MYHUIHIAJIbHBII PAOH
«BOPHCOBCKUU PAMOH» BEJITOPOLCKOM OBJIACTH

AIMUHHACTPAIIMSE BOPHCOBCKOTO PATIOHA

HOCTAHOBJUEHMUE

« s /ﬂ/&’% 202, N AL

OO0 yTBep:KIeHNH aIMUHHCTPATHBHOIO PErjiaMeHTa
npexocTaBjIeHUs MyYHHIIHNIAJIbLHOM YCayIH
«AudopmupoBaHne HaceJeHUs 00 OrpaHHYEHHAX
HCIO0JIL30BAHHUS BOJAHBIX 00bEKTOB 0011 ero noJib30BaHus,
pacnoJIoKeHHbIX Ha TEPPHTOPHH MYHHIUNIAJILHOIO pailoHa
«bopucoBcKkHH palioH»

B cootBercTBuM ¢ PenepanbHbIM 3akoHOM oT 27 urons 2010 roma Ne 210 —
®3 «OO6 opraHuzalUy IPEeNOCTABIECHUS TIOCYJapCTBEHHBIX U MYHHIUIAIBHBIX
yCIyr»,  PYKOBOICTBYSCH  IocTaHoBieHHWeM IIpaButensctBa  Poccuiickoit
®eneparmu ot 20 uromst 2021 romga Ne 1228 «O6 yreepxxaenun IIpasun pazpaboTku
" YTBEPXKIAEHUS aMUHUCTPATUBHBIX periaMeHTOB MPEeNOCTaBICHUS
TOCYHapCTBEHHBIX YyCIyr, O BHECEHMHM H3MEHEHMH B HEKOTOpPhIE aKThI
[IpaButensctBa Poccuiickor @enepanu¥ M NPU3HAHMM YTPATUBIIUMH CHITY
HEKOTOPBIX aKTOB M OTHENBHBIX IOJNOXeHuH akToB IIpaBurenscTBa Poccuiickoi
denepanuny, MOCTAHOBICHHEM MYyHHIMIIAIBHOIO paliloHa «bOPHCOBCKUI parOH»
Benropoackoii obmactu ot 05 oxts6ps 2022 roma Ne 70 «OO6 yTBEpXKIeHHU
ITopsimka pa3paboTKM M yTBEpXKIEHHS aJMHHMCTPATHBHBEIX  pErJaMEHTOB
IpEeOCTaBICHUS MyHHUIMIIATIBHBIX YCIYI HAa TEPPUTOPUU MYHHIUIIAIEHOIO paioHa
«Bopucosckuii pation» benropoackoil obmacTu» agMHHHUCTpaLus bopucoBckoro
paiioHa II0CTaHOBIISET:

1.  VYrTBepauTh  aIMUHHUCTPAaTUBHBIA  pErNIAMEHT  IPENOCTaBIICHUS
MyHMIUIaTpHOM yenyru «VHbopmupoBaHMe HaceleHUs 00 OTrpaHUYEHHSX
UCIIONB30BaHUsS BOJHBIX OOBEKTOB OOILEro IOJB30BaHMUSA, PACIIOJIIOKEHHBIX Ha
TEPPUTOPHH MYHHULIUIIATEHOTO paiioHa «bopucoBcKkuit paiioHy (IIpUIaraeTcs).

2. IlpwsHaTh yTpaTUBIIMM CHUJy IIOCTAHOBJIIEHME aJMWHHUCTPALMH
Bopucosckoro paiiona ot 9 urons 2016 roma Ne 59 (B pen. or 07.12.2018 roxa
Ne 124) «O06 yTBepXIOEHUHM aJIMUHUCTPATUBHOIO pENIaMEHTa IPENOCTABICHHUS
MyHMIUIIATBHOM yCIyrH IO WHGOPMUPOBAHUIO HACENEHHS OO0 OrpaHUYEHMIX
UCIIONb30BaHUsA BOMHBIX OOBEKTOB OOILEro IOJIB30BAHUS, DPACIIONIOXKEHHBIX Ha
TeppuTOpUU boprcoBCKOro paoHay.

3. Otmeny wHQOPMAIIOHHO — aHAJTUTUYECKOW paboOTBl aIMHUHUCTpalMH
paiiona (bospunnesa H.H):

3.1. O6ecrieunTh ouIHaTHFHOE OIYOIUKOBaHUE HACTOSILErO IIOCTAHOBIIEHUS



2
B paiionHO# rasete «IIpuseiB» u ceteBoM m3nanuu «IIpu3siB 31»;

3.2. PasmecTUTh B HHPOPMAIIMOHHO — TE€JIEKOMMYHHUKAI[MOHHOM CETH 0OLIEro
IIONIb30BaHUs Ha OQHUHAIBHOM caiiTe OpraHOB MECTHOIO CaMOYIpaBIeHUS
MYHULMIATBHOTO panoHa «bopucoBckuil paiion» benropoackoit obmactd B
nozpasnene «JlokyMeHTb» pasnena «PermaMeHTh» HACTOSIIEE II0CTaHOBIIEHHUE;

3.3. IIpenocTaBHUTh CIpaBKy 00 OIMyOIMKOBAHUH HACTOSIIErO IIOCTAHOBICHHUS
B paroHHOW rasere «IIpu3epiB» M pasMelleHUH Ha O(UUHATBHOM CaliTe OPraHOB
MECTHOTO CaMOyIpaBIIEHWs MYHHLHMIIAIBEHOIO paiioHa «bopHCcOBCKUi palioH»
benroponckoii obnactu B cetd VIHTEpHET B OTZENl OPraHU3aliOHHO — KOHTPOJILHOM
paboThl aIMUHUCTPAIIMU paiioHa.

4. Otpeny AIIK ¥ IpHpORONONB30BaHUS aIMHHHUCTpAUK BOPHCOBCKOIO
paiiona (Mapmesa E.A.) B cpok, He MPEBBIIIAIONIHM OJHOr0 pabovero JHA CO IHA
0GHIMAaIEHOTO OIyOIMKOBAaHUS NaHHOTO IIOCTAHOBIEHHUS 00ECIEUUTh pasMelleHre
B 3JIEKTPOHHEIE (POPMBI MHPOPMAIMOHHON CHCTeMbl «PeecTp rocyaapcTBEHHBIX U
MYHMIIMIAIBHBIX yCIyr benropoackoit o0macTw» CBeIEeHMiI, CBS3aHHBIX C
YCIIOBUSIMU MPENOCTABIEHUS BBIIIEYKa3aHHON MyHUIIUIIATHHON YCITYTH.

5. HacTosimee 1mocTaHOBIEHHE BCTYHAeT B CHIIYy CO JHS €ro O(QHIHaIbHOIO
OITyOJTMKOBaHMS.

6. KoHTposb 32 UCIIOTHEHWEM IIOCTAHOBIEHMS BO3JIOXUTH HA 3aMECTUTENS
IJIaBbl aIMUHUCTPALMK paiioHa 110 3KoHOMUYeckoMy pa3ButHio [1{epbax H.B.

IlepBrblii 3aMecTUTEb IJ1ABBI ‘
aJMHHHCTpallMU paiioHa B.U. IlepeBep3eB



YTBep:xnen
NIOCTAHOBJIEHHEM aAMUHHUCTPALNHA
Bopucosckoro paiiona

ot « 7%» Mp@ 2022 r. Ne_z22

AJMHHHCTPaTHBHBIN perjiamMeHT
NpeJoCcTaBJIeHUA MYHHIMIIAJbHOH yeiayru « MHgopmMupoBanue HaceJieHUS
00 orpaHMYeHHSX UCI0Jb30BAaHUA BOAHBIX 00bEKTOB 0011ero noJib30BaHus,
PAacCI0JIO’KEeHHbIX HA TEPPUTOPHH MYHHIMNIAJIbHOIO paiioHa
«bopucosBckuii palion»

1. O01mue mos10KeHu s

1.1. IIpeamet peryJiipoBaHHs aJIMHHHCTPATHBHOIO perjamMeHTa

1.1.1. Hacrosamuii ~AIMUHHUCTPaTUBHBIM  perfiaMeHT IpeJoCTaBICHUS
MYHHUIIMITAIEHONH YCIyIM 10 WH(DOPMHUPOBAaHUIO HaceleHHs 00 OrpaHUYeHHIX
HCIIONB30BaHUS BOJHBIX OOBEKTOB 0OIIEro TMONB30BaHUS (manee — yciyra)
B cootBeTcTBUH ¢ 1. 4 c1. 27 Bomuoro Kognekca Poccuiickoit ®exnepanud,
omnpenenseT MOPSANOK M CTaHHapT IPEeAOCTaBICHUS MYHULUNAIBHOW YCIyTd
aIMUHUCTpanye bopucoBckoro panoHa.

1.1.2. ATMUHUCTPaTUBHBIN perjiaMeHT pa3paboTaH B ILENSX IOBBIIICHUS
KayecTBa  WCIOJHEHWUS W  JOCTYIIHOCTA  PE3yJbTaTOB  MPEIOCTaBIEHUS
MYHHUIIUTIIAIGHON YCIyTH, HalpaBlIeHHOM Ha WHGOpPMHUpOBaHHE HaceleHus o0
OTPaHWYEHHUSX HCIIONB30BAaHUS BOJHBIX OOBEKTOB 0OIIEro TOJH30BaHUA,
PAacIIONIOKEHHBIX Ha TeppUTOpUU BopHcoBckoro paifoHa, co3maHus KOMQOPTHEIX
YCIIOBUM, OIpeNeNeHus] CPOKOB U IOCJIENOBATEIBbHOCTA aJAMUHUCTPATUBHBIX
nporeayp (IedcTBUit) MpU IpeOCTaBICeHUY MyHUIIUIAEHON YCITyTH.

1.2. Kpyr 3aaBuresei

1.2.1. B xauecTBe 3asBHTeNedl MOTYT BBICTYNATh IpaxkaaHe Poccuifickoit
®Oeneparyy, Gu3nUecKe U IOPUIUIECKUE JIUIA, 00IIeCTBeHHbIE OpraHUu3alltu.

1.2.2. WHTepecsl 3asBUTENEN, yKa3aHHBIX B IyHKTe 1.2.1 HacTosIero
PermamenTa MOTYT IpeNCTaBisATh WHBIE JIUIA, YIIOJIHOMOYEHHBIE 3asBUTEIIEM B
YCTaHOBJIEHHOM 3aKOHOAATEIIBHOM IOPSIKE.

1.3. TpeGoBanus k nopsiaky HHGOPMHPOBAaHHS O NPeJ0CTaBIeHUH
MYHHIUIIAJLHOH yCIyTrd

1.3.1. 3asgButens BIpaBe OOpPaTUTHCS 3a MPEJOCTABICHUEM MYyHHUIMIAIBHON
yeayru B othen AIIK u mpupomononb3oBaHHS aIMUHHUCTPAaLlMA bOpPHCOBCKOIO
paiioHa 1o agpecy:
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309340, benropoxackas obOnactb, bopucoBckuil paiioH, II. bopucoBKa, IIl.
ViakoBa, 1oM 2, 1-ii aTax, kabunet Ne7, Tenedons 8(47246) 5-11-40, 5-13-32.
I'paduk pabotel otmena AIIK u mpupononoiab30BaHUS aIMUHHCTPAIUH
bopurcoBckoro paioHa:
[ToHenenpHUK, BTOPHUK, Cpelia, YeTBepr, naTHULa: ¢ 8 yacoB 00 MuHyT m0 17
yacoB 00 MUHYT;
nepepsiB: ¢ 12-00 gacos no 13-00 yacos;
npeanpa3aHrudHble 1HU: ¢ § yacoB 00 MuHYT 10 16 yacos 00 MUHYT;
cy06060Ta 1 BOCKpECEHbE — BHIXOHBIE THU.

1.3.2. Tlopsimox monmydeHUs HHGOpPMAIUM 3aMHTEPECOBAaHHBIMU JIMIAMHU 110
BOIIPOCaM IPeIOCTaBIeHIs] MyHULIMIIABHON YCIIyTH, B TOM UYHCIIE CBEJECHUM O XOze
IPeIOCTaBICHNS] MyHUIUIIAIBHON YCIIyTH.

HubopmupoBaHue rpaxaaH O MOPsKe IPeI0CTaBIEHUs MYyHULUIIATBHON YCIyTH
OCYIIECTBIISIETCS ITOCPEICTBOM pa3MelleHNs HHPOPMALIIHU:

- myTéM OMMyOJMKOBAaHMWS HACTOSILEro aJMUHUCTPATUBHOIO pEraMeHTa B
paiionHoi razere «IIpu3biB» U B ceteBoM u3nanun «IIpu3sis31» (https://prizyv31.ru);

- Ha O(UIIHAIIEHOM CaliTe OpraHOB MECTHOI'O CaMOYIIPaBJIEHUS MYyHMLUIIAIBEHOTO
paiiona «bopucosckui panon» benropoxackon obnacTu
https://borisovskij-r31.gosweb.gosuslugi.ru (nanee — obuaNBEHBINA CaliT);

- ©Ha EnmuHOM moOpTaye TrocyJapCTBEHHBIX W  MYHUIMIAIBHBEIX  YCIyT
(www.gosuslugi31.ru).

1.3.3. udopmanus no MyHHUIIUIAIBHON yCIIyTe IPef0oCTaBIsAETC:

a) C UCIIOJIb30BaHUEM CPEJICTB TeNe(OHHOM cBs3u — 8(47246) 5-11-40; 5-13-32;

0) HEMOCPEACTBEHHO JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IIPENIOCTaBIIEHUE
MYHULIUIIAJIBHOMN YCIIYTH;

TenedhoHHBIA HOMEp [N KOHCYJNbTAllMM 10 TOPSAAKY IPEeNOCTaBICHUA
MYHUIMITAIbHON yeiyru: 8(47246) 5-11-40, 5-13-32.

Anpec odurpanpHoro caiita: https://borisovskij-r31.gosweb.gosuslugi.ru.

Anpec anekTpoHHO# moutsl: apkborisovka@mail.ru.

1.3.4. UadopmupoBaHue o MOpsAaKe NPeNOCTaBIEHUs YCIYTH OCYIIECTBISETCS
HETOCPEICTBEHHO B IIOMEIIEHUSX aJ]MUHUCTpalii boprCOBCKOro paioHa ¢
HICIIOJIE30BaHUEM CPECTB MacCOBOU MH(POPMAIIUH, JIEKTPOHHOM WU TenepOoHHON
CBSI3H, BKITFOYasi aBTOMH()OPMUPOBaHUE, NHPOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHYO
cets MHTepHET (manee — cets VHTepHeT), ENUHBIN TOpTa, perioHalbHYO
uHbopMarmonHyto cuctemy «IlopTan rocyaapcTBEHHBIX ¥ MyHUIUIIATBHBIX YCIYT
(dbyuxkrwmit) Benropomackoii obmactiy» (anee — pernoHaNbHBIH OpTan)
(www.gosuslugi31.ru).

1.3.5. Vudopmanuss o0 mpoleaype IpeIoCTaBIeHUs YCIyr'd cooOIuaercs IpH
JIMYHOM WM IHCBMEHHOM OOpallleHHWH MoJydaTeliedl ycIyrH, BKIIodas oOpalleHue
II0 DJIEKTPOHHON IIOYTe, 10 HOMepaMm Tele(OHOB I CIPaBOK, pa3MellaeTcs Ha
HNuTtepHeT-caiiTax, B CpeCTBAX MacCOBON MH(OPMALIUK.

1.3.6. udpopmanuss o mpouenype INpEeAOCTaBIEHHUS YCIyT'H IIPEeIOCTaBISACTCH
OecriaTHO.

HNubopmupoBaHre IO BOIpOcaM IPENOCTaBIECHUS MYHULUIAIBHON YCIyTH
OCYIIIECTBIISIFOT JOJKHOCTHBIE JIUIIa OTHEA.
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JIOIXHOCTHBIE una oTaena UHPOPMUPYIOT 3aMHTEPECOBAHHBIX JIHI[ O
THIOpSZIKE TIPEIOCTABIECHUsI MyHULIUIIATBHOM YCIIyTH, O XOJ€E BBIIIOJIHEHUS 3aIIPOCOB O
IPEIOCTaBICHUH MYHHIIUIIAIBHON YCIIyTH, a TaKkKe 10 MHBIM BOIIPOCAaM, CBA3aHHBIM
C MpeOCTaBIEHUEM MyHHUIUIIATBHON yCIyTH.

OCHOBHBIMH TPeOOBaHUSIMHU IIPU KOHCYIBTUPOBAHUH SIBIISIFOTCS:

- aKTyaJIbHOCTB;

- KOMITETEHTHOCTB;

- CBOEBPEMEHHOCTB;

- YETKOCTh B U3JIO)KEHUU MaTepuana,;

- MOJIHOTA KOHCYJIbTUPOBAHUS;

- HaIJISIAHOCTH (DOpPM Io/1auym MaTepuraa;

- YyIOOCTBO M JOCTYIIHOCTb.

KoHCYTTHpOBaHNE 3aMHTEPECOBAHHBIX JIULl OPTaHU3YeTCs Iy TEM:

- HHIUBUAYATBHOTO KOHCYIBTUPOBAaHMUS;

- MyOJIMYHOTO KOHCYIBTUPOBAHMUS.

KoHCyIpTHpOBaHKE OCYIIECTBISETCS B YCTHOW M MUCBMEHHOU (opMe.

1.3.7. UHauBUIyaTbHOE YCTHOE KOHCYIBTUPOBAHHUE.

WuauBHIyalbHOe YCTHOE KOHCYJIBTUPOBaHHE OCYILECTBIIAETCS JOJKHOCTHBIM
JIMIOM OTJelia IMPU OOpaIeHuy 3aUHTEPECOBAHHOIO JIMIA 3a KOHCYIbTallUe JTHYHO
AT TI0 TenedoHy.

BpeMs moiyueHUs] OTBeTa IIpY MHAMBUAYAJILHOM YCTHOM KOHCYJIBTHPOBAaHUH HE
JOJDKHO TpeBhIIaTh 10 MUHYT.

IIpu oTBeTax Ha TeneOHHbIE 3BOHKU M YCTHBEIE OOpallleHHs JODKHOCTHOE JIMIIO
oT/ela MOAPOOHO ¥ B BEXIIMBOH (KOppekTHOI) hopMe HHPOPMHUPYET 0OPATUBIIUXCS
II0 MHTEPECYIOUIMM HX BOIPOCaM B DPaMKaxX IPENOCTaBIAEMONM MyHHIHUIATbHON
yenyru. OTBeT Ha TeneOHHBI 3BOHOK MO/DKEH HAYMHATBCA C HHQOOpMAIMU O
HaUMEHOBAaHUKM OpraHa, B KOTOPHIA IMO3BOHMJI TpaXKJaHWH, (GaMWIMH, HMEHH,
OTYECTBA, JOJDKHOCTH CIIEIHAIACTA, TIPUHSBILETO TeIe(OHHBIA 3BOHOK.

Bpewmst 17151 KOHCYIbTaIMU 110 TenedoHy — B mpenenax 10 MuHyT.

Ecii¥ [OJDKHOCTHOE JIMIIO, IPUHSBIIEE 3BOHOK HE MOXET CaMOCTOATEIBHO
OTBETUTh Ha IIOCTaBJIEHHBIE BOMPOCH], Tele(GOHHBI 3BOHOK JOJDKEH OBITh
nepeajipecoBan (IepeBe/iéH) Ha Ipyroe NOHKHOCTHOE JIMLIO WM XKe 0OpaTHBIIEMYCs
TpaXIaHUHY JOJDKEH OBITh COOOMEH Tene(OHHBIA HOMEpP, IO KOTOPOMY MOXHO
TIIOJTyYUTh HEOOXO0AUMYIO HH(MOPMALIHIO.

Bo BpeMs pa3roBopa clOBa JOJDKHBI IIPOM3HOCUTBCA YETKO, HE MOILyCKarOTCS
IapajuieNIbHbIE Pa3rOBOPHI C OKPYKAIOUIMMU JIFOJAEMU.

He momyckaeTcs mpepblBaHHE pa3roBopa IO NPUYMHE IIOCTYIJIEHMS 3BOHKA Ha
Ipyroi TenedOoHHBIN annapar.

OnHOBpeMEHHOEe KOHCYIBTHPOBaHME II0 Tele(@OHy M Ha JIMYHOM IIpUEME He
IOITyCKaeTCs.

1.3.8. HauBUIyaTbHOE MMCBMEHHOE KOHCYJIETUPOBAHUE.

I/IH,Z[I/IBI/I,HyaJ'IBHOe IIMCBMCHHOC KOHCYJIbTUPOBAaHHUC OCYIIECTBIISICTCA 18§9)%¢
o0OpallleHu¥ 3aMHTEPECOBAHHOTO JIULA B OTAEI IIyTEM:

- TUYHOTO BPY4EHUS;

- HaIlpaBJICHUS TTOYTON U 3JI€KTPOHHOM IIOYTOH.
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[IuceMeHHbIe pa3bsCHEHUS [0 IIPeIOCTaBICHHON MYHULIUTIATBHON
yciyre OCYIIIECTBIISIOTCS npu HaJTAIUH IUCBEMEHHOTO oOpaleHns
3aMHTEPECOBAHHOTO JIUIIA.

IIucbMEHHBIM OTBET IOANKCHIBACTCS 3aMECTHUTENEM TIJIaBbl aJIMHHHCTPAIlAU
palioHa IO PKOHOMMYECKOMY DPa3BUTHIO WU JIUIIOM, €r0 3aMEIafollniM, a TaKKe
COIEPXKUT (PaMUITUIO, MHUIHAIBI U Telle()OH UCIIOTHUTEIIS.

OTBeT HampaBsAeTCs MUCEMOM, 3JIEKTPOHHOU IMOYTOM, B 3aBUCUMOCTH OT cIiocoba
oOpallleH!s] 3aWHTEPECOBAHHOTO JIMIA 32 KOHCYJIbTalMed WU crocoba JOCTaBKH,
yKa3aHHOTO B IMCbMEHHOM OOpallleHUH 3aMHTEePECOBAHHOTO JIUIIA.

IIpy MHOUBHAIYalIbHOM HHCBMEHHOM KOHCYJBTUPOBAHUM OTBET HAINpaBIISETCS
3aUHTEpEeCOBaHHOMY JHIy B TeueHue 30 qHEH co OHS perucTpaluud MACBMEHHOTO
oOpareHusl.

1.3.9. IlybnuuHoe mNHCHMEHHOE KOHCYJIBTHPOBAHUE OCYIIECTBISETCS ITyTEM
omyOnuKoBaHUS  HMH(OpPMAlMOHHBIX  MaTepuaioB B CMU, pasmemeHus
MHQOPMAIMOHHBIX MaTepuajioB Ha oduuUambHOM caiite, Ha EquHOM mopTane wiu
PernonansHOM mopTaie.

3avHTepecOBaHHbIE TUIa UHYOPMUPYIOTCS TOJKHOCTHBIMH JIMLIAMU:

1) O6 ocHOBaHUAX IS IPEAOCTABICHUS MyHUIIUITAIEHON YCIIyTH;

2) O6 ocHOBaHUSX MJs TMpPEeKpalleHus, PUOCTAHOBICHHS IIPEIOCTABICHHUS
MYHULUNIATBHON YCITyTH;

3) O6 ocHOBaHUSAX A7 OTKa3a B IPEAOCTaBICHUN MyHHUIUIIAIBHON yCIIyTH;

4) O mepeyHe NOKYMEHTOB, HEOOXONWMBIX HJis TIOJMY4YeHHUS MYyHHIMIIAIHHON
yCIyTH;

5) O6 uCTOYHUKE TMONyuYeHUS [OKYMEHTOB, HEOOXOAWMBIX IS IIOJyYeHHS
MYHUIMIIATBHOH YCIIyTH (OpraH, OpraHMu3aIus U UX MECTOIOJIOKEHHE ),

6) O BpemeHU npuEMa U BHIJAUU IOKYMEHTOB;

7) O cpoke TpeloCTaBIeHHS 3asBUTEISIM PE3YJBTATOB IPENOCTABICHHUS
MYHUIANAJIBHON yCIIyTH;

8) O nmopsnoke obxanoBaHus —JAeHCTBUMA  (Oe3meHCTBHMI) U peLICHHH,
OCYLIECTBIIIEMBIX M IPUHHAMAEMBIX B XOJE MPENOCTaBIEHUS MYHULHUIIAIBHON
YCIYTH.

1.3.10. ITopsnoxk, hopma u MecTo pazMmelieHus HHOOPMAITUH.

Ha vHbopManMoHHBIX CTEHAAX, MpeqHa3HaYeHHBIX I IpuéMa JTOKYMEHTOB IS
IPENOCTaBIeHI MyHULMIIATBHON YCIYTH, pa3MeliaeTcs cleayromas nHhopMarys:

1) UzBnedyeHns W3 HOPMATHBHBIX IIPAaBOBBIX aKTOB, COZAEpXKaIlle HOPMBEI,
peryIupyrolye NOpsSA0K IPeAOCTaBICHUS MyHULIUIIATEHON YCITyTH;

2) Kpartkoe onmcanue nopsika npeqoCTaBIeHHs MyHHUIUITATBHOM YCITyTH;

3) IlepeueHs HOKYMEHTOB, HEOOXOMUMBIX IS MPENOCTABICHHS MYHHUIIHIAILHOMN
yCIIyTd, TpeOOoBaHus, IPeAbABIsIEMbIe K THM JOKYMEHTAM;

4) OOpa3upl odopmIIeHUS TOKYMEHTOB, HEOOXOIWUMBIX IS IPeIOoCTaBIICHHUS
MYHULIMIIANBHOR YCIYTH U TpeOOBaHUS K HUM;

5) Mectopacnonoxxenue, rpaguk (pexuM) paboTel, HOMepa TelnehOHOB, anpeca
HHTEPHET — CAMTOB M DJIEKTPOHHOM IIOYTHl OpraHU3allMif, B KOTOPHIX 3asBHTEIH

MOTYT IIOJIyYUTh NOKYMEHTBI, HEOOXOIUMBIE ISl TIPEAOCTABICHUS MYHHUIUIAIBHOM
YCIIyTH;
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6) OcHoBaHMs 1 IpeKpalleHHs], TPUOCTAHOBIEHHUS IIPEIOCTaBIICHUS
MYHHULIUIIAJBHON yCIIyTH;

7) OcHoBaHus 71 OTKAa3a B IIPEJOCTABICHAN MyHULIHITATBHOMN yCIyTH;

8) Ilopsnok moydeHus: KOHCYJIbTAIUI;

9) Tlopsimok 06>KallOBaHUS pelIeHui, NeHCTBHH MK Ge3neicTBH 1OMKHOCTHBIX
i1, OPTaHoB, IPEIOCTABIIAIOIINX MyHHLIUIIAIBHYIO YCIIYTY;

10) HaumeHnoBanwue, anpec 51 TenedoH BBIIIECTOSIIETO oprasa,
IIPEOCTABIISIFOIIECTO MyHUIUIIAIBHYIO YCIIYTY.

2. CranaapTt npegocTaB/ieHHs MyHHUUNAJILHON yeayru
2.1. HaumeHoBaHHe MyHHIMIIAJILHON ycayru

2.1.1. MinpopMupoBaHre HaceleHHs 00 OrpaHMYEHHSX HCIIOIb30BAHMS BOIHBIX
OOBEKTOB OOLIEro MONB30BAHMS, PAaCIONOXEHHBIX HA TEPPHTOPUH BOpHCOBCKOrO
paiioHa (nanee — MyHUIUIIANBHAS YCIYTa).

2.2. HaumeHOBaHHe OpraHa, NPeJOCTABSIONIEr0 MyHHIUNAILHYIO YCIYTy

2.2.1. MyuununaneHass ~— yciayra —npegocraBiusercss  otmenomM  AIIK  u
IPUPOZIOIIONB30BaHUS aAMUHUCTpalu bopucosckoro paiiona (mamee - otmen).
Ilpuém 3asBIEHMS W WHBIX NOKYMEHTOB, HEOOXONMMBIX IS IPENOCTaBIICHHS
MYHHUIUIAIEHOMN YCIIyTH 3asiBUTEIO OCYIIECTBIAETCS B OT/IENE.

2.3. Omnmucanue pe3sysibTaTa NPe0CTABICHAS] MYHHIUNAILHOM yCIyrH

2.3.1. Pe3ynbTaToM IpefoCTaBICHMS MyHUIUIIANIBHOM YCIIYTH SBISETCS:

- TIONly4eHWE 3asBUTENleM HH(QOpMaUUU 00 OrpaHMYEHHUSX HCIIONb30BAHHUS
BOJHEIX OOBEKTOB OOLIEr0 IONB30BAHMS, DACIONOKEHHBIX HA TEPPUTOPUH
bopucosckoro pationa;

- YBeIOMIICHHE 00 OTKase B IpPEeJOCTAaBICHUM MYHWIMNAILHON YCIyTH, C
yKa3aHUEeM NPUYUHBI.

23.2. Cpoco6  momydeHus — pe3ynpTaTa — MyHWIMNANGHOH  YCIyrH
IIPEIOCTABIIIETCS B BULE:

- YCTHOTO OTBETa Ha OOpalleHue 110 TeNieOHy MK [P JUYHOH SIBKE;

- NHUCBMEHHOIO OTBETa Ha NHCHMEHHOE oOOpallleHHe WM IOJy4YeHHOe II0
3JIIEKTPOHHOU II0YTE;

- B JIMYHOM Kabunere Ha Enunom iy PernoHanbHOM mopTane, a Takke Ipu
OOpallleH!X 3asBUTENs JIMYHO, IO Tele(OHY HIM MOCPENCTBOM 3IIeKTPOHHOM
IIOYTEI.

2.4. Cpoxk npefocraB/jeHHs] MYHHIHUNAJbHOU yCIyTrH

2.4.1. O0umM# CpoK MNpPeNoCTaBICHUS MYHHIUIAIBHON YCIyrM He JOJDKEH
IIpEeBBIMIATE 27 pabouux gHEN.



2.5. IIpaBoBble OCHOBaHHA NpeIoCTABJICHUS] MYHHIIUNIAJIbHOM
yCJayrH

2.5.1.IlepeyeHb  HOPMATHBHBIX IPABOBBIX  aAKTOB,  PETYIUPYIOLIUX
IpedOoCTaBIeHNEe MYHMIMIATBHOW YCIyrd (C yKa3aHHEM WX pEKBU3UTOB H
HCTOYHUKOB OQHUIMAIBHOTO OMyONMKOBaHUS), HUHPOpMaIlUud O MOpSAKe
nocyneoHoro (BHeCyneOHOro) 00XajaoBaHus peleHui u neictuil (6e3aeiicTBr)
opraHa MpeNOCTABIISIONIEr0 MyHUIIUIIAIBHYIO YCIYTY, a TakKKe MX JOJKHOCTHBIX
JIVI, MyHHUITUIIATBHBIX CIY>XKaluX, pab0THUKOB pa3MeIlatoTCs:

— Ha OoGUUHMAIBHOM caiiTe OpraHoB MECTHOIO  CaMOyIIpaBIECHHS
MYHHUIIAIATbHOTO paiioHa «bopucoBckuii paiion» benroponckoit obmactu B ceTu
Wutepret: https://borisovskij-r31.gosweb.gosuslugi.ru. (manee — o¢uLHaTBHBINA
caiT);

— Ha €OUHOM IIOpTaje TOCYIapCTBEHHBIX M MYHMIMIAIBHBIX YCIyT
(bynkmuit): gosuslugi.ru (manee — EINTY);

— Ha TopTaje roCyJapCTBEHHBIX M MYyHHUIMIANbHBIX yCIyr benroponckoin
obmactu: gosuslugi3l.ru (nanee — PIII'Y).

2.6. UcuepnbiBawiuii nepeyeHb JOKYMEHTOB, HEO0OXOAUMBIX B
COOTBETCTBHH C HOPMATHBHBIMHU PABOBBIMH aKTaMH AJs
NpeAocTaBJIeHU MyYHUIIUNIAJbHONH YCJIYTH H YCJIYT, KOTOpbIE SABJAAIOTCSH
HEeoOXOAMMBbIMH U 00513aTeJIbHBIMH U1l IPeJ0CTaBJIeHH MYHHIHMIAJIbLHOMI
YCJIYTH, MOAJIeKAIUX NMPeJICTABJIeHHIO 3asBUTEIeM, cIOcO0bI HX
MOJIyYeHHsl 3asiBUTeJIeM, B TOM 4YHCJIe B 3JIeKTPOHHOH (hopme, MOPAAOK HX
npegocTaBJIeHUs

2.6.1. 3asBieHWe Ha IpeqOCTaBIeHHE MYHULUINANBHON ycmyru (nmamee —
3asBJICHHUE)

3asBrneHue IOJa&TCS B INHCBMEHHOM QopMe COrmacHO MNpUIOKEHHI0O 1 K
HACTOSILEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

3asBieHue B 00s3aTEIHHOM MOPSAKE TOJDKHO COAEPKATh:

- TIOJTHOE€ HAaMMEHOBaHME IOPUAWYECKOTO JIMIlA, CBEIEHUS 00 OpraHUu3aliOHHO —
IpaBoOBOM (opme, O MecCTe HaxXOXJIEHHUs, IOYTOBBIM ajgpec, HOMEpP KOHTaKTHOI'O
tenedoHa (I FOPUANIECKOTO JIULIA);

- (damunuro, WM, OTYECTBO, IACIIOPTHHIE MJaHHBIE, CBENCHUS O MeECTe
KUTEThCTBA, HOMEP KOHTAKTHOTO TeledoHa (11 GU3UIECKOTro JIULA).

2.6.2. IlepeueHp mpUiIaraeMblx K 3asABICHHUIO JIOKYMEHTOB U (WJIH)
UHGbOpPMALINHN:

- KOIIMH YYPEIUTEIbHBIX TOKyMEHTOB 3asBUTENS — FOPUANUYECKOTO JINLA;

- TOKYMEHTBI, IOATBEPKAAIOIIKE TTOJTHOMOYMSL PYKOBOOUTENSI WIM UHOTO JIALIA,
IOJMIMCABILIEr0 3asBJIEHHE, Ha OCYIIECTBIEHUE NEUCTBHUN OT UMEHU 3asBUTENS —
IOPUANYECKOrO JINIIA;

- KOMHUS JTOKyMEHTa, YIOCTOBEPSIOILETro JINYHOCTh 3asBUTENS — (U3UIECKOTrO
uIa.

2.6.3. Konnuu 1OKyMEHTOB JOJDKHEI OBITh 3aBEpEHBI HOTAPUAJIBHO.
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[Tpu nojaye 3asIBJICHUS B aJIMUHUCTPALMIO JTUYHO 3asBUTENEM (ero
YIOJIHOMOYEHHBIM  IIPEACTaBUTENEM) KONMM IMpHIaraeMblx K  3asSBIIEHHUIO
JOKyMEHTOB MOTYT OBITh 3aBE€pEHBI OTBETCTBEHHBIM COTPYIHUKOM aJIMUHHUCTPAILIUH
OpU TpPEAbSBICHUN €My OpHUTMHAJIOB JOKYMEHTOB, IIOCJI€ YEero OpHWTHHAJIBI
JOKYMEHTOB BO3BPAIIAIOTCS 3asBUTEJIIO.

B ciydae ecnu i OpeNOCTaBI€HHS MYHULMNAIBHOW YCIYrd HeoOXoauma
00paboTKa MepCOHANBHBIX NaHHBIX JIMIA, HE SBISAIOMIETOCS 3asBUTENEM, W €ClIU B
COOTBETCTBUU C (efepalbHBIM 3aKOHOM 00paboTKa TaKMX IEepCOHANBHBIX JaHHBIX
MOXXET OCYIIECTBISTECS C COIVIaCHsl YKa3aHHOrO JIMIa, NpU OOpalleHuw 3a
MOJyYeHWEM MYHHUIMIIAIBHON YCIyI'M 3asBHUTENb JOIOJHUTENBHO IPEeACTaBIseT
IOKYMEHTBI, OATBEP)KIAIOIIME IIOJy4YEHUE COIJIacHUs yKa3aHHOTO JHIla WM ero
3aKOHHOTO TpeNCTaBUTENsT Ha 0OpaboTKy MepCOHAIBHBIX MAaHHBIX YKa3aHHOIO
muua. JIOKyMEHTBHI, IOATBEpXAAolie IIOJIy4YeHHe COTJIaCHs, MOTYT OBITh
IpefCTaBleHbl B TOM YUCIe B (hopMe NEKTPOHHOTO TIOKyMEHTA.

2.6.4. 3asBneHUE MOXKET OBITh:

1) mpexncraBieHo NWYHO (MM Yepe3 MPEACTABUTENS II0 JIOBEPEHHOCTH,
o(opMIIEHHOH! B YCTaHOBJIEHHOM IOPSIIKE);

2) HaIpaBJIeHO B MMCHbMEHHOM BH/JIE IO ITOYTE WU KYPhEPOM;

3) HampaBJeHO B (opMe SJIEKTPOHHOI'O JOKYMEHTa Ha 3JeKTPOHHYIO IOYTY
ornena AIIK u npupo10nons30BaHus.

2.6.5. 3asBuUTENnp B IIpaBE€ OTO3BaTh CBOE 3asBIE€HHWE Ha JIOOOH CTaauH
PacCMOTpEHHS], COIJIaCOBAaHUSA WM IOATOTOBKM JOKyMeHTOB otraenoM AlIK wu
IIPUPOIOIIOIF30BaHUs, OOPATUBIIKCH C COOTBETCTBYIOIIMM 3asBICHHEM B OTHEIN
AIIK ¥ mpHupoIONOIb30BaHMUS.

3asgBieHre B ¢GopMe 3IEKTPOHHOIO JOKYMEHTa IIOJIMUCHIBAETCS IO BBIOOPY
3asIBUTEIIS:

1) B ciyuae, ecnu 3asiBuTeNneM SABIsieTCs (GU3MUECKOE JIULIO:

a) DJIEKTPOHHOM MOANKCHIO 3asABUTENS (TIPeICTaBUTENS 3asBUTEIS);

0) ycuieHHONH KBanuGUIMPOBAaHHONW JIIEKTPOHHON IOMMHUCHIO 3aSBUTEIS
(mpencTaBUTENS 3asSBUTENA);

2) B ciy4ae, €CJIM 3asBUTENIEM SIBIISIETCS FOPUANUECKOE JIULIO:

a) SJEKTPOHHOW IOANMCHIO JIMIlA, NEHCTBYIOIIErO0 OT MMEHU HOPUANYECKOTO
nuna 6e3 JOBEPEeHHOCTH (IPeACTaBUTENs IOPUANUECKOTo JIMIA, NeHCTBYIOIIEro Ha
OCHOBaHMHU JOBEPEHHOCTH, BBIJAHHOW B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®eneparun);

0) ycuieHHOW KBaJU(QULUUPOBAHHON  SJIEKTPOHHON  IOANMUCHIO  JIHIIA,
IEeWCTBYIOIIEr0 OT UMEHH IOPUANYECKOro Jula 06e3 JOBepeHHOCTH (IIPeaCTaBUTEIS
IOPUINYECKOro JIMIla, AeHCTBYIOLIEr0 Ha OCHOBAaHUHU JOBEPEHHOCTH, BBIIAHHOW B
COOTBETCTBHUU C 3aKOHOJaTeNbCTBOM Poccuiickoit @enepariun).

ONEeKTpOHHBIE JOKYMEHTBI, IIOANKCAHHBIE JJIEKTPOHHOM IIOMAMHUCHI0 U
YCUJIEHHOM  KBaNU(UIMPOBAHHOW 3JIEKTPOHHOW TOANHUCHI0 ¥  IOJaHHBIC
3asgBUTENIEM, IIPU3HAIOTCA pPaBHO3HAYHBIMH JOKYMEHTaMH, IIOAIHCAHHBIMU
COOCTBEHHOPYYHOU MOJAIUCEIO U MIpeICTaBIeHHBIMU Ha OyMa)KHOM HOCHUTEJE.

2.7. UcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBHM C HOPMATHBHBIMH NIPABOBBIMH AKTaMH /sl IPeJ0CTaBJIeHHUS
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MYHHLIHIAJBHON yCJIyIrH, KOTOpbIE HaXOASATCS B pacnopsiKeHuH
rocyAapcTBeHHBbIX OPraHOB, OPraHOB MECTHOI0 CAaMOYNpaBJIeHUs] H HHBIX
OpPraHoOB M KOTOpbIe 3asiBUTE/Ib BIIpaBe NpeACTABUTh, a TAK/Ke CIIOCO0bI HX
MoJIy4eHHsl 3asiBUTEJISIMH, B TOM YHCJIe B 3J1IeKTPOHHOH (hopme, MOPSAAOK HX
npeacTaBJIeHU.

1) Brmmucka u3 EguHOro rocyaapcTBEHHOrO peecTpa IOpUAUYECKUX JIMIL O
IOpUIAYECKOM JIUIIE, SIBIISIOLIEMCS 3asBUTENIEM;

2) Brpimucka W3 €IMHOTO TOCYJApPCTBEHHOTO peecTpa HHIAUBUILYAIBHBIX
npennpuHuMareneii o0 HWHAMBUAyalIbHOM IpeNlpUHUAMATENe, SBIAIOIUMCS
3asIBUTEIIEM.

VYka3aHHbIe JIOKYMEHTHI 3anpaluBaroTCs OTHEIIOM AIIK 51
IIPUPOIOIIOJIF30BAHUS aIMUHUACTpAMi boprCcOBCKOroO palioHa B rocyAapCTBEHHBIX
opraHax, OpraHax MECTHOTO  CaMOYIpPaBJIE€HUS U  IIOABEIOMCTBEHHEIX
rOCyJJapCTBEHHBIM  OpraHaM MWJIM OpraHaM MECTHOI'O  CaMOYIIpaBIEHUs
OpraHM3alUsiX, B PACHOPSHKEHUU KOTOPBIX HAXOMAATCS yKa3aHHBIE JOKYMEHTHI B
COOTBETCTBHM C HOpPMATHBHBIMH IpaBOBBIMH akTamu Poccuiickoni ®enepanuu,
HOPMAaTHUBHBIMH TIPAaBOBBIMU akTaMu benropoackoil o61acTd, MyHHULUIIAILHBIMU
IPaBOBBIMM aKTaMU bBOpHCOBCKOIO pailOHa, €ClIu 3asBUTENb HE IIPeICTaBHUII
yKa3aHHbIE JOKYMEHTHI CAMOCTOSITEINIEHO.

2.8. Ykazanue Ha 3anpeT TpeOOBATH OT 3asiBUTEJIA NPEACTABIECHHSA
AOKYMEHTOB M HHGOPMALHMH HJIH OCYyIIEeCTBICHHUS NeHCTBHH

2.8.1. 3anpemaercst TpeOOBaTh OT 3asBUTEISA:

1) nmpexcraBneHuss JOKYMEHTOB U UH(GOPMALIUK UM OCYLIECTBICHUS NEUCTBUH,
IpeCTaBIeHNE MM OCYIIECTBIEHHE KOTOPBIX HE MPEeLyCMOTPEHO HOPMAaTUBHBIMU
IIPaBOBBIMU aKTaMH, PETYIHPYIOLIMMU OTHOLIEHUS, BO3HUKAIOIIUE B CBA3U C
MIPeIOCTaBICHUEM MYHUIIUIIAIBHBIX YCIIYT;

2) TOpencTaBleHUS  OOKYMEHTOB M  HHpOpManuMd, B TOM  YHCIE
MOJATBEP)KJAIOININX  BHECEHWE  3asBUTENEM  IUIaThl 3@  IPENOCTaBJIEHHE
MYHUIIUMAJIBHBIX ~YCIOYr, KOTOpPblE HAaXOASATCS B PACHOpPsDKEHUHM OpraHoB,
NPEIOCTABISIIOLINX TOCY/IapCTBEHHbIE YCIYTd, OPraHoB, IIPeIOCTaBIISIOLINX
MYHULIMITAJIBHBIE YCIYTH, WHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMmoOyIpaBJeHHs, JTUOO0 IIOJBEJOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM HIIH
opraHaM  MECTHOIO  CaMOYIIpaBJIEHHS  OpraHM3allMi,  y4acTBYIOLIUX B
IIPEeIOCTaBICHUH IPEeIyCMOTPEHHBIX 4YacThio 1 cratbu 1 @enepallbHOro 3aKOHA
rOCy/IapCTBEHHBIX U MYHMIUINAIBHBIX YCIyI, B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBBIMU akTamMu Poccuiickoit @enepannv, HOPMaTUBHBIMU IIPABOBBIMU aKTaMU
cyosekToB Poccuiickoit ®Denepanvu, MyHULUNAIBHBIMU IIPAaBOBBIMH aKTaMH, 3a
UCKIIFOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctaTeu 7 DenepanibHOro 3aKOHa
or 27 wmrona 2010 roma Ne 210 — ®3 «OO6 opraHuzanuy NOpeAOCTaBICHUSA
rOCyJapCTBEHHBIX U MyHULIMIIATBHBIX yCIyr» (nanee — @enepanbHblil 3akoH Ne 210
— ©3);

3) ocyuiecTBIeHUs NeUCTBUN, B TOM YHCIIE COTJIACOBaHUM, HEOOXOAUMBIX IS
MOJly4Ye€HUs] MYHMIIUNAIBHBIX YCIYyI M CBS3aHHBIX C HUMHU OOpallleHH{ B HHBIE
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rOCYyJapCTBEHHBIE  OpraHbl, OpraHbl MECTHOIO caMOYIIpaBJICHHUS],
OpraHu3alliy, 3a KMCKIIOUEHUEM IIOIy4YEHUS YCIyr U TOJIy4YeHHUS NOKYMEHTOB MU
uHQOpMalMY, NPEeAOCTaBIsIEMBIX B pe3yJibTaTe IPEJOCTaBICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B IIEPEYHH, yKa3aHHbIE B yacTU 1 ctateu 9 DenepanbHOro 3akoHa Ne
210 - @3;

4) nmpencTtaBieHHs OOKYMEHTOB M HMH(OpMAalUH, OTCYTCTBHE U (WJIM)
HEOCTOBEPHOCTh KOTOPBIX HE YyKa3blBajlaCh IIpUM II€pBOHAYalbHOM OTKa3e B
npuéMe JOKyMEHTOB, HEOOXOAMMEBIX [UIsl IPENOCTAaBICHUS MYHHUIUIIATIbHON
yCIyrd, U060 B MpPefOCTaBICHUHM MYHHULHUMAIBHOH YCIyTH 3a HCKIIOYEHHEM
CJIEYIOIINX CIIy4aeB:

a) W3MeHeHHe TpeOOBaHUU HOPMATHBHBIX IIPABOBBEIX AaKTOB, KaCaIOIIUXCS
IPENOCTABICHNs] MyHULMIIAIBHON YCIyrH, IIOCJe IepBOHAYAIBHOW ITOJayYd
3asiBJIEHUS O IPEeIOCTABICHUN MyHULIUIIAIbHON YCIIYTH;

0) Hanuyue omMOOK B 3asBICHUHU O NMPEIOCTABICHUN MyHUITUIIAIEHOW YCIYTH U
JNOKYMEHTax, MOJAHHBIX 3asBUTENEM IIOCJIe IMEPBOHAYAIBHOIO OTKa3a B NpUEMeE
JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTaBICHUSI MyHHUIIUITATBHON YCIIyTH, JTHOO B
IPEeIOCTaBIEHUA MYHULUINIAIBHON yCIyTM U HE BKIIIOUEHHBIX B MPECTABICHHBIN
paHee MakeT TOKYMEHTOB;

B) UCTEUYEHHE CPOKa NENUCTBUS TOKyMEHTOB WK U3MEHEHNEe HH(OPMAITUH ITOCTe
IEpPBOHAYAIBHOIO OTKa3a B IpuéMe JOKYMEHTOB, HEOOXOJUMBIX  JJis
NPEeNOCTaBICHUS  MYyHULMNAIBHOM  ycimyrd, JuO0 B IMPeJOCTaBlICHUU
MYyHULIUTNIAJIBHOU YCIIYTH;

I) BBIIBICHHE JOKYMEHTAJIBHO MOATBEPKIAEHHOrO ¢akra (IMpU3HAKOB)
OIIMOOYHOr0 MM IIPOTUBOIPABHOrO AeUCTBUSA (0€31eMCTBUS) JOKHOCTHOTO JIUIIA
OpraHa, IpPeAOCTABISIONIET0 MYHUIMIAIBHYIO  YCIYry, MYHHIUIAIEHOTO
clyxamiero,  paboTHHMKa  MHOTOQYHKIIMOHaJIBHOTO  LIEHTpa,  pabOTHHKA
OpraHu3alliy, IpeayCMOTpeHHOU JacThio 1.1 cratem 16 depepanbHoro 3akona No
210 — @3, mpu nepBoHAYAIEHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IPeJOCTaBIECHNS MyHULIUIIAIIBHON YCIYTH, O Y€M B IUCEMEHHOM BH/JIE 32 MMOATHUCHIO
PYKOBOIOUTENS ~ OpraHa,  IPEeAOCTaBISIOLIET0  MYHHULHUIAIBHYIO  YCIYTY,
PYKOBOIUTENS MHOTOGYHKIMOHAJIBHOIO IIeHTpa NpU IMEPBOHAYAILHOM OTKa3e B
npuéMe JOKYMEHTOB, HEOOXOAMMBIX [UIsI MPENOCTABICHUS MYHHUIMITAIBHOU
YCIyTH, THO0 PYKOBOJIUTENS OpraHU3alliy, MpeayCMOTPEHHOHN JacThio 1.1 cTaThu
16 ®epepanpHoro 3axona Ne 210 — @3, yBemomisieTcs 3asiBUTENIb, a TaKXkKe
IIPUHOCSTCS U3BUHEHUS 3a IOCTABJIEHHbIE HEY00CTBa,

5) mpemocTtaBieHHMs Ha OyMaXHOM HOCHUTENE JOKyMEHTOB U HHQOpMALUH,
ANIEKTPOHHBIE 00pa3lbl KOTOPHIX paHee OBUIM 3aBEPEHBI B COOTBETCTBHHU C ITyHKTOM
7.2 gactu 1 crateu 16 ®enepanpHoro 3akoHa Ne 210 — @3 «O6 opranuszanuu
IPENOCTaBIECHUS FOCYJAapCTBEHHBIX M MYyHULMIAIBHBIX YCIYI», 32 UCKIIOYEHUEM
CllydyaeB, €CIIM HAaHECEeHHWE OTMETOK Ha TaKHhe IJOKYMEHThl MO0 HuX U3BATHE
SIBJISIETCS. HEOOXOJUMBIM YCJIOBHEM IPEIOCTaBIEHUS MYHHUIUIAIBHOU YCIyTH, U
MHBIX Cly4aeB, YCTAHOBJICHHBIX (eepaabHbIMU 3aKOHAMH.

2.9. UcyepnbiBaoliui nepeyeHb OCHOBAHUH ISl 0TKa3a B Ipuéme
AOKYMEHTOB, HEO0OXOAMMBIX /Jisl NPeAOCTABJeHHSI MyYHHIUNAIbHOMH yCJIyIra



12

JIOKyMeHTBl Il TpPEeNOCTaBIeHHS MYHULMIIAIBEHON yCIIyTH HE MOTYT OBITh
IIPUHATHI OT 3asIBUTENS B CIIy4ae eCJIn:

- TEKCT 3asBJICHUS HaIlMCaH Hepa30opYMBO, HAMMEHOBAaHUE FOPUIUYECKUX JIUIL C
COKpallleHueM, 0e3 yKazaHHUsI MECT X HaXOXKIeHHS;

- (hamunMy, UMeHa, oT4ecTBa (GU3MUYECKUX JIMII, apeca X MeCT KUTEILCTBA He
HaIlACaHbI ITIOJTHOCTHIO U HE yYKa3aH UX IMOYTOBBIN aapec;

- B IOKYMEHTax MMEIOTCS MOAYUCTKY, NIPUIIUCKHU, 3a4EPKHYTHIE CIIOBA U MHBIE
HE OTOBOPEHHBIE B HUX UCTIPABIICHUS,

- C 3agBJICHHEM O IIPEIOCTaBIEHUU MyHUIUIIATBFHON yCIIyTH 0OpaTUIIOCh JIHUILO,
He HaJIeNIEHHOE 3asiBUTENIEM COOTBETCTBYIOIUMHU ITOJTHOMOYHUSIMH.

2.10. OcHoBaHus AJIsl 0TKAa3a B NPeJ0CTABJIEHUH MYHUIIUNAJIbHON yCIayru

MyHununan€bsHas yciiyra He MpeoCTaBIsIeTCs B Cllydae, €ClIu:

- 3apoc 00 00BEKTE, HE OTHOCSIIEMCS] K MyHUIIUIIAIbHONH COOCTBEHHOCTH;

- B Cllydae, KOTJla U3 COJEp)KaHHs 3alpoca HEBO3MOXXHO YCTaHOBUTH, KakKas
UMEHHO MH(OpMaIs 3alpaliiBaeTcs;

- B clly4ae, KOorja TeKCT 3ampoca He NOAAaETCs IPOYTEHHIO.

B cnywyae oTkaza B IpelOCTaBIEHHMM MYHHULHUIIAIBHOW YCIYyTU 3asBUTEIIO
HampaBisieTcsl IUCBMEHHOE yBeAOMJeHHe 00 OTKaze B IPeJOCTaBICHHUU
MYHUIUIIAJIBHON YCIIyTH.

2.11. McuepnbiBarolui nepeyeHb OCHOBAHUM AJIsl IPHOCTAHOBJICHHS HJIH
0TKa3a B IPeJOCTaBJIeHHH MYHHIHIIAJBHOHN yCJIyrd

MYHI/IHI/IHEIJIBHEI}I ycCiiyTra HE IIPEAOCTABIIACTCA B Cliydae, €CJIN:

- 3aI1pocC 00 O6’I>€KT€, HE€ OTHOCAIIEMCA K MyHHHHHaHBHOﬁ CO6CTB€HHOCTI/I;

- B ClIy4da€, KOoraa H3 COACp)XaHHA 3aIllpoCa HEBO3MOXHO YCTaHOBUTH, KaKasd
HUMCHHO I/IH(bOpMaHI/IH 3alpaniuBaeTCs;

- B CJIy4ac, Koraa TEeKCT 3aIIpoca HE nopgaércs I[IPOYTCHUILO.

2.12. Ilopsinok, pa3mep U OCHOBAHHS B3HMaHUSA rOCyAapCTBEHHOMN
NOIVIMHBI HJIM HHOH IJIaThl, B3UMaeMOH 3a npeJocTaBjieHHe MYHHIHIIAJIbHOM
yCJIyru

[IpenocraBieHre MyHULIMIIATFHOM YCIYTH OCYIIECTBISAETCA OECIUIaTHO.

2.13. MakcuMaJIbHBIN CPOK 0KHIAHHS B OYepedH NPH moaaye 3ampoca o
NpeJoCcTaBJIeHHH MYHHIHIIAJbHON YCIYTH, IPeI0CTABJIsAeMOl OpraHu3anuei,
y4acTBYIolIed B IpeJ0CTaABJIeHHH MYHHIIUNIAJIbHOM yCJIyTrH, H IPH NMOJy4YeHHH

pe3yJbTaTa NpefoCTaBJIeHUs] TAKUX YCJIYT

Cpok oxumaHusi B oOuepequ IpU Iofade 3ampoca O MperoCTaBIeHHU
MYHULIUIIAJIBHON YCIIyTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluend, yuacTByIomen
B IIPENOCTABICHUM MYHULMNAIBHOM YCIYyTH, U TMpU IMOJIYyUYSHUH pe3yJbTara
IIPENOCTABIICHUS TAKUX YCIIyT HE JOJDKEH MPEeBBIIaTh 15 MUHYT.
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2.14. Cpok ¥ NOpsiAOK perucTpanuy 3anpoca 3assBUTEJI O
NpeJoCTaBJIeHHH MYHHIIMNIAJbHOH YCJIYIH H YCJIYIH, IpeJocTaBIseMoil
opraHusanmei, y4acTBYIOIIEH B IPeAOCTABJICHUH MYHUIHMNIAJIbLHOH YCJIYIH, B
TOM 4YHcJIe B 3JIeKTPOHHOH opme

Cpok perucTpanMy IIMCBMEHHOTO 3arpoca 3asBUTENs O IPENOCTaBICHUU
MYHHIIUITAIBHON YCIIyTH HE TOJDKEH NPEeBBIIAaTh 1 JHS.

Cpok perucTpanmuy 3ampoca 3asgBUTENS B JJIEKTPOHHOHM ¢opMmMe o0
MIPeIOCTaBICHUHN MYHULIMIIAIBHOMN YCIYTy HE JOJDKEH IPEBBIIIATh 1 THS.

2.15. TpeGoBaHHs K IOMELIEHUSIM, B KOTOPBIX NPeI0CTABJISIOTCSH
MYHHUIUNIAJBHAS yCJIyra , K 3aJ1y 0KHAaHHs, MeCcTaM 1JIs 3210 THEHUS
3aMpPOCOB 0 MPeA0CTABJICHUH MYHHIIUNIAJIbHOM yCJIYIrH, HH(OPMalHOHHBIM
CTE€HJaM ¢ 00pa3uaMM HX 3aM0JHEHHS U NlepedyHeM J0KYMEeHTOB, He00X0AHMbIX
AJIS IPe0CTABJCHUS] MYHHIIMNIAJbHOH YCIyTH, pasMelleHHI0 H 0OpPMJICHH IO
BH3YyaJ/IbHOM, TEKCTOBOH U MyJIbTUMEAHIHHON HHPOPMALUH O IOPSAAKE
NpeaoCcTABJIEHHUS TAKOH yCJIYyIrH, B TOM YHCJe K 00ecre4eHHI0 J0CTYITHOCTH
AJIs HHBAJIMAOB YKA3aHHBIX 00bEKTOB B COOTBETCTBHH € 3AKOHOAATEIbCTBOM
Poccuiickoii @egepanuu 0 cONMATbHON 3al{UTe HHBAJIU/I0B

2.15.1. TpeGoBanuss K TOMELIEHUSIM, B KOTOPBIX IIPEIOCTABIIAECTC
MYyHHLMIIAJIbHAS yCIIyra:

1) 3maHus, B KOTOPBIX PacIOJIOXEHB! IIOMEIIEHUs], HaXOIATCs B IELIEXOIHOU
IOCTYITHOCTH OT OCTAHOBOK OOILIIECTBEHHOI'O TPAHCIIOPTa;

2) npuéM 3asBUTENEN OCYIIECTBISETCS B CIELUANBHO BBIIEIECHHBIX IJIS 3TUX
1eJIeld TOMeIIeHsIX (IPUCYTCTBEHHBIX MECTaXx);

3) mpucyTCTBEHHBIE MecTa BKIIOYalOT MeCTa JUIs OXHUJaHUs, UHPOPMHUPOBAHHS
U puéMa 3asiBUTENEH;

4) B MPHUCYTCTBEHHBIX MECTaxX pa3MEILIAl0TCi CTEeHABl ¢ HHpopManued s
3asIBUTETIS;

5) momemieHWS = COOTBETICTBYIOT  IOCYHAapCTBEHHBIM  CAaHUTApHO  —
SIMIEMHUOJIOTTIECKIM TPEOOBaHUSM;

6) ILEeHTpaJIbHBIM BXOA B 34aHUA OOOpPYIOBaH BBIBECKOHM, COJAEpKallel
UHQOPMALIMIO 0 HAUMEHOBaHUY U MECTOHAXOXICHUH;

7) TMOMeLIeHUs] TOJDKHBI OBITH 000pyHOBaHBI HOCUTENSIMH HH(GOpMaluHy,
HeOOXOMUMBIMH Il oOecriedeHus: OecHpensTCTBEHHOTO JOCTylla HHBAIUIOB K
MOJYYeHWIO  MYHUIMNAIBHOM  YCIyr'M, ¢  yd4é€TOM  OlpaHMYeHHH  HX
KU3HENIeATeIbHOCTY;

8) momereHus JOJDKHBI UIMETh OeCIPEeIITCTBEHHBIN NOCTYI AJI1 MHBAJIUIOB, B
TOM YHCJIe BO3MOXHOCTH OECIpPENATCTBEHHOI'O BXOJa B IIOMEIEHUE U BBIXOJA U3
HETro, a TaKXe BO3MOXXHOCTh CaMOCTOSTEIBHOIO IMEpPEIBMIKEHUS 10 TEPPUTOPHUHU
ITOMEIIEHHS B LIEJISIX JOCTyNa K MECTY IIPeAOCTABICHUS My HUIIUIIAIBHOH YCIIYTH;

9) moMelleHus JOJDKHBI ObITH 000pyNOBaHB! OECIIaTHBIMM TyaleTaMHu It
[IOCETUTENIEH, B TOM YHCIIEe TyaJleTaMu, IIpeIHa3Hau€HHBIMHU JJIs1 HHBAIUIOB.

2.15.2. TpeboBaHus K MecTaM UL OXKUAAHUS U IpUEMA 3asiBUTEIIEN.
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Mecta OXHIaHHS HaXOOATCS B XOJUIE, COOTBETCTBYIOT KOMQOPTHBIM
YCIOBHSIM IS 3asBUTENIEH M ONTHUMAIFHBIM yCIOBUSAM PabOTHI CIISITUAIACTOB.

Mecra oxxuiaHus B ouepen 000pya0BaHbl CTYJIbSIMHU U cKkambsiMU. Konuuectso
MECT OKHMJIaHHUS OTIPENeSIeTCs UCXOIs U3 (aKTHUECKON Harpy3Kd U BO3MOXXHOCTEH
JUIS X pa3MelleHus B 3JaHUU, HO He MOXET COCTaBIISITh MEHEe YETBIpEX MECT Ha
KaXK70€e JODKHOCTHOE JIUII0, Beayllee MPUEM JOKYMEHTOB.

Mecta mis odopMiIeHHS TOKYMEHTOB O0OpyIyroTcsi cTyibsMmu. Cronamuy,
obecrmeuynBaroTCs oOpa3llaMH 3aloJIHEHWs] JOKYMEHTOB, OJIaHKaMu 3asBIICHUH,
py4KoO# u Oymaroi.

[Tpuém  3asgBuTenedd  mpoxomutr B  nomemeHuu otrfaena AlIK  #u
npupoononb3oBanusi. KabuHer 060pynoBaH BEIBECKOH C yKa3aHUEM:

- HOMepa KaOuHeTa;

- damunuu, UMEHH, OTYECTBA U JOJDKHOCTH CIIELIMAJIMCTA, OKAa3bIBAIOIIETO
YCIYTY;

- BpeMeHH paboThl, IepephIBa.

Pabodee Mecto creuunanucta o0OpyZOBaHO INEPCOHAIBHBIM KOMIIBIOTEPOM C
BO3MOXKHOCTBIO JOCTyIla K HEOOXOMUMBIM HH(OPMALMOHHBIM cHcTeMaM, 0a3am
IAHHBIX, IIEYATAIOIIMM U CKaHUPYIOLIUM yCTPOUCTBOM, TeJIe()OHHOH CBA3BIO.

Mecta mis npuéma 3asBuUTeledl 00OpyHOBaHBI CTYIbIMH M CTOJAMM IS
BO3MOXXHOCTH O(OPMIICHHUSI TOKYyMEHTOB.

B 1menax obOecnedeHus KOHGUIEHIMAIBHOCTH CBEACHUM OTHOBPEMEHHOE
KOHCYJNIbTHpOBaHWEe W (W) npuéM [ByX U Oojee IOCETUTENEH OIHUM
CIEIUAIIACTOM He JOIyCKaeTCs.

[IpogomKUTENbHOCT, NpuéMa Yy [JOJDKHOCTHOIO JHIa Ipd IIojJadye u
paccMOTpPEHUH JOKYMEHTOB He JOJDKHA IPEeBBIIATh 15 MUHYT.

2.15.3. BusyanpHasi, TeKCTOBas, MyJIbTHUMeIuiiHas HMH(pOpMalys O IOpsIKe
IPENOCTABIEHHS MYHUIMIIANBHON YCIYyrH pasMellaeTcs Ha HH(QOPMalHOHHOM
crenzie (yCTaHaBIUBAeTCsS B yIOOHOM JJIS pa)KIaH MecTe), a Takke Ha EnuHoM
nopraiie u (Wiv) Ha PernoHanpHOM mopTale, a Takke Ha O(UIIMaIbHOM CalTe.

OdopmiieHne BHU3yaJlbHOW, TEKCTOBOW, MyJIbTHUMENUHHOW HHQOpMAaLUU O
TIOpSIIKE TPEJIOCTaBIeHUs] MYHHUIUIAIBHON YCIYyrd [JOJDKHO COOTBETCTBOBATh
ONTUMAJIEHOMY 3PHTEIBHOMY U CIIyXOBOMY BOCIIPHUSITHIO 3TOM HH(MOPMAIHH.

2.15.4. TpeboBanuss K TIOMEUIEHUSM, B KOTOPBIX IIPEJOCTaBIAETCS
MYHHUIUIIAIBHAS yCIIyTa, B YacTU 00ecleueHusl OCTYTHOCTH I NHBAIUIOB:

- BO3MOXXHOCTb OECIIPENSATCTBEHHOIO BX0/1a B 3/1aHUE U BBIXOJA U3 HETO;

- BO3MOXXHOCTh CaMOCTOSTEIIFHOTO NEPEIBIKEHU 10 3aHUIO B LIEAX JTOCTYyIIa
K MECTY MPEeNOCTaBICHUS MyHUIIUIIAIbHON YCIIYyTH;

- CONpPOBOX/IEHWE WHBAIUAOB, HMEIOIIUX CTOHKHE HapyLIeHUs QyHKIUH
3peHus 1 obecriedyeHre caMOCTOATENbHOIO UX IIEPEABIKEHUS B IOMEILEHUH,;

- CcomeWcTBHME WHBAJIMAY IIpH BXOJ€ B 3JaHHWE U BBIXOAE U3 HETO,
UHQOpPMUpOBaHHE WHBaIMIAa O JOCTYHNHBIX MaplipyTaX OOIIEeCTBEHHOTO
TPaHCIIOPTA;

- Hajexaiiee pasMelleHHe o0OpyIOBaHUS ¥ HOCHUTeNIed UH(OpMaluy,
HEOoOXOMUMBIX Uil obecreueHuss OecHpemnsTCTBEHHOIO [OCTyIla HHBAIULOB K
00BeKTaM U yciIyraM, ¢ y4€TOM OTpaHUYEHUN UX KUBHENEATEIbHOCTH;
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- obecrmeyeHwe  JONycKa B IIOMEIIEHHs COOAKd — IPOBOIHMKA IPH
HaJIMYMK JOKYMEHTA, ITOATBEPXKIAIOLIEro €€ CrelralbHOe O0ydYeHHe, BBIJAHHOIO
no ¢opMe ¥ B NOpsAIKE, KOTOpbIe yTBepkaeHs! [Ipukasom MunucrepcTsa Tpyaa u
conuanbHou 3amuThl Poccuiickoit @enepanuu ot 22 urons 2015 roga Ne 386H;

- OyOnupoBaHHE HEOOXOOUMOH Ui HMHBAIMIOB 3BYKOBOH M 3pHUTEILHOM
WHbOpMaLMK, a TaKKe HaANKMCeH, 3HAKOB M HHOM TEKCTOBOW U TIpadryecKoi
MHpOpMAaLUK 3HaKaMH, BBIIIOJHEHHBIMHU pellbeHO — TOYeYHBIM prdTOM Bpaiins,
JOIIyCK CypJONepeBOAUMKa U TU(IOCYpAOTIepEBOAUNKA,

- OKa3aHHWe CIeLWAJUCTaMUd HHOW HeoOXONMMOW HWHBalKMIaM IIOMOINM B
IpeooNeHHH 0apbepoB, MEIMIAIOIUX MOTYYSHHI0 MMU MYHUIHNAIBHOM YCIyru
HapaBHE C JPYTUMHU JHUIaMH.

2.16. IToka3aTe/ M JOCTYIIHOCTH H Ka4yeCcTBA MYHHIMNAJILHON yCJAyTrH

2.16.1. Iloxa3aTensiMu JOCTYIHOCTH IIPEIOCTABICHUS MYHUIUIIAIBHOW YCIyrH
SIBIISIFOTCSL:

1) Bpems OxuIaHus IpU NIPEIOCTABICHUN MyHULIMITATBHON YCITyTH;

2) PpacrmoNOXXE€HHOCTb B 30HE JOCTYIIHOCTH K OCHOBHBIM TPaHCIIOPTHEIM
JOporam;

3) BO3MOXHOCTH JOCyAeOHOro (BHECYZeOHOTO) pPacCMOTPEHHs HKayoo,
CBSI3aHHBIX C NIPEAOCTaBICHUEM MYyHULIUNIATBHON YCIyTH;

4) cBOEBpEMEHHOE TOJIHOE MH()OPMHPOBAHHWE O MYHHIIMITAIBHON YCIyre u O
Xozle €€ IpeNoCTaBIeHHs IIOCPENCTBOM pAa3IMYHBIX (opM HHGOPMHUPOBAHUS,
IPeAyCMOTPEHHBIX HACTOSIIMM aIMUHUACTPATUBHEIM PErJIaMEeHTOM;

5) 4€TKOCTB, IPOCTOTA U ACHOCTH B U3JIOKEHUU HHGOOPMAIIHH;

6) npuHATHE Mep, HaIpaBIEHHBIX Ha BOCCTAHOBJIECHHE HapyILIEHHBIX IIpaB,
CBOOOJ] ¥ 3aKOHHBIX UHTEPECOB 3asBUTENIEH;

7) copmedCcTBHE HHBalUAy TIIpH BXOJE B IIOMEUICHHE, B KOTOPOM
IPeAOCTaBIAETC MyHHUIUITAIbHAS YCIIyTa U BBIXOJIE U3 HETO;

8) obecneyeHHne COIPOBOKIACHUS MHBAIM/OB, UMEIOIIUX CTOWKHE HAPYIIEHHS
(GyHKIMM 3peHUS M CAMOCTOSTENBHOTO IEPEIBIKEHHs, I10 TepPUTOPUH
IIOMEIIEHUS, B KOTOPOM IIPEIOCTABISAETCS MyHULIMITAIbHAS YCIIyTa.

2.16.2. Iloka3arenssMU KayecTBa IPEAOCTABICHUS MYHHIMIIAIBHOW YCIyTH
SIBJISIFOTCSL:

1) mpenocraBieHHe MYHUIUNANIBHOW YCIYTH B yCTAHOBJEHHBIE HACTOSILUM
aIMHHUACTPAaTUBHBIM PErJIaMEHTOM CPOKU;

2) cobmoieHre CTaHAapTa PeJOCTaBICHUS MyHUIIUIAIBEHON YCIIYTH;

3) 060CHOBaHHOCTH OTKa30B B IIPEJOCTABICHUN MyHUIIUIAIBHON YCIyTH;

4) Hanmu4Me TIONHOM aKTyaJbHOM U  JOCTOBEpHOH WHQOpMALUU O
NpeNOCTaBICHUN MyHUIIUIIABHON YCIYTH,

5) otcyrctBHe xanob Ha pgedcTBUs (0e3meHCTBHSA) HODKHOCTHBIX JIHI,
MYHUIIUIAIBHBIX CITYKaIHX.

2.16.3. Konu4ecTBO B3aUMOAEHUCTBHUM 3asiBUTEINS C JODKHOCTHBIMHU JIMLAMHY TTPH
IpeIOCTaBICHUY MyHHUIUIIAIBHONW YCIYTH U UX MPOAODKUTETBHOCTb.

IIpy nu4HOM oOOpalleHuu 3asBUTENb OCYIIECTBIIIET B3aUMOJEHCTBUE C
JOJDKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a IPEJOCTaBIEHHE MYHHUIUIATIbHOMN
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yCiIyru, IIpH 1noaga4dye€ 3asBJIICHHUA W IIOJYUYCHHHU IIOATOTOBJIIEHHOI'O B XOIE
HCIIOJIHCHU L MYHHHHHaHBHOﬁ YCIIYyTH IOKYMEHTA.

3. CocraB, nocJjie0BaTeJbHOCTh H CPOKH BbINOJHEHUS] AAMHHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K NOPAAKY HX BbINOJHEHHUS, 0COOEHHOCTH
BBINOJIHEHHS AIMUHUCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOH dopme

3.1. HcuyepnpiBawiuil nepeyeHb AaJAMHHHUCTPATHBHBIX NpoueAyp HpPH
NpexoCcTaBJIeHNH MYHUIIUNIAJbHOH YCIyTrH:

- Ilpuém (momydyeHue) U pPETUCTpalUsl 3asBICHUS W IPUIAraeMbIX K HEMY
IOKYMEHTOB, HEOOXOJUMBIX ISl IIPEIOCTAaBIeHUS MyHULIUIIAIBHON yCIIyTH;

- O6paboTKa JOKYMEHTOB (MH(MOpMALIKUH ), HEOOXOAUMBIX ISl IPENOCTaBICHUS
MYHUIIMIAIBHON yCIIyTH;

- ®opMmupoBaHue pe3yIbTaTa MpeIoCTaBIeHUs MyHULIANIATBHOHN yCIIyTH;

- Brimaua (HampaBiieHHe) 3asBHTENO JOKYMEHTOB M (Wiu) HH(opMauuy,
MOATBEPKIAFOIINX MPEJOCTaBICHNEe MYHUIIUITATHHON yCIyrH (B TOM 4HCIIE OTKa3 B
MPeIOCTaBICHIN MyHUITUIIATBHON YCIyTH).

1) Ilpuém (mosryyeHue) U perucTpanus 3asiBJICHUS H NIPHJIAraeMbIX K HeMy
JAOKYMEHTOB, HEOOXOAUMBIX [JIsl PeI0CTaBJIeHHS] MYHHIHNIAJIbHOH yCJIyrd

OcHoBaHMEM Hayaja BBIIOJHEHUS aJIMUHUCTPATUBHOMN IIPOLIEAYPEI ABIISETCS
TIOCTYIUIGHHE OT 3asABUTENs 3allpoca U HHBIX JTOKYMEHTOB, HEOOXOMMMEBIX IS
IpeI0CTaBICHHUS MyHULIUTIATBHON yCIYTH, OTHUM U3 CIIOCOOOB:

- muyHo B otaen AIIK u mpupoaononb30BaHus afMUHUCTpaLlUU palioHa (UK
gyepe3 TpEACTaBUTEN [0 JOBEPEHHOCTH, O(GOPMIEHHOW B yCTaHOBICHHOM
HOpSIZIKE);

- B MUCBMEHHOM BHJIE I10 [I0YTE WU KyphepOM C IPUIIOKEHUEM 3aBEPEHHBIX B
YCTaHOBJIEHHOM MOPSAKE KOIIUI JOKYMEHTOB.

[Ipu obpamenun 3asButens auyHo B othen AIIK u mpupononons3oBaHus
aIMUHUCTpALMU paliOHa CIIEIUAIUCT B X01€ NIpUuéMa JOKYMEHTOB:

- YCTaHaBJIMBAET JIMUHOCTH 3asBUTENS WIM MIPEACTAaBUTENs 3asBUTENSA IIyTEM
IIPOBEPKU JOKYMEHTA, YAOCTOBEPSIOLLETO €r0 JUYHOCTE;

- IIPOBEPSET ITOJTHOMOYMUS IPEACTaBUTENS 3asBUTENS, NEHUCTBYIOIIETO OT €r0
UMEHU;

- CIW4YaeT IOJJIUHHUKM IIPEICTaBIICHHBIX IOKYMEHTOB C HX KOIUAMH,
(bUKCUpYeT BBIABICHHBIE pacXokIeHHs (IpU HAJIWYWHM) U BO3BpallaeT OpUrHMHAI
3asBUTEJIIO WU €T0 MPEJICTaBUTEIO.

OTBETCTBEHHBIA CHELUATUCT OTAeNa MPOBOAUT TMPOBEPKY MPABHUIBHOCTH
3allOJIHEHUs 3asBJIeHUs (3ampoca), HalW4Us IIOJHOTO IIaKeTa IIPUJIaraeMbIX
JOKYMEHTOB, yTOYHSET, KaKyl0o HH()OpPMAIMI0O XO4YeT IONy4YUTh 3asBUTENb, U
ompenensieT, OTHOCUTCS JIM yKa3aHHBIM 3alpoc K BUAY MYHULIMIIAIBHOU YCIyT'H B
JI€Hb €ro IMOCTYILICHHUS.

[IpenocraBieHrie MyHUIIMIIATHFHOW YCIYTH B 3JIGKTPOHHOU (hopMe BKIIFOYAET B
cebs cneayrolye aIMUHUCTPATUBHBIE IIPOIIETYPhI:

- ONpué€M M pErucTpauys 3asBICHUS U JIOKYMEHTOB, HEOOXOOUMBIX [
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IPEIOCTABICHUS MYHHULMIIAIBHON YCIYTH, IOCTYNUBIIAX B 3JIEKTPOHHOH
dopme ¢ ucnonapzoBaHueM EnuHoro unu PernoHanbHOro nopraos,;

- BBIIaYa 3asBUTEIIIO pe3yJibTaTa MPeAOCTaBIEHUS MYHUIIUIAIBHON YCIYTH C
ucnons3oBaHueM EnuHoro mim PernoHaibHOTO MOPTAJIOB.

[Ipy HaMMYUU OCHOBAHMM IS OTKa3a B MPUEME JOKYMEHTOB MYHULIMIIATLHAS
ycllyra He IIpeJI0CTaBIseTCs B ClIydae eclu:

- 3ampoc 00 00BEKTE, HE OTHOCSIIEMCS K MyHUIIUTIAIBHOW COOCTBEHHOCTH;

- B ClIy4ae, KOrjJia U3 COIEpXKaHHUsl 3alpoca HEBO3MOXXHO YCTAaHOBHTH KakKas
UMEHHO UH(MOpPMAITUS 3apalIuBaeTCs;

- B clTy4yae, Koria TeKCT 3aIpoca He MoaIaéTcsl IPOYTEHHUIO.

JIOKyMEHTBI ISl TPEeNOCTaBICHUS MYHULUITAIBHON YCIYTH OT 3asBUTENS HE
MOTYT OBITh PUHSTHI €CIIH:

- TEKCT 3asIBJICHUs HalMcaH Hepa30opuKuBO, HAMMEHOBaHUE IOPUAMYECKUX JIULL
C COKpaleHneM, 6e3 ykazaHus MeCcT UX HaXOXKIEeHHUST,

- (aMuIuY, UMEHa, OTYeCTBa (PU3UYECKUX JIUI, aapeca UX MEeCT JKUTEIbCTBA
He HaIMCaHbl TIOJIHOCTHIO U HE yKa3aH MOYTOBBIN aJipec;

- B IOKYMEHTaX UMEIOTCS MOTYUCTKU, IPUIUCKH, 3a4EPKHYThHIE CJIOBA U UHBIE
He OrOBOpPEHHBIE B HUX HCIIPaBJICHHUS;

- C 3asIBJICHUEM O MPEJOCTaBICHUHN MyHUIUIIATEHON YCIYTH 00paTHUIIOCh JIUIIO,
He HaJIeJIEHHOE 3asBUTEJIEM COOTBETCTBYIOITUMU ITOJTHOMOYMSIMH.

B ciydae oTkaza B NIpemOCTaBICHUM MYHHIUMIIAIBHOM YCIYyTH 3asBUTEINIO
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