAeNa, OKA3EIBAMOIIEr0 MyHHIMITANBHYIO YCTyTY.
B ciyyae HEoOXOAMMOCTH COTPYAHHK CEKTOpa JETONPOM3BOJACTBA PETHCTPHPYET B
JKypHaJle perucTpauuy TeleOHHBIX 3BOHKOB MH(MOPMALMIO O 3asBUTENe M COOOIIaeT
TIOZ POCTIACH HAUAIBHUKY OTJIena.

2.2. VcaoBys ¥ CPOKHM TIPeJOCTaBICHHS MyHULMIATBHOM yCIIyTH.
.1. TIpemocraBneHue MyHMIMNATBHONH YCIYTH OCYIIECTBIsSeTcs B  JIeHb
oOpalleHus.

JlaToii ofbpamieHHst 3a MYHULMIANBHON YCIyroff cuuraercs Hara IHYHOTO
oOpaneHus.

Ipn HampaBIeHNN JOKYMEHTOB IIO MOYTE JaTOi OOpalleHus 32 MyHHULHMIATPHOR
ycoyroif cumraercs Jara, yKasaHHas Ha IOYTOBOM INTEMIee  OpraHu3allu{
(esrepanbHOIt II0YTOBOM CBA3M IO MECTY OTIIPABIIEHHUS JTOKYMEHTOB.

2.3. OcHoBanWeM [If OTKasa B IIPEJOCTABICHHH MYHUIMNANBHOH yCIyru
ABJAIOTCA:

- oOpallleHHe 3a BelJadell TOKyMEeHTOB, O(OPMIICHHE KOTOPBIX HE OCYILIECTBIAETCS
YUpeKICHHEM;

- HEeTIOJIHbIH KOMIIIEKT JJOKYMEHTOB /I MOTY4eHUS YCIyTH;

- IpefcTaBIeHHBIC TOKYMEHTHI HENPaBHIIbHO O(QOPMIICHBI WITH YTPaTHIIN CUILY;

- ofpamieHMe 3agBUTeNs B  HETPE3BOM  BHIe, JHOO  SBIAIOLIErOCS
HEJIeeCIOCOOHBIM.

JhroGble  MHBIE [PHYMHBL OTKA3a B  I[pUEMe  JIOKYMEHTOB  SIBIISHOTCS
HENpPaBOMEPHBIMM M MOTYT OGbITh 00XKaNoBaHbl y PYKOBOAWUTENS YUPEKAEHHS,
NPeioCTaBILAIOIEro YCIyTy, 1100 B cy/e.

3. AAMHHHCTPaTHBHbIE NPONEAYPhI NPEJOCTABICHHS MyHHIHNAILHOH ycayrn

3.1. OnucaHue mOCeA0BATENFHOCTH TPEAOCTABICHUS MYHHUIMIANBHON YCIyrH
TIPUBEJIEHO B CXEMe COITIACHO MpuiIokeHnio Ne 2 k HacTosuM IIpasunam.

3.1.1. 3asBuTenb INpeROCTaBIAeT 3asBICHHE CO BCEMH HEOOXOAUMBIMH
JIOKYMEHTaMH s IPEJOCTABIICHHs My HHIUIIAIBHOM yCITyTH:

- IUYHO B yUPEKICHUE;

- Yepe3 MpPENCTaBUTENs IO JOBEPEHHOCTH, O(DOPMIEHHOH B yCTAHOBJEHHOM
TOpsiIKE.

3.1.2. OcHoBaHMeM /s Hayaja MpPEJOCTABICHUS MYyHHULMIIANIBHOH YCIyrH
SIBIIseTCs O0palleHne 3assBUTeNs My HULUNATBHON yCIyTH B yUpexkeHue.

MaxkcuManbHas AIHTENBHOCTS BEINIONHEHHS AeHcTBus cocTapnseT 10 MUHYT.

3.1.3. CrneumanucTsl YupeXueHHH, OTBETCTBEHHble 3a IpHeM JOKYMEHTOB,
PETHCTPUPYIOT  3asBIEHHE B OKYpHAlle pETHCTpAalliM ydeTa 3asBleHuil Ha
TIpeZl0CTaBIeHNEe MyHUIIUIIATBHOM yCIIyTd.

3.1.4. MyHuLymaneHas yciIyra BbIIOTHAETCSA B 3-X JHEBHBIH CPOK.

3.2. opsinok ¥ hopma KOHTPOIL 33 MPeIOCTaBICHIEM MyHHUIUITAIBHOM yCIyTh.

Texymmii KOHTpONb 3a COONIONEHHMEM IIOCTSOBAaTENbHOCTH  JEHCTBUH,
OIpelelNeHHBIX  aIMMHHCTPATMBHBIMM  IpOIeNypaMd 1O  TpPeJOCTaBICHUIO




[image: image6.jpg]MyHHUUMIANBHOM ~ YCIyrH,  OCYWIECTBIAETCS  PYKOBOIMTENEM  yUPEXACHHUS,
OTBETCTBEHHBIM 32 OPraHH3aIIIO MPEHOCTABICHHsS MyHUIMIATBHON YCIyTH.

3.3. Tlopsimok obxanoBanust feifcTBuil  (GesnmeiicTBHMA) M pellieHHH,
OCYIIECTBIAEMBIX (IIPHUHATHIX) B XOJle OKa3aHUs MyHULHMITATBHOH yCIIyTH.

3.3.1. B ciyuae HapymieHHs [paB 3asBUTeNel OHU MOTYT 00XaloBaTh NEHCTBUS
(GesneiicTBie) CreLMANNCTa YUYPEXIACHHS, YHOTHOMOYEHHOTO IODKHOCTHOTO JHIA,
OTBETCTBEHHOTO 33 NMPUHATHE PElICHUs NPH MPENOCTaBICHUN MYHUIMNATBHOR yCIyru
BO BHECY€OGHOM M CyeGHOM MopsiaKe.

3.3.2. Ilpu ofpameHuu 3asBUTENS C JKaTo0OH B NHCBMEHHON QopMe CpOK
PacCMOTpeHHs KalnoObl 3asBUTENs He HOKEeH MpeBbiiaTh 30 KaleHIapHBIX HHEH ¢
MOMEHTa PErHCTPALUY Kal00bl B a IMHHUCTPALMY [IOCECHHS HITH B YUPEXKICHUH.

B uckmodnTeNbHEIX CIydasx (IIPH NMPOBEJEHHH IIPOBEPKH), a TaKXe B Clydae
HallpaBJIeHUsl 3alpoca B WHBIE OpraHbl W OpraHH3allid JUIS HONMyHYEeHHS NOKYMEHTOB,
HeOOXOJAUMBIX Ul PAcCMOTPEHHs  OKano6bl, PYKOBOIUTENb YUPEXKIEHHS B
YCTaHOBJIEHHOM IOPSIZIKE BIIPABE IIPOTMTE CPOK PACCMOTpPeHHs kanobbl He Gonee yeM
Ha 30 KaJeHIapHBIX JHEl ¢ THChMEHHBIM yBeOMIECHHEM 00 3TOM 3asBUTES.

3.3.3. XKanoba 3asBUTeNs B MIHCBMEHHO (hopMe JIOIDKHA COAepKaTh CIeIyIOLIyIO0
HWHOOPMAIHIO:

- damunno, UMs, OT4ECTBO 3asBUTENs (HaUMEHOBAHME HOPHAMYECKOTO JHIA),
KOTODBIM ITOJ@eTCs Kanoba, ero MecTo JKUTEIbCTBA WU IpeObIBaHNUS;

- Ha¥MeHOBaHHMe YUpeXJIeHHs, B KOTOpOe HalpaBiseTcs xanoba, GaMuimio, uMs u
OTYECTBO CIIELMANCTA YUpeKeHus (TP HaTH4uu MHGOPMALIUHK), pellieHne, NeiCTBYe
(6e3nelicTBHE) KOTOPOro OOKATyeTCs;

- CYTh 00XKaTyeMoro pelleHus, AeHcTBus (6e3neicTBis);

- TIPUYMHBI HECOINIacHs ¢ ofXkalyeMbIM pelleHueM, neficTBueM (GesnmeiicTBreM),
00CTOATENBCTBA, HA OCHOBAHUN KOTOPHIX 3asiBUTENb CUMTACT, YTO HAPYIIEHBI ero mpasa,
cBoOOABl M 3aKOHHbIE HHTEPECHl, CO3JaHBI MpENSTCTBHS K HX peanrusaliu, 60
HE3aKOHHO BO3JIOKeHa KakKasg-Mubo 00S3aHHOCTh, TpeGoBaHMA 00 OTMEHe pelleHHsd, O
TIpU3HAHNM He3aKOHHBIM JeHcTBHs (Oe3neHCTBHS) NOMKHOCTHOIO JIHLA, a TaKKe HHbIe
CBeJIeHHs, KOTOPBIC 3asBHTEIb CUNTAET HEOOXOAMMBIM COOOLINTD;

- TMYHYIO TIOANKCH U Jaty.

K xanobe Moryr mpunaratbcsi KOIMHH JOKyMEHTOB, IOATBEPKAAIOLINX
M3JI0XKEeHHBIe B Hell o6cTosATenbCTBa. B TakoM cilydae B kanobe IPHBOAUTCS IIEpPEUeHb
MpHJIaraeMbIxX K Hel JOKYMEHTOB.

3.34. Tlo pesynpTaraM pacCMOTPEHHs >KanoObl PyKOBOAMTENb YUPEXKICHHSL
NpUHUMAET pellieHne o0 YJOBIETBOPeHHH TpeGOBaHMiA 3asBUTENs 1100 06 OTKase B
YIOBIIETBOPEHHH KaNoOEL.

3.3.5. 3asBUTeNb BIIpaBe 00paTUTBCS C 3asBICHHEM B Cy[ 00Inell IOpUCAUKINY 10
MECTy CBOEro KHTeIbCTBA MM 10 MECTY HaXOXKACHUS YUPEeKACHHUS, YIIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIMLIA, pellleHHe, AeiicTHe (6e3aelicTBIe) KOTOPBIX OCTIapHBAETCS.
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TIpunoxenue Nel
K IpaBUiIaM IPeNOCTaBleH s
MYHHIMIIANbHOM YCIYTH TIO Bhlfade
JIOKYMEHTOB (€IMHOTO XHJIMIIHOTO

JIOKyME@HTAa, KOIIMK (PHHAHCOBO- IUL[EBOTO
cuera, BBITIUCKH U3 IOMOBOM KHHTH, y4eTa

COOCTBEHHHKA KUJIOTO TIOMELIEHHS,

CHPABOK U UHBIX JOKYMEHTOB)

CBeJleHHsI 0 MeCTAX HAXOXK/AeHHsI H rpaduke paGoTeI MOAPA3Ae/ICHHI ,
OCYUIeCTBISIOIHX MpeIocTaBIeHHe MyHHIHNAIBLHOM yeayru:

a) BBINACKH M3 I0MOBOIH KHHIH

Ne

Haumenoanue
Tozpa3ieeH i
TIPeIOCTABJISFOIMMX
MYHHIMNAIBHYIO YCIYTY

Anpec Ne KonraxTHBIE

kabuHera Tenedonsr,
anpec

3JIEKTPOHHOMH
HOYTEI

2

3 4 5

Jlns uey

MBHYaJIbHBIX JIOMOB

AJZIMMHHUCTPAIMH TOPOICKOTO
H CeNbCKHX TOCeeH it
(MHCTIEKTOP aIMHHHCTPALH
TIOCENICHMS)

1.apvMuHMCTpaUHs
TOPOJICKOTO
TOCEJIeHAs
«ITocenox
Bopucoska» 5-32-85

2.aMEHHCTPALIS
AKyTHHOBCKOTO
CEIBCKOr0
TOCENICHUS 5-02-07
3.aAMUHUCTpAIS
Bensuckoro
CeNbCKOTO
TIOCETeHUs 5-37-14
4.aqMUHHCTpAIHA
Bepesosckoro
CENBCKOTO
TIOCETIeHUs 5-33-77

S.amMHHICTpAITHS
T'pyzuanckoro
CEITBCKOTO
noceneHus 5-37-94
6.aIMHHACTPALUS
KprokoBckoro
CeITBCKOTO ¥
TTOCETICHHS 5-96-47
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7.amMEHHCTpanKs
OxT6pBCKO-
TotnsiHCKOTO
CENECKOro
TIOCEICHHUSI

5-19-08

8 amMuHHCTpaLHS
CTpHryHOBCKOrO
CEIBCKOTO
TOCeTIeHNs

56-1-16

9.aIMHHHCTPALMS
XOTMBDKCKOTO
CEITBCKOro
TOCeJIeHUs.

24-124

J1i1sl MHOPOKBApTHPHbIX IOMO]

TMacnopraer MVYIT XKKX

m.boprcoska, yi.
Tlepromatickas,
n18

5-09-24

0) eANHOTO0 KNIMIIHOTO0 T0KYMEHTA,
(dpopma 1 npuioxenns Ne2), konun GpuUHAHCOBO-INIIEBOTO CHETA

Ne m\it

Haumenopanne
ToJpaszieneHu
MPEAOCTABIAIONINX
MYHHIHNATLHYIO
yenyry

Anpec

Ne xabureTa

KonraxTHBIC
Tenedomsr,
azpec
37IeKTPOHHOM
TIOYTHI

2

3

5

Tlacmoptuctr MVIT
KKX

n.BopucoBka,yir.
TlepBomaiickas,
518

Als

5-09-24

T'paduk (pexum) paGoTHI ypeXKACHHIT [0 TIPeIOCTABICHAIO My HUIUIAIBHOH yCIyTH
TTonenensauk  9.00-17.00
Bropauk 9.00-17.00
Cpena 9.00-17.00
Yerpepr 9.00-17.00

Bpems npemocTaBieHus epephiBa Ul OTIBIXa H MATAaHHS PaGOTHHKOB yupexaenHs ¢ 12.00-

13.00 ycTaHaBIHBaeTCs IPABUIAMH BHYTPEHHETO TPYIOBOTO PACHIOPANIKA YIPEKICHHS.
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Ipunoxenne Ne 2~
K TIpaBHJIaM MPeIOCTABICHHSA
MYHHLMTAIbHON yCIyTH
IO BEIIaYe JOKYMEHTOB (e{MHOTO
JKIJIUIIHOTO JIOKYMEHTa, KOIIMH
q)HHaHCOBO - JIMLEBOI'0 CYETa, BRINUCKU
U3 JOMOBOM KHHTH, KapTOuKa yuera
COBCTBEHHHKA JKUIOTO TOMEIIEHHUS,
CIIPaBOK U MHBIX JOKYMEHTOB)

CxeMma npeaocTaB/ieHHs] MyHHIHIIAJIBHOH yCIyrH

a) eMHBIN KUTUILHELA TOKYMEHT;
6) KOmuH UHAHCOBO-NHIIEBOTO CYETA;

3asBuTENbL

/obpareHue/

MVIT «KKX»,

3asiBuTEND

/Bbl[aua 3aIpalnBaeMoro
JIOKyMeHTa /

B) BBIITACKY U3 IOMOBOH KHUTH

3asBuTENb
/oGpammenne/

}

AI[MPIHP]CTP&LII/ITI MocesieHn i

v

3anBuTenn
BbIIaya 3alpalnBaeMoro
JIOKYMEHTa /





[image: image10.jpg]l") KapTO4YKHu y4era CcOGCTBEHHHUKA JKUJIOTO TOMELICHHUS

3asiBHTE]b

/o6paeHue/

MVTI «KKX»,

|

3asBuTENb
/BBIIaYA 3aMPAIHBAeMOro
IOKYMeHTa /
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TTpunoxenue Ne 3
K HOPSIKY IIPeIoCTaBIeHUs.
MYyHUIUTATBHON YCIyrn
10 BBIjaue AokyMeHToB (EauHoro
SKMJTHLITHOTO JOKyMEHTa, KOTIHH
(YHAHCOBO-ITHIIEBOTO CYeTa,
BBITIMCKH M3 TOMOBOM KHUTH,
KapTOYKH y4eTa COOCTBEHHHKA
5KMJIOTO TIOMEILEHMUS, CIIPaBOK U
HHBIX JIOKYMEHTOB)

®dopma 1
EJMHBIN )KAJIMIHBIA JOKYMEHT (CIIPABKA O 3ASIBUTEJIE)
Ne oT, T
Paiton

(ampns, uMsi, OTYECTBO 3aSBUTEINS, TeTe(OH)

3aperncTpUpoOBAaH 110 MECTY KHTEIbCTBA: Y.
moMmNe  ,kopm. __ ,KB.

dopma cOGCTBEHHOCTH Ha 10M
(coberBenHOCTH PO, pernonanbHas, MysuuunanbHas, yactaas, TCXK u .1.)
Bun 3acenenus:

(comuanbHEL HaeM, HaeM (KOMMepYecKHif),

6e3B03Me3/JHOe [0JIB30BAHUE, YaCTHAS COGCTBEHHOCTh, CyOapeHia, Tp.)
JInneso#t cueT/kapTouKa yueTa OTKPBITHI Ha Ip.

‘Ha OCHOBaHMN

(yxaseiBaeTcs Ne, 1aTa u KeM BbITaH (0dopMmIIeH)

COOTBETCTBYIONIMH JOKYMEHT: OP/EP, IOroBOp HaifmMa, 10roBop
6e3BO3ME3/IHOTO NOT30BAHMS, JOTOBOP HA YCIOBHSX CyOapeHIbL,
PpeleH e cy/a, IOroBop KyIIH-IPONaKi, HHO JOKYMEHT,
SBJISIOUTHICS OCHOBAHUEM JUTS OTKPBITHS JIMIEBOTO CYETA)

Xapax’repucmxa 3aHAMAEMOI'0 JKHJIOI0o IIOMCIUCHHUS:
(OTI[CH.BHH KBapTUpa, KBapTHpa KOMMYHAJIBHOTO 3aCeJICHUA, TOCTHHHYHOTO
THIIA, KOPHAOPHA CHCTEMa, O0IIexXUTHE)

Oﬁmaﬂ TUL. KBapTHPBL KB. M, XKHIIad Ii]1. KBapTHPBL KB. M.,
IUIOLIA/b KYXHH KB. M, CaHy3elI (COBMELICHHBIN/pa3/ieNbHBEIiA).

KonmuecTBo koMHAT B KBapTHpE
3aHuMaeMble KOMHATBL, TI0INab: 001, (Kuias):

1 xomMHaTta ) KB. M (M30/IPOBaHHAs, CMeKHO-M30JIMPOBAHHA,
TIPOXO/IHAS, 3aIIPOXOIHA);
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2 KOMHaTa (__) xB. M{H30JIMpOBaHHa,
CMEXKHO-M30IMpPOBaHHAs,
TPOXOZHAs, 3aIPOXOHASL);

3 xoMHaTa (_) kB. M (M30/IMPOBAHHAs, CME)XHO-H30/IMPOBAHHAs,
TPOXOHAS, 3AIIPOXOAHAS);

4 xomHaTa (__) xB. M (M30/1MpOBAHHAsA, CMEKHO-H30/IUPOBaHHAs,
TIPOXOIHAS, 3aPOXO/IHA); .

5 KoMHaTa (__) XB. M (M3071HPOBaHHAs, CMEXKHO-H30JIMPOBAHHA,
TIPOXONTHAS, 3AIPOXOIHAS).

Kunas mommans pacnoioKeHa Ha ITAKE JTAXKHOTO IoMa.

Jom: ; TOJ1 TOCTPOHKH ; cepust H
COOTBETCTBYET CTAHAapTaM GaroycTpoiictsa: Aa/Het. JIndT: ecTs/Hert.

3aHuMaeMast Xu1as LIOLAb IIPHTO/IHA/HEPUIOIHA IS TPOXKHBAHMUSL.
Ha fanHOI uioIaay 3aperucTPUPOBaHBI 10 MECTY KUTEIBCTBA:

d)amnnnﬂ, MM, OTYECTBO
JHara poxnenus
PojicTBEHHBIE OTHOILECHUS

Ne, cepust nacmopra (CB. 0 POIKICHUM), KeM M KOI/a BbIaH

C xaKoro BpeMeHH IIPOXK. B

Korna n otkyna mpu6sut
Kyna xoraa BuiOsLIT

KpOME TOro, Ha JaHHOI IITOIaIy 3aperucTpupOBaHbl II0 MECTY HpeﬁblBaHHﬂ.’

Hanumarens (cOGCTBEHHHUK) U YIEHBI CEMBbH APYTOi JKHJION TUIOWAIH He
HMEIOT/HMEIOT.

Hamine sKETHIHBIX T6rOT:
(yKa3bIBAlOTCS BCE JIBTOTHI, HMEIOIIHECs
y HaHUMAaTes (COGCTBEHHNKA) U YICHOB CEMBH)

Hamune npubopos yuera:
(yKasarb 001 JOMOBOM H/HIIM KBAPTHPHBbIi
npuGop yyera yCTaHOBIICHS)

BaHOH)](eHHOCTL 110 OIUIaTe XKUJIUMIHBIX H KOMMYHAIIBHBIX yCIyT
Ha T. HE UMECTCSI/HMEETCs.

Eime cemeii B xBapTHpe (/15 KBapTHP KOMMYHAIBHOTO 3aCCNCHHS) (yKkasbiBaeTcs
KOJMIECTBO YEJIOBEK B CEMbE H XapaKTePUCTHKA 3aHHMaeMBIX KOMHAT, & TAK)Ke O HAIH4HH/OTCY TCTBHI
B 9THX CEMBSIX TSUKENOGOTBHBIX IPa/IaH):
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Xapamepnc‘rm(a KOMHAaTBI

Pasmepsl, kB. M

@ .1.0.1anumarenst(coOCTBEeHHIKA)
Yenosek B ceMbe

HmMeroTcs/He UMEIOTCS TSKET000 bHbIE

o6m. 1,
Kutas

MIL

12

(moamucs) (®.1.0. 1omKHOCTHOrO JIHITa)

I[oxymem' JIeHCTBUTENEH 10
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’ ®opma 2

Konus
P®UHAHCOBO-JTHUEBOIO CUYETA N -
HA "-—-"" weeeee 200-- T

YIpasnaomas OPTAaHMBALMA - =====-============-—=c-——mooooooo

| Homep |®.1.0. | Homep | Homep | Konmmuecrso |Bup | OcHoBanue
|n/cuera |miaTensmvKa | KBAPTUPH | TeNe}OHA | IPOXMBALIMK | COBCTBEH nns

HOCTHM | Bacenenus|
| (x/yuera) | | | | | |

(XapaKTepuCTMKA KUJOTO MOMENEHMUS
oTHesibHAA/KOMMyHAIbHAA KBAPTUPA;
NpaBo COBCTBEHHOCTH)

HaHuMMaTenb: -------=-----c--oo-
AOPEC: ----=r-n-o-——oneooo TenedoH:

| YnoBecraa |OcHoBanMA MONbL3OBAHUA AMJIBM NOMEmeHMeM

|mara|xem BumaH
| | BoxyMenT

|TlpuBen.
|Mnowaas, 8. M |

| |
l |
| |
|Heorarmt. | | |
|Mnomans, KB. M | | |

| |
| KyXHA, KB. M | | |

| |

|Dara | BpemenHo/ |JlaTa BeIOHTMS |damunuda, |JaTa | PoncreeHHEe |
| npubuTyia  |nocTosAHHO | (DZ.MM.TT.) | vms, | poxmeHus | oTHOmWEHMA |
|oruecTBOo | (AE.MM.TT.) | |
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Con_wnniwed)

Con pmmwed)

oMol |
1ourdomoer |

ouuror]
«CODK? TIAN dowaduyy
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I 00T
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YNPABJIIOLAS OPTAHMBALMUA ----=m--=-===--==
KAPTOUKA YYETA COBCTBEHHVMKA XMJIOT'O TOMENEHMA N ---------
HA "ewo¥ cemeeeo 2007-~ T.
(XapakTepucTMKa XKUJIOTO MOMEWeHNs
OTHeNnbHAA/KOMMYHAJIbHAS KBapTuUpa;
: npaBo COBCTBEHHOCTM)
CoBcrBeHHUK: -

Anpec:

|YnoGcrea:
|--
|--
[
|==
[=w

| OBmas,
|
’ =

|Mpueen.
|Mnomans, kB. M

|

|
|-

|

|

| Kmytasg, XB. M |Heoramn.
| |Mlnomanms, KB. M
|Xnnasa, sanmM.,| |KyxHS, KB. M
IkB. M [I 1
|Dara |BpemenHo/ |lIaTa BeCHTMA |Pammmms, |DaTa poxmeHus |POOCTBEHHbE
| IpUBEITUS | TOCTOAHHO | (AZ.MM.TD. ) | vms, | (am.Mm. 7D ) | oTHOWeHUA
| | | |oTuecTzo | | |
JIbTOTHL:
{Bun |HaumeHoBaHue |Hara, |eToTHUKK: |JOKYMEHT, | BaTa
| | Buma neroT |c xoTopoi | | mopTBepPXIALAY | OKOHUAHUA
| | | yunreiBaTCHs | |npaBo Ha JBLIOTY |JIbTOTH
| | |16 TOTEL | | | (am.mm.TT.) |
1 | |

| |

I | (am.vm.TT.)

MIL
(mommuce) (D.1.0. JomKHOCTHOTO THIa)

JloxyMeHT neficTBUTENEH 10 T. .-
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Hpoxyparypa [1aBe aAMHHUCTpAITHN
Poceniickoii ®enepanuy Boprcosekoro parioxa

TIpoxypatypa Besiroponckoii o6aactu
Jassimoy H.W.

OPOKYPATYPA |
BOPHCOBCKOI'O PAMOHA

yi. Coeerckas, 14, 1. Boprcoeka, 309340

46 0% .40 N A-9-10

3AKJTIOYEHUE

Ha MPOEKT OCTAHOBIECHHUS! IT1aBbl AAMIHUCTPAIIUH
Bopucosckoro paitona «O6 yTBepiKieHIH
IMopsaka BeIRaYM JOKYMEHTOB (@IMHOr0
JKHITULIHOTO JIOKYMEHTA, KOIHH (PMHAHCOBO -
JIMLUEBOIO CYeTa, BBIIMUCKH U3 JOMOBOH KHHWUIH,
KapTOUKH ydeTa COOCTBEHHHKA SKHMIIOTO
NIoMenieHus, CripaBoOK 1 MHBIX ﬂOKyMeI{TOB)»

[Ipokyparypoti Bopucosckoro paifoHa MpoBeJeH MPaBOBOi aHAIN3 MpOeKTa
[OCTAHOBIICHHS TVIaBbl aAMHUHMCTpanny bopucosckoro paitona «O6 yTBepKIeHHH
lopsizika BbLIaUM JTOKYMEHTOB (€1HHOIO JKMIMIIHOTO TOKYMEHTa, KOMHH (MHAHCOBO -
JIAIEBOTO CUeTa, BBIMCKM U3 JIOMOBOH KHHMIHM, KAPTOUYKH ydeTa COOCTBEHHHUKA KHUIOr0
TIOMEIIEHHs, CIIPABOK M HHBIX JIOKYMEHTOB)».

B Xxome mMpoOBepKH YCTAaHOBIEHO, YTO JAHHBI HOPMATHBHO-IPABOBOH aKT
COOTBEeTCTBYET TpeboBaHusaM cT. 15, 4.6 cr. 43 DenepanbHoro 3akona Ne 131-03 ot
06.10.2003 «O6 00mMX NPUHUUIIAX OpPraHU3aALMH  MECTHOIO CaMOYyNpaBieHHs B
Poccuiickoii ®epepamun», cr. 153-160 Kumuimuoro xogekca PD, pacropsikeHus
[Iparurensctia PO ot 17.12.2009 Nel993-p «OO yTBepiHeHHH CBOAHOTO [EPEUHS
[IEPBOOYEPEIHBIX TOCYAAPCTBEHHBIX M MYHHIMIIATBHBIX YCIYT, MPeIOCTABISIEMBIX B
SJIEKTPOHHOM BH/IE».

[TpaBoBoif aKT HPUHMMAETCs B TIpejeNax [PEeJOCTABICHHBIX IOIHOMOYHH,
COAEpIKalUXCs B HEM TI0I0XKEHU JOCTAaTO4YHO MJIs1 OOCTHKCHUS 3asBICHHON Llean
[IpaBOBOI0  peryjJupoBaHus, MNPHHATHS NTOIOIHUTCIbHBIX aKkToB AJIsL obecrieyeHus
JICHCTBYSI HOPM TIOCTAHOBIICHMS He TpedyeTcs.

JlanHbIi 11paBOBOM aKT MOArOTOBEH ¢ YUETOM NPABUIT IOPHAMYECKON TEXHUKH 1
He HapyllaeT OCHOBHBIX NpaBii O(OpMIeHMS IIPaBOBOIO  AKTA, BHYTPEHHHX
MPOTHBOPEYHIA B JAHHOM aKTe He COePIKUTCS.

B xome npoBepku 1poeKra NpaBoBOIo aKTa 3JIEMEHTOB KOPPYILHOTEHHOCTH He
BBIABJICHO.

TIpokypop paifona

COBETHHUK FOCTUIMN AM.XKenroHora

BXNe 002607




