MYHULHITAALHBIA PAWOH 5
«BOPUCOBCKHU PAHOH» BEJATOPOACKOH OBJACTH

AJJMHHUCTPALIUS BOPUCOBCKOTO PATOHA

PACIHOPAXEHHE
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OO0 HHCTUTYTe HACTABHHYeCTBA
B OPraHax MecTHOIO CaMOYNpaBJeHHs
Bopucoeckoro paiiona

B cOOTBeTCTBUU ¢ pachopsskeHHeM IepBoro 3aMmecturensa [ybepHartopa
benaropoackoli ofnacTH — HavalbHHKa JelapTaMeHTa BHYTpPEHHEH W KaapoBoH
noauTHKM benropoackon obnactu ot 31 mapra 2014 roma Ne39 «OO6 uHCTUTYTE
HAaCTaBHHYECTBA B OpPraHax rocynapcTBEHHONM BIACTH, FOCYAAPCTBEHHBIX OpraHax
benropoackoili obnactu», B ULeNsAX MNOAACPNAHHUS TPYJIOBBIX TpaaulUK H
(OopMUPOBaHUA NPEEMCTBEHHOCTH B KOJJIEKTHBE, UCTIOAB30BAHHS APAKTHYECKOTO
onbITa paboTBl  JHML, [UIHTENBHOE BpeMs OCYIUECTBIAIOLIUX TPYAOBYIO
AeATeNIBHOCTh B OpraHax  MeCTHOIO  CaMOYIIpaBIeHHWs U HMEIOIIHX
COOTBETCTBYIOIIME MpodeccCHOHAnbHBIE KOMMOETEHHUUH {(YMEHHs, 3HaHust W
HaBbIKH) B ONpeJeNIeHHOH cdepe MYHHUUWNANBHOTO YIIPABNEHHS, OKa3aHHUs
NPaKTUYECKON noMowu B npodeccHoHaIbHOM CTAHOBJIEHHH, YCKOPEHUS fipoliecca
pa3BUTHA NPOPECCHOHANBHBIX KOMNETEHIWH MYHULUIIANBHBIX CIYKallMX:

1. BBecTit HHCTUTYT HACTABHUYECTBA B OPraHaX MECTHOTO caMOYIpaBleHus
bopucoBckoro paioHa.

2. Yteepauth [llonokeHHE O HACTABHUYECTBE B OpraHax MeCTHOTO
camoynparnenus bopucosckoro palioHa (mpunaraeTcs).

3. PexomennoBath m1aBaM aJAMHHHUCTPAUMH TOPOACKOIO U CENLCKHX
noceneHuit  Bopucosckoro  palioHa  BBECTH  AHAJIOTHUHBIE  HHCTHTYTEI
HACTaBHUYECTBA [PH aAAMUHUCTPALMAX COOTBETCTBYIOLIMX  TOCEAEHWH U
pa3padoTaTh COOTBETCTBYIOLME T Ion0KeHns.

4. Orneny uHGOPMALMOHHO-aHANUTHYECKOH paloTbl aAMUHHUCTPALUU
bopucosckoro paniona (bospununesa H.H.) obecneunTe pasmeilieHWe DaHHOrO
pacropsiKeHUst Ha OQUUHMANBHOM CaliTe MYHHUHNAJIBHOTO paiioHa «bOopHCOBCKHI
paloH» B ceTd UHTepHeT. '
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5. KOHTpOJb 3a UCMOJNHEHHEM pAaclOpPsKEHUs BO3JIOKUTH Ha IIEPBOIo
3aMeCTHTeA IMiaBbl aAMUHUCTPAUUM paiioHa — PYKOBOAMTENs amnmapara IJ1aBbl
aAMUHHUCTpalud pafiona XytopHoro O.B.

I'napa agMHHHCTpAaLHH

BopucoBckoro paiiona H.M. NaBb1aos




YTBEPKIEHO
pacnopsizkeHHeM AAMHBHACTPALNH
Bopucosckoro paiiona o

or«{d»_u.il 20141 Ne 5Ui2-0:>

MOJOXKXEHRHNE
0 HACTABHHYECTBE B OPTraHAX MECTHOTO ¢aMOYNPaBJIeHHH
bopucosckoro pailona

I. O0owmne nonoKeHHa

1.I.  Hacroswee [lonoxkeHue © HaCcTaBHUYECTBE B OPraHaX MECTHOTO
camoynpasieHus bopucosckoro paltona (nance - [NosoxeHue) onpenenser UenHu,
3a71a4d, GOpMBI H MOPAJOK OCYLUECTBIEHNA HACTABHUYECTBA B OPraHaX MeCTHOro
camMoyTipapneHus bopucosckoro palioHa (mamee —  OpraHsl  MECTHOIO
CaMOyIpaBneHus ).

1.2. HacraBHu4ecTBO Ha MyHuuHnansHol cnyxbe Bopucosckoro paiioHa
(manee — MyHUUHNATbHag cayx0a) npencraBndeT coboll gopmy obecneveHus
npodheCcCHOHATBHOTO CTAHOBJICHHS, Pa3BUTHUS 7 afanTaunu K
xBanuULUHPOBAHHOMY UCTIONHEHHNIO NOIKHOCTHBIX obs3aHHOCTEH
MYHHLMIIAABHBIX CIyXalluX bopHcoBckoro palioHa (Janee - MyHULUNANbHBIC
ClysKalllne).

1.3. HacTaBHHYECTBO ABASETCS KaApOBOW TEXHONOrHEeH, npeanojaratoiiei
nepeaady 3HAHWH H HAaBBIKOB OT 0ojee KBATHQUUHPOBAHHBIX JHL MEHee
KBATU(PHUHPOBAHHBIM, a TaKKe colefcTBHE olecrieyeHuto MX
npodecCHOHANBHOIO CTAHORICHHUA U Pa3BHTHA.

1.4, HacragnuyectBo  mOpeacraensier  coOoH gesieHalnpaBaeHHYHO
AESTeNIBHOCTE ~ HauOolee  OMBITHBIX  pPal0OTHHKOB  OPraHoB  MECTHOTO
CaMOYTpaBieHUA, IJIMTENbHOE BpeMsl OCYLIECTRAAOIMX (OCYILECTBIAABIUHX)
TPYAOBYIO [A€ATENIBHOCTh B OpraHax MeCTHOrO CaMOYIpaBlieHHA W HMEIOLIUX
COOTBETCTBYIOILME MNpodecCHOHANbHble KOMIETeHUYH (YMEHHUs, 3HAHHS M
HaBBIKM) B ONpeleNeHHON cdepe MYHHUMNANBHOTO YNPaBIeHHWA, XOpOLUO
3HAKOMbIX ¢ TUNOBBIMU MPOLEAYPAMH B OpPraHax MEeCTHOTO CaMOYTIpPaBIeHHS, [0
OKA3aHMUIO TOMOLIK JIMLAM, B OTHOLUEHHH, KOTOPBIX OCYLIECTBIAETCS
HACTABHHYECTBO, B NPOPECCUOHANLHOM CTAHOBRGHUU W Pa3BHTHH, alanTauHH K
UCTIQJIHEHHIO JOJDKHOCTHBIX 00f3aHHOCTEH, CaMOCTOSATENbHOMY BBITOJHEHHUIO
cnyxeOHbIX  00sA3aHHOCTEl, TMOBLILIEHUID 3aUHTEPECOBAHHOCTH B BBICOKOH
pe3yNbTATUBHOCTH NpodeccHOHANBHOMN cykKeOHOH NedaTenbHOCT!.,

.5. TlpaBOBOH OCHOBOH OpraHM3allUd HACTaBHMUYeCTBa B OpraHax
MECTHOTO CaMOYIpaBieHHs ABIAKOTCA: o

- ®enepanbHblil 3aKk0H 0T 2 MapTa 2007 rona Ne 25-O3 «O MmynauunanbHol
cnyx6e B Poccuilickoil Pegepaunuy; '

- HacToswwee [Tonoxenne. o

1.6. Y4acTHHKaMM HacTaBHUYECTBA ABNSIOTCA:
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1.6.1. JIui10, B OTHOIUEHUH KOTOPOTO OCYLUECTBASCTCS HACTABHHYECTBO!

- MyHHUMINANbHBIA CNYKALIMH, BIIepBLIE NOCTYNIUBIIUHA HAa MYHULUTIANbHYHO
cnyx6y bopucosckoro patioHa (B TOM YHCIIe ¢ UCTIBITATEBHBIM CPOKOM);

-  MYHHUMNANBHBIA  CAYKAW(MiA, HA3HAYEHHBI Ha WHYK JODKHOCTH
MyHRUUNaMbHOH cnyk0bl bopucosckoro pailona;

- MYHUUUNANbHBIA CAYKAWUH, W3MEeHEeHHe W/WIH BbINOJHEHHE HOBbIX
JOJKHOCTHBIX  00s13aHHOCTEH KOTOporo TpedyeT HOBLIX NPOYPECCUHOHANBHBIX
3HAHWI U PaKkTHYECKUX HABBIKOB;

- MYHUHUMNAIbHBIA CHYKAWMH, H3BABUBIUHA KelaHWe B Ha3HAuYeHHH
HAacTaBHHMKa (MO0  COrJNAcOBAHHIO C  PYKOBOIMUTENEM  OpPraHa  MeCTHOro
CcaMOyTNpaBieHu ).

1.6.2. HacTaBHUK:

- MpPO(EeccHOHATbHO KOMIMETEHTHBIH MYHHUUNANBHBIH CNysKalui opraHa
MECTHOFO CaMOYTIpaBfi€HHs, II0KAa3aBLIHHA BBICOKME pe3YJIBTATHl CNywxeOHOM
JesTeNBHOCTH, NPOSIBUBIUMUI  CIIOCOOHOCTH K BOCHUTATENBHOH  padoTe,
NOJB3YIOLUACA ABTOPUTETOM B KOJUIEKTHBE, MUMEIOIMH NMpaKTHUeCKHEe HaBBIKU
OCYLLECTBIAEHU JAOMKHOCTHBIX (ClOykeOHpIX) o0A3aHHOCTEH MO JOKHOCTH,
3aMelllaeMol  MYHHMUMIQIBHBIM  CJOYXKAIIMM, B  OTHOLIEHHH  KOTOPOro
OCYLUECTBJIAETCA HACTABHHYECTBO, 3aMELLAIILMI AOJKHOCTE HE HHUXKE JOMAKHOCTH
AuUa, B  OTHOLEHHU  KOTOPOro  OCYLICCTBISETCS  HACTABHUUECTBO, H
npopaboTaBLUKi B 3aMelllaeMOl AOMKHOCTU He MeHee OAHOTrO roja;

- BbICOKOKBaJIM(DH LIUPOBAHHBII pabOTHHK opraHa MECTHOIO
CaMOYMpPABIEHUs, YBOJIHBIUMNACA 10 AOCTHXXEHHWH [MpeAesbHOro BO3pacTa
npelblBaHUA HAa MYHULUMDANBHOH ciyx0e M 3aMellalolHi  J0KHOCTh, He
ABJIAIOLLYIOCH JIOJIKHOCTBIO MYHHLIHNIANBHON ¢y 06l palioHa.

1.6.3. PykoBomuTens opraia MECTHOIO CaMOYTIPaBIeHus;

1.6.4. PykoBoauTenb CTPYKTYpHOTO I[oApa3feNeHHa oOpraHa MeCTHOro
caMOyNpaBJIeHH;

1.6.5. CoTpyaHHMK KaapOBOH clyxObl OpraHa MeCTHOrO CaMOYIpaBIeHHS,
OCYLUECTBJIAKOILINA OPTraHU3aLHOHHOE M JOKYMEHTALMOHHOE CONPOBOKICHHE
npoLecca HaCTABHHYECTBA.

I1. Hean u 321291 HACTABHHYECTBA

2.1. LlensaMy HacTaBHHYECTBA ABJIAIOTCA TIOATOTOBKA MYHHLMIANbLHBIX
CITYKallMX K CaMOCTOATENBHOMY BBIMIOJIHEHHIO [JOJKHOCTHBIX 00A3aHHOCTEH,
MHHUMH3ALHA [epUoAa UX ajanTalMy K 3aMellaeMOl JOMIKHOCTH, MOMOUIbL B UX
NpOo(PEecCUOHANBHOM CTAHOBIEHHUU, TPUOOPETEHHH NPO(PeCCHOHABHBIX 3HAHUH K
HABBLIKOB BBIMOJIHEHHUS CIYKEOHBIX 00A3aHHOCTEH.

2.2, 3apa4aMH HaCTaBHUYECTBA ABSIOTCA:

- OKa3aHHe MOMOUIM B [POYECCHOHANBHON H N10NKHOCTHON aJanTalny JIHLL,
B OTHOUIEHHH KOTOPBIX OCYUIECTBIAETCS HACTABHHYECTBO, K  YCJIOBHAM
OCYILUECTBIEHHS  CIYKeOHOH  AEATENIBHOCTH, a Takke B  NPeOIoNneHHH
npodeCCUOHANBHBIX TPYAHOCTEH, BO3HHUKAIOWIMX NP BbIIOJHEHHH CAyxeOGHBIX
00s3aHHOCTEH; '



5

- ONTUMU3AUUA Npollecca GOPMUPOBAHUS M Pa3BUTHA NPOMECCHORANBHBIX
3HAHUW W  HABBIKOB JIHLUA, B OTHOLIGHUHM KOTOPOrO  OCYILECTBIACTCH
HACTAaBHUYECTRO;

- YCKOpeHHe rnpoliecca npodeCCHOHANBHOIO CTAHOBJIEHUS U Pa3BHTUA NULL, B
OTHOIHEHUK  KOTOPBIX  OCYLUSCTBIAETCST  HACTABHWYECTBO, pa3sBUTHE  HX
cnocoOHOCTH  CaMOCTOATENbHO, KaueCTBEHHO W OTBETCTBEHHO  BBIMIOJIHATH
BO3J0’K€HHBIE HA HUX OOS3aHHOCTH B COOTBETCTBHH C 3aMeIIaeMON AOKHOCTLIO,

- coxelicTBUE B BLIPAOOTKE HABBIKOB CJYKEOHOTO [MOBEAEHUs ML, B
OTHOLUEHHH KOTOPBIX OCYIUECTBISIETCA HACTABHUYECTBO, COOTBETCTBYIOLIETO
NpoeCCHOHANBHO-ITUIECKUM TIPUHLIMIIAM H MpaBUJIaM CIYKeOHOIO MOBEACHMS,
a TaKxe TpeOOBaHUSIM, YCTAHOBJIEHHBIM 3aKOHO1ATEIbCTBOM;

- o0y4eHHe NUU, B OTHOLIEHHH KOTOPHIX OCYIIECTBISIETCA HACTABHHUECTRO,
3¢ deKTHBHBIM (OopMaM W MeToJaM MHIMBHAyaJbHOH paboTel W paboThl B
KOJJICKTUBE, Pa3BUTHE HX CHOCOOHOCTM CAMOCTOATENBHO M KAYECTBEHHO
BBIMIOJHSATE BO3JOXKEHHBIE HA HUX clyxeOHble 00S3aHHOCTH, MOBBILIATE CBOH
NpodecCHOHANBHBIH ypOBEHB;

- (opMHpOBaHUE Y JIWL, B OTHOUIEHHUH KOTOPBIX OCYIIECTBISCTCH
HaCcTaBHHYECTBO, BBICOKOH CO3HATENBHOCTH, JUCLUTTHHUPOBAHHOCTH,
TPYAONIO0Us, TPUBEPIKEHHOCTH  clyxk0e, UyBCTBAa OTBETCTBEHHOCTH 34
MOPYYEHHOE JEAO U CBOU IOCTYINKH, HOOPOXKENAaTeNBHONO H YBaKWTENLHOIO
OTHOLLEHHs K COCILYKMBLIAM, TpakAaHaM H APYTUM JIHLaM;

- pa3BUTHE Y JIHII, B OTHOLLICHUH KOTOPHIX OCYILECTBIACTCSA HACTABHUYECTRO,
HUHTepeca K CAyKeOHOH nedaTeNbHOCTH, COJAeHCTBHE UX 3aKpelUICHHIO Ha
MYHUUMITAIBHON CiyK0e; _

- (popMHUpOBAHUE AKTMBHOH IPaKJaHCKOH H MU3HEHHOH MO3MULKH JIHL, B
OTHOLUEHUH KOTOPBIX OCYLUECTBISAETCS HACTABHUYECTBO, PA3BUTHE Y HUX
OTBETCTBEHHOI'Q U CO3HATENIbHOTO OTHOLUEHHUS K cyx0e.

2.3. HacTaBHHYECTBO ABNACTCA BBIMNOJHEHHEM OCO00 BAKHOTO W CHOKHOMO
3aaHUsl Ha MYHULUNANBHOH Cayx0e.

III. Opranuzauns HacTaBHHYeCTBA

3.1. HacTaBHHYECTBO YCTAHABJIMBACTCS NPOAOKUTESIBHOCTBIO OT TpeX A0
LIECTH MEeCALEB. _ .

Cpox HacTaBHHUYECTBa YCTAHABIHMBACTCS PYKOBOJUTENEM CTPYKTYPHOTO
noapasieneHus OpraHa MEeCTHOTO CaMOYNPAaBleHWs B 3aBUCHMOCTH OT CTeIeHH
npodecCHOHANIBHOH W AO/KHOCTHOH MOArOTOBKM fMUA, B OTHOLIEHHH KOTOPOro
OCYUIECTBISIETCA HACTABHUYECTBO. B yKazaHHBIH CpPOK HE BKIKOMACTCH NepPHON
BPEMEHHOH HeTpPyAOCNOCOOHOCTH M ApYrde MepHoAbl  OTCYTCTBMA MO
YBaXHUTEIBHBIM TPUYMHAM JMLA, B OTHOLIGHHH KOTOPOTO OCYIIEeCTBIsSeTCs
HaCTaBHHU4ECTBO.

B ciy4ae OBICTPOTO H YCIEWHOTO OCBOEHUS JIMLOM, B OTHOLUEHUH KOTOPOro
OCYLLECTBISIETCS HACTABHHYECTBO, HEOOXOMUMBIX HABBIKOB, HACTABHWYECTRBO [0
COIVIaCOBAHHUIO C PYKOBOJHTENEM CIPYKTYPHOrO Mojpas/eneHds H HAaCTaBHUKOM
MOXeT ObITh 3aBEPLISHO AOCPOYHO. :
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3.2. Ha3HaueHue HaCTAaBHUKOB OCYLUECTBIsSIeTCS] Ha N0OPOBONBHON OCHOBE C
06A3aTeIbHBIM THCBMEHHbBIM COIJIAaCHEM JIMLIA, HA3Ha4aeMOro HaCTABHUKOM.

3.3. YreepKoeHHe KaHAUAATYpBl HACTaBHUKA OCYLUECTBJACTCA [PABOBBLIM
AaKTOM PYKOBOAUTENA OpraHa MECTHOrO CaMOYITPaBAeHUS He NT03Hee ABYX HeAenb
CO OHA Ha3HAYEHHS HAa AOKHOCTH MyHHLMMANBHON Cy:KOBI JIMLA, B OTHOLUCHUH
KOTOPOTO OCYLUECTBAAETCS HACTABHUYECTBO, WU CO AHS Havasla BBITTOJNIHEHMS UM
HOBBIX JAOJKHOCTHBIX OOS3aHHOCTEH HJIH CO OHS HOJAYH 3as1BJAEHHA O Ha3HAUYSHHU
HacCTaBHUKA.

34. 3a BrnonHenne QyHKUMH HACTABHWUKA VYCTAHABIMBAKOTCA U
BBITITIAYMBAIOTCS MPEMHUS 33 BBIMONHEHHE OCO00 BAKHLIX U CIOKHBIX 3aTaHHid,
exxemMecsiuHas HagOaBKa 3a CI0KHOCTE, HANPSKEHHOCTL H BBICOKUE NOCTHIKEHUS B
TpYIe.

3.5. B cnydyasax YBOJIBHEHUA HACTABHMKA, MEpeBOJa Ha Apyryw padoty
HACTAaBHUKA MJIM JTHLA, B OTHOUIEHHH KOTOPOrO OCYLUIECTBISETCS HACTABHHYECTRO,
MPOACIKUTENBbHON OONE3HU HIIH JUIMTENIBHOH KOMaHIUPOBKH HACTaBHMKA, 3aMeHA
HacTaBHUKA OhOPMIIAETCS COOTBETCTBYIOHIUM MPABOBBIM 2KTOM OPraHa MeCTHOTO
camoynpasjienusa. Ilpy 3ToM nepHoa OCyIIeCcTBAEHUS HACTaBHUYeCTBa HE
U3MEHSETCA.

3.6. 3ameHa HacTAaBHUKA OCYLLECTBISETCH MPABOBBIM aKTOM PYKOBOIWTENS
OpraHa MeCTHOrO CaMOYIpPaBIEHUs MO MUCEMEHHOMY 3agBJICHUI) HACTABHUKA MUITU
JULA, B OTHOLLIEHHH KOTOPOro OCYIIECTBAAeT s HacTABHUYECTBO:

- NpY OpEeKpauleHUMH HAacTaBHHKOM TPYZOBBIX OTHOLUEHHH ¢ OpraHoM
BIACTH;

- MNpH Tnepeole (Ha3HAYE€HMM) HAcTaBHHKA WIH MYHHIMIANBHOIO
CJTYKalllero, B OTHOLIEHHH KOTOPOro OCYILECTBIASTCS HAaCTABHUYECTBO, B APyroe
NoApa3AesieHrde OPraHa MECTHOIO CaMOYMpPaBAeHUsT UMK HA HHYIO JOJIKHOCTE;

- MPH HEUCMOJIHEHUH HACTaBHUKOM CBOUX 00A3aHHOCTEIN;

- OpY  HANIUYUH OOCTOATENHCTB, TNPENATCTBYIOLIMX — OCYUIECTBICHUIO
HAaCTABHUYECTBA.

IV. PyKoBOACTBO HACTABHHYECTBOM

4.1. PykoBoACcTBO M KOHTpOJNb 3a oOpraHusanueidl HacTaBHHUeCTBa
OCYHIECTBNIAET PYKOBOAUTENL OpraHa MECTHOIO CaMOYIIPaBIIeH S, KOTOPBIH:

- o0ecrieuyHBaeT CHCTEMATHYECKOE PACCMOTPEHHE BOMPOCOB OpraHU3alMu
HAaCTABHUYECTBA HA ONEpPaTHBHBIX COBEIAHHUSAX;

- OMpenenseT Mepbi MOOLPEHHA HACTABHHKOB.

4.2. OTBeTCTBEHHOCTh 332 OPTAHU3ALMI0O HACTABHHYECTBA B KOHKPETHOM
CTPYKTYPHOM  MOJApa3fefieHHUW oOpraHa MeCTHOrO CcaMOYIpaBleHHsA HeceT
PYKOBOAUTEND JAHHOTO CTPYKTYPHOTO NOAPa3AeeHHs, KOTOPBIi:

- ONPEAENSIeT YUCIO JINL, B OTHOLIEHHH KOTOPBIX HACTABHUK OJAHOBPEMEHHO
OCYILECTBISAET  HACTABHUYECTBO, B  3aBUCUMOCTH  OT  YpPOBHA  €ro
npogecCHOHANBHON NOATOTOBKH, a TaKkKe 0T 0ObeMa BRHIONHAeMON paboThl;
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- OTpeAensieT CPOK HAcTaBHUUECTBA B  3aBUCHMOCTH  OT  YPOBHA
npodecCHOHANBHON MOArOTOBKM JIMLA, HaJ KOTOPBIM NpeliaraeTcs YCTAHOBUTD
HACTaBHUYECTRO;,

- ompenensieT KaHAMAATYPY HACTAaBHHUKA, OCYLLECTBJSET KOHTPOAbL €ro
JEeATeABHOCTH H IEATENBHOCTH 3aKPEIIeHHOrO 3a HHUM JIMLA, B OTHOLUCHHH
KOTOPOFO OCYIUECTBAETCS HACTABHHUYECTBO, BHOCHT HeOOXOJHMBIE H3MEHEHUS H
JIOTIONHEHHA B rpoliecce padoThl MO HACTAaBHUYECTBY,

- co3laeT HeoOXOAUMBIC YCJIOBHSA JUISI COBMECTHOH pa®oThl HACTaBHMKA M
JIMUA, B OTHOLIEHHU KOTOPOTO OCYLUECTBIISIETCS HACTABHHUYECTBO;

- TMPOBOANT MO OKOHYAHHH TepHoda HAcTABHUYSCTBA HWHAMBUIYAJIbHOE
cobeceloBaHle ¢ JIMIOM, B  OTHOIUIEHWH  KOTOPOIQ0  OCYIIECTBIANOCH
HacTaBHUYECTBO, oOO0eclednMBaeT CBOSBpeMeHHOe TpeACTaBleHle HaneKalle
O(POPMAECHHBIX AOKYMEHTOB 10 HTOraM HAaCTABHUYECTRA.

4.3. Kanpoas ciyx0a opraHa MeCTHOTO CaMOYTIPaBIS€HHS OCYLUECTBIISET
OpraHH3aLHOHHOE U JOKYMEHTALHOHHOE CONPOBOKJIEHUE npouecca
HacTaBHHUYECTBA U KOOPAVHALMIO padoTLl MO HACTABHUYECTRY.

OpraHuzaluHoHHOE COTIPOBOXK/IeHHE HACTABHHYECTBa 3aKNI0YALTCS B!

~ UH(POPMALIMOHHOM 00ecreyeHUH noadopa HaCTaBHHUKOB;

- aHanu3e, 0000ILeHHY OIThITa paboThl HACTABHHKOB,;

- MNOAASPXKAHMU KOHTAKTA ¢ HACTABHUKOM H JIMLOM, B OTHOLUEHUU KOTOPOTO
OCYLIECTBIAETCA HACTABHHYECTRO, IS OKa3aHHs HeoOXOAHMOM MOMOLUH B paMKax
CBOCH KOMITETEHLUH.

JokyMeHTauoHHOE COMPOBOXKICHHE npouecca HacTaBHHYeCTRa
3AKIIOYaeTCs B: )

- TIOArOTOBKE [MpPOEKTOB I[IPaBOBLIX AaKTOB, COINPOBOXKIAIOLINX TPOLECC
HACTABHUYECTBA;

- OKa3aHWH KOHCYJBTAUHMOHHOH MOMOIIH B pa3paboTKe WHAMBHAYAILHOTO
NJaHa HacTaBHUYECTRA;

- OCYLUESCTBIEHUH KOHTPONSA 3a 3aBEpLUICHHUEM [1€PUOAA HACTABHHYECTBA H
BHECEHHS B JIMUHBIE AeJla MpaxAaHCKUX CYHKAILINX COOTBETCTBYIOUINX 3anucell u.
JOKYMEHTOB.

Koopaunauus paboThl MO HACTABHUYECTBY 3aKITIOUASTCo B!

- IpOBeA€HUH aHKETHPOBAHHUA JIHL, B OTHOWEHHH KOTOPbIX OCYLUECTB/IALTCA
HACTABHMYECTBO, ¢ LENbI0 BbIABIEHUA 3(PdeKTUBHOCTH padoThl ¢  HHMH
HACTaBHUKOB;

- JIMKBUJALUH BBIABICHHBIX TPYAHOCTEH B Tpouecce afanTalud Jull, B
OTHOLUEHHY KOTOPBIX OCYLUECTBAACTCS HACTABHUYECTBO;

- aHanuze, OOOOIWMEHUM U  PaACTpOCTpPaHEHUN TMO3BUTUBHOTO  ONBITA
HACTABHHYECTBA.

Kaapogast cny:x6a opraHa MeCTHOIO caMOylpaBieHHUs MPOBOAHT AO UTOraMm
HACTaBHUYECTBA OUEHKY MpodieccHOHANBHBIX KOMMCTEHUMHA NHU, B OTHOLEHUU
KOTOPBIX OCYLLECTBIAIOCH HACTABHUYECTBO, ¢ LIENIbIO MPOBepKH MpHOOpPEeTeHHBIX
HMHU 3HAHHUH W HABLIKOB. '

4.4. Ilpun Hannuuu gecaty U Oojiee HACTAaBHUKOB B OpraHe MECTHOIO
CAMOYMpPaBI€HHS CO3J0AETCA COBET/KOMHMCCHA NO HACTABHUYECTBY, KOTOPBIH
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OCYINECTBIAET CBOK JEATENBHOCTH MO KOODNHHALMH HACTABHHYECTBA BO
B3aUMOJIEHCTBUM ¢ KaApOBOH cnyx0ofi oprana MecTHOr0 caMoOyfpaB/i€HHs, B TOM
upcne:

- paszpabarblBaeT MepOTPHATHS MO HACTABHUYECTBY HA OCHOBE aHalu3a
CYLIECTBYIOLUMX TMPOLIECCOB  NPOQPEecCHOHANBHON  CNyKeOHOH  JIeATelIbHOCTH
MYHULUMMAQJBHBIX CIIY’KallUX H KPHTEpHEB OLEHKH HACTaBHHKA W JHUA, B
OTHOLUIEHHU KOTOPOro OCyUIECTBIAETCH HACTABHUYECTBO,

- PEKOMEHAYET PYKOBOAUTENO CTPYKTYPHOIO NMOAPa3JeeHUs KaH I HAATYphl
HACTaBHUKOB W3 4uchna Haubonee TNpoecCHOHANBHO  NMOATOTOBICHHBIX
COTPYIHHUKOB,;

- OKa3blBaeT METOJAMYECKYI0 M IIPAKTHHYECKY!0 TIOMOLUL HAcTaBHUKAM B
MMAaHUPOBAHNHK HX PabOThHl, O0YUYSHUH W BOCTIMTaHWH JIHL, B OTHOLUEHHH KOTOPbIX
OCYLUECTBAAETCH HACTABHUYECTBO;

- u3y4aeT, o0oOWaeT W PacnpoCTIPaHsieT NOMOKHUTENbHBIA OIBIT PaboThHI
HACTaBHUKOB;

- 3acnyluBaeT HA CBOUX 3aCeAAHUAX OTYETHl HACTABHUKOB W JHL, B
OTHOLIEHUH KOTOPBIX OCYLUECTBISETCS HACTABHHYECTBO, O NIpoJesaHHoN paboTe.

V. IIpaBa 1 06939HHOCTH HACTABHHKA

5.1. HactaBHuk 00s3aH:

- pazpabatelBaTh MEPOINPHATHS 110 HACTABHHYECTBY MJIS JiHLUA, B OTHOLIEHUH
KOTOPOrO OCYLUECTBISETCS HACTABHUYECTBO, C MOCNEAYIOUIMM HX YTBEPKICHUEM
Y PYKOBOAUTENS CTPYKTYPHOFO NMOApA3AeNeH s, ‘

- COOeNCTBOBATH O3HAKOMJICHHK) JIHLA, B OTHOIUGHHH KOTOpPOIo
OCYILECTBJISIETC] HACTABHHYECTBO, € €ro JODKHOCTHBIMH OOA3aHHOCTIMM,
OCHOBHBIMH HAaMpaBIeHUIMH NEeATENBHOCTH, NONHOMOUYHMAMH W OpraHu3aluei
paboTel  OpraHa MeCTHOrO CaMOYNpaBIeHHS, C MNOPSAKOM  HCITONHEHMs
pacropsKeHWI M yKa3aHHi, CBA3aHHbBIX CO CNy)KeOHOH NeATeNbHOCThIO,

- 00eCreynTh H3yYeHHE JIMLIOM, B OTHOLIEHHH KOTOPOro OCYILECTBISETCA
HACTABHHYECTBO, TpeboBaHui HOPMATUBHBIX TPABOBBIX AKTOB,
peryiaMeHTUPYIOLINX UCTIONTHEHHE AOKHOCTHBIX 00sI3aHHOCTE;

- OKasplBaTb HHIWBUIYaNbHYH T[OMOIIE B  U3Y4EeHHH TEKYLIero
3aKOHONATENBCTBA, HOPMATUBHBEIX [MPABOBBIX AaKTOB W OPraHM3alHOHHO-
PaCNoOPAANTENLHBIX  JIOKYMEHTOB OpraHa MeCTHOrO  CaMOyTMpaBlIeHHs, B
OBNAJIEHHHN NIPAKTHUYECKUMH NPHEMAMH K crocobaMy KaueCTBEHHOTO BBINOJHEHWS
CIlyKeOHBbIX 3aAaHUI U NOPYYEHNH];

- BBIABJISTH M COBMECTHO YCTPAHATEH NOMYIIeHHBIE OLWIMOKH B clykKeOHOH
AeATETBHOCTH JINLA, B OTHOLIEHHH KOTOPOTO OCYLLECTBSETCS HACTABHHYECTRO,

- nepenasaTh HAKOMJIEHHBIH ONBIT Npo)eccHOHAIBHOTO MacTepcTBa,
o0yuaTe HAHOOMee pauHOHANIEHLIM MPUEMaM U NepenoBbiM MeToAaM paboThl;

- BCECTODOHHE H3y4aTh JeNOBbie M MOpajbHBbIE KauecTBa Jula, B
OTHOLIEHMH KOTOPOro OCYLIECTBNAETCA HACTABHHYECTBO, €ro OTHOILIEHWE K
cnyxbe, KOANeKTUBY, rpa)xiiaHam;
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- MPOABNATHL YYTKOCTh M BHUMATEIBHOCTb, B KOppeKTHoH (dopme napaTh
OLIEHKY pe3yabTaTaM paboTbl NyLa, B OTHOLIEHHH KOTOPOro OCYLLECTBASCTCS
HACTABHHUYECTBO, TEPIEIHBO U TAKTUHHO OMOraTh B IPEONOJIEHUH HUMEIOLMXCS
TPYAHOCTEH;

- JHYHBIM TPHUMEPOM pa3BUBATh [ONOXKHTEIbHBIE KadecTBa JIMLA, B
OTHOILIEHHH KOTOPOTO OCYUIECTBISIETCS HAaCTABHUYECTBO, NPUBICKATH K YYaCTHIO
B O0WECTBEHHOW »KM3HH KOJJIEKTHBA, MPH HEOOXOOHMMOCTH KOPPEeKTHPOBaTh
noBeJeHHe JIHLA, B OTHOLUEHHM KOTOPOro OCYLIECTBAAETCS HACTABHWYECTBO, Ha
cnyxoe;

- NepUOAHYECKH JAOKNadbIBATh PYKOBOAUTEJIO CTPYKTYPHOI'O
noipaszjeseHds O Mpouecce ananTalliM JIMLA, B OTHOLIEHHH KOTOPOTo
OCYWECTRBIACTCS HACTABHHYECTBO, €r0 JAMCLHIUIMHE H TOBEJSHUH, pe3ysibTaTax
npodeccHOHANBHOMO CTAaHOBEHMUS,

- COCTABRMNATh (POPMATH30BAHHBIN OTUET 10 UTOraM HaCTaBHUYECTBa.

5.2. HactaBHHK HMeeT mpaso:

- IPUHUMATH Y4YacTHe B OOCYKACHHU BOTMPOCOB, CBA3AHHBIX CO CAYkKeOHON
OeSTENBHOCTEIO,  BHOCHThL  NPEIUIOKEHHUs  PYKOBOOHTENIO  CTPYKTYPHOTO
MoApa3fJeNeHns OpraHa MECTHOTO CaMOYIMPaBiCHUS O TOOIIPEHHU IHUa, B
OTHOUIEHUY KOTOPOTrO OCYLIECTBIAETCA HACTABHWYECTBO, NPHUMECHEHHH Mep
BOCIHTATEJIBHOTO W JUCLUIJIMHAPHOIO BO3AENCTBHA, a TakkKe IO [PYTUM
BONpOCaM, TpeOYOWNM PetieHHs PyKOBOIUTENeH;

- OCYLUECTBJIATE KOHTPOJb ACSTENbHOCTH JHLA, B OTHOLUEHUH KOTOPOTO
OCYILECTBIsIETCS] HACTABHUYECTBO, B (DOPME JIMYHONH TIPOBEPKH BHIMIOTHEHHS
3aaHNH, NOPYYEHWH, IPOBEPKH KaueCTBa MOATOTABIHBAEMBIX JOKYMEHTOB;

- KOHTpPOIMPOBATb OOECMEeYEHHOCTb JuUa, B OTHOIUGHHH KOTOPOro
OCYLLECTBIIASTCA HACTAaBHMYECTBO, COOTBETCTBYIOLIMM padOYUM  MECTOM U
TeXHUYECKUM 000pyaOBaHNeM, OKA3bIBaTh CONEHCTBUE B CO3MAHIU HEOOXOANMBIX
YCIIOBUI €1y keOHOH Ae9TeNBHOCTH;

5.3. 3a HeHamnexauiee HWCIMONHeHHE OOA3aHHOCTER TI0 HACTABHHUYECTBY
HACTABHUK MOKET OBITH OTCTPAHEH OT OCYLUECTBAEHUA HACTABHWUUECTBA, a TAKKE
MPUBIEYEH K OTBETCTBEHHOCTH B YCTAHOBICHHOM NOPANIKE.

VI HpaBa H 00A3aAHHOCTH JAHna, B OTHOIWECHHH KOTOopoOro
OCYIIECTBAHCTCA HACTABHRUCCTBO

6.1. Jluuo, B OTHOWMIEHHH KOTOPOrO OCYLUECTBAAETCA HACTABHUYECTBO,
o0s13aH0!

- U3y4aTh TpeGoBaHUs 3aKOHOAATEeNBHBIX U WHBIX HOPMATHBHBIX MPABOBBIX
aktoB Poccuiickoit ®enepauun, benropoackoit obnactv, HOPMATHBHBIX MPABOBLIX
AKTOB W OpPraHW3alHOHHO-PACMOPAOUTENBHBIX JOKYMEHTOB OpPraHa MECTHOTO
CaMOYTIpaBJeHHUs, ONpelensiioUX MnpaBa W 00SA3aHHOCTH MYHULMIIARLHOTO
CNY)KALIEro,  BONPOCHl  TPOXOKIEHUS  MYHHULMAANBHOM — ClyxkOBl M
npogeccHOHaNbHON MOANOTOBKH MyHHIMIANBHOIO CIYXKALLEro;
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- H3Y4aTb CBOM JIOMKHOCTHBI® OOS3aHHOCTH, OCHOBHBLIE HalpaBJIeHHUs
JIEATENBHOCTH, TOAHOMOYHMS U OpraHuzaiui padoTel B OpraHe MeCTHOIO
caMOyIpaBieHus;

- BBIIOJIHATE YKa3aHHd M PEeKOMEHJAlMH HAcTABHHKA, CBs3aHHbIE ¢
H3YUESHHEM TIOpsIIKa UCIOJHEHHs AOMKHOCTHBIX O0A3aHHOCTEH, YUUTBCS Yy HETrO
NpaKTHYECKOMY PelUeHHIO MOCTABIEHHBIX 3aa4;

- COBEPLIEHCTBOBATEL NpodeccHOHaNbHBIE HABBIKY, PAKTHYECKUE TIPUEMBL H
cnoco0bl KaueCTBEHHOTO BBITONHEHHSA CY:KeOHBIX 3aa4 U NOpYyUeHHI;

- COBMECTHO ¢ HACTABHHKOM YCTPAHAThH AONYLUESHHEIC OLIHOKH;

- ¢oo0Ware HACTABHHUKY O TPYAHOCTAX, BO3HHKAIOIIMX B CBA3ZH ¢
UCTIONHEHHEM JOMKHOCTHBIX 00s13aHHOCTEH;

- TIPOSBNATH AUCUMIUITHHHPOBAHHOCTL, OPraHH30BAHHOCTH U KYIbTYPY B
pabote;

- cobmonate Koaexkc 3THKH W clykeOHOrO NMOBEASHHS MYHHUHNANBHBIX
CAyXalMX MYHHLMNaAbHOW cnyx06m bopucoBckoro pailona, yTBepkKAeHHBIH
pacnopsikeHHeM aaMUHUCTpaLKH bopucosckoro paiioHa ot 10 maprta 2011 roga
Ne 278-p.

6.2. Jluuo, B OTHOLIGHHH KOTOPOro OCYLIECTBJIAETCS HAacCTaBHUYECTBO,
UMEET NpaBo:

- MOJB30BATECS UMEIOLIEHCA B MOApa3AefieHHU clyxeOHoH, HOpMaTHBHOM,
yueOHO-MeTOANYeCKOH NJOKYMEeHTaLWel;

- B UHAUBHAYANbHOM HOpsiAKe oOpallaTbCss K HACTABHUKY 33 COBETOM,
MTOMOIUBIO MO BOMPOCAM, CBA3AHHLIM CO CllyKeOHOH NeATEeIbHOCTBIO;

- MPH HEBO3ZMOMKHOCTH YCTAHOBJICHUS JIUYHOIO KOHTAKTa ¢ HaCTaBHUKOM
BBIXOIUTHL C COOTBETCTBYIOILMM XOAAQTalCTBOM O €ro 3aMeHe K PYKOBOAMTEID
CTPYKTYPHOIO NOJpa3aeseHHs.

VII. 3aBepmenne HacTaBHHYECTBA, OUeHKA YPPEeKTUBHOCTH
HACTABHHYECTBA

7.1. B rteuyeHue MNITHAOLUATH KaNeHAapHBIX JOHEH N0 OKOHYAHUM
YCT@HOBNEHHOTO TMpaBOBBIM aKTOM OpraHa MEeCTHOIO CaMOYIpPaBi€HHS CpoKa
HACTABHUYECTBA 110 €ro HTOTaM B KaJApOBYK Ciyx0y oOpraHa MecTHOro
camMoOyTpaBleHUs NpeAcTaBIgIOTCS (OpMaTN30BaHHbIe OTYETHL:

- HACTaBHUKAMH - O pe3ynbTarax padoTsl NHL, B OTHOLIEHUH KOTOPBIX
OCYLIECTRISNIOCH HACTABHUUYECTBO;

- JMLIaMH, B OTHOLIEHHH KOTOPBIX B OpPraHe MeCTHOTO CaMOYIpaBleHHs
OCYIIECTBIANIOCh HACTABHUYECTBO, - O MPOXOkKICHHH HACTAaBHUYECTBA W padore
HACTABHUKA;

- PYKOBOAWUTCNAMHU CTPYKTYPHBIX TOApa3leNeHuil opraHa MECTHOIO
caMOyTipaBieHHs - 00 HTOTaX HACTABHHYECTRA.

[Ipu Heob6XoAMMOCTH NHUY, B OTHOWEEHH KOTOPOro OCYLUECTBIRIOCH
HACTaBHUYECTBO, JAlOTCsl KOHKPETHble pPEeKOMEHJalUUuM [0 AajJbHeHleMy
MOBBILEHHK NPOdhecCHOHaNbHOIO MacTepCTBa.
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7.2. Kagposas cnyxda opraHa MeCTHOrO CaMOYIIpaBleHUst B TedeHue
NATHAAUATH KaJeHAAPHBIX [HEH [0 OKOHYAHWH YCTAHOBJIEHHOIO NPAaBOBBIM
aKTOM OpraHa MeCTHOIO caMOYMpaBlieHUs CpoKa HacTaBHHUYeCTBA MPOBOINT
OLEHKY MNpPOQPecCHOHANbHBIX KOMIETEHUUN JIKML, B OTHOLUEHHH KOTOPBIX
OCYLIECTBJISIOCH HACTABHUYECTBO.

7.3. Kanpoas cayx0a opraHa MECTHOTO CAMOYIPABJIEHUA Ha OCHOBAaHUU
(bOpMaNU30BaHHBIX  OTYETOB, Pe3yJbTAaTOB  OLEHKH  Npo(ecCHOHATBHBIX
KOMIIETEHIIMU JWL, B OTHOLWIEHUH KOTOPBIX OCYLIECCTBAANOCH HACTABHHYECTBO,
NMOArOTABIHBAaeT AHAJMTHYECKYHK) 3aTlUCKy pPYKOBOJMTENIO OpraHa MeCTHOTO
camMoynpapieHuss 00 OpraHuzauMud M pe3ylnbTaTax  HAcTaBHMYECTBA U
obecredrdBaeT YTBEPKIAEHHE OTYETOB HACTABHUKOB, AOOUBILIUXCA POCTA YPOBHS
pa3BUTUSL HEOOXOMUMBIX MPOPECCHOHANBHBIX KOMNETeHUHH y JUL, NpOLIeallnX
HACTABHHYECTBO, OT MATH A0 [MATHAALATH MPOLEHTOB OT VYPOBHS BXOAAINCH
OLEHKH, W JUl, B OTHOUWIEHUH KOTOPHIX B OpraHe MECTHOTO CaMOyMpaBieHHs
OCYLIECTBIANOCH HACTABHUYECTBO, JOOHBIUMXCS POCTA BBIILCYKA3aHHOTO YPOBHS
Pa3sBUTHA CBOUX HEOOXOAUMEIX MpodeCCHOHANBHBIX KOMIIETEHLINH.

7.4. Pesynpratamu 3¢pGHeKTUBHON paboThl HACTABHHKA CYHUTAIOTCS

- POCT YPOBHS pa3BHTHA HEOOXOAUMBIX MPOPECCHOHANBHBIX KOMIMETeHLH
MHL, B OTHOWIEHHHM KOTOPHIX OCYILIECTBIAJIOCH HACTABHHYECTBO, 0T 5 mo 15
[POLUEHTOB OT YPOBHA BXOAAIEH OLUEHKU

- OCBOGHHE U HCIOJB30BaHUE JIMUOM, B OTHOLUEHHM KOTOPOIQ
OCYHISCTBIIANOCL HACTAaBHHYECTBO, B NPAKTUHECKO! ACATEABHOCTH HOPMATHBHBIX
NIPaBOBBIX aKTOB, PErJIaMEHTUPYIOWHUX HCNONHEHHE AOHKHOCTHRIX 0043aHHOCTEMN,
YMEHHE TIPHMEHATb [IOJIyYeHHBle TeOpeTHYeCKHe 3HAHKHS B ClyKeOHOH
JEATENLHOCTH;

- NONOKMTENbHAs MOTHBALKA X OpPOPecCUOHANbHONH NeATENhHOCTH W
MpodeCCHOHANBHOMY  Pa3BUTHUIO, CAMOCTOATENLHOCTh W HHMIIMATUBHOCTL B
CNy’keOHOM AeATeNbHOCTH;

- CaMOCTOATENIBHOCTh JIMUA, B OTHOLEHHI KOTOPOTO OCYLIeCTBISAOCH
HACTABHHUYECTBO, NPU NPHHATUM PpEUIeHUH U BBIIOJHEHHUW MM JOJCHOCTHBIX
0053aHHOCTEI;

- JUCLUUMIUVIMHHPOBAHHOCTD M HMCTIONHUTENBHOCTH MPH  BBITIONHEHUM
paciopsKeHUH U yKazaHul, CBI3aHHBIX CO CITyKeOHOU AeATeIbHOCTRIO.

7.5. Pesynbrartel pabGoTel HAcTaBHUKA YUUTBIBAKOTCS [PH I[POBEICHHUH
aTTeCcTaluuM, KBaJH(PHKAIHOHHOIO HK3aMEHa HACTABHUKA, MPOABHIKCHHUH €ro 1Mo
cnyx0e, MaTepuaJibHOM H HEMATEPHATBHOM CTUMYJIUPOBAHUHU,

7.6. [ MyHUIUIANIBHOTO CaIyAKaLero, MpolieAWero HaCTABHHYECTBO,
UTOTH HACTaBHUYECTBA YUUTHIBAKTCS TIPH ONpeIeNeHHH pe3ynbTaTa HCTIbITaH U
TIpH NOCTYIJIEHUH Ha MyHULUNANBHYIO ¢YKOY, NPU MPOBEACHUN ATTeCTALNH,
KBATH(PUKALUOHHOTO IK3AMEeHa.
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