MYHHUIMIIAJIGHBIA PAMOH
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006 yTBepKIeHHH AaAMUHUCTPATHBHOIO
perjiaMeHTa NpeaoCcTaBJIeHUA
MyHHUHNaJbHOH ycayru «lIpepocraBinenne
HeJBH;KHMOTI0 HMYLIEeCTBAa, HAXOAAIIerocs B
MYHHIHOAJbHOH cOOCTBEHHOCTH
BopucoBckoro paiiona, apeHayemMoro
cy0ObeKTaMH MaJIoro u CpeJHero
NpeANpPUHUMATEJbCTBA NIPH peaiui3allii HMH
NpenMylIeCTBEHHOI0 IpaBa Ha
npuoOpeTeHHe apeHyeMOro HMYIIEeCTBa, B
cOO0CTBEHHOCTb»

PykoBozctBysick @enepanbHpIMu 3akoHaMu 0T 22 mronst 2008 roga Nel59-03
«O6 O0COOEHHOCTSX OTYYXXICHUS HEOBMKAMOIO HMYINECTBA, HAXOMSAIIErocs B
rOCYIapCTBEHHONM WJIM B MYyHHIWIIANbHOM COOCTBEHHOCTH M apeHAyeMOro
CyOBEKTaMH MaJlOro M CPEIHErO IIpeIIPHHUMATENbCTBA, U O BHECEHUH H3MEHEHHH B
OTZENbHBIE 3aKOHOAaTeIbHbIe aKThl Poccuiickoit @eneparmuy», or 06 okrsadps 2003
roga Ne 131-®3 «O6 o0ux NpUHIMIAX OPraHU3alUy MECTHOI'O CaMOYIIPaBIICHUS B
Poccutickoit @eneparun», ot 27 uronsg 2010 roma Ne 210-03 «O6 opranuzanuu
IPENOCTABJIEHUS] TOCYNAapCTBEHHBIX M MYHHUIMIAIBHBEIX YCIYI», ITOCTaHOBICHHEM
I[IpaButensctBa Poccuiickoit @emepanmu ot 20 mrons 2021 roma Ne 1228 «O6
yTBepKIeHun IlpaBunm  pa3paboTKM U yTBEPXKACHHMS  aJIMMHHUCTPATHBHEBIX
peryiiaMeHTOB NPEeOCTaBIeHUSI TOCYAapCTBEHHBIX YCIIYT, O BHECEHHMH HM3MEHEHHH B
HeKoTOpele akTel IlpaBuTenbctBa Poccuiickoir @enepanud Y NPU3HAHWUA
YyTPaTUBIIMMH CHUJIy HEKOTOPBIX aKTOB UM OTHENBHBIX IIOJOXXEHHH aKTOB
IMpaButensctBa Poccuiickoit ®enepanum», mnocraHosiaeHueM IIpaBurenscTsa
Benropozackoii obnactu ot 18 uromst 2022 roma Ne 43 1-mmr «O mopsinke pa3paboTky U
YTBEPXKICHUS aJMIUHUCTPATUBHBIX PErJaMeHTOB IIPEeIOCTaBIEHHs FOCY1apCTBEHHEBIX
yCIyT Ha Tepputopuu benroponckoil obnactu», MOCTaHOBIECHHEM aIMHMHUCTPAIMN
Bopucosckoro paiiona ot 05 oxtsiops 2022 roga Ne 70 «O6 yrBepxaenuu Ilopsaaxa




paspaboTKu U YTBEPXKIEHHS aJMUHMCTPATHBHBIX DPErIAMEHTOB IPENOCTAaBICHHUS
MYHHULMIAIBHEIX YCIyr Ha TEPPUTOPHHM MYHULHIIANBHOTO paiioHa «BOopHCOBCKHiL
paiton»  benroponckod o6macTm»  agMHHHCTpauus —bBopHCOBCKOro — paifoHa
IIOCTAHOBIISIET:

1.YTBEpoUTH aJIMUHUCTPaTUBHBIN peryiaMeHT IIPeIOCTaBIICHUS
MyHHLHIAIBPHOH YCIyT'M II0 NPENOCTAaBICHUIO HEIBIKHMOTO: HMYIIECTBA,
HAaXOMSIIErocs B MYHHUIMIIANBHOM COOCTBEHHOCTH BopucoBckoro paiiona,
apeHJyeMOro CyOBeKTaMH MaJlor0 M CpEeIHEero NpeIpHHUMATENbCTBA IIPU
peanusalM¥ HMMHM IIPEMMYIIECTBEHHOIO IIpaBa Ha NpUOOpETeHHe apeHIyeMOro
UMYILECTBA, B COOCTBEHHOCTH (IIpHIaraeTcs).

2.0tpeny uHGOpPMaLMOHHO-aHAIUTHIECKOW pabOTEI a/IMUHUCTPAIlUK paliOHa
(bosipunnieBa H.H.):

2.1. ObecrnieunTh OuUIMATBEHOE OIIYOJUKOBAaHHE HACTOSIIErO ITOCTAHOBIICHHS
B parioHHOU razere «IIpu3siB» u cereBoM u3nanuu «IIpuseis 31»;

2.2. Pa3sMecTtuTh HacTOslee IIOCTAHOBICEHHME B  HH(OPMAIMOHHO-
TeIEKOMMYHHUKAI[MOHHOM ceTH oOmmero mnonp30BaHMsS Ha O(QUIHAIBHOM caiTe
OpraHOB MECTHOTO CaMOYIIPaBJIEHUS MYHHIMIIAJIBHOTO paiioHa «bopucoBckuit
paifon» benropoxckoii obnactu B cetu «VIHTepHETY;

2.3. IlpenoctaBuTh CripaBKy 00 OIMyOIMKOBaHUM HACTOSIIErO TOCTAHOBJICHHS B
paiionHol razete «lIpu3biB», cereBoM u3gaHuu «lIpu3siB 31» U pa3MelIeHHH Ha
ounyaIbHOM CaliTe OpraHOB MECTHOI'O CaMOYIIpaBieHUs MyHULUIIAIBFHOTO paiioHa
«bopucoBckuii paiion» benropoackoit obmactu B ceTH «I/IHTepHeT» B OTZHEN
OpraHHU3allMOHHO-KOHTPOJIBHOU paboThl aAMUHUCTPAIUH palioHa.

3. Orpeny 3eMeNnbHBIX M HMYIIECTBEHHBIX OTHOLICHUM aIMUHUCTpAILUU
bopucosckoro paiiona (KoBameBa E.HO.) B cpok, He IIpeBBIIIAIOMMNA OIHOIO
pabodero OHS CO JHS OQHUIIMAIBEHOTO OITyOJIMKOBAaHUS MAHHOIO ITOCTAHOBIJICHHUS
o0ecreYnTh pa3MeIleHne B 3JEKTPOHHBIE (GOpPMBI HUH(DOPMAIMOHHOM CHUCTEMBI
«PeecTp rocymapcTBeHHBIX W MYHHULHMINAIBHBIX yciIyr benropomckoil obmactu»
CBEINEHHH, CBSI3aHHBIX C  YCIOBUSMH  IIPEAOCTABIICHHS  BBIIIEYKa3aHHOU
MYHULUNAJIBHOU YCIIYTH.

4. HacToslee IMOCTaHOBJIEHHE BCTYIAET B CHJIY CO IHSA €ro O(UIHAIBEHOrO
OITyOJIMKOBaHUS.

5. KoHTpOIb 32 HCIIONHEHHUEM [TOCTAHOBIIEHHS OCTABIISIO 32 COOOH.

IlepBblii 3amMecTHTEND IV1aBbI
aJMHUHUCTPALHH paiioHa
Bopucosckoro paiona ) B.U. IlepeBep3es




YTBep:xkaen

NMOCTAHOBJIEHHEM

agMuHucTpanuu bopucosckoro paiiona
oT « “» //il;’/p/%/2023 r.Ne /7

AJIMHHHCTPATHBHBIH perjaMeHT
NpPeI0CTABIEHUS] MYHUIUNIAJbHON YCJIYTH 0 NPeA0CTABJICHUI0 HEABHIKUMOTO
HMMYLIECTBA, HAXOASIIErocss B MyHHI[HNAJbHOH co0cTBeHHOCTH BopucoBckoro
paiioHa, apeHAYeMOro cy0beKTaMH MaJIoro H CpeAHero NpeaAnpHHAMATENbCTBA
NpH peaju3allii HMHU NPEeHMYILIeCTBEHHOI 0 IpaBa Ha NpHoOpeTeHHe
apeHIyeMOro UMyLIecTBa, B COOCTBEHHOCTh

L. OO6uue noJioKeHUs
1.1. lIpeameT peryiupoBaHus aJMHHHCTPAaTHBHOIO perjiaMeHTa

1.1.1. TlpemmeToM  peryaupOBaHUsA  aIAMHHHUCTPATHBHOIO  pErIaMeHTa
«IIpenocTaBiieHHe HEOBIDKMMOIO HMYIIECTBA, HAaXOMAIIETOCs B MYHHIUNAIBHON
cOOCTBEHHOCTH bBOpHCOBCKOrO paifoHa, apeHIyeMOro CyOBEeKTaMH Majoro Hu
CpEIHEr0 MPeIIpPUHIMATENbCTBA [IPY pealn3allii UMH IIPEUMYIIECTBEHHOTO IIpaBa
Ha IIPHOOPETEHHE apeHIyeMOT0 UMYIIIECTBa, B COOCTBEHHOCTh) (Hanee - Permament),
SIBIISTFOTCS OTHOILLICHUS], BO3HUKAIOLIUE MEXITY WHIUBUTYJIbHEIMU
NpeIIPUHAMATENSIMY, IOPUIWYECKMMH JIMIAMHM HWJIH KX YIOJTHOMOYCHHBIMH
IpE/CTABUTENSIMH ¥ OTAETOM 3€MENbHBIX KM HMYIIECTBEHHBIX OTHOIIECHHUI
aJMHHHCTpallid  bBOpHUCOBCKOrO  pailoHa, CBA3aHHBIE C  IIPENOCTaBICHHEM
MyHUIMIATbHOH — ycnyrd  «lIpefocTaBieHne — HEOBMXKMMOTO  MMYINECTBa,
HaxXOMAIIerocs B MYHHUIMIIAIGHOW COOCTBEHHOCTH bBOpHCOBCKOro — paiioHa,
apeHIyeMoro cyOBeKTaMH Majoro M CpEIHEro IpeANpPUHAMATENBCTBA IIPH
peanu3alliii WMH [PEUMYIIECTBEHHOTO IIpaBa Ha NPHOOpETEHHE apeHIyeMOro
MMYILECTBa, B COGCTBEHHOCTHY (ajiee - MyHUIMIIANbHAs yCIIyra).

PernameHT paspabortaH B cooTBeTcTBHH ¢ DenepanbHbIM 3ak0HOMNe159-@3 ot
22 urons 2008 roma «O0 0COOEHHOCTSX OTYYXXACHUSA HEIBHXXHMOI'O HMYIIECTBA,
HaxXOMIIErocsi B TIOCYJapCTBEHHONM WIM B MyHHIHUIAIbHOM COOCTBEHHOCTH H
apeHIyeMOoro Cy0beKTaMU MaJIoro U CpeHero NpeAnprHUMATEIbCTBA, U O BHECCHUH
U3MEHEHHUH B OTIENbHbIE 3aKOHOJaTebHbIe akThl Poccuiickoit Denepanuny.

1.1.2. AIMUHHCTPAaTHUBHBIN periaMeHT pa3paboTaH B LEIAX IIOBBIIICHHUS
KauecTBa  MWCIOJHEHUS U JOCTYIHOCTA  PE3ylbTaTOB  IIPEIOCTABICHUS
MyHHUIUITATFHON yCIIyTH, HAaIIpaBJICHHON Ha OTYYyXX/IEHHE HEIBHXHUMOIO UMYIIECTBa,
HAaxXOMAILErocs B MYHHIMIIAIBHOM COOCTBEHHOCTH bBOpHCOBCKOro paioHa ¥u
apeHyeMoro CyOBeKTaMU Malloro W CPEeJHEro IpeaIpUHAMATENECTBA, CO3AAHHUA
KOMGMOPTHBIX yCIOBHH JUII Y4YaCTHHKOB OTHOLIEHWH, BO3HHUKAIOMIUX IIPH
IIpeIOCTABJICHUN MYHULIUIIAJIBHON YCIIyTH, oIpenessier CPOKH 51
IIOCJIEIOBATEILHOCTE aIMUHUCTPATUBHBIX IpoLenyp (meticTBUiA) pu
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IpeIOCTaBICHUN MyHUIIUIIATHHON YCITIyTH.

1.2. Kpyr 3asiBuTesei

1.2.1. 3agBUTENAMH, B OTHOIICHUU KOTOPBIX IPEJOCTABIAECTCS MyHHULHUIIATbHAS
ycIyra, SBISIOTCS CYOBEKTBl MaJOro U CpEeAHEro NpeAIpHHUMATEIhCTBA IIPH
peanu3alyy IpeuMyIIeCTBEHHOTO IIpaBa Ha IPHOOpeTeHne apeHAyeMOro HMYIIIeCTBa
(mayee - 3asIBUTEIIHN). '

K cyObexTaM Majioro u CpeIHero npearnpuHIMaTelIbCTBa OTHOCSTCS BHECEHHEBIE
B eOUHBIA TIOCYJapCTBEHHBIH peecTp IOPUANYECKUX JIUI[ IOTpeOUTEIbCKUe
KOOIIEpaTUBEI 1 KOMMeEpPUECKHe OpraHru3alluy (3a UCKIIOYEHNEM IOCyJapCTBEHHBIX U
MYHHUITUIIATBHBIX MPEINPUITUN), a Takke (U3NUecKue JUla, BHECEHHbIE B €IUHBIN
rOCyIapCTBEHHBIN peectp VUHANBULY ATBHBIX IpeANpUHAMATENEH u
OCYIIECTBIISIONINE MPEeNIpPUHUMATENbCKYI0 JeATeIbHOCTh 0e3 o0pa3oBaHUA
IOPUIMYECKOTO JIMIA, KpecThSHCKUE ((pepMepcKue) XO03siCTBa, COOTBETCTBYIOIINE
YCIIOBHUSIM, IIPELyCMOTPEHHBIM cTathel 4 DenepanbHOro 3akoHa ot 24 uronsa 2007
roga No209-®3 «O pa3sBUTHM MajlOoro M CpPENHEro IpeNIpUHUMATENbCTBA B
Poccuiickoii ®eneparnun» (nanee - @enepanbHbiil 3akoH Ne209-D3).

I[IpeuMyIIecCTBEHHOE IPaBO MOYXKET GBITh PEATM30BAHO MPH YCIOBUH, YTO:

1) apeHgyeMoe HMYyIIECTBO Ha [€Hb IOAA4YU 3asBICHHUA HAXOAUTCS B €rO
BpPEMEHHOM BJIaICHUU U MTOJIF30BaHUU WIIM BPEMEHHOM I10JIb30BAHUU HEIPEPHIBHO B
Te€YeHHe IBYX JIET U OoJiee I HEABMKUMOTO UMYIECTBA U B T€YEHUE OJHOIO roja
1 0oJiee I JBHDKAMOTO UMYIIIECTBAa B COOTBETCTBUU C JOTOBOPOM HJIM JOTOBOPaMU
apeH/Ibl TAaKOrO MMYILECTBa, 32 HCKIIOYEHHEM Cllydas, IIPeayCMOTPEHHOIO YaCThIO
2.1 crateu 9 ®egmepansuoro 3akoHa ot 22 wmrons 2008 roma Nel59-®3 «O6
O0COOEHHOCTSX  OTYYXIACHHS HEIBIDKMMOIO HMYyINECTBA, HAxXOMNAILErocs B
rOCyIapCTBEeHHON COOCTBEHHOCTH CyOBekTOB Poccuiickonn PDenepanun HIH B
MYHHUIUITATEHON COOCTBEHHOCTH U apeHIyeMOIro CyOBEKTaMH Majloro M CPEIHEro
IpeANPUHUMATENHCTBA, U O BHECEHUU W3MEHEHHM B OTHENbHBIE 3aKOHOIATENIEHBIE
akThl Poccuiickoit ®enepanum» (nanee - @enepanbHeiil 3akoH Nel59-D3);

2) OTCYTCTBYeT 3aJ0JDKEHHOCTh IO apeHAHOH IUIaTe 3a TaKoe HMYIIECTBO,
HeycToiikaM (mTpadam, MeHsSM) Ha JEeHb 3aKIIOYeHMs JOroBopa KyIUIA-TIPOJaXH
apeHIyeMOr0 KMYIIECTBa B COOTBETCTBUM C YacThiO 3 CTaTbM 4 HACTOSILIErO
DenepabHOTO 3aKOHa, a B CIydae, IIPeJyCMOTPEHHOM YacThO 2 WM 4acTeio 2.1
crated 9 Hacrosiero ®enepaabHOro 3aKOHA, - Ha I€Hb MOJaYd CyOBEKTOM Majoro
WK CPeIHEro MpeAlpuHUMATENIbCTBA 3asIBIICHNUS;

3) apeHIyeMOe UMYIIECTBO HE BKIIIOYEHO B YTBEP)KIACHHBIN B COOTBETCTBHU C
yacTeio 4 cTath 18 @enepanbHoro 3akoHa Ne209-D3 mepedeHs rocyaapCTBEHHOIO
HUMYIIECTBA MIM MyHHUIUIIAIFHOIO UMYIIIECTBa, IIpeIHA3HAYE€HHOr0 I IepeJayu BO
Blafgenre © (WIM) B IOJNB30BaHME CyOBEKTaM Maloro M CPEeIHEro
IpeIIpUHIMATENILCTBA, 38 HCKIIOYEHHEeM CiIydas, IPeIyCMOTPEHHOIo 4acTbio 2.1
crateu 9 @enepanpHoro 3akoHa Nel59-D3;




4) cBemeHUs O CyOBEKTe Majloro U CPeHEro IpelllpUHMMATENbCTBA HA JECHb
3aKJIFOYEHHS TOTOBOpa KYIUIU-IIPOJAXH apeHAyeMOro UMyIIEeCTBa HE HCKIIOYEHE] U3
eIMHOTO peecTpa CyObeKTOB MaJIOro U CPEHETO NPEAIPHHUMATEILCTBA.

1.2.2. TIlpeuMylIeCTBEHHBIM IpaBOM Ha IPUOOPETEHHE ' apEeHIyEMOIO
MMyLIECTBA 10 LIEHe, PaBHOW ero PHIHOYHOH CTOMMOCTH, IOIB3YIOTCH CyOBEKTEHI
MaJIOTO ¥ CPEIHErO MPEANPHHAMATEIBCTBA, 38 UCKIIIOUEHHEM CYyOBEKTOB Malloro u
CpeIHero npeAnprHUMATEILCTBA!

1) ABAAIOIMXCA KPEAUTHBIMY OpraHU3alisIME, CTPAXOBBIMU OpPraHM3aKsAMA (34
HCKJIIOUEHHEM IOTPeOHUTENLCKMX KOOIEPaTUBOB), HMHBECTUIMOHHBIMH (OHIaMH,
HErocyIapCTBEHHbIME [IEHCHOHHBIME (OHAaMH, TPO(ECCHOHATIBHBIMU YYaCTHHKAMH
PBIHKa IIEHHBIX OyMar, JoMbapaamu;

2) SIBIIAIOIUXCS yYaCTHUKAaMU COIJIAIIEHH O pa3/iesie IPOIyKIUY;

3) OCYLIECTBISIOIIMX PEAIPUHAMATENBCKYIO JEATENIBHOCTD B C(epe HrOpHOro
ousHeca,

4) SBNAIOIIMXCS B IOPSIKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit
defiepallid O BAJIIOTHOM PEryJMPOBAHUM U BaFOTHOM KOHTPOJE, HEPE3UICHTAMH
Poccuiickoii  @enmepanuy, 3a HCKIIOYEHHEM  CIIy4aeB, IPeXyCMOTPEHHBIX
MeXIyHapOIHbIMU foroBopamu Pocculickoi Oenepanvy,

5) OCYIIECTBIMIOMMX TOOBIYY M IHepepalboTKy IIONE3HBIX HCKOMaeMBIX (Kpome
06IepacIpOCTPAHEHHBIX [OJIE3HBIX HCKOIAEMBIX).

1.2.3. C 3agBiueHWeM BIpaBe OOpaTUTBCA NPENCTABUTENH 3asBUTEI,
neffcTByIOIIEE B CHIy [IONHOMOYMH, OCHOBAHHEIX Ha O(QOPMICHHOH B
YCTaHOBJIEHHOM  3aKOHOJaTenbcTBOM  Poccuiickodt — @Denepanuu — IOPAIKeE
JIOBEPEHHOCTH, Ha yKa3aHUU (enepaJbHoro 3aKoHa Jubo Ha aKTe YIOIHOMOYEHHOTrO
Ha TO TOCYJapCTBEHHOI'O OpraHa HJId OpraHa MECTHOI'O caMoynpaBneHm (manee -
TpeCTaBUTENb 3asSBUTEIS).

1.3. TpeGoBaHHe NPeIOCTABJICHHS 3asBUTE/II0 MyHHIUNAIbHON YCIyrH
B COOTBETCTBHH C BADMAHTOM IPeJOCTABJCeHHS] MYHHIUNAJILHOH YCJIYyTH,
COOTBETCTBYIOIIMM NPU3HAKAM 3asiBUTEJIs], ONPeeIeHHbIM B pe3yJibTaTe

aHKEeTHPOBAaHHsI, IPOBOJAHMOI0 OPraHoM, NPeI0CTABJISIIOIIHM YCayry

(nanee - npouIHpOBaHHE), A TAKIKE Pe3yJIbTaTa, 32 NPeJOCTaABJICHUEM

KOTOPOro o0paTHJics 3asiBUTENb.

1.3.1. MudopmupoBaHue O NOPAAKE, CPOKax ¥ IPOLEAYypax IPEIOCTABICHII
MYHHLIAIAIBHON YCIIyTH OCYIIECTBIIACTCS:

- B OTHeNle 3eMeNbHBIX M MMYIIECTBEHHBIX OTHOIUEHMM aJMHHUCTPALUU
Bopucosckoro paitora (manee - Otaen);

- B orneneHuu Nel4 B BopucoBckoMm palioHe I'ocyaapCTBEHHOTO aBTOHOMHOIO
yupexnenus  benropopckoit  obmact  «MHOTOQYHKIMOHANBHBIM — IEHTP
[IpeJOCTABIIEHHS TOCYIAPCTBEHHBIX U MyHULMITANBHEIX yeIyT» (nanee - MOL);

- B DSIEKTPOHHOM BHIE B HH(OPMALMOHHO-TEICKOMMYHUKALMOHHON CETH
Wureprer (naiee - FIHTepHET); '

- Ha EquHoM nopraie;




- B peruoHaJbHOM cucteMe EnuHOro Imopraja TIOCYJapCTBEHHBIX U
MyHHLIUOATBHEIX ycruyr «[lopTam rocylapCTBEHHBIX M MYyHHMIUIAIBHBIX YCIIyT
Benropozckoit o6actiy» (manee - PIITY) http://www.gosuslugi31.ru;

- Ha OQUIMAIEHOM CcaliTe MYHUIUNAIBHOIO paioHa «bOPHCOBCKUI pariOH»
https://borisovskij-r31.gosweb.gosuslugi.ru/.

1.3.2. Mudopmamms O MECTOHaXOXIEHWH U rpaduke pabOTEl, KOHTAKTHBIX
TeneOHAX M agpecax JJIEKTPOHHOM IOYTHI OTAENA 3€MENBHBIX M MMYIIECTBEHHBIX
OTHOIIEHUM agMuHHCTpauuu BopucoBckoro paiioHa (manee - Otaen) U OTHECIEHHS
Nel4 B BopucoBckoM padioHe ['ocynapCcTBEHHOrO aBTOHOMHOIO —YYPEXKIACHUA
Benroponckoif  o6mactd  «MHOrOQYHKIMOHANBHEIH — LEHTP  IIPENOCTaBIEHHS
rOCy[JapCTBEHHBIX ¥ MYHHIMIIATBHBIX ycryr»(zanee - MOLI), pasmemieHa Ha
oQULMANEHOM caiiTe OpPraHOB MECTHOrO CaMOYINpaBlieHus BopHCOBCKOro paioHa
https://borisovskij-r31.gosweb.gosuslugi.ru, na IlopTame rocynapcTBeHHBIX YCIyT
Poccuiickoit ®enepanmu ((http://www.gosuslugi.ru) (nanee - Equseii nopran) u Ha
PernoHaIsHOM IOpTajle FOCYAapCTBEHHBIX M MyHHIMNANIBHBIX yCIyr benroponckoi
obnactu (http://www.gosuslugi31l.ru) (manee - PerroHanpHBIA mMOpTaN), @ TaKKe B
[Tprmoxxenuu Nel K HacTOAIIEMY PErJIaMEHTY.

1.3.3. Tlopsimox moxydeHUs HH(OpPMALMM 3aHHTEPECOBaHHBIMU JIHLIAMH IIO
BOIIPOCAM IIPEIOCTABIEHNS] MyHHUIUIIATFHON YCIyTH, B TOM YKCIIe CBEJICHUN O XONie
IIpeOCTaBIeHHUS Y CIIyTH. '

NudopMupoBaHue  TpaXZaH O  IOpSAAKEe  NPENOCTABIEHUs  YCIYrH
ocymiecTBiseTcss OTIENOM OCPEACTBOM pa3Melle ) HHPOPMAaluy, B TOM YUCIE O
rpacbuKke pueMa 3asBUTeNeH U HOMepax Tene(OHOB I CIPaBOK (KOHCYJIbTAlUH):

-IyTeM OIyOJMKOBaHUS HACTOSLIEr0 aIMHHUCTPATHBHOIO pEriaMeHTa B
pafionHo#ft rasere «IlpuseiB» u B  cereBoM m3gaHuu  «IIpuseB31»
(https://prizyv3 1.ru/); ,

-Ha O(UIMATIBEHOM caliTe OpraHOB MECTHOIO CaMOYIPaBIeHUS MyHUIUIIATbHOTO
paifona «BopucoBckuii paiion» Benropoxckoif obmactu:  https:/borisovskij-
r31.gosweb.gosuslugi.ru (nanee — oQUIMATEHEIA CalT);

-Ha EjupHoM Tmopralie TOCYAAapCTBEHHBIX M MYHHMIHUNAIBHBIX  yCIyT
(www.gosuslugi3 1.ru).

1.3.4. Mudopmarus 10 MyHUIUIIAIBHON YCIIyTe Hpe,HOCTaBnﬂeTc;i:

a) C UCIIOJIB30BaHUEM CPEICTB TeleOHHOH CBA3M - TelL: 8 (47246) 5-02-30,

5-39-78;

6) HENOCPEACTBEHHO IOJDKHOCTHBIMH Jmiamu Ortnaena, OTBETCTBEHHBIMH 32
IpeOCTaBICHNE MyHUIIMIIAIBHOM YCITyTH.

TenedoHHbI HOMEp IV KOHCYJbTAllMM IO TOPSAKY TPEAOCTaBICHHUA
MyHHIMIIATBHOR ycryru:8 (47246) 5-39-78, 5-02-80.

Anpec obunuansHoOro caita: https://borisovskij-r31.gosweb.gosuslugi.ru.

AIpec 37eKTpOHHOM mouTs!: borisovka@mail.ru, borisovkazemim@mail.ru.

1.3.5. MlHbopMHupOBaHHEe O MOPSAAKE NPEROCTABICHUS MYyHHUIUITIAIBHON yCIyrHd
OCYIIECTBJIAETCS HEMOCPeICTBEHHO B momemenuu Othena, ¢ HCIONB30BaHUEM
CPEIICTB MacCOBOM HH(pOPMAIIUH, 3IEKTPOHHOH WM Tene(OHHOM CBfA3H, BKIIFOYAs
ABTOMH(OPMHUPOBaHKE, UH(YOPMAIIMOHHO-TEIeKOMMYHHKAIIMOHHYIO ceTh VIHTepHeT
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(manmee - cetpb MHrepHer), EnuHBI nOpTay, perHoHaJbHYI0 HH(MOPMAIHOHHYIO
cucreMy «IlopTal TOCYHapCTBEHHBIX W MYHHLIMIAIBHBIX YCIyr (QyHKIMIT)
Benropojckoit obacTiy (Haee - perHoHaNIbHBIN mopTan) (Www.gosuslugi31.ru).

1.3.6. Uudopmamusa o mpoleaype NpeAOoCTaBICHHS MYyHHUIMIIAJBHOM YCIyI'H
coobmaerca Ipd JIMYHOM WM [HCBMEHHOM OOpallleHHH IoiydaTesei
MYHHIIHAIAIFHON yCIYTH, BKIII0Yas oOpallleHHe IO 3JIEKTPOHHOM II0YTE, II0 HOMEpaM
Tene(OHOB I CIIPaBOK, pa3Melnaercs Ha VIHTepHeT-calitax, B CPEACTBAX MacCOBOU
UHQOpPMAIIH.

1.3.7. Nudopmarus o mnpoleaype NpeROCTaBICHHUSI MyHI/ILII/Il'IaJIBHOI/I yCILyT'H
IIpEeNOCTaBIIsIETCs OECIUIATHO. :

WubopMupoBaHue IO BOIpOCaM IPEIOCTaBIECHHS MYHHIMIIAIBHON YCIIyTH
OCYIIECTBIISIOT JODKHOCTHBIE una Otaena u cnenuanucTsl MOLT

NomxHocTtHele Jmna Otmena u  cmenmamuctsl  MOL  mHbOpMUpYIOT
3aMHTEPECOBAHHBIX JIMI[ O IOPSAKE IIPEJOCTABICHUS MYyHHUIMIIAIBHOW YCIyTH, O
XOJIe BBIITOJIHEHHs 3asBJIECHHUS O MPEIOCTABICHUN MyHHUIUINAIBHON YCIYTH, a TaKKe
T10 UHBIM BOIIPOCaM, CBSI3aHHEBIM C IIPEJOCTaBI€HHEM MYHHUIMIIAIBHON yCIIyTH.

OCHOBHBIMHU TPeOOBaHUSMU IIPY KOHCYJIBTUPOBAHUH SBIIAIOTCS:

- aKTyaJIbHOCTb;

- KOMIIETEHTHOCTE;

- CBOEBPEMEHHOCTB;

- Y€TKOCTh B M3JI0’KCHUU MaTepHaa,

- TIOJTHOTA KOHCYJIbTUPOBAHH,

- HaIJIOHOCTH (JOpM IOJa4y MaTepuala,

- yE0OCTBO U JOCTYIIHOCTE.

KoHCYITHpOBaHUE 3aMHTEPECOBAHHEIX JIMI] OPraHU3yeTCs Iy TeM:!

- MHAWBUIYJBHOIO KOHCYJIBTUPOBAHMS,

- MyOJIUYHOTO KOHCYJIBbTUPOBAHHUS.

KOHCYIBTHpPOBaHKE OCYIIECTBILSIETCS B YCTHOH U NMCBMEHHOH hopMe.

1.3.8. luguBuayanbHOE YCTHOE KOHCYJIETHPOBaHHUE.

VHIuBHIyaTbHOE YCTHOE KOHCYJIBTHPOBAHKME OCYIIECTBIISETCS IOKHOCTHBIM
nunoM Otzena npu oOpalleHuy 3aMHTEPECOBAHHOTO JIULA 33 KOHCYJIbTalMeH JIMIHO
160 10 TenedoHy.

BpeMmst mostydeHUs OTBeTa IPH HHAMBUIYAILHOM YCTHOM KOHCYJIBTHPOBaHUH HE
JOJDKHO TpeBbIaTh 10 MUHYT.

IIpu oTBeTax Ha Telle(OHHbIE 3BOHKU M YCTHBIE O0palleHus] JOJDKHOCTHO® JIULIO
Otnena u crenuamuctel M®I] moxpoGHO W B BeXIMBOH (KOPPEKTHOM) (opme
MHPOPMHUPYIOT OOpaTHBIIMXCS II0 MHTEPECYIOIIMM HX BOIpocaM B paMKax
IIpeOCTABIAEMON MyHUIMIIATEHON yeIyrd. OTBeT Ha Telne(OHHBIM 3BOHOK JOJDKEH
HAaYMHATECS ¢ HH(GOpMAaIMd O HAaUMEHOBAHHM OpraHa, B KOTOPBIA ITO3BOHMUI
rpaXkIaHuH, (HaMUIUK, UMEHH, OTIECTBE M JOJDKHOCTH CIICIHAIKCTA, NPHHABIIETO
Tene(OHHBIM 3BOHOK.

BpeMmst [uIst KOHCYJIBTAIMH 10 TenedoHy - B mpepenax 10 MUHYT.

Ecny IOMKHOCTHOE JIKIIO, IPHHSBIIEE 3BOHOK, HE MOXET CaMOCTOSATEIBHO
OTBETHTh Ha IIOCTABICHHBIE BOIPOCH], TeJIE(QOHHBI 3BOHOK JOKEH OBITH
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repeaipecoBaH (IlepeBe/ieH) Ha Apyroe NODKHOCTHOE JIMLO MIIK XKe 00paTHBIIEMYCS
rPaXIaHUHY TOJDKEH OBITh COOOIIEH Tele(OHHBIH HOMED, IO KOTOPOMY MOXHO
TIOJIyYUTh HEOOXOIUMYIO HH(MOPMALIHIO.

Bo BpeMsi pasroBopa ciioBa JOKHBI IIPOM3HOCUTHCS YETKO, HE JOITYCKAIOTCS
napajuieNlbHbIe Pa3rOBOPEI C OKPY KAIOLIMMU JIFOAbMH. :

He momyckaercst mpepbIBaHAE pa3roBopa II0 IPUYHHE HOCTynJIeHm{ 3BOHKa Ha
Ipyroii TenedOHHBIH anmnapar.

OnHOBpPEMEHHOE KOHCYJIBTHPOBaHHE O TelnehOoHy W HA JINYHOM IpHEMe He
IOITy CKaeTCs.

1.3.9. UuauBuayaabHOE IUCEMEHHOE KOHCYJIBTHPOBAHUE.

VHquBHAyalbHOE IIMCBMEHHOE KOHCYJIBTHPOBAHHE OCYIIECTBIACTCS IIPH
obpaleHun 3auHTepecoBanHoro una B Oraenenuu B MOLI mytem:

- TUYHOT'O BPYYECHUS;

- HaNpaBJIeHUs TOYTOH UM 3IEKTPOHHOM ITOYTOM.

[THChMEHHBIE Da3bBICHEHHS IO IPEOCTaBIAEMOH MYyHMIUIAIBHON YCIyre
OCYIIECTBIIAIOTCS MPY HATHYUK NICEMEHHOT0 00pallleH!s 3aMHTEPECOBaHHOTO JIUIA.

[IucbMEHHBI  OTBET  IIOANKCHIBAETCS  IEPBBIM  3aMECTHUTEJEM  IJIaBbI
aIMUHHCTpAlldK palioHa — pyKOBOAUTEIEM allapaTa INIaBbl aIIMUHUCTPALUY palioHa
VUTA JIMIIOM, €0 3aMeIAloIIMM, a TAKXKE COIAEPIKHUT (paMUIIHIO, HHULUANIE! ¥ TeNe(OoH
WCTIOJTHUTEJIS.

OTBeT HampapisieTCsl ITMCBMOM, JJIEKTPOHHOW IIOYTOHM, B 3aBHCHMOCTH OT
crioco6a oOpalleHHs 3aMHTEPECOBAHHOIO JIMLA 3a KOHCYJbTaluel mimu crocoba
JOCTaBKH, yKa3aHHOTO B THCEMEHHOM OOpallleHWH 3aUHTEPECOBAHHOTO JIMIA.

[Ipy MHAUBHIyaJbHOM IHCPMEHHOM KOHCYJIBTHPOBAHUM OTBET HalPaBILACTCH
3aMHTEPECOBAHHOMY JHUIly B TedeHue 30 mHeW CO AHS PETHCTPALMU MHCBMEHHOTO
oOparnieHusl.

1.3.10. ITyOGmuuHOe MHUCHMEHHOE KOHCYJIBTHPOBAaHHE OCYIIECTBILIETCSA IIyTEM
omybnukoBaHus ~ uMHGOpMAaWOHHBIX  MaTepuanoB B CMM, pasmemeHus
MHGOPMALOHHEIX MaTepHaloB Ha o(HIMaTbHOM caiite, Ha EfpHOM mopraje Wi
PernonansHOM IIOpTAJIE.

3auHTEpECOBaHHBIE JIUIA HHOOPMUPYIOTCS JO/DKHOCTHBIMU JIUL[AMH!

1) 06 ocHOBaHMSAX AJISI IPENOCTABICHUS MyHUIUIIAIBHOM YCITyTH;

2) 00 OCHOBaHHUSX IV IPEKpalleHMs, IPHOCTAHOBICHUS IIPENOCTaBICHHS
MYHHUIUTIAIBHOM YCIyTH;

3) 06 OCHOBaHMAX IUIsL OTKa3a B IPEIOCTABICHUM MyHULMIIATBHOHN YCIyTH;

4) 0 mepeuHe JOKYMEHTOB, HEOOXOIMMBIX IS MOyYeHHs MyHHUIUIATBHOMN
yCIIyTH;

5) 06 HCTOYHUKE MONYYeHHS ITOKYMEHTOB, HEOOXONHMMBIX UL IOIydeHHUA
MYHHUILMIIANTEHOM yCiTyry (OpraH, OpraHU3alys U MX MECTOHAXOX/IEHHE);

6) 0 BpeMeHH IIpreMa U BBIIa4YM JOKYMEHTOB,;

7) 0 CpoKe IIpeIOCTaBIeHUs 3asBUTEISAM pe3yJbTaTOB IPEIOCTaBICHHS
MYHUIIUIAIBHOU YCIYTH;

8) o Tmopamke obxanoBaHus peifcTBuM  (Oe3meHCTBHA) W PeIICHHI,
OCYIIECTBIAEMBIX M MPUHAMAEMbIX B XOJe MpPEeIOCTABIEHHS MyHULUNATEHOK
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YCIIyTH.

1.3.11. ITopsinok, hopMa ¥ MECTO pa3MelleHus HHPOPMAIIHH.

Wudpopmanus o mopsake IpefocTaBlIeH:s Y CIyTH pa3MeIaeTcs B GpenepanbHoi
rocyIapCTBEHHOHM MH(OPMaIMOHHOM cucteMe « EMUHBIN OPTal roCyJapCTBEHHBIX U
MyHULIMIANBHBIX yciayr (Qyskuuit)» (mamee — Emguneiii mopram, EIITY)
NpeAHa3HAaYeHHBIX Ul IpreMa JOKyMEHTOB JJIS MPEeNOCTaBICHHS MYHHUIIMIIAILHOM
YCIIyTH.

Hoctyn x uHbOpMalul O CpOKax M TOpPSAKE IPEeHOCTaBIECHHUSI
MYHULIMIIQJIBHOM YCIyTH OCYILECTBIsETCs] 0e3 BBIMOJIHEHHS 3asBHTENIEM KaKHX-
mubo TpeGoBaHUM, B TOM ducie 6e3 UCIIONIB30BaHMS IIPOrPaMMHOI0 00eCIIeYeH s,
YCTaHOBKa KOTOPOIO Ha TEXHUYECKHUE CPENCTBa 3asBUTENS TPeOyeT 3aKIIOUYCHHS
JTMLEH3MOHHOTO WM MHOIO COIJIAllleHHWsl ¢ IIpaBooOjazareneM IIPOrpaMMHOTO
obecrieyeHUs], IpeIyCMAaTPUBAIOIIEr0 B3WUMaHHWE IUIATHI, PETHCTPALUI0 KK
aBTOPU3ALIMIO 3asIBUTENIS, UM [IPEIOCTABICHUE M IIEPCOHATBHBIX TaHHEIX.

Ha odunuansHOM caiiTe, Ha CcTeHZaX B MeCTax MPeIOCTaBICHHUS
MYHULIMIIAJIBHOM YCIYyIM U YCIYr, KOTOpbIE SIBIISIFOTCS HEOOXOAMMEIMH H
00sA3aTeNBHBIMM VI  NPEJOCTABICHHs MYyHULIUNANBHOH yClyrW, H B
MHOTOQYHKITMOHAJIBHOM  LIEHTpPE  pa3MellaeTcs CIeAyolas CIpaBOYHAs
uHbOpMaIUs:

- 0 MecTe HaXOXJeHUs U rpaduke paboThl aAMUHUCTPALUH BopHCOBCKOTO
paiioHa (manee - YIIOJTHOMOYEHHBIM OpraH) U UX CTPYKTYpPHBIX IOJpa3lesIeHHH,
OTBETCTBEHHBIX 32 IIPEOCTaBICHUE MYHUIUNAIBHOM YCIyrH, a TaKxKe
MHOTO(YHKITMOHAJIBHBIX [IEHTPOB,; ?

- CIIpaBOYHBIE TeNe(OHBI CTPYKTYPHBIX [TOApa3AeNeHIH Y IOJIHOMOUYEHHOTO
opraHa, OTBETCTBEHHBIX 3a IIPEIOCTaBICHHE MyHUIIUIIATFHON YCIIyTH, B TOM YHCIIE
HOMep TesiehoHa — aBTOUHPOpMaTopa (IpH HATUYIHH);

Anpec o¢uLIHaIBEHOTO CcaiiTa, a TakXKe 3JEKTPOHHOM NOYTHI U (WIK) GOpPMEI
00paTHO# CBsI3U YIIOJIHOMOUYEHHOTO OpraHa B ceTu «HTepHeT.

2. CranpapT npegocTaB/ieHUs] MyHHIMIAJbHOHN yCayru
2.1. HaumeHoBaHHe MYHHIMIIAJIBHOH yCIayIrH

2.1.1. HaumenoBanue MyHununaipHod yciyru: «IIpemocraBienue
HEeJBUKMMOTO HMYILECTBA, HAXONAIIErocs B MYHHUIUNAIBHOM COOCTBEHHOCTH
BopucoBckoro paiioHa, apeHOyeMoro CcyOBeKTaMH Majloro MU  CpEeIHEro
IPEeNIIPUHUMATENBCTBA [P peald3alldd KMH I[IPEUMYILIECTBEHHOIO IIpaBa Ha
IpuoOpeTeHNe apeH IyeMOoro IMyIIecTBa, B COOCTBEHHOCTHY.

2.2. HammeHOBaHHe OpraHa, NpegocTaB/ISI0LIEro MyYHHIMIIAJIbHYIO YCIYTY.

2.2.1. Ycimyra mnpenocraBisieTcsi agMUHUCTpanuedi boprcoBckoro paiioHa B
OTHOIIICEHUH MYHHIIUIIAIIEHOIO UMYILECTBA, YIIOJTHOMOUYEHHBIM OTAEJIOM 3€MEIbHBIM
¥ UMYIIECTBEHHBIM OTHOIIICHHUH Ha BeJeHHE COOTBETCTBYIOIETO peecTpa.

9




2.2.2. TIlpueM 3asBlIeHUS U UHBIX JOKYMEHTOB, HEOOXOOUMBIX I
IIPEIOCTaBIEHUs] Y CIIyTH, U BblJada pe3yJbTaTOB IIPEJOCTABICHHS MYHHUIMIIAIbHON
YCIIYTH 3asiBUTEIIO ocylecTBisercs B Otaene.

2.2.3. TlpemocraBneHwe YCIyrd B MHOTOQYHKIMOHAJIBHOM  LIEHTPE
OCYILECTBJISIETCS] TIPU YCIOBUH COIJIALIEHHS MEXAY YIIOJIHOMOYEHHBIM OpPraHOM M
MOII.

2.2.4. M®II, B KOTOPBIX OpPraHU3yeTCsl MPENOCTaBIE€HHE YCIyrd, HE MOIYT
IPUHUMATh pellleHde 00 OTKaze B IpHUeMe 3adBIeHHS H JOKYMEHTOB W (W)
nH(OpMaLH, HEOOXOAUMBIX [UIs €€ IIPENOCTaBICHHUS.

2.3. Pe3yJibTaT NpeaocTaBieHns MyHHIHIAAbHOM YCJIyTH
2.3.1. Pe3ynpraTaMu peJOCTaBICHNS MyHULIMIIAIBHON YCIIYyTH SIBIISIOTCS

1) mpoekT moroBopa KyIUIM-IPOJ@XHM HMYLIECTBA, HAXOMJIIErocs B
COOGCTBEHHOCTH BOPHCOBCKOTO paiioHa M apeHIyeMOro CyOBEKTOM Malloro u
CpeIHero npeaNpuHUMAaTENILCTBA, :

2) pemienre 06 OTKa3e B 3aKJIIOYEHMHU JOrOBOpa KyIUTH-TIPOJAAXKH MMYILECTBA,
HAXOMAIIErocsi B COGCTBEHHOCTH BOPHCOBCKOro paifoHa U apeHIyeMoro cyOheKToM
MAaJIOr'0 M CpeIHEro NpeAIIpUHUMATEIbCTRA.

2.3.1.1. CocraB peecTpoBOM 3amuCH O pe3yJbTaTe IPEeAOCTaBICHHUA
MYHHIMIATBHON YCIyTH, @ TaKKe HaMMEHOBaHHWE HMH(pOPMALMOHHOIO pecypca, B
KOTOpOM pa3MellleHa TaKas peecTpoBas 3amuch (B Clydae, €CIIM Pe3yJIbTaTOM
IPENOCTABIICHHs] ~ MyHUIMIANBHOW  YCIYyrH  SIBIACTCS  peecTpoBas 3aIUCh)
OTCYTCTBYET.

2.3.1.2. HaumeHOBaHMe HH(QOPMAIMOHHON CHCTEMB], B KOTOPOH (HKCHpPYeTCS
(haKT IOTyueHHs 3asBUTEIIEM Pe3yIbTaTa IPeoCTaBIeH s My HULUIATBHON YCIIyTH:

- ITYB PUAC «Motusy; ;

- Ha oQHUIMaTbLHOM caiiTe OpraHa MEeCTHOIO CaMoOyIpaBieHus BopHcoBCKOro
paitona https://borisovskij-r31.gosweb.gosuslugi.ru;

- uepes IMMO «Achrk (CYDD)» IlpuxnanHoe MporpaMMmHOe OOeCHedeHHe
«CurcreMa yIaleHHOro HHHAHCOBOTO JJOKyMEHTO000pOTaN;

- uH(OPMAIMOHHAS CUCTEMa aBTOMATHU3UPOBAHHOH 00paboTKY 3asBICHHH Ha
IpeJocTaByIeH)e yciIyry B snektpoHHoM Bupe cpenctsamu ®I'IC EI'PH (manee —
VIC IITIO3 EI'PH) — npu HE0OXOAUMOCTH.

2.3.2. Cnoco6 mnoaydeHdHsi pe3yJabTaTa MYHHIHNAJBHOH  YCJIYyIH
npeaocTaBJIsieTcsl B BU/E:

PCByJIBTaTHpe)IOCTaBJ'IeHI/IHyCHyI‘I/IB3aBI/ICI/IMOCTI/IOTBBI60pa33$IBI/ITCJIﬂMO)KeT6
BITh IIONy4eH B YIIOJTHOMOYEHHOM opraHe, nocpeactsom EINT'Y, B MPLL.
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2.4. Cpok npeaocTaB/ieHHs] MyHHIIHNAJBHOH YCIyTrH

2.4.1. MaxkcuManbHbBId CpPOK NPENOCTABICHUS MYHHIUIIAIBHONR YCIIyTH,
KOTOPBIA MCUUCISETCS CO IOHS PEruCTpalllid 3asBICHUS U JTOKYMEHTOB H (WUIM)
uHbOpMaIuy, HEOOXOAMMBIX [UIsl IPEeNOCTaBICHUS MYHHUIMIIAIBHOW YCIyTH,
COCTaBJISIET:

-105 kaneHmapHBIX OHEH B CiIydae, €Cld 3asiBlIeHHE U HOKYMEHTHI U (WJIH)
nHpopMaIusi, He0OXOAUMBIE AJIS IPENOCTABICHUS MyHUIIUNIATBHON yCIIyTH, ITOJAaHBI
3asIBUTEJIEM ITOCPEICTBOM IIOYTOBOrO OTIpaBieHus B OtThen, IpenoCTaBISIOIIUAN
MYHULUANAIBHYIO YCIYTY;

-105 kajeHmapHBIX AHEH B Cilydyae, €ClU 3asBICHUE U NOKYMEHTHl U (WJIH)
wH(opMaIusi, HeoOX0oAUMBbIE IS IPeAOCTABICHUS MyHUIIUIIAIEHON YCITYTH, TIO/aHEI
3asBuTesieM rnocpenctsoMm EINNY umm PIINTTY;

-105 KameHmapHBIX IHS B CiIydae, €CJIA 3asBICHHE U JOKYMEHTHl U (WJIH)
uHpOpMaIus, He0OXOAUMBIE AJIS IPENOCTABICHUs MyHULIUIIAIBHON YCIIyTH, ITOAAHEI
3agBuTesieM B MOILI, B cpok He BKiltoyaeTcs 2 KaJleHAapHBIX THSI, HEOOXOMUMBIX IS
nmepeqadyd 1makera JOoKyMeHTOoB B Otnen U pe3yibTaToB  IIPENOCTaBICHHUS
MYHHULUAIBHOU yciryru B MOL];

- 30 nmHe¥l B ciydyae, €CIM pPe3yJNbTaTOM IIPENOCTaBIICHUS MyHI/II_II/II'IaJIBHOI/I
YCIIyTH SBJISIETCS BblJava (HAIpaBlieHHWE) 3asBUTETIO YBEIOMIIEHHS 00 OTKasze B
3aKJIFOYEHHH JTOrOBOpa KyIUIU-IIPOJAXKH apeHIyeMOro HeABUKIUMOI'O UMY IIECTBA,

B TOM 4YHCIE CpPOK BbIJaud (HAmpaBleHUs) AOKYMEHTOB, SIBIISIOIIKXCS
pe3yJIbTaTOM IIPeIOCTaBICHHU MyHUIIUIAIBHON yCIIyTH, 1 IeHb.

2.5. IIpaBoBble OCHOBAHHS NPEJOCTABJIECHH MYHHIHNAIbHOH YCJIYIH

[lepeyeHb HOPMATHBHBIX IIPABOBBIX AaKTOB C YKa3aHMEM WX PEKBHU3UTOB H
HCTOYHHKOB OQHUIIHAILHOTO OIyOIMKOBAaHUS, PETYNUPYIOIUX IpefoCTaBIeHHE
MYHHIUATGHON yCIyTrd, U HHpOpManus o Iopsake nocylnebHoro (BHeCyAeOHOro)
oOxanoBaHus pelleHuit U paeicTBui (6e37eHCTBUA) OPraHoB, NPENOCTABIAIOLINX
MyHHUIUIIAIbHBIE YCIYyTH, a TaKXe HX JODKHOCTHBIX JIMI, MYyHHIMIIAIBHBIX
CIIy>XalliX, paOOTHUKOB, pa3MellaeTcss Ha O(QUIHAIBHOM CaiTe OPraHOB MECTHOTO
CaMOYIIpaBJIEHUs] MYHUIUIIATBHOTO paifoHa «bopHCOBCKUM padoH» benroponckoi
obnactu:  https://borisovskij-r31.gosweb.gosuslugi.ru ® B COOTBETCTBYIOLIUX
pasnenax EITT'Y u PIII'Y.

2.6. HUcuepnbiBaouuii nepeyeHb JOKYMEHTOB, HEO0OXOAUMBbIX B
COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBLIMH aKTaAMH AJISl IPEAOCTABIECHHS
MYHHIIHNIAJbHOH YCJIYTH H YCJIYT, KOTOpbIe IBJSAIOTCH HEO0X0AUMBIMH H
00s13aTeJIbHBIMH [1JIsl IPeI0CTABAEeHHS MYHHIUNIAJIbHOH YCJIYIH, NOMJIeKAIHX
NpexoCTaBJIeHHIO 3asiIBUTEIEeM, CIIOCOObI HX MOJIy4YeHHUs, B TOM YHCJIe B

JIEKTPOHHOH (popme, NOPSAJOK HX NPEACTABJICHHA '

2.6.1. 3asBieHHE O COOTBETCTBHUU YCIOBHSIM OTHECEHHMSI K KaTe€ropuu
CyOBEKTOB MaJIOr0 MIIHM CPETHErO MPeIIPHHIMATENbCTBA, YCTAHOBIEHHBIM CTaThel 4

®enepanpHoro 3akoHa Ne209-®D3, u o peanuzalvy IPEMMYIIECTBEHHOrO IIpaBa Ha
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npuoOpeTeHne apeHIyeMoro HMYyIecTBa (lanee - 3asBIIEHHE, NPUWIOXKEHHE K
HACTOSAIIEMY aAMHUHUCTPATUBHOMY PETJIaMEHTY).

2.6.2. Opuanyeckue nuna npegoCcTaBIIsIIOT:

a) HOTapUaJIbHO 3aBEPEHHBIE KO YYPEIUTEIbHBIX TOKyMEHTOB;

0) mOKyMeHT, coaepxkamuii cBefneHuss o gnone Poccuiickon ®Pexnepaiuy,
cybwrekTa Poccuiickoit @enepanuy WM MyHULUIAIBHOIO 00pa30BaHUS B yCTaBHOM
KaIlWTalle IOPUINYECKOTo Jula (peecTp BIaAenblieB aKIUi JHOO BBIIHCKA M3 HETO
WM 3aBEpEHHOE MeYaThi0 IOPUAMYECKOTO JHuia (NpH HAIWYMM [€YaTH) U
TIOATMCAHHOE €r0 PyKOBOJUTENIEM IIACHMO);

B) JOKyMEHT, KOTOpPBIH IOATBEp)KJAeT IIOJIHOMOYHUS PYKOBOIUTEISL
IOPUAMYECKOTO JIMLA Ha OCYILECTBICHHE NEHCTBUM OT MMEHM FOPHUANYECKOTO JIHIlA
(KOIHsl pelIeHns O Ha3HaYEeHHUH STOTO JIULA WK O €ro U30paHuH) ¥ B COOTBETCTBUH C
KOTOPLIM PYKOBOIHUTENb IOPUAMYIECKOro JHIa o0JagaeT NpaBoM IECHCTBOBATH OT
VMEHH IOPHIAIECKOTO JHLa 0e3 JOBEpEHHOCTH.

2.6.3. @usuueckue Juna  (MHAWBHUAYalIbHBIE  NPEINPUHHMATENH)
MPEBSIBISIIOT JOKYMEHT, yIOCTOBEPSIONMH JMYHOCTh, WM IPENCTABISIOT KOIMHMU
BCEX €rO0 JIMCTOB.

2.6.4. B cimydae eciny OT UIMEHH 3asBUTENS AEUCTBYET €ro MpeACTaBUTENb 10
JIOBEPEHHOCTH, K 3asABJIEHHIO JOJDKHA OBITh IPHIOXEHa JOBEPEeHHOCTh Ha
OCYILECTBIIEHHE NEMCTBUN OT MMEHH 3asBUTENSA, OQOPMIICHHAs B yCTAHOBJIEHHOM
TIOpSIIKE, WITA HOTapHAIbHO 3aBEPEHHAsI KOIMA TaKOW NOBEPEHHOCTH. B cirydae eciu
JIOBEPEHHOCTD Ha OCYILECTBIEHHE ACHCTBUM OT UMEHH 3asBUTEJISI TOJIHCAHA JIULIOM,
YIIOJITHOMOYEHHBIM pPYKOBOJUTENEM IOPHAMYECKOrO JIMIA, 3asBICHHE JOJDKHO
COZIEpIKaTh TAKKe JOKYMEHT, IIOATBEPKAAOLIMHI IIOJIHOMOYHS 3TOrO JIAIA.

K 1oKyMeHTaM MpUIaraeTcs UX OMUCh. 3asBIECHUE U OIKCh COCTABILIOTCS B
OJTHOM 3K3eMILLIPE.

2.6.5. B cioyyae ecnu s INpefOCTaBIE€HHs MYyHHMIMIIAIBHON YCIIyTH
HeoOxoauMa 00paboTKa MepPCOHATBHBIX JaHHBIX JIMLA, HE ABIIAIOIIET0Cs 3asBUTEIIEM,
1 eclid B cOOTBETCTBUU ¢ DemepaabHBIM 3aKOHOM 00paboTKa TaKMX IEPCOHAIBHBIX
IaHHBIX MOXKET OCYIIECTBISTHCS C COIVIACHsl yKa3aHHOTO JIMILA, IPH OOpallleHHH 3a
IOJlyYeHHEM MYHHIUIAIBHON YCIyTd 3asBHUTENb IOIOJIHMTENBHO IPEIOCTABISIET
JIOKYMEHTBI, IOATBEPXKIAIOIe IMOTyYeHHE COITAacHs YKa3aHHOTO JIHLA HIM €ro
3aKOHHOTO IIPEICTaBUTEN Ha 00pabOTKy NMEPCOHANBHBIX NAHHBIX YKA3aHHOTO JIMIA.
JIOKyMEHTBI, TOATBEPIKAAIOLINE [OyYeHUE COTNIACHs, MOTYT OBITh IIPEOCTaBIIEHEI B
TOM YHcjIe B (hOpMe DIIEKTPOHHOIO JOKYMEHTA.

2.6.6. 3asBIeHUE MOXET OBITh!

1) mpemocraBieHO JIHUYHO (MM 4Yepe3 IPEACTABUTEN IO JOBEPEHHOCTH,
ohopMIIEHHO# B ycTaHOBIEHHOM nopsinke) B Otnen, MOILI;

2) HampaBJeHO B IMCbMEHHOM BHUJIE I10 IIOYTE MIH KYPBEPOM;

3) HampaByieHO B (hOpMe IIEKTPOHHOIO JTOKYMEHTA,

- yepe3 EIN'Y wnu PITTY;

- Ha 3JIeKTpOHHYIO0 nouty Otzena.

2.6.7. 3asBiaenue B (OpMe 3JIEKTPOHHOIO IOKYMEHTa IOJIMUCHIBACTCA II0
BBIOODY 3asIBUTEIIA:
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1) B cirydae, eciu 3asBUTeNEM SIBISIETCS PU3MYECKOe JIUIO (MHAUBHYAILHEIHA
IpeaNpUHUMATENb):

a) IIEKTPOHHOM IOANUCEIO 3asBUTEINS (TIPEACTABUTEIIS 3asIBUTES );

0) ycuieHHON KBaTHU(UIIMPOBAHHOW OJJIEKTPOHHOM TIIOAMKCHIO 3asIBUTEIISI
(mpencTaBUTENs 3asIBUTEIIS);

2) B CiIydae, €CIi 3asBUTEJIEM SIBIISIETCS FOPHUINIECKOE JIHIIO:

a) DJIEKTPOHHOU IOJIMNCHIO JIUIIA, AEUCTBYIOIIETO OT UMEHHU IOPHANYECKOIO
nuna 6e3 HOBEPEHHOCTH (IIPENCTaBUTENs IOPUAUYECKOIO JIMIA, NeHCTBYIOIETo Ha
OCHOBaHWM JOBEPEHHOCTH, BBIJAHHOH B COOTBETCTBUU C 3aKOHOJATEIECTBOM
Poccutickoit @enepanun);

0) yCHWIeHHON KBaTU(ULIUPOBAHHOM OSJEKTPOHHOH IOMNIHUCHIO JIHIIA,
JIEHCTBYIOIIEr0 OT UMEHM IOPUAUYECKOTO JHIla 0e3 TOBEPeHHOCTH (IIpeCTaBUTEIS
IOPUINYECKOro JIUIA, IEeHCTBYIOIIEr0 Ha OCHOBAaHUHU JIOBEPEHHOCTH, BBIOAHHOU B
COOTBETCTBHH C 3aKOHOJaTeNbcTBOM Poccuiickoit @eneparun).

ONEeKTPOHHBIE JOKyMEHTBI, IIOANMCAHHBIE DJJEKTPOHHONW IOANNCHIO U
YCHUJIEHHOM KBaJIHM(QHUIIMPOBAHHOM 3JIEKTPOHHOM MONMUCHIO U ITOAAHHBIE 3asiBUTEIIEM,
IPU3HAIOTCS PaBHO3HAYHBIMH JOKyMEHTaM, IIOANHUCAaHHBIM COOCTBEHHOPYYHOMH
HOZTKCHIO U TPEJICTaBICHHBIM Ha OYMa)>XHOM HOCHTEJIE.

2.7. UcuepnbiBaoluii nepedyeHb JOKYMEHTOB, He00X0AHUMBbIX B
COOTBETCTBHH C HOPMATHBHBIMH IPABOBbIMH AKTAMH [JIsl IPEAOCTABJICHHUS
MYHHIUNAJIbHOH YCJIYIrH, KOTOpble HAXOASTCS B PaclopsizKeHUH
rocyJapcTBeHHbIX OPraHOB, OPraHOB MECTHOI'0 CaMOYINIPABJIEeHUS H HHbIX
OpPraHoB, YYaCTBYIOILIHX B MpeJ0CTABJIeHHH MYHHIMNIAJbLHOH yCIyTH, U
KOTOpbIe 3asiBUTe/Ib BIIPaBe NPeJ0CTaBUTh, a TAKKe CIIOCO0BbI HX MOJIy4YeHHs
3asiBUTeJIeM, B TOM YHCJIe B 3JIEKTPOHHOH (popMe, NOPAJOK HX NpeACTaBJICHUSA
(6s1ankH, popmbl 0OpaleHHH, 3asiBJICHHS U HHBIX JOKYMEHTOB, 10JaBaeMbIX
3asiBUTEJIEM B CBSI3H C MIPeJ0CTABJICeHHEM MYHUIHNIAJBHOH YCJIYI'H

2.7.1. K moxyMeHTaM, HEOOXOAUMBIM JJIs IIPEAOCTABIICHUS YCIIyTH, KOTOPBIE
HAXOJSITCS B PACIOPSKEHUU [PYTUX IOCyHapCTBEHHBIX OpPraHOB KCIIOIHUTEIIBHOMN
BJIaCTH, OPTaHOB MECTHOI'O CaMOYIIPaBJICHHUsI, OPraHU3alMH U MOJIy4€HHE KOTOPEIX B
mpollecce OKa3aHHs YCIYI'HM OCYILIECTBIISIETCS YIIOJHOMOYEHHBIMU OpIaHaMH,
IIPEIOCTABIISAIOIIMM YCIYTy, OTHOCSTC:

1) Beimucku u3 EQWHOro rocyapCTBEHHOIO peecTpa HENBHXXMMOCTH Ha
apeHIyeMOoe HEeABUKUMOE UMYILECTBO;

2) BhIMKMCKa W3 EIWHOTO rocynapcTBEHHOTO peecTpa HOPUAMYECKUX UL (It
IOPUINYECKUX  JIMI[), BBIMHCKA W3 EIWHOrO TroCyIapCTBEHHOIO  peecTpa
WHIWBH/yJIbHBIX TpeANpUHUAMAaTeNel (111 MHANBUIYaIbHBIX IIpeNIpUHIMaTeNeH);

3) Bemmcka u3 EnuHOro peecrpa CyOBEKTOB MajJOro M CPEIHErO
IpeapUHUMATELCTBA;

4) cBefeHus 0 HaTU4UK (OTCYTCTBHUM) 3a8JJOJDKEHHOCTH I10 apeHIHOM IIIaTe;
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5) TexHUYECKUH IUIaH (TeXHUYECKUN Iacropr).

3asBUTENh HMMEET NpPaBO IPEICTaBUTh JOKYMEHTHI, yKa3aHHbIE B ITyHKTax
2.7.2. PernamenTa, 110 COOCTBEHHON MHUIIMATHBE. '

[Tepeuens JOKyMEHTOB, HEO0OXOIUMBIX TSt MIpeI0CTaBICHUS
MYHHUIMIIATEHON YCIYTH, SIBISIETCS HCUSPIIBIBAIOIIHIM.

HenpencraBnenue 3asBUTENeM NOKYMEHTOB, yKa3aHHBIX B ITyHKTax 2.7.1.
PernamenTa, He SIBJISIETCS OCHOBaHHMEM ISl OTKas3a 3asBUTENIO B IPEJOCTABICHUU
YCIIyTH.

2.8. Yka3aHue Ha 3anpeT TPeOGOBaThb OT 3afiBUTEJISA
npeacTaBjeHUus JOKYMEHTOB H HHGOpPMaIMH HJIH OCYLIEeCTBJIECHHS
JAEeHCTBHH

2.8.1. 3ampemraercs TpeOOBATh OT 3asIBUTEJIA:

1) mpezacTaBieHns JOKyMEHTOB U MH(OpPMAIlUK WM OCYIIECTBICHUS NEHCTBUH,
IpeICTaBIeHHe WM OCYILECTBIEHHE KOTOPBIX HE IPEXyCMOTPEHO HOPMAaTHBHBIMU
MPaBOBBIMH aKTaMH, DPEryJIHPYIOIIMMH OTHOLIECHMS, BO3HHKAIOIIME B CBSI3H C
IIpeIOoCTaBIEHUEM MyHHUIUNAIBHEIX YCIIyT;

2) mpeacTaBIeHus JOKyMEHTOB U HH(QOPMAIMHK, B TOM YHCIe IIOATBEPKIAIONIIHX
BHECEHHE 3asBUTEEM IUIATHI 32 MPEAOCTaBICHUEe MyHULUIAIBHBIX YCIYT, KOTOPBIE
HAXOZATCSA B PACIOPSDKEHUH OPraHoB, IPEIOCTABIIAIONIMX I'OCY1apCTBEHHBIE YCIIYTH,
OpraHoOB, MPEAOCTABISIONIMX MyHHIMIIAIBHEIE YCIYTH, HWHBIX TOCYNapCTBEHHBIX
OpTaHOB, OpraHOB MECTHOIO CaMOYNpPaBlIeHHs JUOO0  IOJBEAOMCTBEHHbIX
roCyJapCTBEHHBIM OpraHaM MM OpraHaM MECTHOIO CaMOYIIPAaBJIEHHUS OpraHU3allui,
YYaCTBYIOIIMX B IIPEJOCTABICHHH IIPeIyCMOTPEHHBIX 4YacTeio 1 crareu |1
DeiepalbHOTO 3aKOHA I'OCYNapPCTBEHHBIX U MyHMIUIIATIBHEIX YCIYT, B COOTBETCTBUH
C HOpPMAaTMBHBIMH IIPaBOBBIMH akTamMu Poccuiickod ®Denepanuy, HOPMaTHBHBIMH
IpaBOBEIMM aKTaMu cyOBekToB Poccuiickoii ®@exmepaiu, MyHUIUNATbHBIMU
TIPaBOBEIMM aKTaMH, 3a UCKIIFOUYEHHEeM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 CTareu 7
®enepansHoro 3akonma ot 27 wmromrs 2010 r. N 210-03 «O06. opraHuzanuu
IPeOCTABIEHNs TOCYJAPCTBEHHBIX M MYHHLIHUIAIBHBIX —yCIyr» (mamee -
®enepanpublil 3akoH N 210-D3);

3) oCyIUeCTBJIEHUS JEUCTBH, B TOM UYHCIE COITIACOBAHMH, HEOOXOMUMBIX IS
MOTydeHHs MYHMIMIAIBHBIX YCIYyr M CBS3aHHBIX C OOpalleHHeM B HHEBIC
rOCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO CaMOYIPaBJICHHS, OpraHU3aLUH, 3a
MCKIIOYEHHEM IIOJydeHMsl YCIyr W IIOdydeHHs JOKYMEHTOB H 'HMH(pOpMAluH,
IPEJOCTaBISIEMBIX B pe3ylbTaTe IPENOCTaBIEHMS TaKUX YCIYT, BKIOYEHHBIX B
TepevHy, yKasaHnHsle B gacty | ctateu 9 Oezepansroro 3akona N 210-03;

4) mpencTaBIeHHsS JOKYMEHTOB X WH(OpMAluM, OTCYTCTBHE H  (WiH)
HeIOCTOBEPHOCTE KOTOPBIX He YKa3bIBAIKCH IPU IIEpBOHAYAIEHOM OTKa3e B IpHeMe
[IOKyMEHTOB, HEOOXOIMMEIX IS MPEAOCTABICHNs MYHHUIMIATBHOR yciyry, 1ubo B
TIpeOCTaBIEHUH MYHHUIIUIIAIFHON YCIIyTH, 33 HCKIIOYEHHEM CIICAYIOINX CIIyJaeB:
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a) W3MEHeHHe TpeOOBaHMH HOPMATHBHEIX IIPABOBEIX aKTOB, KaCAIOIHXCS
MPENOCTaBIIEHH MyHHUIUNAIBHOH YCIyTH, TIOCIe IIePBOHAYANLHOM IOXAYH
3asBJIEHMS O NIPENOCTABIEHUN MyHHUIIUIATEHOM yCIIyTH;

0) HayM4Ke OIKMOOK B 3asBJIE€HUHU O PEAOCTABICHHN MYHUIIUNATBHON yCIyTH 1
JNOKyMEeHTaX, MONaHHBIX 3asgBHUTEJEM IIOCIe INePBOHAYAIBHOTO OTKa3a B IIpHEMeE
JIOKyMEHTOB, HEOOXOAMMBIX IUIS NIPeNOCTaBIEHHS MyHULHUIIAIBHON YCIyTH, THOO B
IPEOCTaBJIEHUM MYHHMLUIAIBHONM YCIyTM M He BKIIOYCHHBIX B IIPEACTABJIECHHEIH
paHee KOMIUIEKT JOKYMEHTOB,;

B) HCTEYEHHE CPOKa NeHCTBUS JOKYMEHTOB WK H3MeHeHHEe HH(GOPMALIUHK TI0CiIe
IIEPBOHAYAJIBHOIO  OTKa3a B  IpuUeMe JOKYMEHTOB, HEOOXOOUMBIX  OJIs
MPENOCTABICHHS My HULIMIIAIEHON YCIIyTH, THOO B IPEIOCTaBICHHH MyHHUIUIIATEHON
yCIIyTH;

I) BBIABICHHE JOKYMEHTAIbHO IIOATBEPXKAEHHOro ¢(akra (IPU3HAKOB)
OIIMOOYHOrO HIIM MPOTHBOIPABHOIO NeicTBuUs (6e3qeiCTBUA) JOIKHOCTHOIO UL
OpraHa, IMPEAOCTAB/AIONIEr0  MYHHIMIIANBHYIO  YCIYry,  MYHHIMIIAJILHOTO
CIIy>Xalllero, paboTHHKa MHOTO(YHKIMOHATBHOTO IIEHTpa, pabOTHUKA OpraHM3aliHy,
npenycMOTpeHHOM 4JacThro 1.1 cratem 16 @enepanphoro 3akoHa N 210-®3, mpu
IIEPBOHAYAJIEHOM OTKa3€ B IIPUEME TOKYMEHTOB, HEOOXOAUMEIX IS IIPEOCTaBICHUS
MYHHULUIAIBEHON YCIYTH, JU0O0 B IPEAOCTABICHUN MYHUIIMITAIEHONW YCIYTH, O YeM B
IMCEMEHHOM BHJE 3a IOJIHCBHIO PYKOBOIHTENS OpraHa, IIPeIOCTaBIISIOLIETO
MyHHULHIAIBHYIO YCIyTy, PYKOBOIHUTENS MHOTO(YHKIOHAIBHOIO IEHTpa IIpH
IIEPBOHAYAIILHOM OTKa3€e B IIPHEME JOKYMEHTOB, HEOOXOAMMEIX IS IIPEOCTABICHHUS
MyHHULUIAIBHOH YCIyTH, MO0 PYKOBOAMTENS OpraHU3alldHd, IPeXyCMOTPEHHOMU
vacteio 1.1 cTateu 16 @enepanbHoro 3akona N 210-D3, yBeqoMIIsSeTCS 3asiBUTEND, 4
TaKXXe IPUHOCATCS U3BUHEHUS 3a JOCTaBJIeHHBIE HEY00CTBa;

5) mpemocTtaBieHHs Ha OyMaXHOM HOCHTENE NOKYMEHTOB W HH()OPMALUH,
3JIEKTPOHHEIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBHM C ITyHKTOM
7.2 vactu 1 cratem 16 @epepanbHOoro 3akona 27.07.2010 N 210-®@3 «O6
OpraHW3aly IIPENOCTaBIEHHsS TOCYHAPCTBEHHBIX M MYHHUIMIIAIBHBIX YCIIyT», 3a
HCKJIIOYEHHUEM CIIy4yaeB, €CIIM HaHEeCEeHHWEe OTMETOK Ha TaKue JOKYMEHTHI JIH0O HX
U3bATUE SBISETCS HEOOXONUMBIM YCIOBHEM IIPEIOCTaBICHUS MYHHUIMIIAILHOM
YCIYTH, U HHBIX CIIy4aeB, yCTAHOBICHHBIX (elepaabHbIMU 3aKOHAMH.

2.9. HcyepnpiBaromuii nepedyeHb OCHOBAHHI /ISl 0TKa3a B pHeMe J0KYMEHTOB,
He00XO0AUMBIX 1JIl IPeAOCTABJAEHUS] MyHUIIHNIAJIbHOMN yCJIyru

2.9.1. OcHoBaHMAMHU AN OTKa3a B IpHEME JOKYMEHTOB, HEOOXOMUMEIX IS
[IPEeIOCTaBIEHUS MyHULIUTTAIGHON YCIIYTH, SBIISIOTCS:

1) npencraBieHue 3asBUTENIEM TOKYMEHTOB, 0)OPMIIEHHBIX HE B COOTBETCTBHHU
C YCTaHOBJIEHHBIM IOPSAKOM (HaJIMYUe UCTIPABICHUH, He MTO3BOJIAIONINX OTHO3HAYHO
HCTOJIKOBAaTh MX COZAEpPKaHHE, OTCYTCTBHE OOpaTHOro aapeca, OTCYTCTBHE ITOATIKCH,
nevaty (Ipy HATUYHH);

2) HecoOIIOAEHWE YCTAaHOBIICHHBIX YCJIOBHN MpHU3HAHUS IeHCTBUTEIBHOCTH
YCHJICHHOM KBalTH(UIIMPOBAHHOM JJIEKTPOHHOM TMOAMKUCH COMJIACHO ITyHKTY 9

15



IIpaBun WCIONBE30BaHKs YCHICHHOW KBATM(HLIHUPOBAHHOU 3JIEKTPOHHOM IIOIKCH
npd OOpallleHuM 3a IOJNyYEeHHEM TOCYNApCTBEHHBIX M MYyHHLHUNAIBHBIX YCIYT,
YTBEPXKICHHBIX IocTaHoBieHueM IlpaButensctBa Poccuiickoit ®@epepanuu ot 25
aprycra 2012 r. Ne 852 «O6 yrBepxaeHuu [IpaBumi HCIIONB30BaHUSA YCHIEHHOM
KBIA(QUIMPOBAaHHON 3IIEKTPOHHONM IOANMUCH IpH OOpalleHHH 3a IIOLyYeHHEM
rOCYIapCTBEHHBIX W MYHMIMIIAIBHEIX YCJIyT U O BHECEHUM u3MeHeHus B [IpaBumia
pa3paboTK¥ M YTBEP)KICHHS aJMHUHHCTPATHBHBIX PErNIAaMEHTOB IIPEIOCTaBIEHUSL
TOCYJapCTBEHHBIX YCIIyI», KOTOPOM IIOANUCAH 3JIEKTPOHHBIA MOKyMEHT (IaKeT
3JIEKTPOHHBIX IOKYMEHTOB);

3) oTCcyTcTBHE [JOKyMEHTa, YIOOCTOBEpSIONIEro IpaBa  (IIOJHOMOYMS)
IIPEICTaBUTEILA 3asBUTEIIS, B ClIydae [TOAAYX 3asIBJICHUS IIPEACTAaBUTENIEM 3asIBUTE]IA.

2.9.2. Orka3 B mnpueMe IOKyMEHTOB, HEOOXOIMMEIX IS IPeIOCTaBICHHUS
MYHUIUIIAIBHON YCIYyI'd, HE IpPEeNsSTCTBYeT IIOBTOPHOMY OOpaIleHHI0 3asBHTENT
[I0CJI€ YCTPaHEeHUs IIPUYUHEI, ITOCIYXKUBIIEH OCHOBaHHUEM JIJIsSI OTKa3a.

O mHamuyuyu OCHOBaHUA [UIg OTKa3za B IIpHeMe [OOKYMEHTOB 3asBHTENI
MHQOPMHPYET MyHHUIMIIANBHBIA CIyXal(uil YIIOJTHOMOYEHHOr0 OpraHa Ju0o
pa6oTHUK M®II, OTBETCTBEHHEBIA 3a IpHeM IOKyMEHTOB, OOBICHIET 3asBHTEIIO
COIEpP)KaHUE BBIABICHHBIX HEAOCTAaTKOB B IIPEICTaBICHHBIX MJOKYMEHTaX M
npenaraeT NpUHSITh MEPHI IO UX YCTPAHEHHUIO.

VBenomnenue o0 OTKaze B IIpHEeMe JOKYMEHTOB, HEOOXOMUMBIX IS
IIPEIOCTaBJICHUS  MYHULMIAIBPHOM  ycCiIyrd, IO TpeOOBaHHIO  3asBHUTEN
noxanuceiBaeTcs paborHukoM MOII, HOMKHOCTHBEIM JIMIIOM Y IIOJIHOMOYEHHOIO
opraHa ¥ BBIJAETCA 3JasBUTENIO C yKa3aHWEM IMPUYHMH OTKa3a He IO3HEee OIHOIO
pabouyero IHS co OHS OOpalleHus 3asBUTENA 3a IOMyYEeHHEM MYHHIIUIAIbLHOM
YCIIyTH.

OTtka3 B 1@pueMe JOKYMEHTOB, HEOOXOOMMEIX [UIS IIPEIOCTABIEHHSI
MYHHLUINIAIBHON YCIyTH, HE IpPEIsITCTBYeT ITOBTOPHOMY oOOpalieHuio 3asBUTEIS
II0CJIE YCTPAaHEHUs INPUYUHBI, IOCIY)XHBIIEH OCHOBaHHEM [JIi OTKa3a B IpHEME
JOKYMEHTOB.

2.10. McuyepnbiBaomuii nepeyeHb OCHOBAHH AJIsl IPHOCTAHOBJICHHS
IpeJoCTaBJIEHHs] MYHHIUNIAJIBLHON YCJYTH WIH 0TKAa3a B MPeA0CTABJIeHHH
MYHHIHOAJbHON yCIyTH.

2.10.1. OcHoBaHHSIMH [JIsi TPHOCTAHOBJIEHHSI NPEJOCTABJICHHS
MYHHUIHIAJbHOH YCJIyIH SBJISIOTCS ;

- OCIIapUBaHUeE 3asBUTEJIEM JOCTOBEPHOCTH BEJIMYMHBI PHIHOYHOW CTOMMOCTH
00beKTa OLIEHKHU, UCIIOIb3YEeMOU IS ONpeeeHUs IIeHbI BBIKYIIaeMOr0 HMYIIIECTBa.

[lepeuens OCHOBAHHUI JUIS IIPUOCTAHOBJICHUS MIPENOCTAaBIECHUS
MYHULIMIIAJIBHON YCIIYyTd, YCTaHOBJIeHHBIM mnyHKToM 2.10 Pernamenra, sBiseTcs
U CYEPIBIBAOIIIM.

PemeHnre 0 NPUOCTAaHOBIEHUM IIPENOCTABIEHUS MYHHUIMIAIBHOU YCIyTH
MOJMKCHIBAETCS YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JIUIIOM (paOOTHUKOM) U BBIIA€TCS
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(HampaBIIeTCA) 3asBUTENIO C yKa3aHUEM NPUYHH U CPOKa MPUOCTAHOBIEHUS B CPOK
He no3nHee 10 paGouux OHEH ¢ MOMEHTa IPUHSTHS PELIEHUS O NMPHOCTAHOBIIEHHH
IIpPeIOCTaBIEHUSI MyHULIUIIAIEHON YCITyTH.

2.10.2. OcHOBaHHUSIMH [JISl OTKa3a B NMPeAOCTABJEHUH MYHHIHIAJbLHOMH
YCJIyTd SIBJISIIOTCS:

1) 3asBIeHHE HE COOTBETCTBYET TpeOOBaHUSM IIyHKTa 2.6.6 HaCTOSIIEro
aIMUHHCTPATUBHOT'O PETIaMEHTa;

2) 3asBJI€HHE ITOJAaHO B MHOW YIIOJHOMOYEHHBIHN OpraH;

3) K 3asBJICHUIO HE IIPUIIOKEHBI JOKYMEHTHI, IPEIOCTaBIISIEMbIE B COOTBETCTBUU
C IIYHKTOM 2.6.2-2.6.3 HacTOAILIEr0 aAMUHUCTPATUBHOTO PETTIAMEHTA;

4) 3asBUTENb HE COOTBETCTBYET TpPeOOBAHUSM, YCTAaHOBJIEHHBIM CTaTheil 4
®enepanpHoro 3akoHa N 209-@3, crateeii 3 @enepanpHoro 3akoHa N 159-03;

5) oTuyXXJieHHe apeHAyeMOro UMyIeCTBa, YKa3aHHOI'O B 3asBJICHHUH, B IIOPSIKE
peaH3alyy IperuMyIIIeCTBEHHOIO IpaBa Ha IIpUoOpeTeHre apeHyeMOro UMyIIecTBa
HE JIOIIyCKaeTcs B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM N 159-03 mnu npyrumu
(benepalbHBIMU 3aKOHAMH.

2.10.3 VYcmyru, sBiSiom@ecs HEOOXONMMBIMH M O0S3aTeNbHBIMH TS
MIPEeIOCTaBIECHUS MyHULIUIIAIIBHON YCIIyTH, OTCYTCTBYIOT.

2.11. Ilopsinok, pa3Mep U OCHOBAHHS B3HMAHHS IOCyJapCTBEHHOM
NOLIJIHHBI HJIM HHOM IUIaThl, B3UMaeMOii 32 mpeaocTaBJIeHHe MYHHIHNIAJIbHOMI
yCJIYyIH

2.11.1. OcHoBaHU# IS B3UMaHHS HOIUIMHBI WJIM WHOW IUIATHI, B3UMAEMOM 3a
IpeIoCTaBIeHUEe MyHUIIMIIAIBHON YCIyTd, HE IIPEyCMOTPEHO.

[penocTaBiieHre MyHUIUITAIEHON YCIyTH OCYIIECTBIIAETCS OECIIaTHO.

CootBercTByIolasi HH(GOpMamus pa3MelleHa Ha O(QUIMAJbHOM CalTe
AnvurucTpanuu, EIITY u PITTY. ‘

2.12. MakcuMaJIbHBIH CPOK 0KHAAHHUS B OYepeaH NPH nojgaye 3asgBJICHHSA O
npexocTaBjIeHHH MyYHHIMNAJAbLHOH yCIYyrH, yCJIyIH, IPEA0CTaB/IsAeMOi
opraHu3anuei, y4acTByIollel B IpeJ0CTaBJIeHHH MYHHIHIIAJIbLHOM YCIYIH, H
NpH NOJy4YeHHHU pe3yJbTaTa NPeJOoCTaBJIeHHs TAKHX yCJayr

MakcuMaabHBI CpPOK OXHAAHWS B OYepenyd IpU I0Jaye 3asBICHHUSI O
IpEeIOCTaBICHUH MyHHUIUITAIBHOMN yCIIyTy He MIPEBbIIIaeT 15 MUHYT.

MakcuManbHBI CpPOK OXHAAHWS B O4Yepedd IpU IIOIYy4YEHHUH pe3yibTara
IPEIOCTABIICHUS MyHUIUIIAIPHON YCIyTH HE NPEBBIIAET 15 MUHYT.

2.13. Cpok H nopsiJoOK perucTpanuy 3asiBJeHHsl 3asIBHTEJIS O
npeJoCTaBJI€HHH MYHHIIUNIAJIBHON YCJIYTH H YCJIYTH, IPeJ0CTaB/IsAeMOM
opraHu3anueii, yuyacTByIouel B NpeAocTaBJIeHHH MyHHIHIIAJbHOMR YCIyIH, B
TOM 4YHCJIe B 3J1eKTPOHHOH (popme

2.13.1. Cpok peructpau¥d IHCBMEHHOIO 3asBJIEHHUS 3asdBUTENI O
IpEIOCTABIEHUH MyHULIUIAIBHOM yCIyTd He JOJDKEH MPEBIaTh 1 JHA.
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Cpox perucTpauuu 3asBI€HHsS 3asBUTENSI B O3JIEKTPOHHOHM ¢GopMe o
IIPEIOCTaBICHUN MYyHHULIUIIAIIBHON YCIYTH He JOJDKEeH IPEeBBIAaTh 1 THS.

2.13.2. Perucrpanus 3asBJIE€HUS O NIPEOCTaBICHUH MyHULUIIAIBHON YCIyIH,
IOCTYNHBILIErO B MUCBMEHHOU (hopMe Ha JTUYHOM IIpHEME 3asiBUTEII MM II0 IIOUTE,
OCYIIECTBIIIETCS B J€HD €r0 IIOCTYIUICHHS B YIIOJTHOMOYEHHBIN OpraH.

IIpy nocTyniueHUy B yIOJIHOMOYEHHBIM OpraH 3asiBI€HUS O NMPEHOCTaBICHUN
MYHULUIIATEHON YCIyIW B IHCHMEHHOH (GopMe B HepabGoumii WM IIpa3AHMYHEIL
JI€Hb, PpEruCTpalys 3asBICHHUS OCYIIECTBISIETCS B IEPBBIM pabouyuii IeHb,
CIeqyIoLui 3a HepaOouuM WU NPa3JHUYHEIM THEM.

2.14. TpeGoBaHus K NOMeLIEHUSIM, B KOTOPOM IPeI0CTABJIsAETCS
MYHHIMIIAJbHASA YCJIYra, K 3aJ1y 0KUJaHUS, MeCTaM JJIsl 3al0JTHEeHHsI
3asiBJICHHS O NPEeJOCTABJIEHHH MYHHIUNIAJBbHOHN yCaIyru, HHGpoOpMalHOHHBIM
cTeHaaM ¢ 00pa3uaMH HX 3aM0JTHEHHs U NepevYHeM J0KYMEHTOB, He00X0AUMBIX
AJIs1 IPeAOCTABJICHHSI MyYHHLIMIIAJBHOH yC/IyIrd, pa3MelieHHIo U o¢opMiIeHH IO
BHU3yaJIbHOH, TEKCTOBOH U MyJ/JIbTHUMeIHUHHONH HH(OPMAIHH O OPSAKe
NpeJoCTaB/IeHHS] TAKOH YCJIYyTd, B TOM 4HcJe K 00ecne4YeHHI0 JOCTYNMHOCTH JJIst
HHBAJIHI0B YKA3aHHBIX 00beKTOB B COOTBETCTBUH € 3aKOHOAATEJIbCTBOM
Poccuiickoit @eaepanyu 0 cCOHATbHON 3al[UTe HHBAJIHUIOB.

TpeGoBanuss K MOMEIIEHUSM, B KOTOPOM IIPEIOCTABISETCS MYHHIHMIAIbHAS
yciyra:

1) 31aHMs, B KOTOPOM DPAaCIOJIOKEHEl [TOMELIEHHUS, HAXOAIATCS B IMEIIEXOIHOM
JOCTYITHOCTH OT OCTaHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTa;

2) mpueM 3asBUTENEH OCYIIECTBISETCS B CIELUATBHO BBIACICHHBIX IS OTUX
1esel moMemeHusx (IPUCyTCTBEHHBIX MECTax);

3) npucyTCTBEHHBIE MECTa BKJIIOYAIOT MECTa IJIS OXXKUIaHHA, HHOOPMUPOBAHHUS
U TIprieMa 3asiBUTEJNeH;

4) B NPUCYTCTBEHHBIX MeCTaxX pa3MeILAIOTCs CTeHABl C HHbOpMauued s
3asiBUTEJIEH,

5) ITOMEILCHUS COOTBETCTBYIOT roCyJapCTBEHHBIM CaHUTApPHO-
SIUAEMHOJIOTHYECKUM TPeOOBaHUSIM;

6) LEHTpaJbHBIA BXOA B 3JaHUsS O00OpPYIOBaH BBIBECKOM, COAEpIKaIIeH
HHGOPMALNIO O HAUMEHOBAaHUY U MECTOHAXO0XICHHY;

7) TOMeIIeHus MOKHBI OBITh O00OpYIOBaHBI HOCUTEIAMH HHGOpPMAIUH,
HEOOXONUMBIMU [iJIsi oOecrieueHuss OecCHpensiTCTBEHHOIO JOCTyNa HHBAJIHUIOB K
MOJIy4YEeHUIO  MYHULMNAIBHOM  yCIyrH, C  Y4Ye€TOM  OIpaHWYEeHHN  HX
KHU3HEESITEILHOCTH,

8) momeleHus TODKHBI UMETh OeCTIpensTCTBEeHHBIA NOCTYI AJi UHBAJIUIIOB, B
TOM YHCJIE BO3MOXXHOCTh OECHpPEIsITCTBEHHOIO BXOAa B IIOMEIIEHHE M BBIXOAA U3
HEro, a TaKXXe BO3MOXXHOCTb CaMOCTOSITEJIBHOIO MEPEABUKEHUS II0 TEPPUTOPHU
MOMEIIEHHUS B IEJSAX JOCTyNa K MECTY IIPEOCTABICHUS MyHULIUTIIAJIbHON YCIIyTH;

9) nomemeHusT NOJDKHBI OBITH 0O0OpYIOBaHO OeCIUIaTHBIM TyaleToM Il
ITOCETUTENEH, B TOM YHCIIe TyaJeToOM, IIpeJHA3HAYeHHBIM JJIs1 HHBAJIUIOB.
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TpebGoBanus kK MecTaM AJIsl OKUIAHUS U TIPHEMa 3asBUTENICH.

Mecta oxumaHust HaXOAATCSA B XOJUIE, COOTBETCTBYIOT KOM(OPTHEIM yCIOBHAM
JULS 3asIBUTEJIEN U ONITUMAIBHBIM YCIOBHSIM PabOThI CIIEIHATHCTOB.

Mecra oxunanus B ogepeu 000pyIOBaHbI CTYIBIMH M CKaMbsIMH. KomuuecTBo
MECT OXXHIaHHUs ONPENENIeTCs UCXOI U3 (PaKTUIEeCKOM Harpy3Ku M BO3MOXKHOCTEH
JJIsL MX pa3MEIIEeHUs B 3[aHMM, HO HE MOXXET COCTaBIISITH MEHEee YEeThIpeX MECT Ha
KaXXJ0€ TOJDKHOCTHOE JIUIO, BeLyllee IIPHeM JOKYMEHTOB.

Mecta 1 odopmiieHHMs HOKYMEHTOB OOOPYAYIOTCS CTYNBSAMHM, CTOJAMH,
obecneunBaroTcsa 00pa3laMH 3allOJIHEHWS [JOKyMEHTOB, OJaHKaMH 3asBIICHUI,
py4koi u 6ymaroii.

ITpuem 3asBuTened mpoxomut B nomemenuu Otnena. KaGuuer oGopymosan
BBIBECKaMH C yKa3aHHeM:

- HOMepa KabuHeTa, :

- (aMuIuy, UMEeHH, OTYEeCTBA M JOJDKHOCTH CIIEIMANINCTA, ocymeCTBmomero
npueM;

- BpEMEHHU IIpHremMa, lepephIBa.

Pabouee MecTo cnemuanucra oOOPYHOBaHO IEPCOHAIBHBIM KOMIIBIOTEPOM C
BO3MOXXHOCTBIO JIOCTyIIa K HEOOXOIUMBIM HH()OPMALHMOHHEIM 0a3aM [JaHHEIX,
IIeYaTaIOIIUM U CKaHUPYIOLIUM YCTPOHCTBOM, TeIe(QOHHOMN CBA3LIO.

Mecra mius npuema 3asBUTeNed OOOPYHOBaHBI CTYJIBSIMH M CTOJNAMH UL
BO3MOXKHOCTH 0(OpMIIEHUS JOKYMEHTOB.

B nemax obecrnedeHns KOHOUACHIWANIBHOCTH CBEIEHHH OIHOBPEMEHHOE
KOHCYJIBTUPOBaHHUE U (WIIK) IPHEM BYX U OoJiee MIOCETUTENEH OMHUM CIIELUAINCTOM
HE JIOIyCKaeTcs.

IIpomO/DKMTENBHOCTE @pUEMa Yy [OOJDKHOCTHOTO JIMIA IIpH IOJavYe u
PacCMOTPEHHUH JOKYMEHTOB He TOJKHA MPEBHIATh 15 MUHYT.

BusyanbHas, TeKcTOBas, MyJIbTUMeIuiiHas HHGOPMAaIMsi O  IOPSIKE
IPENOCTABIEHUs] MYHHIUIAIBHOM YCIYrH pasMelraercss Ha HHG)OPMAIHOHHOM
creHze (ycTaHaBIHMBaeTCs B yHOOHOM JUis IpakaaH MecCTe), a Takxke Ha ExuHoM
nopraje u (1in) Ha PeruonansHOM nopraiie, a Takke Ha OQHUIMAIBEHOM CaiTe.

OdopmneHne BHU3yalbHOH, TEKCTOBOH, MyJbTHMEOUHAHOW HMH(GOPMALUK O
IOPSAAKE IIPENOCTABICHUS MYHHUIUIIAIBHON YCIYTH JOJDKHO COOTBETCTBOBATH
ONTHMAJIGHOMY 3pUTEIBHOMY H CIIyXOBOMY BOCIPHUSTHIO 3TOH HHA)OPMAIIUH.

TpeboBanus Kk MOMEIEHUSIM, B KOTOPHIX MPEIOCTABIAETCS MYHHIUIAILHAS
yCIIyra, B 4aCTH O00eCIeueH sl JOCTYITHOCTH /IS HHBAIUIOB:

- BO3MOXXHOCTH G€CIIPENATCTBEHHOrO BXOJIa B 37aHHe H BEIXOAA U3 Hero,

- BO3MOXXHOCTE CaMOCTOSITEJIFHOTIO NIEPEABIDKEHUS 10 3aHUIO B LIENIX JOCTYIIA
K MECTY IIPEIOCTaBJICHUS] MyHHUIIUIIAIBHOHN YCIyTH;

- CONpPOBOXACHHE HHBAIUAOB, HMEIONIMX CTOHKHE HapylleHus GYHKIMNA
3peHus, M O0OecIeueHHe CaMOCTOSTENBHOIO HX IEPEABIDKEHHS B ITOMEIIEHHH
Ortnena;

- COIEHCTBHE WHBAIMIYy IIpH BXOJe B 3JaHHE M BBIXOJE K3 HErO,
HH(OPMHPOBaHNE HHBAIH/IA O JOCTYIIHBIX MapIIPyTax OOIIECTBEHHOIO TPAHCIIOPTA,;

- HajJuIeXxalllee pasMelleHue o0OpyIoBaHUS U HOcUTelned HH(popMaluy,
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HEOOXOAMMBIX nJsi ofecredeHuss OeCHpensTCTBEHHOTO JOCTyNa WHBAIHAOB K
00BEKTaM U yCIIyraM, C y4eTOM OTpaHUYCHUN UX )XKU3HEAeSTeIbHOCTH,

- ofecmeueHue JOIycKka B IIOMEIIEHUs COOaKU-TIPOBOJHUKA TIPH HAJIHIHU
IOOKYMEHTA, IIOATBEPIKAAIOIIEro ee CrelualbHoe 00ydeHne, BBIJaHHOTO II0 ¢opMe U
B TOpsiIKE, KOTOphle yTBepKAeHb! IIprkazoM MuHucTepcTBa TpyAa U COLUAIBHOM
3amuThl Poccuiickoit @enepamnuu ot 22 urons 2015 roga Ne386m;

- nyOnupoBaHHE HEOOXOAMMOHN IUIsi WHBAIMIOB 3BYKOBOM M 3pUTENBHOHN
WH)OpMAILlMK, a TaKKe HaIImiced, 3HAKOB M HHOM TEKCTOBOM M TIpadudecKoit
rHQOPMAIMM 3HAKaMH, BHIIONHEHHBIME pelbedHO-ToueuHbM mpudToM Bpaiins,
IOITyCK CYypAOIIepeBOIINKA U TU(IIOCYpAOIEPEBONUHKA;

- OKa3aHHe CIeNHATUCTaMH WHONH HEOOXOAMMOM HWHBaJWAaM IIOMOIIY B
IPEOIOIEHNH OapbepoB, MeEIIAIONIUX IOMYYEHUI0 MMM MYHHIUNAJIBHOM YyCIyIrH
HapaBHE C IPYTUMH JIULIAMH.

B ciyyasx, eciM CyLIeCTBYIOIIHMEe OOBEKTHl COLUAIBbHOM HHGPacTpyKTypEI
HEBO3MOXXHO ITOJIHOCTBIO IIPUCIOCOOMTH C Yy4eTOM IOTpeOHOCTEHl HHBAJIUMIOB,
COOCTBEHHHMKH 3THX OOBEKTOB 10 MX PEKOHCTPYKIMM MJIM KaIllUTaJbHOI'O PEMOHTA
JOJDKHBI IPHHHMATh COTJIACOBaHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEIUHEHHUH
MHBAJIMIOB, OCYIIECTBIMIONINX CBOIO JESITENBHOCTh HAa TEPPUTOPUU BopHCOBCKOro
paiioHa, Mepbl Ui oOecHeueHMs JOCTylla HHBAIHMIOB K MECTY IIPEIOCTaBICHUS
ycIyru 1ubo, KOTja 3TO BO3MOXHO, OOECIeYHTh IPefOCTaBICHHE HEOOXOMUMBIX
YCIIYT [0 MECTY JKUTENbCTBA WHBAINA WU B JUCTAHLIHOHHOM PEXHME.

Ha Bcex mapkoBKax OOINEro IOJB30BaHUS, B TOM YHCIE OKOJIO OOBEKTOB
COIIMATBLHOM, MHDKEHEPHOM ¥  TPaHCHOPTHOW  HUHGPACTPYKTyp  (KHIBIX,
OOIIECTBEHHBIX U MPOW3BOJCTBEHHBIX 3[aHUMN, CTPOCHUM U COOPYXXEHMM, BKIIIOYAsS
Te, B KOTOPBIX pACIOJOXEHb  (U3KYJIbTYpHO-CIIOPTUBHBIE  OpPTaHH3aIHH,
OpraHu3alliy KyJbTypbl M IpyTue OpraHW3alUH), MECT OTHBIXa, BBHIIEIAECTCS HE
MmeHee 10 pOLEHTOB MeCT (HO He MeHee OIHOTO MecTa) Ul OeCIIaTHOM IapKOBKH
TPaHCIIOPTHBIX CPEACTB, ynpabiseMblx MHBanuaamu I, II rpymnm, ¥ TpaHCIIOPTHBIX
CPENCTB, IIEPEBO3AIINX TaKUX MHBAIUAOB U (WIH) AeTel-uHBaIK0B. Ha rpaxian u3
yycna MHBaIUAOB III Ipymmel pacmpoCTpaHSIOTCS HOpMBI 4YacTH 9 crateu 15
®enepanpHOro 3akoHa oT 24 HosOps 1995 r. Ne 181-@3 «O commanbHON 3aIuTe
uHBAINIOB B Poccuiickoii @enepanuny B mopsake, onpenensemoM [IpasurenscToM
Poccuiickoii ®enmeparmu. Ha yka3aHHBIX TPaHCHOPTHBIX CPEICTBAaX JOIKEH OBITH
YCTAaHOBJIEH OIIO3HABaTeNbHBIM 3Hak «MHBamum»y u uHbOpMammsa 00 JSTUX
TPAaHCIIOPTHBIX CpEeICTBax JOJDKHA OBITh BHeceHa B (elepalbHbIl  peectp
MHBAIMIOB. MecTa Ui MMapKOBKH, YKa3aHHBIE B HAcTOsIIeM ab3ale, He NOJDKHBI
3aHUMaTh WMHBIE  TPAHCIOPTHBIE CpENCTBAa, 3a  HMCKIIOYEHHEM  CiIyYaes,
IIPeIyCMOTPEHHBIX IIPaBUJIaMH JOPOXKHOI'O JIBHIKEHH.

2.15. IToka3aTeJ M JOCTYIHOCTH U Ka4eCTBA MyYHHIMIIAJAbHOH yCJIyrH
[TokazaTenu JOCTYIIHOCTH U Ka4eCTBa:
- COOIIOZEHNE CPOKOB IPENOCTABICHUS MYHHULUIIAIBPHON yCIYI'M M YCJIOBHM
OXUJAHUS [IPUEMA,;
- OTCYTCTBHE HApPYIICHUS CPOKOB IPEJOCTABIECHH) MyHUIMIIAIBHOM YCITyTH;
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- TOCTYIHOCTH 110 BPEMEHU U MECTY IpHeMa 3asBUTEIIEH;

- IpPeAOCTaBICHHEe MYHHULMIIAILHONW YCIYTH B COOTBETCTBHHM C BapHaHTOM
IIPEJOCTaBIEHUS MyHULIUIIAIEHON YCITyTH;

- BO3MOXXHOCTb YCTaHOBJIEHHUS II€PCOHAIBHON OTBETCTBEHHOCTH HOKHOCTHBIX
NI 33 coOMoeHue TpeGoBaHMM AJMMHECTPATHBHOTO DErIAMEHTA IO KaXIOMY
NEHCTBUIO WM  aIMUHHCTPAaTMBHOM  Ipolleype IpH  IPeNoCTaBICHHU
MYHULHANAJIBHON YCIIYTH;

- pecypcHoe obecriedeHre AIMUHUCTPATHBHOTO PETIaAMEHTA;

- YAOBIETBOPEHHOCTD IIOJIYy4YEHHBIM Pe3yIbTaTOM; ;

- COKpallleHHE KOJIMYECTBA B3aWMOJEHCTBUN 3asSBHTENS C JOJDKHOCTHBIMU
TULAMH [0 IBYX pa3: Mpu oOpalleHyH 3a IPEAOCTaBICHHEM MYyHHIUNAIBHON yCIyTH
H [IPY IIOJIyYEHUH PE3YIIbTaTa MyHULIUIIAIEHON YCIIyTH;

- JIOCTYIIHOCTH OJJIEKTPOHHBIX (OPM TOKYMEHTOB, HEOOXOHUMBIX IUIS
IIPEIOCTaBJIEHUS MyHULIUIIAIGHON YCIIyTH;

- BO3MOJXXHOCTE HalpaBlI€HHE NOKYMEHTOB B AIMHUHUCTPALMIO B 3JIEKTPOHHOM
popme ¢ ucnionszoBanueM EIMTY u PITTY;

- ymobcTBO HMHQOPMHUPOBAHHS 3asBUTENS O XOHE IPEINOCTABICHHS
MyHHMLUOAIBHOW YCIYI'H, a TakXe pe3ylbTaTa NpPEIOCTABICHUS MYHHUIIUIIAILHOM
YCIYTH, B TOM YHCJI€ C UCIOIb30BAHUEM HHPOPMALMOHHO-TEIEKOMMYHHKAIIMOHHEIX
TEXHOJIOTHH;

- IPEeIOCTaBJIEHHE MyHUIIUIIAIILHON yciayry dyepe3 M®LI, B ToM YHCIIe B IIOJIHOM
00BeMe U 10 3KCTEPPUTOPHATEHOMY MIPHHIIHILY;

- oOpaiuenue 3asButens B moboit M®I] o ux BbIGOpY B Ipeenax TepPUTOPUH
benroponckoil o0macTé HE3aBHCHMO OT HX MeECTa JKUTEILCTBA MM MeCTa
peOBIBaHMS (mms dusnyeckux JINIL, BKJTIOYast VHIVBHUIYaJIbHBIX
OpeanpuHAMaTened) aubo MecTa HaXOXIOCHUS (M1 IOPUAWYECKHX JIMI[) B
COOTBETCTBUM C JEHCTBHEM OKCTEPPUTOPHUAIBHOIO MpHHLMMA. IIpemocraBieHue
MyHHLUOAIBHOW ycauyrd B MOL[ 1o 3KCTEeppUTOPHATBHOMY — IIPUHIIMITY
OCYIIECTBIIIETCSI HA OCHOBAaHHMM COIVIALICHWS O B3aUMOJCHCTBHH, 3aKIIOYECHHOI'O
MOI] ¢ AnMuHUCTpaIuen.

2.16. Uuble TpeGOBaHHUs, B TOM YHC/I€ YYUTHIBAKOIIHE 0COOEHHOCTH
NpeIoCTAB/JIEHUs] MYHHIHIIAJIbHOH yCJIYIrd B MHOroyHKIIMOHAJILHBIX HEHTPAX,
0COOEHHOCTH NpeJ0oCTaABIeHUS] MYHHIUNIAJIbHOM YCJIYTH 110
3KCTEPPHUTOPHAJLHOMY NPHHIHUNY U 0COOEHHOCTH NMPENOCTABJICHHS

MYHHIHNAJIbHOH YCJIYIH B 3JIEKTPOHHO# hopme :

2.16.1. Ilpy mnpemocTaBlIe€HUM MYHHUIMIAIBHOM YCIYTH YCIyT, KOTOpBIE
SBJIAIOTCS. ~ HEOOXOOMMBIMH M 00s3aTeNbHBIMH  JUIS  IIPENOCTABIECHHUSI
MYHUIUNAIBHON YCIyTH, HE UMEETCH.

2.16.2. Ilnara 3a mpenocTaBiIeHUE YCIyT, KOTOPBIE SBJISIOTCS HEOOXOIMMEBIMH
U 00s3aTeNbHBIMHU JUISl NIPEOCTABIEHUS MYHHUIUIIAILHOW YCIYTH, He B3MMAeTCs
BBUJYy UX OTCYTCTBUSI. .

2.16.3. MOILl mnpu ofpameHud 3asBUTENS 3a IIPEIOCTaBICHHEM
MYHHIUIIAIBHOMN YCIYTH OCYILLIECTBISIOT:
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- (GopMHpOBaHUe 3NEKTPOHHBEIX TOKYMEHTOB U (WJIH) 3JEKTPOHHEIX 0Gpa3’oB
3as4BJICHUS, NOKYMEHTOB, IPHHSATHEIX OT 3asBHUTENS, KOMHM NOKYMEHTOB JIHYHOTO
XpaHEHHUs, NPHHATBIX OT 3asBUTENs, OOecIeYrBas WX 3aBEepEeHHE 3NEKTPOHHOM
HIOATHCEHIO B yCTAHOBIIEHHOM ITOPSIZIKE;

- HallpaBJIeHHUE C UCIIOJIb30BaHUEM MH(DOPMAIIMOHHO TeJIEKOMMYHMKAIMOHHBIX
TEXHOJIOTHH 3JIeKTPOHHBIX JOKyMEHTOB M (MJIM) 3JIEKTPOHHEIX 06pa3oB JOKYMEHTOB,
3aBCPEHHBIX YIIOJTHOMOYEHHBIM JOJDKHOCTHEIM JiioM M®II, B YonHOMOYeHHBIH
opraH.

3agBuUTENAM OOECIeUHBACTCS BO3MOXKHOCTH IIPEJCTABICHUS 3asBICHHUS U
IpuaraéMblx JOKyMEHTOB B (OpMe 3IEKTPOHHBIX JOKYMEHTOB IIOCPEICTBOM
Enwnoro moprana uinu PerronansHoro mopraia.

B oToM cily4ae 3agBHTEN MM €TO IIpe/CTABUTENb aBTOpU3yeTcs Ha EauHOM
noprane WiIX PernoHaibHOM moOpTale MOCPEACTBOM IOATBEPXKIECHHOM yJeTHOH
3anucy B EnuHoi cucrteme unentudukanuy u ayreHtuukanun — nainee (ECHA),
3aOJIHACT  3asdBICHHE O MPENOCTaBICHMH  MYHHIWNAIBHOM  yCIYyIH ¢
HCITOJIb30BaHUEM MHTEPAKTHUBHOM (DOPMEI B SJIEKTPOHHOM BHIE.

3alONHEHHOEe 3ajBIEHHE O MpPEeJOCTABIEHAM MYHULMNATBHOR YCIyTH
OTIPABIIACTCS 3asBUTENIEM BMECTE C IPUKPEIIEHHBIMHU SJIEKTPOHHBIMH 00pa3aMu
JOKYMEHTOB, HEOOXOMMMBIMM I NPEOCTABICHUS MYyHHLMIIAIBHOM YCIyrH, B
amMHUHHCTpanuio bopucosckoro paiiona. Ilpu aBropusanuu B ECUA 3asBieHue o
MPENOCTABICHAY MYyHHIUIIAIBHOM YCIyrd CYMTAETCS IIOANMCAHHBIM IPOCTON
ONICKTPOHHOW IIOANKCBIO 3asBUTENS, IPEICTABUTENS, YIIOJIHOMOYEHHOTO Ha
NIOJIMICaHUE 3asBJICHHUS.

Pesynprarel NpenoCTaBieHNs MyHHIMIAIGHON YCIyTH, yKa3aHHBIE B ITyHKTeE

2.3 Hacrosmero AIMMHHCTPaTHBHOIO perfiaMeHTa, HAIpPaBIIIOTCS 3asBUTEIIIO,
NPE/ICTaBUTEIII0 B JIMYHBIA KaOuHeT Ha EMHBIN min PervioHanbHBINA MOpTaN, B
bopme 3JIEKTPOHHOTO IOKyMEeHTa, IOANKMCAHHOIO ° YCHJICHHOM
KBaJIM(QULIUPOBAHHON 3JIEKTPOHHOM IOAMKCHIO YIOJHOMOYEHHOTO JODKHOCTHOTO
L@ YTIOJIHOMOYEHHOTIO OpraHa B Cllydae HaIlpaBIIEHHS 3asBIICHHS IOCPEICTBOM
Envnoro unu PernonansHoro noprana.

B cimyyae HampaBneHus 3asBieHHs IIOCPEACTBOM EauHOro wim
PernoHambsHOro mnoprana pe3ynbTaT MPENOCTABICHUS MYHULMIAIBHONW YCIyTH
TaKkKe MOXXET OBITH BBIAH 3asBHTENIO0 HAa OyMakHOM Hocurteile B Otiene B
IOpsAAKe, NPEeTyCMOTPEHHOM IIyHKTOM 2.3 HACTOSINEro AJAMHHHCTPATHBHOIO
perjiiaMeHra.

2.16.4. DneKTpOHHEIE JOKYMEHTHI IPECTABIISIOTCS B CIEAYIOIIUX (hopMaTax:

a) xml - 11 popMaNU30BaHHEIX JOKYMEHTOB;

6) doc, docx, odt - I NOKYMEHTOB C TEKCTOBEIM COJEP)KAaHHEM, HE
BKJIFOYAIOLIUM (HOPMYIIBI (32 HCKIIOYEHHEM HOKYMEHTOB, YKa3aHHBIX B HOZIYHKTE
«B» HACTOSAIIETO IIyHKTA);

B) Xls, xIsx, ods - IS TOKYMEHTOB, COMEPIKAIIUX PACUETHI;

r) pdf, jpg, jpeg - i JOKYMEHTOB C TEKCTOBEIM COJEPKAHHEM, B TOM YHCIIE
BKJIFOYAIOIIMX (QOPMyJIBl U (WIH) rpadudeckre M300paxkeHHs (32 HCKIIOUYCHHEM
JOKYMEHTOB, YKa3aHHBIX B IIOAIyHKTE «B)» HACTOSIIErO IIYHKTAa), a4 TaKXke
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IOKYMEHTOB C IpaUYeCKUM COAEPKAHUEM.

Homyckaercss  GopmupoBaHHE ~ 3NEKTPOHHOIO  [OKYMEHTa  IIyTeM
CKaHMPOBAHHUS HETIOCPEICTBEHHO C OpUrMHala JOKyMeHTa (HCIIOIb30BaHUE KOIIHit
He JIONYCKAaeTCsl), KOTOPOE OCYIIECTBISAETCS C COXPAaHEHHEM OpHEHTAI[UH
OpurvHanga JOKyMeHTa B paspemenur 300-500 dpi (macmra6 1:1) ¢
HCIIOJIb30BaHUEM CIIEIYIOIINX PEKUMOB:

- «4epHO-Oenblil»  (IPH  OTCYTCTBHM B JOKYMEHTE  IpadHMuecKux
1300pa)KeHUH U(UIH) LIBETHOTO TEKCTA);

- OTT€HKH ceporo» (Upd HalMdud B JOKyMeHTe TIpadHUecKHx
M300paXKeHuH, OTIMYHBIX OT IIBETHOT'O IPadiIeCcKOro n306paeHns);

- OBETHOW» WM «pPEXHM IIONHOH IBeTomepenaum» (IpH HAIHMYUH B
JOKYMEHTE [IBETHBIX IpadMIecKuX H300paXkeHuit THGO [BETHOIO TEKCTA);

- COXpaHCHHEM BCE€X AYTEHTHYHBIX IPU3HAKOB IIOIMHHOCTH, 4 MMEHHO:
rpapu9ecKoi IMONUCH JIHIa, IEYaTH, yrIOBOro IITaMIIa OJIaHKa,

- KONUYECTBO (aiIoB MOKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB,
Ka)XXIBIA U3 KOTOPBIX CONEPXKHUT TEKCTOBYIO U (WIH) rpad4ecKyro HH(GOPMALIHIO.

ONEKTPOHHBIE TOKYMEHTHI JOJDKHEI 00€CIIeYuBAaTh:

- BO3MOXXHOCTh HIEHTU(DUIMPOBATh MOKYMEHT M KOJIHYECTBO JIUCTOB B
JOKYMEHTE;

-1 TOKYMEHTOB, COJEPXKAIlUX CTPYKTYPHUPOBAaHHBEIE II0 YacTsAM, IJIaBaM,
pasmenam (monpasienam) NaHHBIE M 3aKIafKy, OOECIEYHBAIOIME MEPEXONBI II0
OTJIABJICHHUIO U (MJIM)K COAEPIKAIIUMCS B TEKCTE PUCYHKaMU TabnuIaM.

JIOKyMeHTHI, IouIexKallue MpeAcTaBieHnio B GopmaTax xls, xIsx mwmm ods,

(GOpMHpYIOTCS B BUIE OTACILHOIO 3JIEKTPOHHOIO JOKYMEHTA.

2.16.5. Ilepeuenr MHGOPMAIMOHHBIX CHCTEM, HCHONB3YEeMBIX IS
IIPeIOCTaBIEHUs Y CIIyTH:

- uUHTepHEeT - cepBUC «TexHoKan — «MyHULUIAIUTET», UCIONB3YETCA I
B3aUMOJCUCTBHsL C cepBucamu DenepanbHoil  cioyx0o0if  rocymapcTBEHHOMN
perucTpanyu, KagacTpa u Kaprorpadum;

- uHTepHeT- cepBHC «Re:Docy, wucmonesyeTcs s B3aMMOAEUCTBUS C
cepBucamu DenepansHON CiyxkO0H rocynapcTBEHHON perucTpanyu, KagacTpa H
KapTorpaduu;

- “HQOPMAIMOHHAs CHCTEMa aBTOMATH3UPOBaHHOM 06paboTKY 3asBlIeHUiT Ha

IpefoCTaBIeHUe yCIyrH B ayeKTpoHHOM Buze cpeactBamu OI'IC EI'PH (manee —
MC IITIO3 EI'PH) — ipu HEOOXOAMMOCTH.

3. CocraB, N0OC/1€0BATEILHOCTD H CPOKH BbINOJHEHHS
aAMHHHCTPAaTHBHBIX NpoUeAyP, TPeGOBAHHUS K NOPSAKY HX
BBINIOJTHEHHS], B TOM YHCJ/I€ 0COOEHHOCTH BBINOJHEHHS aIMHHHCTPATHBHBIX
npoueayp B 3J1eKTPOHHOH (hopMe, a TaKKe
0CO0EHHOCTH BBINOJIHEHHS] IMHHHCTPATHBHLIX NPOLEAYP
B MHOIO()YHKIHOHAJIbHBIX IIEHTPax
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3.1. IlepevyeHr BApHAHTOB NPEJOCTABICHHS] MyHHIHNAJILHOM YCIYTH

Ilpp mpenocTaBlieHMW MyHMIMNATbHON YCIYTHM BO3MOXHEI — CJIELYIOIIHE
BapUaHTHL:

3.1.1. IlpenocTaBneHne MyHHIUIATBHON yeiayru B OTene.

3.1.2. IlpenocTaBieHrne MyHULIUIATBHOM ycayru B ML,

3.1.3. IlpenocTaBnenre MyHHUIUIIANBHOM YCIYTH B SJIEKTPOHHOM BHIIE.

3.1.4. HcmpapieHue [IOIMYyIIEHHBIX ONEYATOK W OMIMOOK B BBIJAHHBIX B
pe3ynpTaTe IPEeNOCTaBICHMsS MYHHILUIANBHONH YCIyI'H HOKYMEHTaX M CO3JaHHBIX
PEECTPOBBIX 3aIUCIX.

3.2. AiMUHHCTPaTHBHAsA Npoleaypa NpoGHIHPOBAHMS 3asBHTENs
3.2.1. Ilpu mpenoCTaBIeHHH MYHHIMIAILHON YCIYTH OTAENBHEIE KaTerOPHH
3agBUTENIEH,  OOBEOUHEHHBIX  OOMIMMH  NPU3HAKaMH, HE  BbIIEJSIOTCA.
[IpenocTaBenne MyHMIMIATBHOM YCIYTH Ul BCEX 3asBHUTENEH OCYIIECTBISETCS B
o011eM mopsiake.

3.3. OnucaHue BADHAHTOB NPEJOCTABJICHUS] MyHHIUNAJILHOMN yCIyrH.

3.3.1. IlpenocraBieHne MyHHIUNAABHOM yeayru B OTaede.
3.3.1.1. IlpemocraBneHue MyHHIMNAIBHON ycinyrw B OThene COCTOUT U3
CIEIYIOIUX aIMUHUCTPATUBHEIX IIPOIIETyP:

Ilpuem 1 perucTpaumsi 3asiBJIeHAsI H JOKYMeHTOB W (1iu) nndopmanumy,
Heo0X0UMOi ISl MPEA0OCTABICHHSI MyHHIHIIAJIBHOM yCIyrH;

3.3.1.2.  OcHoBanmeM (fopuaudecKkuM (aKTOM) Hayajla BBIOJHEHHS
aIMUHUCTPAaTUBHON  IpPOLEAypHl  SIBIsSIeTCs ~ oOpallleHWe — 3asBHTENsS 34
NpEeOCTaBIICHUeM MYyHUUHUNAIbHOH ycayru B OTaen ¢ COOTBETCTBYIOIIHMM
3asBJICHUEM U JOKYMEHTaMH, HEOOXOIUMBIMU JUIS MPEAOCTABIEHHS MYHHUIUIIATEHOMN
YCILyTH.

3.3.1.3. JIOMKHOCTHBEIM JIMIIOM, OCYIIECTBISIOUIMM  aJMHHHCTPATUBHYIO
npouenypy, sABisiercs crenuanuct Otaena, yIoJHOMOUYEHHBIM Ha IPHEM 3asBJICHHUSI
¥ JIOKyMEHTOB JUL IIPEOCTaBICHHS MYyHHLHUIAIBHON yCIyry (Jajuee - CIeUalIuCT,
OTBETCTBEHHBIN 3a IIPUEM 3as1BIIEHUS U TIOKYMEHTOB).

3.3.1.4. CnenyanucT, OTBETCTBEHHBIH 3a [IPHEM 3asBJICHHS B JOKYMEHTOB:

1) ocymiecTBIA€T IpUeM 3asBIECHHS ¥ JOKYMEHTOB;

2) 1mpoBepseT KOMIUIEKTHOCTh IIPEACTABIE€HHBIX 3asABHUTENEM JOKYMEHTOB
ucxons u3 TpeboBaHui MyHKTOB 2.6.1 - 2.6.6 Pernmamenta u hopMHpyeT KOMILIEKT
JOKYMEHTOB, IIPEICTaBIECHHBIX 3asIBUTEIIEM;

3) perucTpHpyeT 3adBICHHE B IKypHAJle pETUCTPAldM IPEHOCTaBICHHS
MYHUIMITATBHOM YCIyrd. Perucrparus B XypHaje perucTpaldi OCYIIECTBIISIETCS
IIOCJIEIOBATENILHO, HCXOAsl U3 BPEMEHH IIOCTYIUICHHS 3asBIICHMIA.

3.3.1.5. Ecau npu npoBepke KOMIUIEKTHOCTH IIPEICTABIEHHBIX 3asBHTEIEM
JOKYMEHTOB UCXO0ls U3 TpeOoBaHUM MyHKTOB 2.6.1 - 2.6.6 PernamenTa, CrenuaiucT,
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OTBETCTBEHHBIH 32 IPHEM 3asBJICHHS U JOKYMEHTOB, BBISBISET, YTO JOKYMEHTEI,
NpEJCTaBICHHbIe 3asBUTENIEM JJid IIONy4YeHHs MYHHIHWNAIBHOM YCIyrH, He
COOTBETCTBYIOT YCTaHOBJIEHHBEIM PernmameHToM TpeOOBaHUSIM, OHO YBEIOMIISET
3agBUTENS O HEJNOCTAMOIINX [TOKYMEHTaX M IIpellaraeT ITOBTOPHO OOpaTHTHCH,
cobpaB HEOOXOIUMBIH ITaKeT JOKYMEHTOB.

B cimyyae oTkasa 3asBUTENsT OT HOpabOTKH CIIELHMAINCT, OTBETCTBEHHBIH 3a
MPUEM 3asBICHHA M JOKYMEHTOB, IPHHHMAeT IOKYMEHTHI, obpallias BHUMaHHUE
3asBUTEJSI, YTO yKasaHHBIE HENOCTaTKH OyAyT MpPemsTCTBOBATh IMPENOCTABIECHHIO
MYHUIUIIAIBHOMN YCIYyTH.

Ilpy >KenaHuM 3asgBMUTENS YCTPAHUTh IIPEHSTCTBHSA, IPEPBAB IOAAdy
JAOKYMEHTOB, CHEIHAIIUCT, OTBETCTBEHHBIM 3a NpUEM 3asBIIEHHUS U JIOKYMEHTOB,
BO3BpAI[aeT JOKYMEHTBI 3asIBUTEJIIO. ;

MakcuManbHbIM CPOK BBIOTHEHUS NEWCTBHM, IPEXYCMOTPEHHBIX HACTOSIIUAM
IIyHKTOM, COCTaBIIseT 15 MHUHYT.

3.3.1.6. MakcuManbHEIM CPOK BBINOJHEHHS aIMUHHUCTPATHBHOM IPOLEAyPEI,
IpeycMOTpeHHOM ImyHKToM 3.3.1.2 PernamenTa, coctaBnset 1 paGouwii 1eHs.

3.3.1.7. KpurepreM IpUHATHS PELICHUS SBILICTCS HATUYME 3asABIeHUS U (VJIH)
JOOKYMEHTOB, KOTOPBIE 3asIBUTENH TOJDKEH NPEACTaBUTh CAMOCTOSTENBHO.

3.3.1.8. PesynbTaroM aJMMHHCTPAaTUBHON IIPOLEAYPBl SBJISETCS IpPHEM
JOKYMEHTOB, IIPECTaBIEHHBIX 32 BUTEJIEM.

CriocoboM ¢ukcanuy pesyibTaTa aIMHHHUCTPATUBHOM INPOLELYPHI SBISETCS
peTuCTpanys 3asBICHUS B KypHaJle pETUCTPAIUH [IPEIOCTABICHHS MyHUIUIAIBHON
YCIIyTH.

PaccMoTpenne 3asiBJIeHHs] H IOATOTOBKA JOKYMEHTOB, HE00X0AHMBIX IS
NpeNOCTABJICHHS MYHUIHIIAIBHOMR YCJIyrd

OcHoBanueM Ui Hadalla aJMHHUCTPATHBHOM MpPOLELYpPHl SBISETCS HATIMYHe
3apErHCTPUPOBAHHOIO 3asBICHMS U NTaKeTa HEOOXOJUMBIX TOKYMEHTOB.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BBIOJIHEHHE MIPOLELYPEL, - CIIEIAAIHICT
Ortnena.

3.3.1.9. HomxuoctHOoe numo OTAena OCYLIECTBISET MPOBEPKY IOKYMEHTOB,
yKa3aHHBIX B mmofpasneine 2.6 PernaMenTa, 1 JOKyMeHTOB, yKa3aHHBIX IMyHKTE 2.7.1
noxpasfena 2.7 PeriameHTa, Ha IIpeAMET COOTBETCTBHS JEHCTBYIOIIEMY
3aKOHOJATENIbCTBY W HAMYMsA OCHOBAHUM U1 INPENOCTABIECHUS MYHHMIHUIIAILHOH
yeiyru iub0o OCHOBAHMH UL OTKa3a B IIPeJOCTaBICHIH MyHUIUIIATIBHOM yCIyTH.

3.3.1.10. MakcuMaspHEIH CPOK BBIINOJIHEHHS aJMHHHUCTPATHBHOM MpOIELYpHI
coctaBiseT 3 pabodyux JHs.

3.3.1.11. Hcnonnenne NaHHOW aAMHUHHUCTPATUBHOW MPOLEAYPHI BO3JIOKEHO Ha
HOIDKHOCTHOe o OTaena OTBETCTBEHHOE 3a pPAacCMOTPEHME 3asBICHUS U
INpugaraeéMelX K HEMy JOKyMEHTOB, HEOOXONHUMBIX Ui  IIPeJOCTABIICHUS
MYHHIAIIAIBHOU YCIIYTH.

3.3.1.12. KpurepreM NpHHATUS pEIUCHHS I[I0 [TaHHOW aIMHHHCTPATHBHOM
Ipolenype  SABIAETCS  COOTBETCTBHE  IIOJIHOTO  KOMIUIEKTa  JTOKYMEHTOB,
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IPeAyCMOTPEHHEIX IoApaszenoM 2.6 PeriameHTa, a Takke JOKYMEHTOB,
IIpeyCMOTPEHHBIX NoapasznenoM 2.7 PernamenTta TpeOOBaHUSIM 3aKOHOIATENLCTBA,
PEryIUPYIOLIEro IIPEAOCTABICHUS MYHUIUIIATBHON YCIyTH.

3.3.1.13. Pesynprarom aIMUHUCTPATUBHOU IIPOLIE Ay PBI SIBIIIETCS
OCYILECTBICHHE JO/DKHOCTHBIM JIMLIOM YIIOJIHOMOYEHHOIO OpraHa IIPOBEPKH
JIOKyMEHTOB, yKa3aHHBIX B Iogpaszeine 2.6 Pernamenrta, U TOKyMEHTOB, YKa3aHHBIX
mynkre 2.7.1 nompasmena 2.7 PernmameHTa, Ha IpeIMET  COOTBETCTBHUS
3aKOHOJATEIBCTBY, PETYIHUPYIOILIEMY IPENOCTaBICHUS MyHULIUIIATFHOU yCIIyTH.

Croco6 ¢ukcanuu Ha 6yMa)XHOM HOCHTENE U B DJIEKTPOHHOM BHJIE.

Crnenuanuct paccMaTpuBaeT  3asBI€HHE Ha IpegMeT IPaBHIBHOCTH
o(opMIIEHUS U HATMYXS OCHOBAHU JJIS OTKa3a B MPEIOCTABICHHHN MYHHUIIMIIAIBHOM
YCIIyTH.

B ciygyae Hanu4dus OCHOBaHMM Ul OTKas3a B MPENOCTABICHUN MYHHUIIUITAIEHON
YCIyTH CIELHAINCT IIOATOTAaBIMBAET yBeIOMJIEHHE 00 OTKasze B IIPeHOCTaBICHHHU
MYHUIATAIBHOMN YCITyTH.

B cioydae OTCYTCTBHS OCHOBAaHMW [Jisi OTKa3a B IIPelOCTaBICHUHU
MYHHUIUIIAIBHON YCIYyTrd CIHELHAIUCT IOATOTaBIMBAET IHCHbMEHHBIH OTBET IIO
CYILIECTBY IIOCTABJICHHBIX B 3asBJICHUU BOIIPOCOB B IIpeieNax CBOEH KOMIIETEHIIUH.

Oteer nubo0 yBemomiieHHe 00 OTKa3e HANpaBISETCS 3aABUTENIO IOYTOBEIM
OTIpPABJIICHUEM HIIH IIepEeNaeTCs B DJIEKTPOHHOM BHJE.

PopMHpOBaHHE H HANIPAaBJIEeHHE MeKBeIOMCTBEHHBIX 3alIPOCOB B OPraHbI
(opranm3anum), y4yacTByIOIIHEe B PeI0CTABJIEHHH MYHHIUNIAJIbHON yCIyrd

3.3.1.14. Ecnu 3asgBuTens HE MNPEACTaBMWI JOKYMEHTHI, IPEIyCMOTPEHHBIE
nyHkTamu 2.7.1 - 2.7.2 PermaMeHra, ClieIMaaucT, OTBETCTBEHHBIHN 3a IMOATOTOBKY U
HaIpaBJIICHUE MEXBEIOMCTBEHHBIX 3allpOCOB, OCYIIECTBISET IOATOTOBKY U
HaIlpaBJIEHHE MEXBEIOMCTBEHHBIX 3allpOCOB B CTPYKTYpPBI, YKa3aHHBIE B IIyHKTE
2.2.1 PernmaMeHTa, O @pPEeAOCTaBIEHHUU JOKYMEHTOB U (WIH) CBEICHHH,
IIONTBEPKAAIOIIUX CBEACHUS, HEOOXOAUMBIE IJIs MPEeIOCTaBICHUS MYyHHIMIIAIBHON
YCIIYTH.

MexBenOMCTBEHHBIN 3anpoc (GOpMHUPYETCS B COOTBETCTBUH C TpeOOBaHUSIMU
cratbu 7.2 3akona N 210-D3.

3.3.1.15. HampaBneHue 3ampocoB  OCYLIECTBISETCS  4Yepe3  CHCTEMY
MEXXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJEUCTBHS, IO HHBIM  3JIEKTPOHHBIM
KaHajlaM WU [0 (akcy. B HCKIIOUUTENBHBIX CIydasx IOITyCKaeTCs HaIlpaBlICHHE
3alpOCOB U MOJy4YeHHE OTBETOB Ha 3TH 3aMIPOCHI IOCPEICTBOM IIOUYTOBOM CBI3H.

[IpenenbHBIA CpPOK MAJisi IOATOTOBKA M HAMpPaBICHHWS MEXBEIOMCTBEHHBIX
3allpocoB cocTaBisieT 3 paboumx IHI €O MOHSI pPErHCTpaliyl 3asBIeHUS Ha
IpeOCTaBIEHNE MYHHUIUITAIBHON YCITYTH.

3.3.1.16. HamnpapneHue MeXBEeIOMCTBEHHOTO 3aIllpoca B OyMaXHOM BHJE
JOIyCKaeTCsl TOJIBKO B CiIydyae HEBO3MOXXHOCTH HAIIpaBJIEHHUS MEXBEIOMCTBEHHBIX
3aIpOCOB B 3JIEKTPOHHOHU (hopme.
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3.3.1.17. Hanpapienue MeXBEIOMCTBEHHOI'O 3alpoca Ha GyMaXKHOM HOCHTeNe
JOJKHOCTHBIM JIULIOM OCYIIECTBIISETCS OHAM U3 CIIEIYIOIUX CIIOCOGOB:

IIOYTOBEIM OTIPABJICHUEM;

KyPBEPOM, IIOJ PACIIUCKY.

B naHHOM cilyuae MeXBEIOMCTBEHHBIH 3alIpOC JOIDKEH COAEPKATh ClIeIyIOIIHe
CBEJICHUS:

1) HauMEHOBaHHeE YIIOJIHOMOYEHHOT'O oprasa, HaIIPaBJISAIOLIETO
MEKBEIOMCTBEHHBIN 3a1poc;

2) HaMEHOBaHHe OpraHa, B aJipec KOTOPOI'o HAIIPaBJIAETCs MEXBEIOMCTBEHHEIH
3a1poc;

3) HaMMEHOBaHWE MYHMIIMIIATIBHOM YCIYTH, Ui MPENOCTaBICHHS KOTOpPOH
HEeO0OXOMUMO MPEeCTaBICHHEe JOKyMEHTOB U (WIK) HHGOPMALUK;

4) yKasaHWe Ha TIIOJOXKEHHS HOPMAaTHBHOTO IIPaBOBOTO aKTa, KOTOPBIM
YCTaHOBJIEHO IPEJCTaBICHHe JOKYMEHTOB U (WiId) HHGOPMALUK, HEOOXOUMBIX ISt
IPEOCTABICHUS MYHHUIMIIAILHOW YCIyTM, W YyKa3aHHe Ha PEKBH3HTHI JAHHOTO
HOPMAaTHBHOT'O MPaBOBOTO aKTa;

5) cBemeHus, HeOOXONHUMBIE M IPEACTABIEHHS JOKYMEHTOB M  (WIIH)
HHpOpMaIUy, YCTaHOBJICHHbIE PermamMeHToM;

6) KOHTaKTHas MH(OpPMAIWs AJIsS HAPABIEHUS OTBETA HA MEXBEJOMCTBEHHEIH
3a1poc;

7) nata HalpaBlIeHUS MEXBEJOMCTBEHHOIO 3aIIpoca;

8) dammuusa, UM, OTYECTBO ¥ [JO/DKHOCTH JIMIA, MOATOTOBHUBILETO U
HaIpaBUBIIEI0 MEXBEOMCTBEHHBIN 3alIpoC, a TAK)Ke HOMEp CiIy)keOHOro TenedoHa
1 (M1H) aipec 3NIEKTPOHHOM MMOYTHI JAHHOTO JIAIA UL CBSI3H. ,

3.3.1.18. Kputepuem HpHHATHS PEIIEHHUS O HAIPABIEHUH MEXBEIOMCTBEHHbIX
3aIPOCOB SIBJISIETCS OTCYTCTBME JOKYMEHTOB, IPEIyCMOTPEHHBIX ITyHKTOM 2.7
Pernamenra.

3.3.1.19. Pe3ynpraToM aIMHHHCTPATHUBHON IIPOLEAYPHI SABISAETCS IONydEHHE
3alpalIMBacMbIX JOKYMEHTOB U (UnH) cBefeHui. [lonyueHHbIe JOKYMEHTH U (MJIK)
CBefleHUst B TeueHMe | pabodero OHA CO OHA HMX IOCTYIUIEHHS MEPENaroTcs
CICITHAIMCTOM, OTBETCTBEHHBIM 3a IIOATOTOBKY M HaIlpaBIICHHE MEXXBEIOMCTBEHHEIX
3aIIpOCOB,  CICLMAIKCTY, OTBETCTBEHHOMY 3a  00pabOTKy  JOKYMEHTOB
(urboOpMaIyH), HEOOXOUMBIX UL PEIOCTABICHNS MYHUIMIIATLHON YCIyTH.

IIpoBenenne oneHKH PLIHOYHOH CTOMMOCTH apEeHAyeMOro HMyIlecTBa.

3.3.1.20. OcHoBanueM A7 Hayana agMUHHCTPATUBHON IPOLEMYPHl SBJISETCS
chOpMHUpPOBaHHBIH B IOJNHOM O0OBEME IIAKET JOKYMEHTOB B COOTBETCTBHUH C
TpeOOBaHUAMU 1. 2.5 HACTOSIIETO aAMHUHUCTPATHBHOTO PErVIAMEHTA Y CIEIHAINCTA,
OTBETCTBEHHOI'O 3a IPENOCTaBICHHE MYHHUIUNAIBHONW YCIYTH. YIIOJHOMOYEHHBIMH
CIEIHAIKMCT B TeUeHHe Tpex pabouux nHel ¢ MOMeHTa (OPMHUPOBAHHUS B ITOJHOM
o0beMe IaKeTa HOKYMEHTOB OGOpMISIET 3asBKy B HE3aBHCHMYIO OLEHOYHYIO
OpPraHM3allMIO JJIs1 COCTaBJIEHHUs OT4YeTa PBIHOYHOM CTOMMOCTH apeHIyeMOro
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MYHULIUNAIBPHOIO HMyILIeCTBa 10 CHOPMUPOBAHHOMY TIEPEYHIO OOBEKTOB,
NOJJIeXKAIUX OL[EHKE.

3.3.1.21. Kpurepun NIpHUHATHS pELICHWN: He3aBUCHMas OLIEHKa PBIHOYHOM
CTOUMOCTH apEH/[yeMOT0 MyHHIUNATIBLHOTO UMYIIECTBA OCYINECTBIIETCS B IOPSAKE,
ycraHoBiieHHOM DenepanpHeIM 3aKk0HOM OT 29.07.1998 N 135-®3 «O6 oueHoYHOM
nesitenbHOCTH B Poccuiickoi @enepanumy.

3.3.1.22. Pe3ynprarT aIMHUHUCTPAaTUBHOM MpOLEAYpPhl - OT4YeT 00 OIeHKe
PBIHOYHOM CTOMMOCTH apeHIyeMOI0 MyHHUITUIIAIHFHOTO UMYIIIECTBA.

3.3.1.23. MakcuMallbHO€ BpeMs], 3aTpadye€HHOe Ha aIMUHUCTPATUBHOE NeHCTBUE,
- He Ooiee 2 MecsIeB.

3.3.1.24. Quxcanus pe3ynbTaTa BBIIOJIHEHUS aJIMUHHCTPATUBHOW MPOIEAYPHI
HE IIPOU3BOIUTCS.

IIpunsitue pemieHus 00 yCJIOBUSX IPHBAaTH3ALHHU aPEHIyeMOro
MYHHIHIIAJbHOT0 HMYIIECTBA.

3.3.1.25. OcHoBaHueM i Hadajla aAMHUHUCTPATHUBHON NpOLEHYypHl SBISIETCS
HaJli4yhe y YMOJIHOMOYEHHOro crnernuanucta Otnmena otdera 00 OIEHKE PHIHOYHON
CTOMMOCTH apeHAyeMOr0 MYHMIMNAIBHOIO HMYINECTBA. YIIOJHOMOUYEHHBIN
CHEIUANIMCT, OTBETCTBEHHBIM 3a IPENOCTaBICHUE MYHUIUIAIBHOM YCIIyTH, IIOCIIE
MIOJyY€HHsI OTYeTa 00 OLIEHKE PRIHOYHOW CTOMMOCTH apeHAyeMOro MyHHUIHUITAIEHOTO
UMYIIECTBA, TOTOBUT pacCHOpsDKEHHE 00 YCIOBHUSX IPHUBATH3ALMU apeHIyeMOIo
uMmyliectsa. Ilepemaer raBe agMuHUCTpamu bopucoBckoro palioHa Ains
pacCMOTpeHUsT U TOANMCAHMS PACHOpPsDKEHHS 00 YCIOBUSX IIPUBATHU3ALUA
apeHayeMoro uMylnectsa. IyaBa angMuHHCTpauuu bopucoBckoro paiioHa
paccMaTpUBaeT pacHopsbDkeHHe 00  yCIIOBHSX IPUBATH3aLMU ~ apeHIyeMOro
UMylIllecTBa U HoAnuchiBaeT ero. CHenuanucT, OTBETCTBEHHBIM 3a PETrUCTPaIUIo
IOKYMEHTOB, PpErUCTpPHpPYeT pacmopsbkeHHe 00  YCIOBHSX  IPUBATH3ALUU
apeHIyeMOro HMyIllecTBA U  IepefaeT  3apeTrUCTPUPOBAHHBIA  DK3EMILLIP
YIOJIHOMOYEHHOMY  CHELHAIUCTy, OTBETCTBEHHOMY  3a  IpPeJOCTaBIICHUE
MYHULHUIAIBHOUA YCIIYTH. .

3.3.1.26. Kputepuu npuHATUS pELIEHUN: OTCYTCTBHUE OINPEAEICHHBIX IIYHKTOM
2.8.1 HacTOsIIEero aIMHUHUCTPAaTUBHOrO PermaMeHTa OCHOBaHMM MJis OTKasa B
IPEeIOCTaBICHUU MyHUIUIIAIBHON YCIIyTH.

3.3.1.27. Pe3ynbraTOM aIMUHUCTPATUBHON MNPOLEAYPHl SBISIETCSI: HAIUYHUE B
Otnene pacnopshKeHUS 00 yCIOBHSIX IPUBATU3AIMH apeHAYEMOI0 UMYIIECTBA.

3.3.1.28. MakcumanbsHO€e BpeMs, 3aTpady€HHOe Ha aIMUHUCTPAaTUBHOE EUCTBHUE,
- He OoJiee BYX HENEeb.

3.3.1.29. Cmoco6 ¢ukcauuu pe3yibTaTa BBIIIOJHEHUS aJMHUHUCTPATUBHOMN
IPOIeAyPhl: PETHCTpaIis B JXKypHaje paclopsDKEHUs 00 YCIOBHSAX NpPHUBAaTHU3ALUU
apeHlyeMOro UMyIIeCcTBa.

3.3.1.30. Pe3ymnpraT NnpenocTaBIE€HHUs MYHHIWNAIBHOM YCIyrd BHOCUTCS B
peecTp IOpUAUYECKH 3HAYNMBIX 3alIHCEH.
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IIpuocTaHoBJ/IEHHE NPEAOCTABIEHHUSI MYHUIUNIAJIBHOMH YCJIyrd

3.3.1.31.  OcHoBanusMH  JIsi  IPUOCTAHOBIECHHUS  IPEIOCTaBICHHUS
MYHUIIUNIAIBHOM YCIYTHU SBISIOTCS ‘-

- OcTIapUBaHUe 3asBUTENIEM OCTOBEPHOCTU BEJIMYUHEI PRIHOYHOM CTOMMOCTH
00BeKTa OLIEHKH, UCIIOIB3YEMOU MIJIsl OIIPEEIICHHS IIEHbI BBIKYIIaeMOI'0 UMYIIECTBA.

3.3.1.32. IlepeyeHb OCHOBaHWM [JI NPHUOCTAHOBICHUS MPEAOCTABICHUS
MYHHULIUTIAIBHON yCIIyTH, yCTaHOBIEHHBIM myHKTOM 2.10.1 PermameHnra, siBimsercs
HCUEPITBIBAIOIIIAM. 1

3.3.1.33. PelieHve O NPUOCTAaHOBJICHUH IIPEAOCTABICHUS MYHHULIUIIAIbHON
YCIyTH IMOMIMUCHIBAETCS YIIOJHOMOYEHHBIM JTOJKHOCTHBIM JIMLIOM (paOOTHUKOM) U
BeIaeTCs  (HAmpaBiIsieTCs) 3asBUTENI0 C YyKa3aHWeM [pUYMH U CpoKa
IIPUOCTAHOBJIEHUSI B CpoK He mo3nHee 10 pabounx AHEH C MOMEHTa NPUHSTHUS
pelIeHus O IPUOCTAHOBIICHUH NTPEOCTABICHNUS MyHULIUIIAIBHON yCITyTH.

IIpenocraBiieHne pe3yJbTaTa MyHHIHMNAJIbHOH yCJIyru

3.3.1.34. OcHoBaHueM M1 Hadajla aAMHUHUCTPATUBHOHN INpPOLEAYpPHI SABIAETCA
MIOJITMCAaHHOE ¥ 3aperMCTPUPOBAHHOE pacCIoOpsDKeHHe 00 YCIOBHSIX IpHUBaTHU3aLUU
apeHlyeMOro MMYIIECTBA. Y IOJHOMOYEHHBIN crienuanucT Otnena, OTBETCTBEHHBIN
3a NpPEeNOCTaBICHHE MYyHHUIMIAILGHONW YCIyTd, TOTOBAT IPOEKT JOroBopa KyILIH-
IpOJaXHd MYHHIUIAIBHOTO HUMyInecTBa (3 oSK3eMIUIsipa) U yBEAOMJICHHE O
He0OXOIMMOCTHU TOAINKCAHUS U IpencTaBieHus B OThen mpoekTa I0roBopa KyIUiH-
nponaxku. Hawampamk Ortnena paccMaTpuBaeT H IOMANKCHIBAET yBEOOMIICHHUE.
Crnenuanuct Otzmena, OTBETCTBEHHBIM 3a PETUCTPALUIO AOKYMEHTOB, PETUCTPUPYET
yBeIOMJIEHHE O HEOOXOAUWMOCTH MOANMHUCAaHMS W IpexactaBieHus B OtTnen mpoekTa
noroBopa Kymiu-npojaxu. Cneumamuct Othena, OTBETCTBEHHBIA 3a OTIPABKY
JIOKYMEHTOB, HAIPABJISIET IIOYTOM WIX MEepefaeT JIMYHO 3asiBUTENIO, YBEIOMIIEHUE O
He0OXOIMMOCTH TOJINUCAaHUS U IpencraBieHus B OTaen npoekra JoroBopa KyIulH-
IPOJXHU C MPHIOKEHHEM IIPOeKTa J0roBopa KyIUIU-IPOAaXH B 3 3K3eMIULIpax, a
TaKKe KOITUIO PaCIOpsHKEHUS 00 yCIOBUSX IPUBAaTH3aLU apeHJyeMOro HMyIIECTBA.

B cirydae ecniu yka3zaHo B 3asiBiieHHH, HanpasieHHOM depe3 PIIT'Y, EI'TIY (nmpu
HaJIMYUH TEXHUYECKON BO3MOXKHOCTH), O IOJIYyYEHHH pe3ysibTaTa IIpefOCTaBICHUSL
YCIYTH B 3JIEKTPOHHON (popMme, HampaBiseT 3asBUTEIIO Pe3yJIbTaT MpeloCTaBIeHUS
MYHHULHUAIBHON yCIIyTH, B GOpMe IIEKTPOHHBIX JOKYMEHTOB.

3.3.1.35. Kputepun NpUHATHS PEIICHUS: HATUYHE PACIOPSKEHHS 00 yCIOBUIX
IpUBaTU3aLUH apEeHyeMOro UMyILEeCTBa. ;

3.3.1.36. Pe3ynpTaToM agMHHUCTPATUBHOM MPOLIEAYpPHI SIBIISIETCS HalpaBiICHUE
3asBHTEJIIO YBEIOMJICHHS O HEOOXOIUMOCTH TOIIMCAHNs U IpeacTaBieHus B Otaen
IpOeKTa MOroBOpa KYIUIU-IPOJAXH C TNPUIOKEHHEM IPOEKTa IOroBopa KyILIH-
IpONaXd B 3 OSK3EMIUIIpax, a Takke KONHH pachopsbkeHusT 00 yCIOBHSX
IIpUBATU3ALMH ApPEHIyeMOro UMyIIECTBA.

3.3.1.37. MakcuMalbHOE BpeMs, 3aTpadeHHOe Ha aIMHUHHCTPATUBHOE JeiCTBHE,
- 10 guei.
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3.3.1.38. Cnoco6 ¢uxcanyuu pe3ynpTaTa BEHIIOJHEHHUS aIMHHUCTPATUBHON
IpOLIEAYPEl: OTMETKA B XXypHaje pPerucTpaldd HCXOMASIIEH KOPPECIOHIEHIMH O
HalpaBIIeHUH TOKYMEHTOB.

ITony4yeHHe JONOJMHHTEJbHBIX CBEI€HUI OT 3asiBHTEJIS
3.3.1.39. Ilomyuenne NONOIHUTEIBHBIX CBEICHHH OT 3asIBUTENS HE
IIPeyCMOTPEHO.

IIpenocraB/ieHHe MyHHIHMIIAJBHON YCIYrd B yHPeKIA0MEeM
(MpoaKTHBHOM) pexKHuMe. .
3.3.1.40. IIpoakTuBHOE NPEIOCTaBICHUE YCIYTH HE IPUMEHSIETCS.

3.3.2. IIpenocraBijieHne MyHHIMNAAbHOH yeayru B M®@I

3.3.2.1. 3asaBneHue ¢ foKyMeHTaMu (MHpOpMalyeii) B COOTBETCTBHH C ITyHKTOM
2.6. Hacrosmero AJIMHHHCTPATUBHOTO perjiaMeHTa TIIOJAl0TCs 3asBHTEIIEM B
nucbMeHHOM Buze B M®I] mytem nuanoro odpaieHus.

3.3.2.2. Ilpu npremMe 3asBIICHUA O NMPEJOCTABICHUN MYHHULUNAIBHON YyCIyTH
YIIOJIHOMOYEHHOE NOJDKHOCTHOE U0 MO®I] ycTtaHaBIUBaeT IMYHOCTh 3asBUTEIIS Ha
OCHOBaHHHM IacnopTa rpaxkaaHuHa Poccuiickoit @enepanuu 1160 UHOTO JOKYMEHTa,
YIOCTOBEPSIOIIEr0 JUYHOCTh, B COOTBETCTBHM C 3aKOHOJATEIHCTBOM Poccuiickoi
denepany WIM MOCPEACTBOM HASHTHU(GUKALMKA U ayTeHTHU(UKALUU B OpraHax,
IPEJOCTaBIAIOIUX MYyHHUIUIIAIbHBIE YCIYT'H, MHOTO(QYHKIIMOHAJIBHBIX I[EHTPax C
HCIIOJIb30BaHUEM HH(OPMAIMOHHBIX TEXHOJIOTUH, MPeXyCMOTPEHHBIX 4acThbio 18
cratb 14.1 @epnepanbHoro 3akoHa or 27 wmronst 2006 r. Ne 149-®3 «O6
nH(popMaIuy, HHGOPMALIMOHHBIX TEXHOJIOTHUAX U O 3alluTe HHGOPMAIMIY), a TAKKE
IIPOBEPSIET COOTBETCTBUE KOIUM NPENCTaBISEMBIX NOKYMEHTOB (32 HCKIIOYEHHUEM
HOTapHaJIbHO 3aBEPEHHBIX) UX OPUTHHAJIAM.

3.3.2.3. Ot uMeHH 3asBUTENs MOXET BeICTynaTh [IpencTaBuTens ykasaHHBIX
JHL, [OEeUCTBYIOIIMI Ha OCHOBaHUM OQOPMIIEHHON B YCTAHOBJIECHHOM TOPSIKE
JNOBEPEHHOCTA Ha OCYIIECTBIEHUE [EUCTBHUM IO MOJYYEHHI0O MYHHULMIIAIBHOU
YCIIyTH.

3.3.2.4. Ilpy Hanuuuu OCHOBAaHMM, IPEIyCMOTPEHHBIX II. 2.7 paszena
2 HacTtodmero AJIMHHUCTPATHUBHOIO perjiaMeHTa JIMI0, YIIOJHOMOYEHHOE Ha
PETUCTPALIAIO 3asBICHUS, IPUHUMAET pelleHHe 00 OTKa3e B NpHeMe 3asBJICHHN U
IOKyMEHTOB (B CiIy4ae OTCYTCTBHMsS OCHOBAaHHMU Ui OTKa3za IIpHeMa 3asBIICHUS,
yKa3bIBaeTCs Ha X OTCYTCTBUE). |

3.3.2.5. 3Bassutens ([IpeacraBuTens) MOMHMO IIpaB, IPEXyCMOTPEHHBIX
(GenepanbHBIM 3aKOHOIATENBECTBOM M 3aKOHOJATEIhCTBOM benroponckoil o6nacTy,
HE3aBHCHMO OT €r0 MecTa XXUTEJIbCTBAa WM MecTa mpeObIBaHus (i1 (QU3HIECKIX
JIUL, BKJIIOYasi UHAWBUIYaIbHBIX IpeANpUHIMAaTeNel) TH00 MecTa HaxXOoXAeHUs (I
IOPUANYECKUX JIMI[) KMMEeT IIpaBo Ha oOpameHue B J000H MO ero BEIOOPY
MHOTOo(YHKIIMOHATIBHBIA EHTpP B Npeaenax Teppuropun benropoackoit obmact s
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OpPENOCTaBICHUS €My TOCYAapCTBEHHBIX M  MYHHIMIAIBHBIX  YCIyr  IIO
OKCTEPPUTOPHATBHOMY IIPUHIIHITY. _

3.3.2.6. IIpuHATHIM YIIOTHOMOYEHHBIM JO/DKHOCTHBIM JIMIIOM 3asBIIEHHE C
OOKYMEHTaMH IOJIEXKHUT PETUCTPAIUY B A€HB IIPHEMA.

3.32.7. llpu TOCTYmJNEHMH 3asBICHHS C [JOKYMEHTAMH IIOYTOBBIM
OTIIPABJIEHHEM OH ITOJIEXUT PErUCTPaLlNU B IEPBBIA paboumii [EHb.

3.3.2.8. IlpenocraBnenne pe3ybraTa MyHHLIHIATEHON YCITyTH.

3.3.2.9. Pe3ynbTaT MyHHLHUNAILHON YCIYyIM MOXET OBITh HPEJOCTAaBIEH IO
BBIOOPY 3asIBUTEJISI, BEIPAXKEHHOM B 3asIBIICHUH:

-IIpY TU9HOM obOparenws B MOII;

-TIOYTOBBIM OTIIPABJICHUEM.

3.3.2.10. Cpox mnpenocTaBleHUs 3asBUTENIO pe3yNbTaTa MyHHIUIATGHOMN
YCIYTH COCTaBIISIeT 1 IeHb W NONOJHHUTENBHO 1 NEeHb IJIsl MONYYEeHHS Pe3ynbTaTa
MYHULMNIAIBHOH yciyru oT Othena.

3.32.11. Ilo BeiGopy 3asBurenss MOL] mnpenocTaBiuseT pe3ynbTaThHI
MyHULUNAIBHOW YCIYIH II0 3KCTEPPUTOPUATBHOMY MPUHLMIY B Ipeaenax
Benroponckoii o6macTy HE3aBUCHMO OT MeCTa XXHTENbCTBA WM MeCTa NpeOBIBaHMS
(Ans QU3HYECKMX JIHL, BKIIIOYAs MHIUBULYAIBHBIX IIPEIIPUHAMATENeH) IH00 MecTa
HaXOXAeHus (U1 IOPUOUYECKMX JIMI) B COOTBETCTBUHM C JEeHCTBHUEM
9KCTEPPUTOPUATIBHOTO IIPUHITHUIIA.

3.3.3. ITopsiAoK ocymecTBAeHHS aJMHHHCTPATHBHBIX NPoUeayp (aeiicTBuii)
B 3JIEKTPOHHOH ¢opMme

3. 3.3.1. ®opMupoBaHHE 3asIBICHUS.

@opMHpOBaHHE  3asABIICHUS OCYIIECTBISETCS IIOCPEACTBOM  3aIlONHEHHS
JJIGKTPOHHON (OpPMEI 3asBlIeHHs Ha EIWHOM WM PervoHaJnHOM noptaie 6e3
HEOOXOAMMOCTH JOITOJIHUTEIBHON ITOAYH 3asBJIEHHS B KaKON-IN00 UHOM dopwme.

®opMaTHO-JIOTHYECKAs IIPOBEpPKa c(hOPMHUPOBAHHOI'O 3asIBJICHHS
OCYIIECTBIIACTCS [IOCNIe 3aMOJHEHUsS 3asBUTENIEM Ka)KIOTO U3 IOJIeH 3JIeKTPOHHOM
(opmel 3asBeHus. [Ipy BBISBIEHUH HEKOPPEKTHO 3aI0JHEHHOTO IIOJIS 3NEKTPOHHOM
(GOpMBI 3asIBICHUS 3asABHTENL YBELOMIIIETCS O XapakTepe BBIABICHHOM OIIMOKHA U
IOpsNKEe €€  yCTpaHeHHWs  IIOCPEACTBOM  HH()OPMAIMOHHOIO  COOOIIEHHUS
HETIOCPEICTBEHHO B 3JIEKTPOHHOH (hopMe 3asBICHHS.

IIpu hopMupOBaHHH 3asBIIEHUS 3aBUTEIIO 00ECIICYHBACTCS:

a) BO3MOXKHOCTH KOITMPOBAHHUS U COXPAHEHUS 3aABICHUS M WHBIX JOKYMEHTOB,
yKa3aHHbIX B IyHKTe 2.6 HaCTOAINEro AIMHHHUCTPATHBHOTO pErjaMeHTa,
HEOOXOMMMBIX UL IIPEAOCTABICHHS My HUIMITAIEHOM YCITYTH;

0) BO3MOXHOCTh I€4YaTH Ha OYMaXHOM HOCHUTEJE KOIIHU 3IIEKTPOHHON (HOPMBI
3asIBJICHUS,

B) COXpaHEeHHUe paHee BBEJEHHBIX B 3JIEKTPOHHYIO (GOpMy 3asIBIIEHUS 3HAYECHHH B
N000H MOMEHT MO JKEJIAHWIO IIOJb30BATENS, B TOM YHCIE IIPH BO3HHKHOBEHHH
oIIKOOK BBOJA U BO3BpaTe AJsl IOBTOPHOIO BBOJA 3HAYCHHH B 3IIEKTPOHHYIO opMy
3asBIICHUS; '
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I) 3al0JHEHUE IOoJed JJIeKTpOHHOH (OpMBI 3asBIEHHS MO Hayajga BBOZIA
CBEJICHMH 3asBHUTEJIEM C HCIIOIb30BaHHEM CBEIeHUM, pa3MemeHHBIX B ECHA, u
CBelleHHUM, OmyOnMKoBaHHBIX Ha EnwHOM wmiu PermoHalbHOM IMoOpTajne, B YacTH,
Kacaroleics ceenenuii, orcyrctByromux B ECUA,;

7) BO3MOXXHOCTh BEpHYTBHCSI Ha JIOOOH W3 3TAllOB 3allOJIHEHUS SJIEKTPOHHOM
b opMEI 3asBiIeHNS 6€3 OTepU paHee BBEEHHOH HHGMOpMAITHH; .

€) BO3MOXXHOCTB JOCTYIIa 3asiBUTeNsE HAa EAuHbIA Wi PerdoHanbHEIN HOpTal K
paHee IMOJAHHBIM KM 3asBICHUSM B TEUCHHE HE MEHee OJHOI'0 roja, a Takke
9aCTUYHO C(HOPMHUPOBAHHEIX 3asBJICHHUH — B TEUeHUE HE MeHee 3 MeCSIIEB.

CohopmupoBaHHOe U TOANHCAHHOE 3asBIIEHHE W HHBIE JOKYMEHTEI,
HeoOXOoAWMBIEe M IMPENOCTaBIE€HUS MYHUIUIIAIBHON YCIYT'H, HAIpPaBISIOTCS B
YToIHOMOYEHHBIN opraH nocpencTsoM Equnoro unu PernonansHOro noprana.

3.3.3.2.YnonHOMOYeHHBIH OpraH obecredyrnBaeT B CpOK He mo3aHee 1 pabouero
IOHI ¢ MOMEHTA IIOJa4yu 3asBiieHHWs Ha EnuHom wnm PermonanbHOM mopTaie, a B
cllydae ero IOCTYIUICHHs B HepaOouui WM Mpa3JAHUYHBIN JIeHb, — B CIIEAYIOLIHA 3a
HUM TepBBIA pabodyuii eHb:

a) MpHeM JOKYMEHTOB, HEOOXOAMMEBIX Ul NPeNOCTaBIECHUs IOCYAapCTBEHHOM
(MyHUIUIIAJIEHOM) YCIYTH, U HallpaBleHHUE 3asSBUTENIO JJIEKTPOHHOIO COOOIIECHUS O
NOCTYIUICHUY 3asIBIEHUS;

©) perucTpauuio 3asBICHUS U HAlpaBICHHE 3asSBUTENIO YBEAOMJICHHS O
perucTpaluy 3asBieHUs J100 006 OTKaze B mpueMe JOKYMEHTOB, HEOOXOAUMBIX IS
IPeOCTaBICHUS TOCY IapCTBEHHON (MyHUIIUIIAIBHOMN ) YCITYTH.

3.3.3.3.051eKTpOHHOE 3asBJI€HUE CTAHOBHUTCS AOCTYIHBIM IJI JOJKHOCTHOTO
muma Otpena, OTBETCTBEHHOrO 3a IIPHEM M PETUCTPAIldIO 3asBIICHHS (magee —
OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO), B TOCYJapCTBEHHOW HH(GOPMAaIHOHHOMN
CUCTEME, MCIIOJIE3yeMOM YIOJIHOMOYEHHBIM OpraHoM [Uisi IIpeIoCTaBIeHUS
MyHUIIUNIAIbHOM yenyrH (nanee — ['HIC).

OTBeTCTBEHHOE JOJDKHOCTHOE JIUIIO:

IIPOBEPSET HAIMYME DIEKTPOHHBIX 3asBIEHMH, MOCTYNHUBIIMX ¢ EauHOrO Mim
PernonansHOro nopraia, ¢ IepuoIoM He pexe 2 pa3 B I€Hb;

paccMaTpuBaeT NOCTYIHUBIINE 3asBICHUS U MPUIIOKEHHBIE 00pa3bl JOKyMEHTOB
(IOKyMEHTHI);

IIPOU3BOAUT [JEWCTBUS B COOTBETCTBUM C IIyHKTOM 3.3.2 HaCTOSILEro
AIMUHUCTPATUBHOTO perjiaMeHTa.

3.3.3.4.3asBUTeN0 B KayecTBe pe3ysbTaTa IpPeOCTaBICHUS MyHHananLHOH
yCIyTU 00eCIIeYrBaeTCsl BO3MOXKHOCTD ITOJTy4YeHUs JOKYMEHTa.:

B (GopMe  DJIEKTPOHHOIO  JOKyMEHTa,  IOJAMHUCAHHOTO  YCHJIEHHOU
KBATU(DUIUPOBAHHON 3JIEKTPOHHON ITOANUCHIO YIOJHOMOYEHHOTO IOJKHOCTHOI'O
2 YTIOTHOMOYEHHOIO OpraHa, HalpaBIeHHOTO 3asBHUTENIO B IMYHEIH KaOUHET Ha
Enunei unu PernoHanbHeI nopTadm;

B BUJle OyMaXXHOI'O TOKyMeHTa, TIOATBEPKIAIOIIEro CoepiKaHue IEKTPOHHOTO
NOKYMEHTa, KOTOPBIH 3asBUTEIb MOTyYaeT Mpu JUIHOM oOpamenun B Oterne.

3.3.3.5.Ilonyuenne uHbOpPMAIIMM O XOAE PACCMOTPEHHS 3asBICHUS U O
pe3ysbTare MPeIOCTaBICHHUS MYHUIUINAIBHON YCIyrd IPOU3BOIUTCS B JUYHOM
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kabunere Ha EnumHOM mMium PeruonanbHOM mopraie, IpH YCIOBUM aBTOPU3ALAH.
3agBUTEb UMEET BO3MOXHOCTh IIPOCMATPUBATh CTATYC JJIEKTPOHHOIO 3asBIECHHUS, a
TaK)Ke HHPOPMAIHIO O JabHEHINX JeHCTBUAX B THYHOM KaOHMHETE 10 cOOCTBEHHOM
MHUIMATUBE, B JTI000E Bpemsl.

IIpy 1DpenocTaBleHMHM MYHHUIMIAIBHONH YCIYTM B BIIEKTPOHHOM (opme
3asIBUTEIIIO HAIIPaBIISIETCS:

a) yBEIOMIIEHHE O NpHEME H PETHCTPAllM{ 3asBICHHUS W WHBIX JOKYMEHTOB,
HEOOXOOUMBIX MJIs IIPEJOCTAaBICHUS MYHHUIUIIAIBHONM YCIIYyTH, COJEpIKallee
cBeleHUsI O (hakTe IpueMa 3asBICHUS U JOKyMEHTOB, HEOOXOAWMEIX IS
NPEeOCTaBICHUS] MyHULUMNAIBHON YCIyTH, U Haudaje IMPOLEIypPhl IPeaoCTaBICHHUSI
MYHULANIQIBHOM YCIyTH, a TakKXKe CBEHCHHS O JaTe U BpPEMEHH OKOHYaHHS
IpefocTaBIeHus (MyHULUNAIBHON YCIyrd MO0 MOTHBHUPOBAaHHEIA OTKa3 B MPHEME
JOKyMEHTOB, HEOOXOUMBIX JUISI IIPEIOCTABICHUS MyHUITUIAIEHON yCIIyTH;

0) yBeOMJIEHHE O pe3yJibTaTaX PacCCMOTPEHHUS TOKyMEHTOB, HEOOXOAUMBIX IS
IPEJOCTaBICHUS MYHMLMIAIBHOM YCIYTH, COAEpXKalllee CBEOEHUS O IPUHSATHH
TIIOJIOXKUTENBHOIO pPEIIEeHUs O INPeAOCTaBICHHH MYHUIUNAIBHOW YCIYyrd |
BO3MOJKHOCTH IIOJyYUTh PE3yJIbTaT IPENOCTaBICHUS MyHUIIUNIAIBHON yCIyTH OO
MOTHUBHUPOBAHHBIA OTKa3 B IPEAOCTABICHUH MYHHUIUITAIEHON YCIIyTH. |

3.3.3.6. Onuenka kadecTBa NPeJOCTABICHUS] MYHULIUITAIBHON YCITYTH.

OneHka Ka4yecTBa NPeIOCTaBICHUS MyHUIUITIAIBHONW YCIIYTH OCYIIECTBIISAETCS B
coorBeTcTBUM C [IpaBunamu oueHkW rpaxaaHamMu 3((HEKTUBHOCTH HEeSITENBHOCTH
pyKoBoAUTENEH TEPPUTOPUATHHBIX OpraHoB benepanbHBIX OpraHoB
UCIIOJTHUTENBHOM BIAacTH (UX CTPYKTYPHBIX IOApa3ieieHHi) ¢ y4eToM KadecTBa
IPeNOCTaBICHUS UMH IOCyAApCTBEHHBIX YCIYT, a TaK)Ke IMPUMEHEHHUS pe3yJIbTaToOB
yKa3aHHOM OIIEHKM KaK OCHOBAaHHS MJIs TPUHATHS peLIeHHH O JOCPOYHOM
IpeKpallleHUH  HCIOJHEHUS  COOTBETCTBYIOIIMMH  PYKOBOIHUTESIMA  CBOHX
IOJDKHOCTHBIX O0S3aHHOCTeH, yTBepXKICHHBIMH IIOCTaHOBJICHHeM IIpaBHUTENIbCTBA
Poccuiickoit @enepanuu ot 12 nexabps 2012 roma Ne 1284 «O6 oneHKe rpakjaHaMu
9(Q(EeKTUBHOCTH  [NEATENBHOCTH pPYKOBOAWTENEH TEPPUTOPHANBHBIX OPraHOB
(enepaabHBIX OpraHOB UCIIOJHUTENBHOM BIACTH (MX CTPYKTYPHBIX MTOJApa3AeeHUN)
U TEepPUTOPHUAIBHBIX OPraHOB TOCYJapCTBEHHBIX BHEOIOMKETHBEIX (OHIOB (WX
PETHOHAIBHBIX OTAETIECHU) C y4eTOM KadecTBa MPeIOCTaBIICHHs I'OCYIapCTBEHHBIX
yCIyr, pyKoBoAWTeJNeH  MHOrO(QYHKIMOHAIBHBIX LEHTPOB  IPEIOCTABIICHUS
rOCYJapCTBEHHBIX U MYHULMIAJIBHBIX YCIYyT C Y4eTOM KayecTBa OpraHU3alldu
NPENOCTaBIEHUs] TOCYNApCTBEHHBIX M MYHULUNANBHBIX YCIYT, a TakXe o
IPUMEHEHUU pe3ylIbTaTOB YyKa3aHHON OIEHKM KaK OCHOBAHMUSA IJIA IPHUHSATHS
pelieHuit O  JTOCPOYHOM IpeKpalleHHHd HCIONHEHHS COOTBETCTBYIOIIUMHU
PYKOBOJHUTESIMUA CBOUX AOJDKHOCTHBIX 00SI3aHHOCTEN.

3.3.3.7.3asgButento obecrneynBaeTCs BO3MOXXHOCTH HaIpaBIeHUS JXaIoObl Ha
pelleHus, AeHCTBUA WK Oe3lelicTBHE YIIOIHOMOYEHHOIO OpraHa, JOKHOCTHOIO
auna  YTOJHOMOUYEHHOr0 OpraHa JH0O MYHUILMIIAIBHOTO — CIYXXaIlero B
cooTBeTCTBUM CcO cTaTbed 11.2 DenepanpHoro 3akoHa Ne 210-O3 u B mopsake,
yCTaHOBJIIEHHOM noctaHoBieHueM [IpaButensctBa Poccuiickoit @epepanuu ot 20
Hos16ps 2012 roma Ne 1198 «O denepaibHOl rocynapcTBeHHON MH(DOpMaMOHHON
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cucTeMe, obecreunBaroIlell mpouecc AOCyne6HOro, (BHECYNeGHOr0) 06XKaIOBaHMUS
pemieHHd u [edcTBUM (Oe3MeHCTBHS), COBEPLIEHHBIX IIPU IPEHOCTABICHHU
rOCYJapCTBEHHBIX U MyHHUIUIAIBHEIX YCIIYT.

3.3.3.8. IlpemoctaBneHHe MyHHIUNAJIBHONM YCIYyIM B  yHOPEXTAIOIIEM
(IpOaKTUBHOM) PEXHME.

IlpepocTaBnenrie MyHHIMIANBHON YCIYTM B YHpeXIaromeM (IPOaKTHBHOM)
peXuMe He NPeTyCMOTPEHO.

3.4. Ilopsmoxk wucnpaBieHUs [JONMYIIEHHBLIX ONEYAaTOK H OIMHOOK B
BBIJAHHBIX B  pe3y/jibTaTe INpeIOCTABJIEHHS MYHHIHNAJIBHOH  YyCJIyrH
AOKyMEHTaXx

3.4.1. B ciyuae BBIABIEHHS OINEYATOK M OIIMOOK 3asBHTEIb BIIPABE OOPATUTECS
B YIIOJIHOMOYEHHEIH OpraH C 3asBJICHUEM C IPHIOKEHHEM TOKyMEHTOB, YKa3aHHBIX
B IyHKTE 2.6. HacTOAIIEro AIMUHUCTPATHBHOIO PErIaMEHTA.

3.4.2. OcHoBaHHUS OTKa3a B IIpHeMe 3asBIICHUs 00 HCIIPABJIEHHH OIIEYaTOK M
OIIMOOK yKa3aHBI B IyHKTe 2.9 HacTOsIIero AIMUHUCTPATUBHOIO PEriIaMeHTa.

3.4.3. HcnopaBineHue HOOMYLIEHHBIX OINEYATOK H OIMMOOK B BHIJAHHBIX B
pesyibTare NPefOCTaBICHUs MyHULUNAIBHON YCIyT JOKYMEHTaX OCYLIECTBIISETCS
B CJIEYIOLIEM ITOPSIIKE:

3.4.4. 3agBuTens NIpU OOHApy)KEHUM OIEYAaTOK M OIMHOOK B JOKYMEHTaX,
BBIIAHHBIX B DPE3YyJbTaTe INPENOCTaBICHUS MYHULMIIAIBHOM yCIayrd, obpalmaercs
JIMYHO B YTIOJHOMOYEHHBIA OpraH C 3asABICHHUEM O HEOOXOIMMOCTH HCIPAaBJIECHHS
OII€YaTOK U OIMHUOOK, B KOTOPOM CONEPIKUTCS YKa3aHHEe Ha HX OIMCAHHUE.

3.4.4.1. VIIOMHOMOYEHHBIH OpraH IpH IOTyYeHHH 3asBICHHUS, YKA3aHHOIO B
noamyukre 3.4.4 myHkra 3.4, HacTOsIero Imojpasfelia, paccMaTpHBAeT
HEOOXOQMMOCTh BHECEHHS COOTBETCTBYIOIIMX H3MEHEHMH B  JIOKYMEHTEI,
SBJIAIOIIMECS PE3yIbTaTOM MIPEJOCTABICHUS MyHUIIUTIIAIEHON YCIIyTH.

3.4.4.2. YNOIHOMOYEHHBI OpraH oOOecHeurnBaeT YCTPAaHEHHE OIEYaTOK H
ommOOK B JOKyMEHTaX, SBISIOMIUXCS  pPe3yJbTaTOM  IIPENOCTABJICHHS
MYHHIUIAIBHOM YCIyTH.

3.4.4.3. Cpok yCTpaHEeHHs ONeYaTOK U OIIMOOK He JOJDKEH IPEBBIATh 3 (Tpex)
pabourx mOHEH ¢ JaThl PerucTpaluy 3asBICHHUS, YKA3aHHOrO B HOAMyHKTE 3.4.4
IIyHKTa 3.4. HacTOSIIero noapasena.

Pa3nen 4. @opMbI KOHTPOJIA 32 HCIIOJTHEHHEM
aJMHHHCTPATHBHOIO perjiaMeHTa

4.1. Ilopsinok ocymecTBIeHUS TEKYILIEro KOHTPOJIS 32 COO/IIOIEHHEM U
HCIOJIHEHHEM OTBETCTBEHHbIMH AOJIKHOCTHBIMH JIMLIAMH MOJIOKEHH I
aJIMHHHCTPATHBHOIO PerjaMeHTa H HHbIX HOPMATHBHBIX IPABOBbIX AKTOB,
YCTaHABJIMBAIOIIHX TPeOOBaHHS K NPEeJOCTABJIeHHI0O MYHHIMIAJbHOM yCJIyTH, a
TaK:Ke IPUHATHEM HMH pelleHH .
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4.1.1. Texymmuii KOHTpPONb 3a COOJIOJEHHEM U HCIIOJHEHHUEM IIOJIOKEHUI
aIMUHUCTPaTUBHOIO perjlaMeHTa ¥ MHBIX HOPMATHBHBIX IIPaBOBEIX AaKTOB,
YCTaHaBIMBAIOIMX TPeOOBaHWs K IIPEJOCTABICHHIO MyHUIWMIATHGHOM YCIyTH,
OCYIIECTBIIACT II€PBBIA 3aMECTHUTENb TIIaBbl aIMHHHUCTPALUY PalioHa — PyKOBOIUTEIH
arrapara IjaBbl aIMUHMCTpaly bopucoBckoro paiioHa.

B Xxozme Tekymero KOHTPOJS HEPBBIM 3aMECTUTENEM IVIABEI aJMUHHCTPALAN
palioHa — PyKOBOAHTEIIEM allapaTa INIaBbl aIMHUHHCTPAlLK BopHCOBCKOro paifoHa
IIPOBEpSIETCS: _

- COOJIIOZIeHe CPOKOB BBITIONHEHHS 8 IMUHUCTPATUBHEIX IIPOLIEYD;

- TIOCJIEIOBATENBHOCTD, IIOJHOTA, PE3yJIbTaTMBHOCTh JIEHCTBHI B paMKax
OCYIIECTBIICHHUS aJMHUHUCTPATUBHBIX IIPOIIEIYD;

- IPaBHIBHOCTH IPUHSATBIX DEIIEHWH INPH IPENOCTaBICHUH MYyHHUIMIAILHOM
YCIIyTH.

4.1.2. Texymui KOHTPOJb OCYINECTBISETCS IyTEM HPOBEACHHS IUIAHOBHIX U
BHEIIAHOBBIX TIPOBEPOK COONIONEHHS U WCIONHEHHs crenuanucramu Otmena
HACTOAIIEr0 aJMHUHHUCTPATHBHOIO DEIJIAaMEHTA M MHBIX HOPMATHBHBIX IIPAaBOBBIX
aKTOB, yCTaHABJIMBAOLINX TPEOOBAHHUS K IPEIOCTABICHHUIO MY HULMITAILHON YCITyTH.

4.1.3. Ilo pe3ynbTaTam TeKyIETo KOHTPOS, B Cilyyae BHISABIEHHS HAPyLICHHUIA,
MEePBBIM 3aMECTHTENb IJIaBbl aIMHHUCTPAIMH pafoHA — DPyKOBOAHMTENb AamIapaTa
TNIaBpl aIMUHHACTPAlUK pPaiOHa NaeT yKa3aHHA [0 UX YCTPAHEHMIO U OCYIIECTBISIET
KOHTPOJIb UX YCTpaHEHHUH.

4.2. IlopsiioK H NEPHOAHMYHOCTb OCYLIECTBJIEHHS IAHOBBIX H BHEILIAHOBBIX
MPOBEPOK MOJHOTbI H Ka4eCTBAa NPeJ0CTABIeHHs] MyHHIUNAJLHOM yC/Iyru, B
TOM YHCJIe OPSAAOK H (OpPMbI KOHTPOJISI 32 MOJHOTOH H KAYeCTBOM
NpeJoCTaB/IeHUs] MyHHIHNIAJIbHOM yCJIyTH.

4.2.1. TlpoBepkr MOryT OBITh IUTAHOBBIMH (OCYIIECTBIISIOTCS HA OCHOBAHHH
TIOJyTOJOBBIX HJIM TOJOBBIX IUIAHOB pabOTBI) M BHEIUIAHOBEIMHU (IIPOBOJATCS B
Cllyqae HeOOXONUMOCTH MPOBEPKM YCTPAHCHHUs BBISBIEHHBIX paHee HapyIleHHi, a
TaKXXe IPH IOCTYIJIEHWH OOpallleHHuH TIpakdaH W OpraHU3aluil, CBA3aHHBIX C
HapyIIEeHUAMH IPH NPEIOCTAaBICHMH MyHULIUIATRHOH yciyru). B xome mposepku
MOTyT pacCMaTpUBaTbCsS BCE  BOIPOCHI, CBA3aHHBIE C  MPENOCTaBICHHEM
MYHUIMIAIBHON yCIyrd (KOMIUIEKCHEIE IIPOBEPKH), WIM OTHENbHEIE BOMPOCEHI
(TemMaTUYeCKHUE MPOBEPKH ).

4.2.2. Jlnd TpOBeNEHHs IIPOBEPKM IIONHOTHI M Ka4ecTBa IPENOCTABICHHS
MYHHUIUIAIBHON YCIyTU (OPMHUPYETCS KOMUCCHSL.

4.2.3. Pe3ynpTaThl JEATENBHOCTH KOMHCCHM O(GOPMILIIOTCS B BHAE aKTa, B
KOTOPOM OTMEYArOTCS BBIABICHHBIE HEOCTATKM M IIPEAT0XKEHHS 10 UX YCTPAHEHHIO.

AKT IIOIIMCEIBAETCS MpeJCeNaTeNleM KOMHCCUM M yTBEPKOAETCA IIEPBBIM
3aMECTUTENIeM IJIaBbl aAMUHMCTPALUU PaliOHa — PYKOBOAMTEJIEM aIlllapaTa IJIaBBI
anMUHUCTpanMK boprcoBckoro paiioHa.

4.2.4. KoHTpOJIb 32 MONHOTOM M KaueCTBOM IIPENOCTAaBJICHHS MyHHIUIATbHOMN
YCIYyTH BKIIFOYaeT B ceOs IpoBeleHHe IPOBEPOK, BHISIBIEHHE M YCTPaHEHHE
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HapyIICHUH IIpaB 3asABUTEJIEH, PacCCMOTPEHHUE, NIPUHSTHE B IpeAeiaX KOMIETSHIUH
PEIICHUH U MMOJATOTOBKY OTBETOB Ha OOpaIlleHMs 3asBUTENEH, COMepiKalye Kalo0bI
Ha pelleHus, AeUcTBUs (0e31eCTBHE) JOIKHOCTHBIX JIMII.

4.2.5. Ilo pe3ysnbTaTaM NPOBEAEHHBIX IPOBEPOK, ODOPMIIEHHBIX JOKYMEHTAIBHO
B YCTaHOBJICHHOM IIOpsIKE, B Cllydae BBISABICHHS HapyLIEHUH IpaB 3asBUTENEH,
OCYILECTBIISETCS IIPUBJIEYCHHE BUHOBHBIX JIHI[ K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOZAaTeNbCTBOM Pocculickoii @enepanuu.

4.3. OTBeTCTBEHHOCTD AOJ’KHOCTHBIX JIMI OTJ€JIa 32 PelleH s H AelicTBHs
(OesmeiicTBHE), IPHHHMaeMble (OCyLIeCTB/IAEMbIe) HMH B X0[€ NPeI0CTABICHHS
MYHHIHNAJBHOH YCJIYTrH.

4.3.1. JomxuocTHble quna OTnena HeCyT MEPCOHAIBHYIO OTBETCTBEHHOCTH 32
CBOEBPEMEHHOE PacCMOTPEHHE BOIIPOCA O NPENOCTABIEHNH MyHUIUIIATHHON yCIIyTH,
IPaBUIIBHOCTh O(QOPMIIEHHs Pe3ybTaTa IPeIOCTaBICHNs MyHULUIATBHOMN YCIIyTH.

4.3.2. IlepcoHanbpHas OTBETCTBEHHOCTh JMJODKHOCTHRIX Jmml  Otnoena
3aKPEIUIAETCS B MX JIOJDKHOCTHBIX MHCTPYKIHSIX B COOTBETCTBUU C TPeOOBaHHSIMHU
3aKOHOJIAaTEIbCTBA.

4.4. Ilonoxenusi, XapaKTepu3yoLue TpeOOBaHHs K MOPAAKY H popMam
KOHTPOJIA 32 NIPEAOCTaBJIEHHEM MYHHIIUNIAJBHOM YCJIYrH, B TOM YHCJIE CO
CTOPOHBI IPakAaH, HX 00beIHHEHUH H OpraHu3anui

4.4.1 TpeboBaHus K HOpAAKy # ¢GopMaM KOHTPOIS 3a IIPEJOCTaBIEHUEM
MYHHLHUIIAIBHOM YCIIYyI'H, B TOM YHUCJIE CO CTOPOHBI I'pa)iiaH, UX OOBEIHHEHHN U
OpraHU3aluu.

4.4.2. KoHTpONb 3a IpeOCTaBICHUEM MYHHUIUITATBHON YCIIyTH:

- CO CTOPOHBI IIEPBOIO 3aMECTHTENs IJVIaBbl aJMUHUCTpPAIlMH paioHa —
PYKOBOAMTEJISA ammapaTa I[IaBbl afMHHHCTpaluu bopHcoBckoro paiioHa - HODKEH
OBITH IOCTOSIHHBIM, BCECTOPOHHHUM U O0BEKTHUBHEIM;

- CO CTOPOHBI IpaXk[aH, UX OOBENUHEHUNA U OpraHHW3alfii - OCYIIECTBISETCS
myTeM 3ampoca MHGOPMALMKM O XOI€ MPEIOCTABIECHHS MyHHIUNATIBHOH YCIYTH B
YCTaHOBJIEHHOM HACTOSILMM aAMHHHCTPATUBHBIM pPETJIaMeHTOM IOPSIKE.

Paszpnen S. [locyneOHblii (BHecyAeOHbII) NOPSIAOK 00:KaT0OBaHUS pPellleHH i
U aeiicTBui (Oe3neiicTBHA) OpraHa, mpeaocTaBJISIIOLIEr0
MYHHIHIIAJAbHYIO YCJIYIY, a TaK:Ke HX JOIKHOCTHBIX JIHII,
MYHHIHMIAJIbHBIX CIY2KAUIUX

5.1. 3asgBuTens BHpaBe OOXaloBaTh HeHCTBUS (Oe3melCTBHE) U PpEIIeHUS,
IPUHATHIE (OCYIIECTBISIEMBIE) B XO/I€ IPEeIOCTaBICHHS MyHULIUITAIBHON YCIIyTH.

5.2. IlpenmeroMm pocynebOHOro (BHeCyneOHOTO) OOXKAJOBaHHSA SBJISIOTCS
nevicteus (Oe3neiicTBue) U pemreHus, mpuHATbIe OTAEIOM, a TaKKe JOKHOCTHBEIMH
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JTULaMHU.

5.3. 3asBUTENb MOXET OOPATUTHCS C XKaNoOoi, B TOM YHCIIE B CIIydasx:

a) HapyLIEHHs CPOKa PETUCTPALMH 3a[pOca O MPEIOCTaBIEHHH MyHHUIHIIAIbHOL
YCIIyTH, 3ampoca, ykasaHHOro B cratee 15.1 ®DenepanpHOro 3akona .ot 27.07.2010
roga Ne 210-®3 "O6 opraHu3aldH IPefOCTABIEHHS TOCYJApPCTBEHHBIX U
MYHULUNIAIBHBIX YCIyTr";

0) HapyIIeHHs CPOKa IPEJOCTABICHHS MYHULIUIIAIBHOMN YCIyTH;

B) TpeGOBaHMA y 3asBUTENsI HOKyMEHTOB WIM HHPOPMALUK OO
OCYIIECTBICHUS [EWUCTBUM, INPENCTaBIE€HMUS WM OCYLIECTBICHHE KOTOPEIX HE
NpeIyCMOTPEHO HOPMATHBHBIMM IIPaBOBBIMH aKTaMu Poccuiickoit ®enepanuu,
3aKOHaMHU ¥ HHBIMH HOPMAaTMBHBIMH IIPaBOBBEIMM aKTaMu benropozickoii o6iactwy,
MyHULIMNAIBHBIMA TIPABOBBIMHM aKTaMH [JIs IIPEIOCTaBICHHUS MYHHIUIIATLHON
YCIIyTH;

) OTKasa B TpHEME JOKyMEHTOB, IIpeJCTaBIEeHHEe KOTOPBIX IMPEayCMOTPEHO
HOPMAaTHBHBIMU IIPpaBOBBIMH akTamMu Poccuiickoni ®Denepanuy, HOPMaTHBHBIMH
IPaBOBBIMH aKTamu benroponckoi o6nacT, MyHUIUIATBHEIMHI IIPABOBEIMA aKTaMU
JUIS IIPEOCTABIIEHNS] MyHULUIIAIBHOKN YCIIYTH, Y 3asIBUTEIIS;

) OTKa3a B IPEJOCTaBICHUH MyHHUIUIIAIBHON yCIyry, €ClM OCHOBAHHS OTKa3a
He IIPelyCMOTpeHb! (pefepalbHbIMU 3aKOHAMH U IIPUHATEIMUA B COOTBETCTBUH C HIMH
UHBIMH  HODMAaTHBHBIMH  IIPaBOBBIMH  aKTamu  Poccuiickoit =~ ®@enepanuy,
HOPMAaTUBHBIMH IPaBOBBEIMH aKTaMH benroponckoil o6iacTH, MyHHIHIAILHBEIMA
IIPAaBOBBIMH aKTaMHU;

e) 3arpe0oBaHus C 3asgBUTENS IPU MPENOCTABICHUH MYHULHUIIAIBHONW yCIyTH
IUIATBI, HE IMPEIyCMOTPEHHONW HOPMATHUBHBIMH ITPAaBOBBIMH aKTaMH PoOCCHMCKON
Qenepaluy, HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH belnropoickoif  o6nactw,
MYHHUIUNIAIBHBIMHU IPaBOBBIMH aKTaMHU;

)K) OTKasa  OpraHa, IIPeJOCTAaBIIONIEr0  MYHHLMIAIBHYIO  yCIyTy,
AOJDKHOCTHOTO JIMIA OpraHa, MpeJoCTaBIsIoIero MyHUIUIIATIBHYIO YCIYTY, a TaKkKe
JOJDKHOCTHBIX JIMI], MYHHUIUIAJBHBIX CJIy>XKallWX, pPaOOTHHUKOB B HCIIPABIECHUU
JONYIIEHHBIX OI€YaTOK M OIIMOOK B BBIMAHHEIX B PE3YJIbTAaTe IPENOCTABICHHS
MYHULUIIATBHOW YCIIyTH JOKyMEHTaX JHOO0 HapyIIeHWS YCTaHOBIEHHOIO CpPOKa
TaKUX UCIIPABICHUN;

3) HApyLIeHHs CPOKa MM IIOpsfAKa BbIIAa4l JOKYMEHTOB IO pe3yibTaTaM
IIPEIOCTaBIEHUS MyHUIIMIIAIEHOR YCITyTH;

M) TIPUOCTAHOBJIEHUS IPEJOCTABICHHS MYHULUIAILHON YCIYTH, €CiH
OCHOBaHHUS MPHUOCTAHOBIEHUS HE IPEAyCMOTPEHBI (enepalbHBIMH 3aKOHAMH U
NPUHATEIMA B COOTBETCTBHM C HUMM HMHBIMH HOPMATHBHBIMH IIPaBOBEIMM aKTaMH
Poccuiickoit ®enepanuy, 3aKOHAMH U MHBIMH HOPMATHBHBIMH IPABOBEIMH aKTaMU
benropozackoit 061acTy, MyHHUITUNAIBHBIMA IPABOBEIMU aKTAMHU;

K) TpeOOBaHMS y 3asBUTENs IPU IPEIOCTABICHAM MyHWIMIAILHONW YCIyTH
JTOKYMEHTOB MM MH(GOPMAIUH, OTCYTCTBHE ¥ (WJIM) HEIOCTOBEPHOCTh KOTOPHIX He
YKa3bIBJIUCh NPH IE€PBOHAYAIBHOM OTKa3€ B IpHEME JOKYMEHTOB, HEOOXOIUMBIX
AV TIPefOCTAaBJIICHUS MyHHUIMNAIBHOH yCIyrd, JnuO0 B TPeIOCTaBICHHUU
MYHHUHUIIAIBHOU yCIyTH.
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5.4. Xanoba momaercs B MUCBMeHHOW (opme Ha OyMaXHOM HOCHTENE, B
aNeKTpoHHOM (opme B orhen. XKamoObl Ha pemieHuss u AeidcTBus (Oe3nmericTBHe)
HavaJlbHUKa OTAeNa MOJAIOTCS B BBHIIMIECTOSIIUN opraH (IIpU ero HaJIW4YWH) Ju00 B
Cllydae ero OTCYTCTBHS pacCMaTPHUBAIOTCS HETIOCPEACTBEHHO MEPBBIM 3aMECTHTEIEM
IJIaBBl aJMHUHUCTpaluu bopucoBckoro paiiona. JKamoOwsl Ha pelleHus W AeHCTBUS
(6e3meiicTBUE) pabOTHUKOB OpraHU3AIlNH, MPEeayCMOTPEHHBIX YacThio 1.1 craTthu 16
denepanbHOrO 3aKOHA, IIOJAIOT PYKOBOAUTENSIM STUX OpraHU3aLHH.

5.4.1 Xamoba MoxeT OBITh HampaBlieHa IO IMOYTE (IEKTPOHHOH MOoUTE), B
3JIEKTPOHHOM BHJI€ C HCIIOJIE30BaHUEM HH()OPMAIMOHHO-TEIEKOMMYHHUKAI[HOHHON
cetrt IHTepHET, a TaK)Ke MOXET ObITh MPUHSTA [IPH JIMIHOM MPHEMe 3asSBUTEIIS.

5.4.2. B onekTpoHHOM BHIE Xajgo0a MOXET OBITh ITOAaHa 3asBUTEIIEM
IIOCPEACTBOM:

a) o(ULIHAIBHOrO caiiTa OPraHOB MECTHOI'O CaMOYIIPaBJI€HUS MYyHHUIUIIATHHOTO
paifona «bopucoBckuii paiton» benropoackoit obnacry;

0) Equnoro mopraina, PeruonansHoro mopraina,

B) moprajga deaepalibHOW TOCyIapCTBEHHOW HH()POPMALIMOHHON CHUCTEMEI,
obecnednBaroIeil mpouece Aocyae6Horo (BHeCyneOHOro) 06KaaoBaHus PEICHUN U
neiicTBul (0e3eMCTBUS), COBEPIIEHHBIX NMPHU MPEIOCTABICHUU TOCYIAPCTBEHHBIX U
MYHULIUNIATIBHBIX YCIYT.

5.4.3. Nudbopmanuss o Mecre, AHSIX U dYacax IpHEMa 3asBUTENICH IIEpBBIM
3aMeCTUTeNIEM TIJIaBbl aIMUHUCTPAIlMd bBOpPHCOBCKOro paifoHa HOBOAUTCA IO
CBEIEHUS 3asIBUTENIEH ITOCPEICTBOM pa3MelleHusl Ha HH()OPMALIMOHHBIX CTEHAAX.

5.5. XKanoba momkHa coaepxarh:

a) HaVMEHOBaHWE OpraHa, IPEJOCTaBISIOLIEr0 MYHHUIUIAIBHYIO YCIYTY,
IOJDKHOCTHOTO JIMLA OpraHa, IPeJOCTAaBIIIONIEr0 MYHHIHUIIAIBHYIO YCIYyTy, JIHOO
MYHULIUIIATBHOTO CIIy>Kalllero, OpraHu3alii, NpeayCMOTPEHHBIX YacThio 1.1 cTaTthu
16 ®epepanpHoro 3akoHa ot 27.07.2010 roma Ne 210-®3 "O6 opranuzauuu
IPEeNOCTaBIeHUsI TOCyHapCTBEHHBIX M MYHHUMIAIBHBIX YCIyr', a Takxe
IOJDKHOCTHBIX JIMI], MyHULIUIIAIBHBIX CITy)KallluX, paOOTHUKOB, PEIICHUS U NeUCTBUA
(6e3meiicTBHE) KOTOPBIX 00XKATYIOTCS;

6) dbamMunuio, UM, OTYeCTBO (TIOCIIENHEe - IIPH HAJTUYHH), CBEACHUS O MeECTe
KUTEJBCTBA 3asIBUTEINS - GU3UUECKOTr0 JIMLa JTUOO HaMEHOBaHUE, CBEJIEHHS O MeCTe
HaXOXJEHUs 3asBUTENsI - IOPUAMYECKOro JIMIla, a Takxke HoMmep (HOMepa)
KOHTakTHOro TejedoHa, aapec (ampeca) SJIEKTPOHHOW MOYTHI (IIPH HATUYHH) U
IIOYTOBBIN aJpec, M0 KOTOPHIM [OJDKEH OBITh HaIlpaBIeH OTBET 3asBHUTENIO (32
UCKIIIOYEHHEM CiIydas, Korja djkajgoba HampaBiseTcs CIocoOoM, YKa3aHHBIM B
MOJITYHKTE «B» IIyHKTa 5.4.2 HACTOSIIEro aAMUHUCTPATUBHOIO PEIJIAMEHTa;

B) CBeleHHS 00 OOXKalyeMBIX pelleHHsIX U AeHcTBUAX (Oe3meicTBHM) OpraHa,
IIPENOCTaBIIIONIEr0 MYHULUNAIBHYIO YCIYyry, IOJDKHOCTHOIO JIMIIa OpraHa,
IIPEIOCTABIISIONIEr0 MYHHIMITAIBHYIO YCIYTY, THOO MYHHUIMIIAIEHOTO CIIyXaIllero,
OpraHu3allii, IperyCMOTpeHHBIX YacThio 1.1 ctateu 16 ®DenepanbHOro 3akoHa OT
27.07.2010 roga Ne 210-®3 «O06 opraHu3auy IpeIoCTaBICHHs TOCYJapCTBEHHBIX U
MYHULHTIATBHBIX YCIYT», a TakKe JODKHOCTHBIX JIUI, MyHUIIUIAIBHBIX CIIy XXallKX,
pabOTHUKOB;
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I) IOBOABI, Ha OCHOBAHMH KOTOPBIX 3asBHTENb HE COTNACEH C pEIleHHEM W
nefictBieM (GesnedicTBueM) opraHa, INPeIOCTABIIOLIETO MyHHIMIIATBHYIO yCIIyTYy,
JIOJDKHOCTHOT'O JIMIa OpraHa, IIPEAOCTAaBJISIONIEr0 MyHHULHUNAIBHYIO YCIYTy, JHOO
MYHHIIUIIATIBHOTO CITy’KalIlleT0, OpraHu3alui, NpeayCMOTPEHHBIX 9acThio 1.1 craTtbu
16 ®epepanpHOro 3akoma or 27.07.2010 roma Ne 210-®3 «06 OpraHu3alliu
MPENOCTABICHUS TOCYNapCTBEHHBIX M MYHHLIUNATBGHBIX YCIYI», a TaKKe
AOJDKHOCTHBIX JIML, MYHHIHUIIATBHBIX CIIY)KallWX, paOOTHHKOB. 3asBHUTENEM MOTYT
OBITB MpPENCTaBIEHB NOKYMEHTH (DM HANWYKMH), MOATBEPIKHAOIIAE JOBOIEI
3asiBUTEIIS, TUOO MX KOIIHH.

5.6. XKanoba, nocrynusmas B OTzen, B OpraHM3al|M, INIpPeLyCMOTPEHHBIE
4qacTpio 1.1 craten 16 ®enepanbHoro 3akona ot 27.07.2010 roma Ne 210-®3 «O6
OpraHM3alMy MPENOCTABICHUS TIOCYNapCTBEHHBIX H MYHHLUHUIATBHBIX yCIyI»,
IONJISKUT PACCMOTPEHUIO B TEUYCHHE ILITHAAUATH pabouumx mHeH co mausI ee
perucTpauyy, a B ciy4ae oOxanoBaHus oTkaza Ortngena, opraHd3ammi,
IpEeNyCMOTPEHHBIX 4acThio 1.1 cTateu 16 @enepanproro 3akoHa ot 27.07.2010 roga
Ne  210-03 «O6 opraHusaluMM  IPeNOCTABIEHHMS  TOCYNApPCTBEHHBIX U
MYHHUIHUNAIBHEIX YCIYT», B IIPHEME JOKYMEHTOB y 3asBHTENS JIUOO B MCIPABICHUH
AONMYIIECHHBIX OMEYAaTOK M OIIMOOK WX B ClIydae OOXKAaIOBaHHS HapyIIeHHS
YCTaHOBJIEHHOI'O CpOKa TaKHMX HCIIPABJIEHHH - B TedyeHHe 5 pabouux gHeH co AHS ee
PETUCTpAaLIUH.

5.7. OCHOBaHUsI [IsS IPHOCTAHOBJIEHHS PACCMOTPEHHUS KATOBE! OTCYTCTBYIOT.

5.8. Ilo pesynpTaTaMm pacCMOTpEHHUs IKalIOOBl IIPHHAMAETCS OOHO W3
CIIEIYIOIIUX PELICHUN: )

a) xaimoba yNOBIETBOPSETCS, B TOM 4YHCIe B (OPME OTMEHEI IIPUHSATOTO
peleHus, UCIIpaBJICHUS JOIYIEHHBIX OpraHoM, IIPEIOCTABIIAIOIIAM
MYHULUIIATBHYIO yCIYTy, OINEYaTOK H OIMOOK B BBIJAHHBIX B pe3ysbTaTe
NPEAOCTABICHU MYHUIMIANBHOM YCIyrd JOKyMEHTax, BO3BpaTa 3asABUTEINIO
ACHeXHBIX CDEACTB, B3MMaHME KOTODBIX HE MPEIYCMOTPEHO HOPMATHBHEIMH
IPaBOBEIMK aKTaMu Poccuiickoit Denepanyy, HOPMATUBHBIMA MPABOBEIMU AKTAMHU
Benroponckoit 06macTy, MyHULUIANEHEIME TPABOBEIMU AKTAMH, & TAKKe B MHBIX
bopmax;

0) B yZOBIETBOPEHHUH KAIOOBI OTKA3BIBAETCS.

5.9. He noznuee nus, Clemylolero 3a AHeM IpPHHATHS PEIIeHHs, 3aBUTETO B
MUCHMEHHOH (OpMe U 110 KENAHHIO 3asBUTEIIS B JIEKTPOHHOM (hopMe HalpaBIseTCs
MOTHBHUPOBAHHBIM OTBET O PE3YJIbTaTaX PACCMOTPEHUS KATOOEL.

5.9.1. B ciydae mpusHaHHS KanoObl IOIEXaIIE YIOBIIETBOPEHUIO B OTBETE
3asBUTEIIIO, YKa3aHHOM B ITYHKTE 5.9 HACTOSINEro aIMUHHUCTPATHBHOIO periaMeHTa,
naeTcst HHQOpManus o AeHCTBHAX, OCYIIECTBISEMBIX OPraHOM, IIPENOCTABISIOIIM
MYHHIUIIANBHYIO YCIIyTy, IPEeNyCMOTPpeHHON YacTeio 1.1 ctathu 16 ®enepanpHOro
sakoHa ot 27.07.2010 roma Ne 210-®3 «OG opraHu3anuu HpeOCTABICHUS
FOCyNapCTBEHHBIX W MYHHLMIAIBHBIX YCIYT», B LEIIX He3aMeIHTEILHOIO
YCTpaHCHHs BBIABICHHBIX HAPYLICHWH NPU OKa3aHWH MYHUIMIAIBHON YCIyTH, a
TaKKe MPUHOCATCS M3BUHCHHUS 3a JOCTaBIEHHblE HEYHOOCTBA M yKa3hIBaeTCs
MHQOpManks O HNaNbHeHINMX NeHCTBHSAX, KOTOphle HEOGXOMMMO COBEPILIHUTD
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3asIBUTEIIIO B LEJLIX IOy YEHUS My HULUITAIBHOU YCIIYIH;

5.9.2. B cimyyae npusHaHus xano6bl He MoJyTexaniei YZIOBJIIETBOPEHUIO B OTBETE
3asBHUTCIIO, YKa3aHHOM B ITyHKTe 5.9 HACTOSINEro aJMHHHCTPATUBHOIO perjiaMeHTa,
AAIOTCS ApryMEHTHPOBAHHBIC DasbsCHEHWsS O INPUYMHAX IPHHATOTO pElIeHHd, a
TaKxe HHYOPMALKs O HOPAIKe 00KaTOBAHUS IPUHATOTO PELICHHS.

5.10. B cnyyae ycTaHOBIeHHS B XOAe WM IO pe3yNbTATaM paccMOTpeHHs
KalmoObl  NMPU3HAKOB  COCTaBa  aJAMHHHCTPATHBHOTO NIPaBOHAPYIICHUS  WJIH
NpECTYIICHHUS MO/DKHOCTHOE JIULO, YIIOJHOMOYEHHOE Ha PacCMOTPEHHE >Kaloo,
HalpaBJIIeT UMEIOLINEC MaTepUallbl B OpPraHbl, yIIOJHOMOYEHHBIE Ha PACCMOTPEHHE
COOTBETCTBYIOIIMX IIPAaBOHAPYIIEHHUH.

5.11. 3asBuTens BrpaBe MONYYaTh HHGOPMALMIO U JOKYMEHTHI, HEOOXOMMMEIE
mis 00OCHOBAaHUS U PAaCCMOTPEHHS XaloOBl, B COOTBETCTBHH C JEHCTBYIOLTUM
3aKOHOJATEIECTBOM. ‘

5.12. 3asgButens BHpaBe OOXAalOBATh pEUICHHS, MPUHATEIE B  XOIE
NPEAOCTABICHU MyHUIUIIAIBHOM yCIIyTH, U AeiicTBus (Ge3neiicTBrE) JOMKHOCTHBIX
JULl  OpraHoB, YYaCTBYIOIUMX B TPENOCTABICHUM MYyHULMNAIBHOW YCIyTH B
CyneOHOM mopsiaKe.
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IIpunoxenue N 1

K aJIMUHMCTPAaTUBHOMY PETJIaMEHTY
IIPEIOCTABJICHUS MyHUIUITAIEHON yCIIyTH
"IIpemocTaBieHue HEABIKIMOTO UMYIIIECTBA,
HaXOIAIIErocsl B MyHULIUITAIBHONW COOCTBEHHOCTH,
apeHyeMOro CyOBeKTaMHi MaJIOrO M CPEIHETO
IPEIIPUHUMATEIBCTBA IPU PeATH3aI[HH HMH
IIPEUMYILIECTBEHHOI O IIpaBa Ha MPHOOpeTEHHE
apeHIyeMOro UMyIIeCTBa, B COOCTBEHHOCTE"

B amMuHucTpaumio BOpMCOBCKOTO payoHa

OT

(18 PUMOMYECKUXK JiML, — I[IOJIHO€ HauMMeHOBaHMe,
opraHusalUMOHHO-NIpaBoBasa ¢opmMma, CBemeHMuA

O T'OCyIapCTBEHHOM permcTpaumm, VHH smbo
3afABJIeHMe nomaeTcsa Ha GupmeHHOM OJlaHke, DJIA
dusmueckux Jmu - dbaMmama, uUMH, OTUECTBO,
oruecTBO, JMHH, nacrnopTHele OaHHEE)

3aperMCcTpPMpOBaHHOTI'O IO ajpecy:

Tenedpon

3BasaBJyieHue
O peajmM3auuM MNPEeMMyLIECTBEHHOT'O NpaBa Ha npuobpeTeHue
apeHOyeMOoI'0 HEeIOBUXMMOI'O MMYIEeCTBa, HaxoOduerocs

B MYyHMUMIIAJIbHOM COOCTBEHHOCTMU

OT

(moslHOe HauMeHOBAaHue opuOnM4YecKoro Jmla, OpI'aHUM3aUMOHHO-IIpaBOBAaA @opma

OPUONYECKOTO JMLa/MHINMBUAYAJIbHOTO NpeONpUHUMATEN S/ dU3MIecKoTo amLa
(®.11.0.) (manee - 3agBuUTeEsb)
CBemeHya O TI'OCYyIapCTBEHHOM perucTpauuy ©pUOMYEeCcKOoro Jmua B EIPION uim

VHIOIVMBUOYAJIBHOT'O npenanHMMaTenﬂ/nacnopTbee OaHHEBIE dusnyecKoro Jnia

MecToHaxOXIOeHKEe OPNONM4YeCKOI'o Jinla:

llouTOBBN amjpec 3aaBUTENA (OJsS CBA3M C 3agBUTEJIEM) :

TesiedOHBEl 3aABUTEJIA:

ampec SJIEKTPOHHOM I[TOUYTEH

OeMCTBYOLMIM Ha OCHOBAaHUU

noarBepxnaln CBOE IIpaBO Ha anoépeTeﬁme APEeHOOBaHHOT'O MMylLecCcTBa,
HaxoznAamerocsa 110 ampecy:

(HaMMeHOBaHMe ¥ aIpec MMYyLeCTBa)
10 CJIeOYIMM OCHOBAaHMAM:
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1. Apeuna yMyumecTBa INIpOoM3BOOUTCA Ha OCHOBaHmUM JoroBopa wii OOT'OBOPOB

apeHmOH:

(yxaseBawTCsHa PEKBMU3NTE OOT'OBOPOB ap€HIbl 3a BEeChb I[epuon apeHIb! VMymecTBa)
2 ApeHHHaH jiaTa Ha OEeHb rnomadm 3aABJIEHUMA YIJIadeHa [IOJIHOCTHBIO,

3a0O0JIKEHHOCTU 1o apeHnHoﬁ JjiaTe M IIeHAM 10 COCTOAHMIO Ha He

mMeeTcHda.

3. Inomanb apeHgyemMoro mMymecTBa COCTaBJIAET:

4. Cniocof® npenoCTaBJIEHUS PEe3YyJIbTATOB PaCCMOTPEHUS BasaBJIEHUS:

3aaBuTesNb:

(¢.1.0., HauMeHOBaHME opTaHM3aLUM) (nevaTsh, NOOMNMUCH)
n n 20 r o

K 3asgBJieHMIO puiarapoTCcs:

N HaumeHoBaHHE JOKyMeHTA PexBusu | Kosmmuecr

n/ Thl BO
n AOKYMEH | JIUCTOB B
Ta IK3EeMILISA

pe

1 2 3 4

1 |Konusi JoKyMeHTa, YA0CTOBEPSIIOLIEr0 JUYHOCTh
¢pu3uyecKkoro quna (KOnus JOKyMeHTa,
YAOCTOBEPSIIOLIEr0 JHYHOCTh (PU3HYECKOTO
JIMI[A, 32PerHCTPHPOBAHHOIO B KaYeCTBe
HHAUBUAYAJLHOIO NpeaNpPHHAMATEJIS)

2 |Konmusi foKymMeHTa, y10CTOBEPSIOLIEro JHYHOCTh
npeacTaBUTeIs

3 |Konmus noxymeHTa, y10CTOBEpPSIOLIero npaBa
(mos1HOMO4YHS) MpeacTABUTE/S HA
npeAcTaBjeHHe HHTePeCcOB IOPHANYECKOro JINLA,
HHAUBHAYAJBHOIO NPeANPUHUMATEJIS 10
npuoOpeTeHHI0 Ha oNpee/IeHHOM NpaBe
3eMeJIbHOI0 Y4acTKa AJisl KOHKPEeTHOMH 1eJH

4 |3aBepeHHbIH NepPeBOJ HA PYCCKHH A3BIK
AOKYMEHTOB O rOCyJapCTBEHHOH perucrpanuu
IOPHANUYECKOro JHIA B COOTBETCTBHH €
3aKOHOAATEeJIbCTBOM HHOCTPAHHOIO rOCyapcTBa
B CJIy4ae, eCJIH 3asiIBUTEJIEM SIBJIsIETCSI
HHOCTPaHHOE IPHINYEeCKOe JIHUIIO0

Iﬂj{bICJIOIQYDdelTTbI
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MHuoro IMOATBCPIKOACTCA:

= MpE€ACTaBJICHHEIC AOKYMEHTEI IMOJIYUCHBI B IIOopsOKe, YCTaHOBJIICHHOM
HeﬁCTByIOLHHM 3aKOHOJaTCIbCTBOM,

- CBCIACHM:A, COACPXAIIUECd B IPCACTABICHHBIX HTOKYMCHTAaX, SBJLIOTCS
JOCTOBCPHBIMHU.

Jlumo, mnpenocraBuBIIEe 3aBEIOMO JIOXKHBIE CBEIEHHUS WIM IOIJAEIIbHEIE
IOKYMEHTBI, HECET OTBETCTBEHHOCTh B COOTBETCTBHH C YTOJOBHBIM KOIEKCOM
Poccuiickoit @enepanuu.

S maro cBoe cornacue Ha 06pabGOTKy CBOMX IEPCOHAIBHBIX JAHHBIX, TO €CTh
COBEpIIEHHE, B TOM YHCIE, CIEAYIOIIUX IedcTBUi: 00paboTky (BKIOYas cGop,
CHCTEMAaTH3allMIO, HAaKOIJICHHWE, XpaHEeHUe, yTouyHeHHe (OOHOBIICHHE, H3MEHEHUE),
WCIIONE30BAHUE, OOE3IMYMBaHKE, OJIOKMPOBAaHHE, YHUYTOXEHHE IEPCOHAIBHBIX
JIaHHBIX), [IPH 3TOM O0lIIee ONKMCaHKe BBIIIEYKa3aHHBIX CIIOCOO0B 00pabOTKM JaHHEIX
npuseneHo B ®3 N 152 ot 27.07.2006, a takxke Ha nepemady (IpemoCTaBiEHHE,
IOCTYI) Takod HH(OpMALUH JHIAM, IPHBICKAEMBIM K HCIIOJHEHHMIO YKa3aHHBIX
NEUCTBHMH, & TaKK€ TPETBMM JIMIAM B CIydYasX, YCTAHOBJIEHHBIX HOPMATHBHEIMU
JOKYMEHTaMH BBIIIECTOSIIMX OPraHOB U 3aKOHOAATeIsCTBOM. Hacrosimee cormacue
IEUCTBYeT OECCPOYHO M MOXET OBITH OTO3BaHO 3asBUTEJIEM B JH000H MOMEHT IO
COIVIALIIEHUIO CTOPOH.

Cornacue Ha 00paboOTKy IE€pCOHANBHBIX JJaHHBIX MOXET OBITh OTO3BAHO
CyOBEKTOM INEPCOHANBHBIX JAHHBIX. B ciiydae OT3BIBa CYOBEKTOM IEPCOHATBHBIX
JNaHHBIX COrJacus Ha O0O0paboTKy IepCOHANBHBIX JaHHBIX OIEPaTOp BIIPaBe
IPOJO/DKMTE  0OpaboTKy IepCOHANTBHBIX JaHHBIX 0e3 cormacus Ccy6bekTa
IIEPCOHANBHBIX JaHHBIX IIPH HAJIWYMU OCHOBAaHUM, YKa3aHHBIX B IyHKTax 2 - 11
qacTH 1 cTateu 6, yactu 2 cratbu 10 1 gactu 2 crateu 11 DenepaabHOro 3aKoHa OT
27.07.2006 N 152-®3 "O nepcoHaIbHEIX JaHHEIX".

BagaBUTENb ¢ /

(¢.1.0.) (noonuce)
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