MYHHUIHAIIAJIbHBIN PAVOH
«BOPHCOBCKH PAUOH» BEJITOPOJICKOM OBJIACTH

AJIMUHHUCTPAIIUA BOPUCOBCKOI'O PAHOHA

INIOCTAHOBJJEHME

« 5P %/c/&,ﬁ/j 2044, Ne 22

OO0 yTBep:KIeHHH aIMUHUCTPATHBHOIO perjaMeHTa
NpeJocTaBJIeHUs] MYHUIHMIAJbHOH yCJOyru
«IIpegocTaBjieHHe KHJIOT0 MOMeLIEHHUsI

0 J0rOBOPY COLHAJBHOI0 HaiiMa HA TEPPUTOPHH
Bopucosckoro paiiona»

B cooTrBeTcTBHH C KUmuIHeIM kogexcoM Poccuiickoit ®@epnepanuu,
®enepaneHbiMu 3akoHamMu  oT 27 mronsd 2010 roma Ne 210-®3 «O6 opranuzanmu
IIPEIOCTaBICHUS T'OCYIapCTBEHHBIX U MYHHUIMIAIBHBIX ycIyr», oT 06 oktsops 2003
roma Ne 131-®3 «O6 o0mux NpHHIMIAX OpraHU3aIl[Md MECTHOTO CaMOYIIpaBlIeHHS B
Poccuiickont ®@enepanun», nocraHosiaeHueM lIpaButensctBa Poccuiickoit ®enepanuu
or 20 wmons 2021 roma Ne 1228 «O6 yrBepxnenun IIpaBun pa3paboTku u
YTBEPXKIEHHS aIMUHHACTPATUBHEIX DPErJaMEeHTOB MpPEJOCTaBICHUU TOCYIapCTBEHHBIX
yCIyr, O BHECEHMM HU3MEHEHUU B HeKOoTophle akThl [IpaBuTenscrBa Poccuiickoii
Qenepanuy M NPU3HAHUM YTPAaTUBIIMMHU CHJIy HEKOTOPBIX aKTOB M OTHENIBHBIX
IIOJIOKEHUHM aKTOB IIpaBUTeNbCTBa Poccuiickoit @Denmepalun»,  IIOCTaHOBIIEHUEM
IIpaButenscTBa benropoackoit obmactu ot 18 wmroms 2022 roma  Ne 431-nmm «O
nopsfKe  pa3spabOTKM M YTBEPXKAEHWS  aIMUHHCTPAaTHBHBIX  DEIIAMEHTOB
IPENOCTaBIeHHs MOCYNApCTBEHHBIX YCIYr Ha TeppUTOpUH benropoickoit obiaactuy,
TIOCTAHOBJIEHHEM aJIMUHUCTPAllM¥ MYyHHUILMIIAIBHOTO paiioHa «BOpUCOBCKHU paiioH»
benropoznckoit obnactu ot 5 okTsabps 2022 roma Ne 70 «O6 yrBepxnenuu Ilopsiika
pa3paboTKM M yTBEP)KICHHUS aIMHHUCTPAaTHBHBIX PpETIAMEHTOB IIPENOCTABICHMS
MYHUIMITATBHBIX YCIYr Ha TEPPUTOPHUM MYHUIUNAIBHOTO paiioHa «BoprcoBCKuii
paiion»  benropoackod — obmactw», aAMHHUCTpauus — BopucoBckoro — paiiona
MIOCTaHOBJISIET:

1. YTBepauTh aIMHUHUCTPATUBHBIN pErVIaMEHT IPEJIOCTABIEHUS MYHMIUIIAILHON
ycanyru «lIpenocraBieHue »UIOTO IOMEIICHHsS IO JOTOBOPY COLMAJLHOIO HalimMa Ha
TEppUTOPUH bOopHCOBCKOTO paiioHay (mpuiiaraeTcs).

2. Orgeny  uHGOPMAIMOHHO-aHATUTHYECKOW  pabOThl  aAMHMHUCTpAIMH
Bopucosckoro paitona (bospunnesa H.H.):



2.1. OGecnieunth OQUIIMANBHOE OMyOIMKOBaHUE HACTOSIIETO ITOCTAHOBIICHUS B
paiionHo# razete «IIpu3siB» U ceTeBoM uznanuu «IIpussiB 31».

2.2.  Pasmecturp  Hacrosillee = IOCTAHOBJIEHHWE B  HMHPOPMAIIMOHHO-
TeJIEKOMMYHHUKAITMOHHOM CeTH OO0IIero Mojb30BaHUs Ha OPUIIMATBHOM caiiTe OpraHoB
MECTHOTO CaMOYIIpaBJieHHs] MYHHUIUIAJIBHOrO paiioHa «bopucoBckuit paiton»
Benroponckoii obnactu B cetu VIHTEpHET.

2.3. IlpemoctaBUTP B  OTAEN  OpraHU3allMOHHO-KOHTPOJBHOM  pabOTEI
aJIMUHKMCTpaid BOpHCOBCKOro paifoHa crpaBKy 00 OIryOIMKOBaHUU IIOCTAHOBIIEHUS B
paitonHoi razere «I[Ipu3biB», cereBoM u3fgaHuu «lIpuseiB 31» M pasMelleHHH Ha
Oo(UIaTBHOM caliTeé OpraHOB MECTHOIO CaMOYIIPaBJIEHUS MYyHHUIMIIATBHOIO palioHa
«bopucoBckuii paifon» benropozackoit obinactu B ceTd MIHTepHET.

3. Ormeny mo pedopmupoBanuto u pasputuro JKKX agmuHHCTpanuu
Bopucosckoro paiiona (Kpukyn H.C.) B cpok, He mpeBblatonuii ogHoro padbodero
IHS CO OHS O(UIIMAIBHOIO OIMyOJIMKOBaHWS NaHHOIO IIOCTAHOBIIEHHUS, 00eCIIeYuTh
pa3MellleHne B  JJIEKTPOHHBIE (Gopmbl  HH(OpManuMoHHOM cuctemsl «Peectp
rOCyIapCTBEHHBIX M MYHHULUMNANBHBIX yclyr benroponackoil o0macTw» CBeIeHUH,
CBSI3aHHBIX C H3MEHEHHUSMH IOpsAKa U YCIOBUSIMU IIPEIOCTABIICHUS HACTOSILEN
MYHULIUTIIAJIBHOU YCIIYTH.

4. Ilpu3HaTh yTPATHUBIIMM CHJIy IIOCTAaHOBIEHUE aIMUHHUCTpanuu bopucoBckoro
paitora Benropoackoit obmactu ot 22 centsaops 2016 r. Ne 90 (B pen. ot 28.01.2022r.
Ne 7) «0O06 yTBep)XIeHUM aIMHUHUCTPATUBHOIO pEIVIaMEHTa IIpeJOCTaBIICHUS
MYHULIMNIATBHOW  yCIyTM 110  NPENOCTaBICHHUIO  MaJOMMYLIUM  TIpakIaHawm,
POXKUBAIOIIMM Ha TEPPUTOPUH MYHULHUNATIBHOIO paliioHa M HYXIAIOIIKAMCS B
YIYYIIEHUN )KUINALIHBIX YCIOBUH, )KUJIBIX TOMEILEHUI .

5. HacTrosiee MOCTaHOBIEHHE BCTyIaeT B CHIIy CO JAHS ero O(QUIUaIbHOIO
OITyOJTMKOBaHUS.

6. KoHTpoNb 3a UCIIONIHEHWEM IIOCTAHOBIJIEHUS BO3JIOXKUTH Ha 3aMECTUTEISI IJIaBbI

aIMUHHUCTpPALMX palloHa IO MPOMBILIUIEHHOCTH, CTPOUTENLCTBY, TPAHCIIOPTY, CBI3U U
KKX Kopnuenko /[.B.

IlepBblii 3aMecTHTEIb
rJaBbl aJMHHHCTPALUH
Bopucosckoro paiiona ' B.J. IlepeBep3es



YTBEPKJIEH
NOCTaAaHOBJICHHEM AIMHHHCTpPAlIHH

BopucoBckoro paiiona
OT « ' » Jtwtrdfics Ne 777

AIMHHHCTPATHBHBIH perjiaMeHT NpeJocTaBJeHUsI MyHHIHNAJbHOMH YCJIYTrH
«IIpenocraBiieHHe KUJIOT0 MOMeLIeHHUs 10 JOTOBOPY COLHAJIbHOr0 HaiiMa Ha
Tepputopuu bopucoBckoro paiiona»

1. OOuue moJIoKEeHHS.

1.1. IlpeameT peryjiupoBaHusi aIMHUHHCTPATHBHOIO perjaMeHTa

1.1.1. ATMUHUCTPATUBHBIN PETIAMEHT MPENOCTABIECHUS] MyHULIUNIAIBHON YCIyTH
«IlpemocraBneHre KUIOTO IIOMEIIEHWS II0 JOTOBOPY COIIMAIBHOIO HaiMa Ha
Tepputopun bopucoBckoro paiioHa» (mamee — AIMUHHUCTPATUBHBIA perjlaMeHT,
MYyHUIMIIAJIbHAS yCIIyTra) ONpeAeNsieT CPOKH, MOCIeA0BaTENbHOCTD, MIOPSIOK CTAHAAPT
MpeNOCTaBIeHUs] MYHULMMIAIbHOM YCIyrH, a Tak)Xe YyCTaHaBJIMBAET IOPSIOK
B3aMMOJEUCTBUS C OpraHaMd MYHHUIMIIAJBHOM  BJIAcCTH, TOCYJapCTBEHHBIMU
YUpPEXKIEHUSIMH B XOJE OCYLIECTBICHUS IMPOLEAYpPHl IO MPEHOCTABICHUIO KHUJIOTO
MIOMEILIEHHUS 110 JOTOBOPY COIMAIBHOIO HaliMa Ha TEPPUTOPUU BOpHCOBCKOTO paiioHa.

1.2. Kpyr 3asiBuTeJei

1.2.1. MyHununanpHas ycjiayra IMpeJoCTaBIseTCs] MAaJOUMYIIUM TpaxaaHaM
Poccutickoii @enepanuu, NOCTOSHHO IIPOXUBAIOIIKAM Ha TEPPUTOPUUA BOpPUCOBCKOTO
palioHa U COCTOSIIUM Ha y4eTe B KaueCTBE HYXXIAIOLIUXCS B XKUJIBIX MOMENIEHUSX,
IIPeAOCTABIISIEMBIX 10 JOrOBOPaM COLMAIIBHOTO HaiiMa.

1.2.2. B ciy4ae HEBO3MOXXHOCTU JIMYHOTO IPUCYTCTBUS 3asSBUTENS ISl MTOJAYU
3asiBIIEHUS] U JOKYMEHTOB €r0 HHTEPECHl MOXET IIPEeNCTaBIATh YIIOJHOMOYECHHBIN
IpelCTaBUTENb, MEUCTBYIOLIMNA Ha OCHOBAaHUM JOBEPEHHOCTH, OG(OPMIIEHHOW B
COOTBETCTBHUU ¢ 3akoHOarenbcTBOM Poccuiickoit denepanum.

1.2.3. HHTepecbl HeneecnoCOOHOro TIpaxKIaHWHA IIPENCTaBIsSeT OMEeKyH Ha
OCHOBaHHUH JIOKyMEHTa OpraHa MECTHOTO CaMOYIIpaBJI€HUsS OO0 yCTAHOBIIEHHUH OTICKH,
UHTEpEChl  HECOBEPIIEHHOJETHUX —  3aKOHHBIE  NpencTaBUTeNd  (pOOUTENH,
YCBIHOBUTEIH, OIIEKYHBI, CIICL{AATIUCTBl OPTaHOB OIIEKH).

1.2.4. MynununanbHas yciyra IpedoCTaBIISIETCs 3asBUTENIO B COOTBETCTBUH C
BapUaHTOM IIPENOCTABICHUS MyHUIMIIAIIBHON YCIyT'H, COOTBETCTBYIOLIUM IIPU3HAKAM
3asBUTEJNS, OINpENEIeHHBIM B pe3yjbTaTe aHKETHUPOBAHHUs, a TaKXKe pe3ylbrara, 3a
Ipel0CTaBIeHUEM KOTOPOIro 00paTuiIcs 3asBUTEIb.

2. CraHaapTt npeaocTaBjieHHsI MyYHUIHNIAJbHON YCJIyTH
2.1. HaumeHOBaHHe MYHUIIHIIAJIbHOH yCIyTH

2.1.1. HaumenoBanuwe MyHUUUNAIbHOU ycnmyru «lIpegocraBienue Kuiaoro
MIOMEIIIeHUs 10 JOTOBOPY COIMAIbHOIO HaliMa Ha TeppUTOpUU boprcoBcKoOro paiioHay.




2.2. HaumeHOBaHHe OpraHa, NpeaocTaBJIsIIOLIEr0 MyHHUHIAJIBHYI0 YCJIYTy

2.2.1. MynununaneHas yciayra npenpocrasisgercs Komuccuednh B chepe
KUJIHUIHBIX ~ INPABOOTHOIIEHWM TpU aAMUHUCTpaUMM bopHCcOBCKOro paifoHa
Benropoackoit obnactu (manee - Komuccus), Haxonsueiics o agpecy: benroponackas
o0sacth, bopucoBckuii paitoH, . bopucoska, mi. Yirakosa, a. 2, kabuaeT No 3.

2.2.2. IlpenocraBienue yCIIYTH B MHOTO(YHKIIHOHATEHOM IIEHTpE
IpPEIOCTABJICHHsS TIOCYAApCTBEHHBIX M  MYHHLIUNAIBHBIX yciayr (mamee — MOILI)
o0ecreuynBaeTcsl NMPU HATMYMKU COOTBETCTBYIOIIETO COMIANICHHUS O B3aUMOJCHCTBUU MENIY
M®I] u aaMuHHCcTpanueir bBopucoBckoro paiioHa, 3aKIIOYEHHOIO B COOTBETCTBHH C
nocraHoBiieHueM [IpaBurensctBa Poccutickoit @eneparuu ot 27 cenrsaOps 2011 r. Ne 797
«O  B3aMMOJECMCTBUHM MEXAYy MHOTO(QYHKIMOHAIBHBIMM ILIEHTpaMU IPEIOCTaBICHUS
rOCYIapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYyT U (eaepalbHBIMU OpraHaMH HCIIOTHHUTEIBHOM
BJIACTH, OpPraHaMH rOCYIapCTBEHHBIX BHEOKDKETHBIX (OHIOB, OpraHaMy IOCyIapCTBEHHOM
BiacTH cyObekToB Poccuiickoit Depeparyiu, opraHaMyd MECTHOTO CaMOYIIPABICHUS WU B
CIy4asx, YCTaHOBJIEHHBIX 3aKoHOoJarenbcTBOM Poccuiickoir ®Denepanun, IyOIudHO-
IPaBOBEIMUA KOMITAaHUAMU

2.2.3.B ciyuae, ecnu 3asBIE€HHE O MPENOCTABICHUUA MYHULUNAIBHON YCIyTH
nmogaHo B M®II, peuienue o0 oTkaze B mpueMe 3asiBICHUS U JOKYMEHTOB U (MJIM)
uHbopManuyd, HEOOXOOUMBIX IS IPENOCTaBICHUS MYHUIMUIAIBHOM  YCIyTH,
MPUHUMAETCS YIIOJTHOMOYEHHBIM JOJDKHOCTHEIM TuiioM MO®LI.

2.3. Pe3yabTaT npegocTaB/ieHHs] MYHUIHIAJbHOH YCJIYTrd

2.3.1. Pe3ynpTaToM NpenoCTaBIEHNs] MyHULIUIIAIBHOU YCIIYTU SIBISETCS:

- pemenue (yBeIOMIIEHHE) O MIPEIOCTABIECHUH JKUAJIOTO IIOMEIIEHHUS 10 JOTOBOPY
COIIMaJIbHOT'O HaliMa;

- pemrerue (yBemoMieHrHe) 00 OTKa3e B MPeJOCTaBICHUH KUJIOTO IIOMEIIEHUS 10
JIOrOBOPY COLIMAIIBHOI'O HaliMa;

- BBIga4Ya AyOnmKara perieHus (yBEOOMJIEHUS) O IPENOCTaBICHUM JXUJIOTO
TIOMEILIEHHUS 110 JOTOBOPY COLMAIIBHOIO HaliMa;

- BbImada nyOnukaTta pemieHus (yBeZOMJIEHHS) 00 OTKa3e B IIPeIOCTaBIIEHUU
YKUJIOTO TTIOMEIIIeHUS 10 I0rOBOPY COLMAIBHOTO Halima;

- BbImaua pemreHust (YBeAOMJIEHHS) C HCIPaBIEHUSMHM OINEYaToK U (WJIH)
OIIHOOK, TOMYIIEHHBIX TIPU MEPBHUHOM 0(hOpMIIeHUH peleHus (yBeIOMIICHHUS ).

2.3.2. Pemienuss O OpeAOCTaBICHUM MYHUIUMIIAIBHON YCIyTH, yKa3aHHbIE B
nyHkte 2.3.1 moapaszmena 2.3 pasnena 2. AIMUHUCTPATUBHOIO pPErVIAMEHTa, UMEIOT
CllelyIolle PEKBU3UTHI:

1) perucTpalliOHHBIN HOMEP NOKYMEHTA;

2) maTa perucTpaluy;

3) moamuch JODKHOCTHOTO JIMIA, YIOJIHOMOYEHHOIO Ha IOJIKCAaHUE
pe3ysbTaTa MpeJoCTaBISHUS MyHUIIUNIAIBHON yCIIYTH.

2.3.3. ®akt T[OIy4YeHUs  3asgBUTENEM  pe3yibTara  IPeJOCTaBIICHUS
MYHHIIMITAIBHON YCIyrd (UKCHUPYETCs B )XKypHaje ydeTa 3asBICHHH O IIOCTaHOBKE
rpaklaH Ha y4eT B KadecTBe HY’XKJIAIOIUXCS B JKUIBIX IIOMELIEHUSAX MU B CHCTEME
3JIEKTPOHHOr0 AOKyMeHTooOopoTa (manee — COJI).

2.3.4. Pe3ynpTaT TpeNOCTABICHUS MYHHUIUIATBHONR YCIYTd IOIYy4YaeTcs
3asBUTEJIEM OJHUM U3 CIEAYIOLIUX CIIOCOOO0B:




1) Ha GyMa)XHOM HOCHUTeJE B BHUJE PAaCIedaTaHHOI'0 SK3EMIUISIPa 3JIEKTPOHHOTO
JIOKyMEHTA B OpraHe MeCTHOTO caMoynpasienus 1u6o B MOLI;

2) B (GopMe BIIEKTPOHHOTO IOKyMeHTa B IM4HOM Kabuuere Ha EII'Y wnnu
PIITY;

3) B (opMe 3JIEKTPOHHOIO JOKyMEHTa Ha JJIEKTPOHHYIO IMOYTY, YKa3aHHYIO
3asIBUTEJIEM.

2.4. Cpoku npeaocTaBjieHHss MyHHIHNIAJLHOH yCJIyrH

2.4.1. MakcuManbHBIA CPOK TIPEJIOCTABICHUS  MYHHUIMUNAIBHOM  YCIyIH
COCTaBJISIET:

- 25 paboumx [OHeH - B Clydae BapuHaHTa IPEIOCTAaBICHUS YCIYI'H
«ITpenocTaBieHne KUIOTO IIOMEIEH s 10 JOrOBOPY COLUAIbHOTO HalMay;

- 5 paGoumx aHed - B Ciydae BapHaHTa IpefocTaBlieHus yciayru «llomydenue
nyOmvkata peuleHus (yBeIOMJIEHHA) O IpeIOCTaBIeHUH JHOO OTKase B
TIPeIOCTABIEHUM JKHJIOTO IOMEINEHHMs [0 JOTrOBOPY COLMANbHOrO HahMa» H
«ITomydenue penreHus (yBELOMIIEHHS) C UCIPABICHUAMU OIEYATOK U (WJIH) OLIXOOK,
JONMYIUEHHBIX [PH II€PBUYHOM O(QOPMIIEHHH  pEIICHUS (yBemomiieHus1) O
IIpeI0CTaBIeHHH JIH00 06 0TKa3e B MIPEJOCTaBIEHHUH JKIIOTO IIOMEIIEHNS 110 I0T0BOPY
COI[MAJIbHOTO HalMay.

2.4.2. Cpok mMpenoCTaBlIeHUs MyHMIUIAIBHON YCIYTH HMCYUCISACTCS CO JHA
perucTpalii  3asBIEHHs, JOKYMEHTOB, HEOOXONMMBIX Ui  IPEAOCTaBJIeHHUA
MyHununansHoi yeayru B Komucenu, MOL] mu6o wa EITTY wmm PIITTY.

2.5. IIpaBoBble OCHOBaHMS JJIsI MpeJocTaBJIeHHs] MyHHIHNAIbHON YCJIYTH

2.5.1. TlepedyeHp  HOpPMATHBHBIX  IIPaBOBBIX  aKTOB,  PEryIHUPYIOIIHMX
TIpenoCTaBJIeHe MyHUALIMIIATBHON yCIyrH (C yKa3aHueM MX PEeKBU3UTOB U HCTOYHHUKOB
OQHUIMANBHOTO  ONMyONMKOBaHMs), HHGOpMAlMs O  TOpsaKe  JOCyAeOHOro
(BHecymeGHOro) OOXanoBaHHMS pellleHMd u JelictBud  (GesjeiicTBhs) opraHa
TIPENOCTABIAIOIIEr0 MyHHMIMIAIBHYIO YCIyTy, @ TaKkKe HX JOJDKHOCTHBIX JIHII,
MyHHUIMITATBHBIX CIYXKaIluX, pabOTHMKOB pa3MeIlaroTcs:

— Ha  oduIMaTbHOM  cafiTe  OpPraHOB  MECTHOTO  CaMOYyIpaBJICHMs
MYHMIUNAIBHOTO pafiona «bopucosckuii paiion» benropoackon obactT B CETH
Unrepuer: https:/borisovskij-r31.gosweb.gosuslugi.ru. (ganee — opULIUANBHBIN CANT);

— Ha eIMHOM IOpTaje TOCYAapCTBEHHBIX U MyHUIHUNANBHBIX yCIyT (QyHKIMH):
gosuslugi.ru (nanee — EIN'Y), Ha cTpaHuIle, IOCBAIIEHHOW MyHUIUIIATBHON YCIIyTe;

— Ha TopTaje TOCYIapCTBEHHBIX M MYyHUIHMIANBHBIX yciyr benroponackon
obmactu: gosuslugi3l.ru (mamee — PIII'Y), Ha cTpaHuie, MOCBALICHHON
MYHULIUIIAJIBHOU yCIIyTe.

2.6. HcuepnbiBalouuii nepeyeHb JOKyMEHTOB, HEOOXOAMMBIX I
npeaocTaBjieHUs MyHHIHNAJIbLHOMH yCIyrH
2.6.1. 3asgBiueHHE O MPEIOCTABICHUH >KWJIOINO IIOMEIIEHHUsS IO JOrOBOPY
CoIMaNbHOro HakiMa (mprtoxenue Ne 1).



2.6.2. UcyepnpiBatolii ~ MepedeHb  JOKYMEHTOB,  HEOOXOOMMBIX  JUIS
IIPEAOCTABIECHUSI MYHULMIAIBHOU YCIyTH, KOTOpPble MPEeNOCTAaBISIOTCS 3asBUTEIEM
U060 ero yrnoJIHOMOYEHHBIM IIPEACTABUTENIEM CaMOCTOSTENBHO:

1) HOKYyMEHT, YIOCTOBEpSIOUIUN JUYHOCTH 3asBUTEIS W YIEHOB €ro CEMBH
(macmopT, CBHAETENBCTBO O POXACHUU [eTel, CBUAETEIBCTBO O PErHCTPAlMM II0
MECTY JKUTEJIbCTBA);

2) NOKyMEHTHI, IOATBEPKAal0IIe COCTaB CEMbH (CBUIETENBCTBO O 3aKIIOYEHUN
(pacropxkeHnu) Opaka, pelleHue 00 YCTaHOBIEHHH OIIeKH, CyleOHOe pelleHHe O
NPU3HAHUHU YJIEHOM CEMBbH, CBUAETENIBCTBO O NEpeMeHu (aMUIIUU, UMEHH, OTYECTBA,
CBHUJIETEJILCTBO O CMEPTH);

3) IOKYyMEHT, IOATBEpP)KIAIOLINM MpaBO IOJH30BAHUS KUIBIM IIOMEIIECHHEM,
3aHMMAaeMBIM 3asBHUTEJIEM U 4YJI€HAaMU €ro CeMbU (JOroBOp, OpHAep, pEIIeHHE O
IIPEIOCTABICHUHN JKUJIOTO IIOMEILIEHUS] WM HHBbIE JOKYMEHTBI, B COOTBETCTBHHU C
NeHCTBYIOIIUM 3aKOHOAATEIECTBOM);

4) MOKyMEHT, MOATBEPKIAIOIINNA pPErucTpalyio ¢ CHUCTEME WHIUBUAYAILHOIO
(mepcOHMGUIIMPOBAHHOIO)  yd4eTa  COJepKallee  CBEAGHHS O  CTPaXOBOM
HoMepe uHauBUAYyansHoro gunesoro cuera (CHUJIC, copaska popma AIU-PED);

5) mpaBOyCTaHaBIMBaIOIIKE NOKYMEHTHI Ha OOBEKTHl HEABIKMMOCTH, IpaBa Ha
KOTOpBIE HE 3aperuCTpUpOBaHbl B ENWHOM rocyapCTBEHHBIM peecTp HeIBMXKHMOCTH
(moroBop O NpPHBATH3ALMK, CBUAETENBCTBO O IIpaBe Ha HACIENCTBO IO 3aKOHY,
CBHMJIETEJILCTBO O IIpaBe Ha HACJEICTBO IO 3aBelaHUI0, JOTOBOP KYIUTU- IPOMaXKH);

6) MeIMLMHCKOE 3aK/IIO4eHHe, IOATBepXKIalollee HalHYhe TSHKENIOW (HOPMEI
XPOHUYECKOTO 3a00j1€BaHMs, - B Cly4ae, €CIIU 3asBUTENb CTPalaeT TsHKEIOoM (popMoii
XPOHHUYECKOrO 3a00/€BaHUs WM ITIPOXUBAET B KBAapTHPE, 3aHATOM HECKOILKHUMHU
CEMbBSMH, €CJId B COCTaBe CEMbU HMeeTcs OONBHOM, CTpalaroluil TSHKeTod (Gopmoit
XPOHUYECKOTO 3a00JIeBaHUS.

3asBlIeHHUE U NIpUIaraeMele K HeMy TOKyMEHTBI MOTYT OBITh:

- HallpaBJIEHBl C HCIIONB30BaHUEM JMYHOro kabuHera B EINY wmmum PITY
B (popMe 2JIEKTPOHHOTO AJOKYMEHTa (IIOANUCHIBACTCS SJIEKTPOHHOM MOAMKCEHIO);

- NIpeACTaBIIEHbl Ha OyMa)XHOM HOCHTEJIe JINYHO (MM Yepe3 IPEACTABUTENS) B
KoMHuccuro oo MOII.

2.6.3. HcuepnsiBaronuii mepedeHb JOKYMEHTOB M CBEIEHHM, HEOOXOMUMBIX IS
NpPEeNOCTaBIeHNs] MyHHUIMIIAIBHON YCIyI'W, KOTOPBIE HaXOISATCS B PACIOPSKEHHH
rOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPAaBICHHS W WHBIX OpPraHoB,
Y4YaCTBYIOIIMX B IIPEIOCTABIEHUH MYHUIMIIAIBHBIX YCIIYT, 3allpallliBaeMBIX B MOPSIKE
MEXBEZIOMCTBEHHOIO B3aMMOJEHCTBHUS U KOTOpbIe 3asBUTENbh BIIpaBe IPeICTABUTH
CaMOCTOSITEJILHO:

1) pacnopspkeHHe aIMHHHMCTpallMiM bopucoBCKOro paiioHa o0 IpHU3HAHUH
rpaKJaHWHa MaJIOUMYIINM;

2) cBemeHWs aAMUHHUCTpaluM bBopucoBckoro paiioHa WM aIMUHHCTPALUH
ropoackoro IIOCCIICHHU A «ITocenmok BOpI/ICOBKa» (6] NpPpU3HAHUHU rpaXaaHruHa
HYKIAIOLIUMCS B )KHJIBIX TIOMEILEHUSIX, IPEIOCTaBIISIEMBIX TI0 IOTOBOPaM COLIMAIEHOTO
HaiiMa.

3) BBImUCKa U3 ENWHOro rocymapcTBEHHOTO peecTpa HEIBHUKMMOCTH O IIpaBax
OTZEJIBHOIO JIMLIA Ha UMEBIINECs (MMEIOIIUeCs ) y Hero 00beKThl HeIBHKUMOCTH;



4) Csenmenuss w3 EQMHOro rocyfapCTBEHHOIO peecTpa 3aluced aKTOB
Ipa)X1aHCKOTO COCTOSTHUS 0 PO’KJIEHUU, 0 3aKJFOYEHUHN Opaka;

5) Csenmenwus, IOATBEPXKAAIOIIKE JEHCTBUTENBHOCTh IIACIOpTa IpaXKIaHWHA
Poccuiickoit @enepanuu;

6) Cenenusi, MOATBEPXKAAIOIINE MECTO JKUTENbCTBA, CBeAeHUAMU 3 ExumHoro
rOCYapCTBEHHOTO peecTpa HeABKUMOCTH 00 00bEKTaxX HEABUKUMOCTH.

2.6.4. Kommccusi, MOL] He BrpaBe TpeOOBaTh OT 3asiBUTEIIA:

1) mpencTaBieHUs] JOKYMEHTOB U MH(MOpPMAIlMM WM OCYIIECTBIIEHUS NEWCTBHUH,
IpeICTaBlIeHAe WA OCYIIECTBICHHE KOTOPHIX HE IPEAyCMOTPEHO HOPMATHBHBIMU
[PaBOBBIMU aKTaMH, pPETyJIUPYIOLUIMMU OTHOIUCHHMS, BO3HUKAIOIIME B CBSI3H C
IpeOoCTaBIeHNeM MyHULUIIAIbHON YCIyTH,

2) IpeACTaBIE€HHS TOKYMEHTOB U HH(QOpPMAlMH, KOTOPBIE HaXOIATCA B
PacIOpsHKEHUH OPraHoOB, IIPEIOCTABIIONIMX TIOCYHAapCTBEHHBIE YCIIyTH, OPraHoOB,
IpeIOCTaB/SIOIIUX MYyHHULIUIANBHBIE YCIyI'H, HMHBIX TIOCYIapCTBEHHBIX OpTaHOB,
OpraHoB MECTHOTO CaMOYIIPaBIEHHUs JIHUOO IOABENOMCTBEHHBIX IOCYIAPCTBEHHBIM
OpragaM HJIH OpraHaM MECTHOTO CaMOYIIpaBJIEHHs OpraHu3allii, y4acTBYIOIIHUX B
IpeJOCTaBIEHUN IPEeIyCMOTPEHHBIX dacThio 1 cratbu 1 @DenepanbHOro 3akoHa
rOCyJapCTBEHHBIX M MYHHULUIAIBHBIX YCIYr, B COOTBETCTBHH C HOPMATHBHBIMU
npaBoBEIMKM akTamMu Poccuiickoit ®Pexepannu, HOPMATUBHBIMHU IIPABOBBIMH aKTaMHU
cyosektoB Poccuiickoit Penepanuu, MyHUUWNAIbHBIMH IIPAaBOBBIMM aKTaMH, 32
UCKJIIOYEHHEM TOKYMEHTOB, YKa3aHHBIX B 4acTH 6 craTtbu 7 PenepanabHOro 3aKOHa OT
27 mrons 2010 1. Ne 210-®3 «O6 opraHuzaluu NpeaoCTaBICHUS MOCY1apCTBEHHBIX U
MYHMLHUIIATBHEIX yeiyr» (nanee - @enepanbHblil 3akoH Ne 210-D3);

3) oCylIeCTBIEHUSI NeHCTBUH, B TOM 4YUCIIE COTJIACOBAaHUM, HEOOXOMMMBIX IS
TIOJIy4eHUs] TOCYIapCTBEHHBIX U MYHHUIUIIATIBHBIX YCIYT ¥ CBA3aHHBIX ¢ OOpallleHHEM
B UHBIE TOCYIapCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CaMOYIIPaBJIEHMs], OpraHU3alliH,
32 HCKIIOYEHHMEM IIOJNyYeHUs YCIyr W TIOJIy4eHHs IOKYMEHTOB M HH(pOpMAaIuH,
IpEeNOCTaBIsIEMBIX B pe3ylbTaTe IPeOCTaBIE€HUS TaKMUX YCIYyT, BKIIOYEHHBIX B
TIIepeyvHy, yKa3aHHble B 4acTh 1 ctatbu 9 ®enepanbHoro 3akona Ne 210-D3;

4) mpencTaBieHHWs [JOKYMEHTOB M HWHGOpPMalUH, OTCYTCTBHE M (WiIH)
HEOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH IIPU IIE€PBOHAYAILHOM OTKa3e B IIpHEMeE
JIOKyMEHTOB, HEOOXOAUMBIX UL IIPeJOCTaBICHNS MYHHLUNAIBHOH yciyru, aubo B
IpeNOCTaBIeHNHA MyHHULIUTIATBHON yCIIyTH, 32 HCKIIOUEHUEM CIIENYIOIIUX CIIy4aes:

a) W3MeHeHHWe TpeOOBAHWN HOPMATHUBHBIX IIPABOBBIX aKTOB, KacCaroIIUXCs
Ipe0CTaBIeHNs MyHHUIUIIATBHON YCIIyTH, II0C/Ie IEPBOHAYAIBHOMN MOJa4H 3asBIeHUI
0 MIpelOCTaBIeHUU MyHHUIUIIAIbHON yCIIyIH;

0) HanuyKe OMIMOOK B 3asBICHUU O MPEJOCTABIECHUH MYHULUIIAIBHON YCIyrd U
JIOKyMEHTaX, IOJAaHHBIX 3asBUTEJIEM IIOC/Ie IIEPBOHAYALHOTO OTKasa B IIpUEME
JIOKyMEHTOB, HEOOXOAMUMBIX [UIS MPEJOCTaBICHUsS MYHUIMNATIBHON yclIyrd, 6o B
IpeNOCTaBIEHMHA MYHHULHUIIATBHON YCIYyTd U HE BKIIOYEHHBIX B IIPEICTaBJIECHHBIM
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHE CPOKa AEHUCTBHS JOKYMEHTOB UJIM HU3MEHEHHE MH(OPMAIIUK [TOCTIe
IIepBOHAYAIBHOIO OTKa3a B IpHUeMe JOKYMEHTOB, HEOOXOMUMBIX IS IIPEIOCTaBIICHIL
MYHHUIMITIATBHOHN YCIIyTH, TU00 B IPENOCTABIEHUHY My HHULIUIIATBHOMN YCITyTH;

r) BBISBIEHHE JOKYMEHTANIBPHO IIOATBEPXKAEHHOTO (akra (IPU3HAKOB)
OMMOO0YHOr0 MM IPOTHBONpPABHOIrO HeicTBus (Oe3melicTBUSA) NODKHOCTHOIO JIKIA



opraHa,  IpPENOCTAaBIAIOIIEr0  TOCYyJapCTBEHHYXO  yCIOyry, WJIH  Oprasa,
IIPeIOCTaBIISIFOIIETO MYyHULUANIATBHYIO yciyry, roCyaapCTBEHHOTO 1581051
MYHHIMIIATBHOTO  CIIy)KaIlero, padOTHHKAa MHOTOQYHKIMOHAJIBHOTO  IIEHTpA,
paboTHMKA OpraHW3alUH, IpelycMOTpeHHOH dacThio 1.1 cratbu 16 ®enepainbHOro
sakona Ne 210-@3, mpu nepBoHayalbHOM OTKa3e B IpUEME JIOKyMEHTOB,
HEOOXONMMBIX  JJI  IIPEJOCTaBI€HMS  MYHHULUNAIBHOW  yciuyrd, Jaubo B
[IpEJOCTaBIIEHUNM MYHUIUIIAIIBHON YCIYyTH, O YeM B MUCHMEHHOM BHJE 3a ITOIIIKUCHIO
PYKOBOAMTEsSI OpraHa, NpelOCTaBiIsIOIIEro rocyAapcTBEHHYIO YCIYTy, WIH OpraHa,
IPEeAOCTaBIISIOLIETO MYHULIUTIAJIBHYIO YCIyTY, PYKOBOAUTEIS
MHOTO(QYHKIMOHAIBHOIO LEHTpa IIpU IepBOHAYAIBHOM OTKase B IpPHEME
JIOKYMEHTOB, HEOOXOAUMBIX I NpPeJOCTaBICHUS MYHUIMNATBHOW YCIyrd, JU6o
PYKOBOJHUTEIISI OPraHU3alMK, IPe1yCMOTPeHHOM yacThio 1.1 crateu 16 @enepansHoro
3akoHa Ne 210-@3, yBenomisieTcsl 3asBUTENb, & TakK)Xe MPHUHOCITCS W3BUHEHHUS 32
JIOCTaBJIeHHbIe HEyT00CTBa;

5) mpenocraBieHHs Ha OyMa)KHOM HOCHTENe JOKYMEHTOB M HH(MOpMAIWH,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEHbI B COOTBETCTBHU C IIyHKTOM 7.2
gyactu | crtateum 16 @DepepanpHoro 3akoHa 27.07.2010 roma Ne 210-®3 «06
OpraHM3alMy IPEAOCTaBIEHUs] TIOCYJapCTBEHHBIX M MYHMIHUIANBHBIX YCIyr», 3a
UCKIIOYEHHEM CIIy4aeB, €CIM HaHeCeHHWe OTMETOK Ha TaKue NOKYMEHTHI JIM0O HX
U3BATUE SABISETCS HEOOXONUMBIM YCIOBHEM MIPEJOCTABICHUS MYHHUIUIAIBHON
YCILyTH, U UHBIX CIly4aeB, YyCTAHOBIICHHBIX QeJlepalbHBIMU 3aKOHAMMU.

2.6.6. 3agBuTenb BIIpaBe IPEACTaBUTh JOKYMEHTHI, YKa3aHHBIE B IyHKTe 2.6.4

nogpaszena 2.6 pasgena 2 AJMUHUCTPAaTHBHOTO perjaMeHTa II0 COOCTBEHHOM
WUHULIAATUBE.

2.7. HcuepnbiBalomui nepevyeHb OCHOBAHHIT 1151 0TKa3a B IpHeMe 10KYMEHTOB,
HeoOXOAMMBIX ISl IPEJOCTABJEHHSI MYHHUHNAJIBHOM yCIyrH

2.7.1. OcHOBaHUSMHU MJIi OTKa3a B TIpUeMe JOKyMEHTOB, HEOOXOMUMBIX JULI
[IPEIOCTABICHUS MYHUIIUIIAIIBHOU YCIYTH, SBIISIOTCS:

1) 3asgBIeHHe NOJAHO B OpraH MECTHOIO CaMOYIPaBJIEHUS HIIM OPraHU3alyio, B
IIOJTHOMOYHS KOTOPBIX He BXOIUT IIpel0CTaBIeHUEe MyHUIIMITAIEHOR YCITyTH;

2) TpeACTaBI€HHE HEIOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
[IPEIOCTABICHUS MYHUIIUIIAIIBHON YCIIYTH;

3) TmpencTaBlIeHHBIE IOKyMEHTBHl WM CBEICHHUS YTPATHIA CHIy Ha MOMEHT
oOpallleHys 3a MyHHMLIUIAJIBHONW yCIyrod (CBeZEHHs MOKYMEHTa, YIOCTOBEPSFOIIMIA
JUYHOCTH, JOKYMEHTA yIOCTOBEPSIOLIETO [IOJTHOMOUHUS IPEJCTABUTENIS 3asIBUTENIS);

4) npencTaBleHHblE 3asBHUTENIEM JOKYMEHTHI  COIEp)KaT IIOMYMCTKH U
HCIIpaBJI€HUs TEKCTa, HE 3aBepEeHHbIE B MOPSAKE, YCTAHOBJICHHOM 3aKOHOAATEIbECTBOM
Poccutickoit @enepauuy;

5) IOKYyMEHTBI COHEp)KaT IIOBPEXIEHHUS, HAMYHUE KOTOPHIX HE IIO3BONSIET B
IIOJIHOM O0BEME HCIIONB30BaTh HHPOPMALMIO ¥ CBEACHHUSA, COIEpIKAIIHECT B
JOKYMEHTax JJIs IIpeAOCTaBIeHUS MyHUIIUTIAIBHON YCIIyTH,

6) HemoJHOe 3amoJiHeHWe ToNe B QopMe 3asBIEHHS, B TOM YHCIIE B
uHTepakTuBHOM hopme 3asBnenus Ha EITTY wmm PITTY;



7) momadva 3asBICHHS YCIYTH U JOKYMEHTOB, HEOOXOMUMBIX IS ITPEIOCTaBICHHUS
MYHHIIMIIAIBHOW YCIIyT'H, B 3JIEKTPOHHOM (opMe ¢ HapylIeHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI;

8) HecoOmroeHWEe yCTaHOBIEHHBIX cTatbe 11  dDepepanbHOro 3aKoHa
ot 6 ampens 2011 roma Ne 63-®3 «O0 37MeKTPOHHOM MOANUCHY» YCIOBUN IPU3HAHUS
JEHCTBUTENIPHOCTH, YCUIEHHON KBaIU(UIIMPOBAHHON 3JIEKTPOHHOU MOATIUCH.

9) 3asBiIeHUe TTOAAHO JTUIIOM, HE UMEIOIIUM ITOJTHOMOYUN IPENCTABISTE HHTEPECHI
3asiBUTEIIS.

2.7.2. TluceMeHHOe perreHHe 00 OTKa3e B MpuEME OKYMEHTOB, HEOOXOIUMBIX
IUIs  TpEeNOoCTaBlieHHs  YCIyru, odopmisieTcs IO TpeOOBaHUIO  3asBUTENL,
IOJITUCHIBaeTCS IpelcenareneM Wiud 3aMmectuTeneM Komuccuu U BBIIAETCA
(HammpaBIIsAeTCs) 3asIBUTEINIO C yKa3aHWEM NPUYMH OTKa3a B CPOK He Mo3aHee 2 pabodnx
C MOMEHTA ITOJIy4eHHS OT 3asIBUTENSI JOKYMEHTOB.

2.7.3. OcHoBaHHWEM ISl OCTaBJICHHUs 3asBICHUs O€3 pacCMOTpPEHHUs SBISETCS
1ojaya 3assBUTeJIeM 3asBlIeHUs 00 OCTaBIEHUH 3asiBICHUs 0€3 pacCMOTpEHUS.

2.8. HMcuepnbiBalouuii nepeyeHb OCHOBAHUMH AJIsI IPHOCTAHOBJIEHHS HJIH
0TKa3a B MpPeJOCTABJeHHH MYHHIUNAJILHON yCJIYIH

2.8.1. OcHOBaHMS MJISI TPUOCTAHOBJIEHUS MPENOCTABICHUS MYHUIUIIAIBHON
YCIIYTH HE IMPEAYCMOTPEHBI.

2.8.2. VcuepnbiBarolluii IepedyeHb OCHOBAHUU IJI OTKa3a B IPEAOCTaBICHUU
MYHULMIIAIIHON ycimyru Ui BapuaHTa «lIpenoctaBieHue >KMIIOrO IOMELIEHHUS IIO
JOTOBOPY COLMAIBHOIO HalMa»:

1) oTCyTCTBHE OCHOBAaHUHN ISl IPEJOCTABICHUS XKUIIBIX [IOMEIEHUH 10 JOTOBOPAM
COIMAJIbHOTO HaliMa, yKa3aHHBIX B roapasneie 1.2.1 Hacrosmero Periamenra;

2) BBIABIIEHHE B IPEJOCTABICHHBIX U IONYYEHHBIX JOKYMEHTax CBEICHHUM, HE
COOTBETCTBYIOIIHUX I€ACTBUTEIBHOCTH.

2.8.3. McueprbplBatollliii NepeuyeHb OCHOBaHWM ISl OTKa3a B MPeNOCTaBIEHUU
MYHHIMIIATBHONW yCIyTW [ BapuaHTa IpenocraBileHus yciyru: «llomydenue
nyonukara pelreHus (yBEOOMJICHHS) O IIPEJOCTaBIE€HUU JHOO OTKase B
IPEIOCTABICHUH XKMUJIOTO TOMEIEHHUS 110 JOTOBOPY COLMAIBHOIO HalMa:

1) HECOOTBETCTBHE 3asIBUTEINS KPYTy JIML, YKa3aHHBIX B IoApasfene 1.2 pasnena
2 AIMUHHCTPaTUBHOI'O PErJIAMEHTA;

2) WuCIpalldBaeMO€ peLIeHHE O IpeloCTaBIeHU Jubo 00 OTKaze B
IpPEIOCTaBICHUM OKWJIOTO IIOMELIEHMS II0 JOroBOpPY COLMAaJbHOIO HalMa He
IPUHUMAJIOCH.

2.8.4. VcuepnbpiBalonuil epedeHb OCHOBAHUU MU OTKa3a B IPENOCTaBIIEHUU
MYHHUIIMITAIGHONX yCIyTW [ BapuaHTa IpenocTaBleHus yciuyru: «llomydenwue
perreHus (YBeIOMIIEHUS) C UCIIPAaBISHUAME OIeYaToOK M (MJIM) OIIMOOK, JOIYIIEHHBIX
Ipy¥ MEPBHYHOM O(QOPMIIEHHM pelleHus (yBEIOMIICHHS) O IIPefoCTaBIeHUH JTHOO0 00
OTKa3e B IIPeJIOCTaBICHUH JKAJIOTO TIOMELIEHHUs IO TOrOBOPY COLMAIIBHOTO Haiima:

1) HECOOTBETCTBHUE 3asIBUTENSI KPYTy JIML, YKa3aHHBIX B Ioxapasnene 1.2 pasgena
2 AAMUHHUCTpPaTUBHOIO pPETIaMEHTa,

2) orcyrcrBue (akTa MOMyLIEHWs ONMedaToK U (Wix) OIMOOK B pEIIEHUU
(yBEIOMJIEHHHM) O TIPEIOCTaBIEHUU JIMOO 00 OTKase B IIPENOCTABIEHHH JKUJIOTO
MTOMEIIEHHS 110 OTOBOPY COLMAIILHOIO HaiMa.
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2.8.5. llepeueHb OCHOBaHMM MJI1 OTKa3a B IPEJOCTABICHUH MYHHUIIMIIAIBHOM
YCIIyTH, YCTAaHOBJIEHHBIN ITyHKTOM 2.8.2 HacCTOSILEro aAMUHUCTPATUBHOTO PETIAMEHTA,
SIBIISIETCS] UCUEPIIBIBAIOLIINM.

2.8.6. Pemienne 00 oOTKa3ze B IpeAOCTaBICHUM YCIYTH IIOANHUCHIBAETCS
npezacenareneM (3aMeCTUTENEM IIpeJIceiaTelisl) KOMUCCUM U BBIAAETCS (HarpaBIIsSeTCs)
3asBUTENIO C YKa3aHWEM IIpUYMH OTKa3a He mo3gHee 3 pabouymx OHEH ¢ MOMeHTa
IPUHATHUS pellleHns 00 0TKa3e B IPeIOCTaBIeHUH Y CIIyTH.

2.9. Pazmep niiaTel, B3HMaeMoi ¢ 3asiBHTeJIsl IPU NPeA0CTaBJIeHUH
MYHHUHNAJBHOH YCJIYIH, H cioco0bl ee B3UMAaHUSI
2.9.1. MyHununanbHas yciiyra oka3bliBaeTcsl Ha 6e3B03Me3THOM OCHOBE.

2.10. MaxkcHMaJbHBIA CPOK O:KUAAHHS B oYepelH NMPH Moaaye 3asiBJeHHs
0 NMpeJoCcTaBJAeHHH MYHHIMIIAJAbHON YCJIYrH H NPH NOJYYEHHH pe3y/ibTaTa
npeJocTaBJeHUs] MYHHIUNAAbHON yCJayru
2.10.1. MakcumanbpHBIM CPOK 0’KMJIAHUS B OYEpEeU PU HAIIPaBJICHUH 3asBIICHHUS
B Komuccuto unu MO®I] cocrapuser He Oonee 15 MUHYT.
2.10.2. MakcuMasbpHBIA CPOK 0XXKMIAHHUS B O4Yepeld NpHU MOIYyYEHUU pe3yibTaTa
npenoctaBierus Komuccueit unu B MOL] cocrasnsieT He Oosee 15 MUHYT.

2.11.  Cpok perucTpauu 3anpoca 3asiBUTeJIs
0 NpeAOCTABJEHHH MYHUIHIIAJIbHON YCIyTH

2.11.1.3asBneHre MOJIEKUT PETUCTPAllMM B JE€Hb €ro MOJy4eHHs Ju0O0 Ha
ClleyloIui pabouuil AeHb B cilydae €ro IMOJy4deHus mocje 16 4YacoB TEKyIIero
pabouero QHS WIN B BRIXOJHOU (IIpa3IHUYHBIN) 1€Hb.

2.12. TpeGoBaHHsI K NIOMeEUIEeHHSIM, B KOTOPbIX NMPeA0CTABJISETCS
MYHHUHIAJAbHas ycJayra

2.12.1. Mecra, IIpelHa3Ha4YEeHHbIE TS O3HAKOMJICHUS 3asiBUTEJIEN
¢ “HQOPMAIMOHHBIMHU MaTepHaIaM#, 000PYIyIOTCS HHPOPMAIIMOHHBIME CTEH/IaAMHU.

2.12.2. Mecta o0XuIOaHUS Uil TpPEACTABICHUS WIM IIOJyYeHHUS JOKyMEHTOB
JIOJDKHBI OBITH 000PYI0BaHBI CTYJIBSIMU, CKAMBSIMH.

2.12.3. Mecrta [uisl 3allOJHEHUs 3asBICHHUs OOOPYAYIOTCS CTYJIBSIMH, CTOJAMH
(cToiikamMu) ¥ 00€CTIeUNBAOTCS KaHIEISIPCKUMU IIPUHAITIEKHOCTSIMHU.

2.12.4. IlomenteHus 1uis Ipuéma 3asiBUTEIIEN:

— IOJDKHBI OBITH 00OpYIOBaHB MHPOPMALMOHHBIMU TabIMYKaMH (BBIBECKAMH)
C yKazaHMeM HoMmepa KaOWHeTa, JOJDKHOCTH, (aMWINK, HWMEHH, OT4YeCTBa
JIOJDKHOCTHOTO JIMLIA, peKUMa padoThl;

- TOJIDKHBI OBITH  00OpYIOBaHBI HOCHUTEISIMU HHGOpPMAlUKA, HEOOXOIUMBIMU
s obecriedeHus: OECIPernsTCTBEHHOrO AOCTyIa WHBAJIHAOB K IMOJYYEHHUIO Y CIyrH,
C Y4ETOM OTPaHUUECHUHN UX KUZHEAESITeIbHOCTH;

- JOKHBI o0ecreuuBaTh OeCHpensTCTBEHHBIA JOCTyH Uil HHBAIWOB,
B TOM YHCJIe, BO3MOXXHOCTh O€CHpensiTCTBEHHOI0 BXOJa B IIOMEILEHHE M BBIXOJA U3
HEro;
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- IOJDKHBI UMETh KOM(OPTHBIE YCIOBUS TS 3asiBUTENIEH U ONTUMAJIbHBIE YCIOBHUS
IUIsE  paboThl OJDKHOCTHBIX JIMI, B TOM 4YHCIE, OOJDKHBI OBITH O0OpYIOBaHBI
OecruIaTHBIM TyaJIeTOM [JIsI [IOCETUTEIIEH;

- IOJDKHBI OBITH JOCTYIIHBI JUIs1 UHBAJIUIOB B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuiy 0 COUMAIBHON 3alUTE UHBAIIUIOB.

2.12.5. lng nuu ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSMHU 3[I0POBBS (BKJIIOYas JIMII,
HCTIONIB3YIOLIMX Kpeca-KOSICKU M cOOaK-IIPOBOIHUKOB) IODKHBI 00€CTIeIBAThCS:

- BO3MOXHOCTH O€CHpensTCTBEHHOro JocTyna K oO0bpekTy (3maHuio,
IIOMEIIEHHIO ), B KOTOPOM MPENIOCTABISAETCS MyHULIUNIAJIbHAS YCITyTa;

- BO3MOXXHOCTh CaMOCTOSITEJIBHOTO MEePEeABUKEHUS 110 TEPPUTOPUH, HA KOTOPOU
pacroioKeHbl 3JaHUs U IIOMEIIEeHHs, B KOTOPBIX IIPEJOCTaBIsAETCS MyHHULIUIIAIbHASL
yclyra, a Takke BXOJa B TaKue 0OBEKTHI U BBIXOJa U3 HUX, IIOCAJKU B TPAHCIIOPTHOE
CPeJICTBO M BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIB30BaHUE KPECIa-KOJISICKH;

- COINpOBOXKJICHWE HMHBAIUAOB, HMEIOIIMX CTOMKHE paccTpoicTBa (yHKLIUU
3pEHMS U CAaMOCTOSITEIBHOI'O NIEPENBUKEHNS;

- HajuIeXxkallee pasMelleHHe OOOpyIOBaHHS M HOcUTeNned wuHpopMaluy,
HEOOXOIUMBIX ISl obecrieueHus: OeCIpensTCTBEHHOTO JOCTYIIa UHBAIUAOB K 3aHUSIM
U ITIOMEILIEHUSIM, B KOTOPBIX IIPENOCTaBIISIeTCS MyHULUIIANbHAsA Yyciayra, U K
MYHHUIUIIATIBHON yCIyTe C y4€TOM OTPaHUYEHUN UX KU3HEAEATEILHOCTH,

- nybmupoBaHue HEOOXOAMMOM [UIsi HMHBAJIUIOB 3BYKOBOM M 3pUTEIBHOMN
wHpOpMAallMK, a TakK)Ke HaANWced, 3HAKOB M WMHOM TEKCTOBOW U TIpaduuecKoin
“HGOpMAIIMK 3HAKaMH, BBITIOJTHEHHBIMH pellbe(HO-TOYeUHbIM IpuGTOoM bpaiins;

- IOIIYCK CypJIOTIEpEBOIUMKA U TU(DIOCYPAOIIEPEBOAUNKA,;

- TOTIyCK cOOaKU-NPOBOJHUKA IIPU HAIWMYUKA JOKYMEHTA, IIOATBEPKIAAIOIIErO €€
crelnMalbHOe OOydeHHWe, Ha OOBEKTHl (31aHWs, IIOMEIIeHHs), B KOTOPBIX
IPEeIOCTaBIIAIOTCS MyHUIUIIAJIBHBIE YCIIYTH;

- OKazaHHe WHBAJTWAAM IIOMOIIM B IMPEOJOJEHUH OaphepoB, MEIIAIOIIUAX
MIOJTy4eHUIO UMY MyHULIUIIAIBHBIX YCIIyT HapaBHE C IpYyTUMU JIMI[aMHU.

B cioydae HEBO3MOXXHOCTH IIOJIHOCTBIO IIPUCIOCOOUTH OOBEKT € Yy4ETOM
IOTPeOHOCTH WHBaKAa €My OOeCIeuMBaeTcs IOCTYyIl K MEeCTy IpelOCTaBICHUS
MYHHUIIMTIAIBHON yCIyry 00, KOTJa 3TO HEBO3MOXKHO, €€ IPENOCTaBIEHUE 110 MECTY
YKUTEJbCTBA UHBAJIUA.

2.12.6. PaGodee MeCTO KaXXJOTO JODKHOCTHOTO JIUIIA TOJDKHO OBITH 000PYIOBaHO
[IEPCOHAILHBIM ~ KOMITBIOTEPOM C  BO3MOXKHOCTBIO ~JOCTYyIla K HEOOXOAWMBIM
WHQOpPMAIIMOHHBIM 0a3aM HaHHBIX, CeTH KHTepHET, IedaTaloll¥M U CKaHMPYIOIIUM
YCTpPOMCTBaM.

2.12.7. Ha uHpOpMalMOHHBIX CTEHAAX B NOCTYIHBIX IJIS O3HAKOMIIEHHS MECTax,
Ha OQHUIMATBEHOM caiiTe agMHHUCTpanuu bopucosckoro paiona, a taxxke Ha EINIY
pa3MelraeTcs clieayromias “HGOopMaIys:

— TeKCT AIMHUHHUCTPATUBHOI'O PEITIaMEHTa;

— BpeMmsi puéMa 3asiBUTENEH;

— uH(OpPMAaIUA 0 MAKCHMAaIbHOM BPEMEHHU OXKHIAHMS B Ouepely Ipu OOpalleHuu
3asIBUTEJSI B OpraH, MPeOCTaBIISIOIUN Y CIIyTy, AJIs [IOJIy4eHus Y CIIyTH;

— TOPSIIOK HH(DOPMHUPOBAHUS O X0/ NPEAOCTaBIEHUs Y CIYTH,

— IOPSIOK 00XKaIOBaHUS pelIeHuH, NeHcTBUM WUiu Oe3AeMCTBHS NOJDKHOCTHBIX
JIULL, IPEIOCTaBIISIIOIIUX Y CIIYTY.
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2.13. TIloka3aTe/H Ka4ecTBa M JOCTYNHOCTH MYHHIUNIAJbHOH yCIAyIH

2.13.1. IlokazarenssMu  JOCTYIHOCTH M KadecTBa IIPEIOCTABICHUS YCIyIH
SIBIISTEOTCSL :

- IOCTYITHOCTH UH(OPMAIMK O IPEJOCTABIEHUN YCIIyTH;

- BO3MOXHOCTH ITOJy4YeHHs] HMH(OpMAlMM O XOA€ IPENOCTaBICHUS YCIYIH
g HCII0JIb30BaHUEM HHGOPMalMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTUH,
B TOM yuciie ¢ ucrnonbs3oBanuem EINY;

- COOIIOIEHHE CPOKOB IPEAOCTABICHUS YCIIyTH;

- OTCYTCTBHE 0OOCHOBAHHBIX JKallo0 Ha feHcTBusA (6e3aelcTBHIE) COTPYAHUKOB U UX
HeKOppeKTHOe (HeBHUMATEIbHOE) OTHOLIEHHUE K 3asBUTEIISIM,

- IpeIOCTaBlIeHHE BO3MOXXHOCTH IIOAAYM 3asBJICHMS M IIONyYEHHs pe3yJbrara
IpeIOCTaBlIeH s YCIYTH B 3JIEKTPOHHOH’ (opMe.

- IpeOCTaBIeHIE BO3MOXXHOCTH IomyueHus Yeiayru B ML,

- BpeMsl OKUJIAHHUsI B O4epe/id IIPH TTofade 3anpoca — He bonee 15 MUHYT;

- OTCYTICTBHE 3asBJEHUI 00 OCIapMBaHWU peIleHWH, neicTeuit (GesneicTBus)
Komuccun, ee  JOIDKHOCTHBIX  JIMI, TPUHAMAeMbIX (COBEpILIEHHBIX) IIPU
IpENIOCTaBIeHNY MyHUIUIAIbHONM YCIYrW, II0 HTOraM pacCMOTPEHHS, KOTOPBIX
BBIHECEHBI DEIEHUs 00 YIOBIETBOPEHHU (YaCTUYHOM YHOBJIETBOPEHUH) TpeOOBaHMH
3asiBUTEJIEH.

- JIOCTOBEPHOCTh  TPENOCTAaBsIEMON  3asBUTENSIM HMHQOpMalWM O  XOMe
IIpeIOCTaBICHUSL YCIYTH;

- CBOEBpPEMEHHBIN MIPUEM U PETUCTPALIUS 3alIpOCa 3asIBUTEIS,

- YIIOBJIETBOPEHHOCTH 3asBUTENEH KaueCTBOM NIPEOCTABIEHUS YCIIyTH,

- NPUHATHE Mep, HAMpaBIEHHBIX Ha BOCCTAHOBJIEHME HapyIIEHHBIX IIpaB, CBOOOI
1 3aKOHHBIX HHTEPECOB 3asiBUTEIIEN.

2.14. Huple TpeGOBaHHS K NPeJOCTABJCHHUI0 MYHHIIUIIAJIBHOHN YCJIYIH B
TOM YHCJIe YYUTHIBaKOIHe 0COOeHHOCTH NPeJoCTABIeHUs Y CJIYyrH B
MHOTro¢yHKIHOHAJBHBIX IEHTPaX NPeA0CTABJIEHUs roCy1apCTBEHHBIX U
MYHHUHIAJIBHBIX YCJIYT H 0CO0eHHOCTH NpeJocTaBJeHusl Y CJIyr B 3J1eKTPOHHOH

dopme

2.14.1.  VYcayru, HeoOXOmuMble M 00sA3aTelNbHBIE I  IIPEJOCTaBIICHUS
MYHUITUIIAIBHON YCIIyTH, OTCYTCTBYIOT.
2.14.2. Jlnsa mpenocTaBieHUs] MyHUIUIIAIIBHON YCIYTH MCIOIB3YIOTCS CIeIyIOIIne
“HGOPMAIIIOHHBIE CUCTEMBI:
1) dbemepanbHas rocynapcTBeHHas MH(GOpMaLKMOHHas cucTeMa «ExuHbIi moprai
roCyIapCTBEHHBIX U MyHHLUIAIBHBIX YCIYT (QyHKIH)»;
2) dGenepanbHas rocyaapcTBeHHas HHGOpMaLUOHHAs cucTeMa «EnuHas cucrema
ME)KBEIOMCTBEHHOTO 3JICKTPOHHOI'O B3aUMOIECHCTBHAN;
3) denepansHas wHbOpManuoHHas cucreMa «llmarpopma rocymapcTBEHHBIX
CEpBUCOBY;
4) EITY, PITY.
2.14.3. 3asgButensM oOecrieurnBaeTCs BO3MOXKHOCTH IIPENCTABIEHHUsS 3asBICHUSI U
TpUIaraeMbIX JOKYMEHTOB B (hOpMe 3JIeKTPOHHBIX JOKYMEHTOB nocpenctsom EITTTY.
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B sToM ciydae 3asgBUTENb WM €ro IpeACTaBUTeNs aBropusyercs Ha EIY
TIOCPENCTBOM MOATBEp)KAeHHOH yderHol 3ammcu B ECHA, 3amomusier 3asBieHHE O
IIPeNOCTABIEHAM MyHHULMUIIAIBHON YCIyTH C HCIIONb30BaHUEM MHTEPAKTUBHON (POPMEI B
3JIEKTPOHHOM BHJIE.

2.14.4. 3amonHeHHOEe 3asBlICHHE O TPEIOCTABICHUM MYyHHUIMIAILHOM YCIIyTH
OTIIpaBNSAETCSA 3aABUTENEM BMECTe C IPHKPEIUIEHHBIMH OJIEKTPOHHBIMHU 0O0pasamu
JIOKyMEHTOB, HEOOXOOMMBIMH I MPENOCTaBJIe€HUs MYyHHLUHUNAIBHONH YCIYTd, B
VYronHoMo4eHHEIH oprad. [Ipu apropuzaunu B ECHA 3asBieHue o mpenocTaBiIeHUN
MYHHIUIAIBHON YCIYrd CYUTAETCs MOANUCAHHBIM IPOCTON 3JIEKTPOHHOM IOINUCHIO
3asIBUTEJIA, IPEICTABUTEIS, YIIOTHOMOYEHHOIO Ha IIOIIIKHCAHUE 3asIBICHUS.

2.14.5. PesynbrarThl TpefOCTaBICHHS MyHMLMIAIBHOW YCIyI'W, yKasaHHbIE B
nofpasnene 2.3 HACTOSIIETO aJAMHHUCTPATUBHOIO perIaMeHTa, HalpaBlIsIoTCA
3asIBUTEINIO, IPEICTaBUTEN0 B Ju4HBIM KabuuHeT Ha EIII'Y B Qopme 35eKTpOHHOTO
JIOKYMEHTa, [OAIMCaHHOTO YCHIEHHOH KBalIU(QULIMPOBAHHOM 3IEKTPOHHOU MOATHCEHIO
YIIOJHOMOYEHHOTO  JODKHOCTHOTO JIMI[@a  YIOMHOMOYCHHOTO OpraHa B Cjydae
HanpapJieHus 3asBieHus nocpeactsom EINTY.

2.14.6. B cnyuae HampaBieHus 3aseieHus nocpenctsom EIII'Y  pesymsrar
TIpeOCTaBIeH)s] MyHHULUIIAIBHON YCIyrH TaKkKe MOXKET ObITh BBIJAH 3asBUTEINI0 Ha
OyMa)KHOM HOCHTEJEe B MHOTO(YHKIIMOHAIEHOM IIEHTPE.

2.14.7. JlokyMeHTBI, IpUJIaraeMble 3asiBUTEJIEM K 3asBJICHHIO O MPEIOCTaBICHUN
MyHMIUIAIBHOM yCIIyTH, HpeAcTaBlseMble B 3JIEKTPOHHON ()OpMe, HANPABIIOTCS B
CIIeAYIOIIMX (hopMaTax:

a) xml - QIS JOKYMEHTOB, B OTHOIICHHH KOTOPBIX YTBEPXKIEHBI (OPMBI U
Tpe6oBaHMs 10 (POPMUPOBAHUIO INEKTPOHHBIX JOKYMEHTOB B BUJEe (ailioB B popmare
xml;

6) doc, docx, odt - IS IOKYMEHTOB C TEKCTOBBEIM COAEp)KaHHEM, HE
BKJTFOYAIOIIXAM (DOPMYJIBI;

B) pdf, jpg, jpeg - Uil NOKYMEHTOB C TEKCTOBBIM COIEp)KaHHEM, B TOM HHCIIe
BKJIIOYAIOLMX (HOpMyJIbl U (WIH) rpadudeckre U300paXeHHUs, a TaK)Ke JTOKYMEHTOB C
rpaguuecKuM COAEepKAHUEM.

2.14.8. B ciry4yae eciau OpUrMHallbl JOKYMEHTOB, IIPHJIAraéMbIX K 3asBJIEHHIO O
TpeOCTaBIeHUH MYHHUIUIIANbHOH, BBIIAHEl U IOANMCAHBI YIIOTHOMOYEHHBIM OpTraHOM
Ha OyMa)kHOM HOCHUTeJe, JOIlyckaeTcs (OPMUpPOBAaHHE TaKHX JIOKYMEHTOB,
TIpeJCTaBIsEMBIX B JJIEKTPOHHON (OpMe, NMyTeM CKaHHPOBaHMs HEIOCPEICTBEHHO C
OpMIMHAla JIOKyMeHTa (WMCIONB30BaHME KONMH He JOIYCKaeTcs), KOTOpoe
OCYILECTBIIETCS C COXpaHEHWEM OpPUEHTALUM OpUIMHala HOKYMEHTa B pa3pelIeHUU
300-500 dpi (macmrtab 1:1) ¥ Bcex ayTEHTUYHBIX IPU3HAKOB MOIMHHOCTH
(rpaduuecKof MOIMKCH JIMIa, IIeYaTH, YIIIOBOTO IMTaMIa OJIaHKa), C UCIIONIB30BAHIEM
CIIETYIOIINX PEXXUMOB:

«uepHO-0ebIi» (IpU OTCYTCTBHH B JOKYMEHTE IpauuecKuX H300paeHUd U
(WK) LBETHOTO TEKCTa);

«OTTEHKH ceporo» (IpH HAJIWYHK B JOKyMEHTe TpadHueCKuX H300paKeHHUH,
OTJIMYHBIX OT I[BETHOTO IpadmuecKoro U300paKeHus);

«IIBETHOM» WJIM «PEXUM TIOJNHOHM IBeTollepenaun» (IpH HAIW4YMU B JOKYMEHTE
IIBETHBIX rpaguyecKux H300parkeHNH 1100 IIBETHOTO TEKCTA).
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KonuuectBo (aifyloB MOMDKHO COOTBETCTBOBATH KOJIMYECTBY [IOKYMEHTOB,
KaXIBI U3 KOTOPBIX COJEPIKUT TEKCTOBYIO ¥ (MK) rpaduydecKyro HH(HOPMAIHIO.

2.14.9. JIoKkyMeHTBI, IpUIaraeMble 3asBUTENEM K 3asgBIEHHUIO O NPENOCTaBICHUN
MyHHUIUIIAIBHOM, MpecTaBIsieMble B 3J€KTPOHHOM (opMe, HOIDKHBI 0OOecleunBaTh
BO3MOXKHOCTH MIAEHTH(PHUITUPOBATH JOKYMEHT U KOJIUYECTBO JIUCTOB B IOKYMEHTE.

3. COCTaB, nocjaeaoBaTeJbHOCTb H CPOKH BBINMOJTHEHHUSA
AIJMHHHUCTPATHBHBIX Ipoueayp

3.1. BapuaHTbI npefocTaBJIeHHs] MyHUIIUNIAJBLHOH yCIyru

3.1.1. 3asgBuUTENb BIpaBe MOJYyYUTh MyHULUNIATBHYIO YCIYTY B COOTBETCTBUU CO
CIIEYIOIUMU BapUaHTaMHU €€ NIPEIOCTaBIeHHU:

1) «IIpemocTaBieHue )XUIOTO TOMEIIEH s 10 JOIOBOPY COIMATIbHOIO HaliMay,

2) «ITonydyenue ay6nukaTa peleHus (YBeIOMIIECHHS) O IPeAOCTaBIeHUH 100 00
OTKa3€e B IPEIOCTABICHUH JXUJIOTO ITOMEILEHNs 10 JOTOBOPY COLIMAIBHOTO HakMa

3) «ITomydenue peuieHus (yBeIOMIICHHS) C MCIPABIECHUAMH ONEYATOK M (WIIH)
OIIMOOK, MONYIIEHHBIX MPU MEPBHYHOM OQOPMIICHHUH pelleHus (YBEIOMIEHHs) O
TIpefoCTaBIeHH TM00 00 OTKa3e B IIPENOCTABICHHUH JKUIIOTO TIOMEIIEHHUS TT0 IOTOBOPY
COLIMAJIBHOTO HauMa.

3.2. AamuuucTpaTHBHas npoueaypa «IIpogunuposanue 3assBUTEIsD»

3.2.1. B aIMUHHCTpPaTHBHON mpoueaype NpOQUINPOBAHUS  3aSBUTEJI
OIIpeeNsieTCs BApUAHT IIPE0CTaBIEHNs MyHHUIUIIAIBHOM YCIIyT' Ha OCHOBE:!

Thmna (IPU3HAKOB) 3asBUTEIIS;

CBeJeHMH, IOJNyYEHHBIX B XOIe MpeJBapHTeIBHOTO OIpoca 3asBHTENS JH0O
CBEJIEHUH, IIOJYyYEeHHBIX B XOJ€ IPEIBAPUTENLHOIO IPOXOXKAECHHS 3asBUTEIIEM
skcneprtHoit cuctemsl Ha EITTY nu6o PIITY;

IaHHBIX, TIOCTYIMBIIKX B MPOGUIb 3asBUTEIS U3 BHEIIHUX MHOOPMAIMOHHBIX
CHCTeM, IpPENATCTBYIOIIMX IMOJade 3alpoca Ha IPEJOCTaBICHUE MYHHIUIIATbHOU
YCIyTH;

pe3ysbTarTa, 3a MpeIoCcTaBIeHeM KOTOPOro OOpaTUICs 3asBUTENIb.

B mpunoxxerun Ne 2 Kk AIMUHMCTPAaTUBHOMY DErNIaMEHTY IPUBEICH NepedeHb
OOLIMX INPU3HAKOB, MO KOTOPHIM OOBEOUHSAIOTCS KATErOPHMHU 3asABUTEEH, a TaKxke
KOMOMHALIMKM TIPU3HAKOB 3asBUTENEH, KaXKaas U3 KOTOPHIX COOTBETCTBYET OIHOMY
BapHUaHTY MPelOoCTaBIeHUs MyHUIUIIAIBHON YCIYTH.

3.2.2. BapuaHT mnpenocTaBlIeHUs MYHUUUIIAIBHON YCIyI'W OIpeNessieTcss |
IIPeIbSBISIETCS 3aIBUTENIO:

1) myTem mNpenBapUTEIbHOrO YCTHOIO aHKETHPOBAaHHUS 3asABUTENI M aHAJIN3a
IpEeOCTaBIIeHHBIX JOKYMEHTOB B XOJ€ JIMYHOTO IIpueMa B OpraHe MeCTHOIro
camoynpasienus, MO®L], mo pesyapTaTaM KOTOPBIX 3asSBUTENIO IpeIIaraeTcsa
IIOAXOAAIINI BapUaHT MPEIOCTABICHU MyHULUITAIBHON yCIIyTH;

2) mpu 3amoNHEHWH WHTepakTHBHOro 3ampoca Ha EIII'Y nu6o PITY B
aBTOMAaTHYECKOM PEXHUME B XOJIe IPOX0XKICHUS 3asIBUTEIIEM IKCIIEPTHOW CHCTEMBI.

3.3. BapuaHT npegocTaB/IeHHs YCIYTrd
«IIpenocTaBjieHue KHJIOTO MOMEIIEHHs M0 JOrOBOPY COUMAJIBLHOI0 HaiiMa»



15

3.3.1. IIpenocrasnenue MYHUIUITAIBHON yCIyTH IIpeyCMaTpUBaET
IIOCJIEeI0OBATENbHOCTE JEHMCTBHM IIPH IPEJOCTAaBICHUM MYHHIUINAIBHOM YCIIyI'H B
COOTBETCTBUU C HOPMaTUBHBIMU IIPaBOBLEIMU aKTaMHU.

[IpenocTaBineHre MyHUIMIANBHON YCIyTH BKIIO9aeT B cebs  cremyrouume
IIPOLIETYPBL:

1) mpueM ¥ perucTpalys 3asBIEHHs O IPEIOCTABICHUU JKUIOTO IOMEIIEHUS IO
JIOTOBOPY COLIMAIBHOIO HaliMa,

2) dopMHUpoBaHHWE X HAIpaBIEHHE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpPraHBI
(opranm3ariyu), y4acTByIOIHe B IPEOCTABIEHIH My HUIIUIIATBHON YCIYTH;

3) paccMOTpeHue 3asBICHUS U IPEACTaBIEHHBIX JOKYMEHTOB U MIPUHSATHE PELICHU
0 IpenocTaBieHWH JHUOO 00 OTKase B IPENOCTABIEHHWH JKUJIOTO IIOMEINCHHsS II0
JIOTOBOPY COILIMAJIbHOIO HaliMa,

4) yBefoMIIeHHe TpaKJaHUHA O IIPUHATOM PEIIEHUH.

3.3.2. Onucanye aIMAHUCTPATUBHEIX IIPOLIENYD.

3.3.2.1. Ilpuem u perucrpanus 3asBICHHUS U IOKYMEHTOB O IIPEIOCTaBICHUH
MYHULIUIIAJIBHOMN YCIIyTH:

CrenManucToM, OTBETCTBEHHBIM 32  BBIIOJIHEHHE  aJIMUHUCTPATHUBHOM
IpoLEeaypsl, sBisieTcst cekpeTapb Komuccun, (mpu obpamennu 8 MOI - criennanict
MOLY).

OcHoBaHWEeM Ui Hadaja WCIOJHEHUS aJIMHHUCTPATUBHOM IIPOLIENYPBI
SBNsSeTcs Iojadya 3asdBHUTeNIeM JHOO ero NpeACTaBUTENIEM 3asBIEHUS O
IpeNOCTABIEHHUH )KUIIOT0 TIOMELIEHHUs 110 JOTOBOPY COLMaIBHOTO HaiMa.

- n1uyHo B MODL];

- tuuHo B Komuccuro;

- ¢ ucnonb3osanreM nnyHoro xabuHera B EIN'Y unu PIII'Y B anexkTpoHHOU
dopwme;

[Ipu nuunom moceuteHnn Komuccunm umu MOI] 3asgButens (IIpeacTaBUTEND
3asgBUTENIA) MPEOBSBISICT NOKYMEHT, yIOCTOBEPSIOUIMM €ro JMYHOCTh, U HOKYMEHT,
TTOATBEPKIAIOIIHI TOJTHOMOYHS IIPEACTaBUTENS (QPU3UYECKOTO JIUIA B COOTBETCTBHH C
3aKoHoaTenbcTBOM Poccuiickoi Penepanuu.

B cinyyae HampaBiieHWs 3ampoca IIOCPEJCTBOM OTIPAaBKU 4Yepe3 JIMIHBINA
kabuner EINT'Y unu PIIT'Y, npencraBieHre NOKYMEHTA, YIOCTOBEPSAIOIIErO TUIHOCTD
3assBUTENS, HE TpebyeTcs.

B caydae mpeicTaBieHHs 3asBlIeHHs B (OpME 3JIEKTPOHHOIO JOKyMEHTa
IpefCTaBUTENIeM 3asBUTENs, JEHCTBYIOIIMM Ha OCHOBaHHU JOBEPEHHOCTH, K
3asIBJIEHMIO TAK)Ke IIPUIIAraeTcsl JOBEPEHHOCTh B BHJE 3JIEKTPOHHOIO obpasa Takoro
JIOKYMEHTA, TIOAMKCAaHHOTO YCUIEHHON KBAaTU(QUUUPOBAHHOW 3JIEKTPOHHON TTOANKCHIO
YIOJIHOMOYEHHOTO JIMI[a, BBaBIIero (II0INKUCABLIEr0) JOBEPEHHOCTS.

[Tpu nuuHom oOpamenun 3asButens B Kommuccuro mmm MOLI, cekperaps
Komuccuu nnu crienuanuct MOPLI:

- YCTaHaBIIUBaeT JHUYHOCTh 3asABHUTENsS, B TOM YHCJIE INPOBEPSET IOKYMEHT,
yIOCTOBEPSIIOMIMN JTHYHOCTh, IPOBEPSAET IIOJHOMOYHS 3asBUTEI, B TOM 4YHCIE
IIOJIHOMOYHMS IIPEACTAaBUTENS AeHCTBOBATh OT €r0 UMEHH,
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- TOpH OTCYTCTBUM Y 3asBUTENSA 3allOJHEHHOTO 3asABJICHUS WIM IpHU
HENPaBUJIBHOM €ro 3alloNHEHUH CIIEUAUCT IIOMOraeT 3asBUTEII0 3aI0JHHUTH
3asIBJICHUE;

- TPOU3BOAUT KOHTPOJb KOMIUJIEKTHOCTH IIPEICTaBIEHHBIX JOKYMEHTOB,
IpeNyCMOTPEHHBIX IMyHKTOM 2.6.2 mozpasnena 2.6 pasnena 2 AIMHHHCTPAaTHBHOTO
pernamenTta. I[Ipd OTCYTCTBHM OCHOBaHMH, IPENYCMOTPEHHBIX IIyHKTOM 2.7.1
noapasnena 2.7 pasfgena 2 AJIMMHHCTPAaTHBHOIO perjlaMeHTa pEeTUCTpUpyeT
3asiBJIEHUE B )KypHaJle PErHCTPaluH 3asBICHUN, COOOIIAeT 3asIBUTEII0 MaKCUMAaJIbHbIM
CPOK TIOJy4eHHs [OKYMEHTa, SBIIOLNIETOCS  pe3ylbTaTOM  IPeIOCTaBICHUS
MYyHULUNAJIbHON YCIIyTH.

- [IpY HaJWYUH OCHOBAHWH, NpelyCMOTpeHHBIX IMyHKTOM 2.7.1 moapaszaena 2.7
pasmena 2 AJIMHHHCTPATUBHOIO DPErJIaMEHTa, CIEIHAIKMCT OTKa3hIBa€T B IIpUEME C
00BSICHEHUEM MPUUUH.

Cnemnuanuct M®L] unbopmHUpyeT 3asBUTEIEN O MOpAIKE IpeNoCTaBIEHHUS
MYHHUIIMIIATBHON yCIYyrd B MHOTOQYHKIMOHAJIBHOM LIEHTPE, O XOJI€ BBIIOJHEHHUS
3a[IpOCOB O MPEJOCTaBICHUM MYyHULUIAIBHON YCIIyI'H, a TaKKe [0 WHBIM BOIIPOCaM,
CBA3aHHLIM C IIPEIOCTaBJICHHEM MYHHUIUMIIAJBHON YCIyT'H, & TaKXKe KOHCYIBTHUPYET
3agBUTENIe O  TOpsOKe  INpefoCTaBlIeHUs  MYHHUIUIAIBHOM  yCIyI'M B
MHOTO(YHKIIHOHAIBHOM LIEHTPE.

B Teuenue ogHoro pabodero QHS ¢ MOMEHTa nocTymuieHus B MO®IL] 3ampoca
obecIieynBaeTCsl €ro OTIPaBKa U WHBIX NPEJOCTaBIICEHHBIX 3asBUTENIEM JOKYMEHTOB B
Komuccuto.

IIpu moctymneHun [nokyMeHToB u3 MOI[ naroil mnpuema 3asBIeHUS H
HEOOXOJUMBIX JOKYMEHTOB CUMTAETCs IeHb NOCTyILIeHUs X B KoMuccuro.

Cekperaps Komuccuu, npu nosnydeHuH XOoKyMeHTOB u3 M®II peructpupyer
3agBlleHHE B JKypHajle DPErucTpalvd 3asBlIeHUN B JeHb HX IONydYeHHs JIubo Ha
ClIeNylOIUi pabounii NeHb B Cllydae HX IIOJNyYEHHUs II0CiHe 16 4YacoB TEKyIIEro
pabouero IHS.

B ciydae mOCTyIUIEHHS 3ampoca W IIpUlaraeMbIX K HeMYy [TOKyMEHTOB B
sneKTpoHHOM Gopme ¢ ucnons3oBanueM EINTY nnu PITTY cexperaps Komuccunu:

- IIpOCMaTpUBaeT 3JEKTPOHHBIE 00pa3bl 3asBIEHUS W IPUIAraeMbIX K HEMY
JOKYMEHTOB;

- TMPOW3BOAMT KOHTPOJb KOMIUIEKTHOCTH IIPEICTaBIEHHBIX JOKYMEHTOB,
IpeNyCMOTPEHHBIX MyHKTOM 2.6.2 mozpaszena 2.6 paspena 2 AQMHHHCTPaTHBHOIO
peryiaMeHTa, Ipyu OTCYTCTBUYM OCHOBaHHUH, yKa3aHHBIX B ImyHKTe 2.7.1 monpasnena 2.7
paszena 2 AIMUHHUCTPaTHBHOIO PerjiaMeHTa, HaIpaBiIAeT 3asBUTEIN0 Yepe3 JTMIHBIHA
xabuner EIII'Y unu PIII'Y yBenomieHue o MOIy4YEeHUH 3asBICHUS M MPUIAraéMbIX K
HeMy JOKYMEHTOB M PETMCTPHPYET 3aIpOoC B JEHb UX MOTy4eHHs TU00 Ha CIeAyI0mui
pabounii IeHb B Cliydae UX M0ydeHHs ocie 16 9acoB TeKyIIero pabo4ero aHs.

- [IPY HaJIUYMU OCHOBAHWMH, IPeIyCMOTPEHHBIX MyHKTOM 2.7.1 moxpasnena 2.7
paszena 2 AIMUHHACTPATHBHOTO pEerylaMeHTa, HAaNpPaBJIsAET 3asABUTEIIO Yepe3 JTHMYHBIN
xabunet EIITY unu PIIT'Y perienue o0 oTkase B IpueMe TOKYMEHTOB.

MakcuManbHBIA CPOK BBIIIOJHEHUS aIMUHUCTPATUBHOMN MPOLEAYPBI COCTABIISET
1 (omuH) pabo4uii NEHE.
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Kputepun  mpuHATUS  pelleHus:: Hanuuue (OTCyTCTBHE) OCHOBaHHW,
IpeIyCMOTPeHHBIX NyHKTOM 2.7.1 moxpaszpena 2.7 pasnena 2 AIMHHUCTPATHBHOIO
perjaMeHTa.

PesynpraToM aIMUHUCTpPaTUBHON MNpOLEAYpHl SBISIETCS 3aperuCTPUpPOBAHHOE
3asiBJIeHUE MO0 O0TKa3 B IpHUeMe JOKYMEHTOB.

Cnoco6 dukcanuu pe3ynbTaTa BEIIIOJTHEHHOW aAMUHUCTPATUBHOMN MPOLETYyPHI B
EIII'Y, PITTY, CO /] unu xxypHalle perucTpalliy 3asBIeHUN.

3.3.2.2. ®opMHUpOBaHUE U HANIPABICHUE MEXKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbI
(opraHm3anuu), YyYacTBYIOIIME B IIPEJOCTABICHHUM MYHHILUIIAIBHON  YCIYyTH
TIOCPEJICTBOM CUCTEMBI MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOAEUCTBUS.

OcHoBaHMeM ISl Hadajlla HCIOJIHEHUS aJMUHUCTPATUBHOM IIPOLENypBI
SIBJISIETCS] PETUCTPALUS 3asBIICHUS.

CroenuanncToM, OTBETCTBEHHBIM 32  BBINIOJHEHUE  aJIMHUHUCTPATUBHOMU
polenyphl, BiIsieTcs cekpeTapb KoMmuccuu.

Cexperaps KoMuccuu ¢ HCIOIB30BaHUEM CHUCTEMBI MEXBEJIOMCTBEHHOTO
3JIEKTPOHHOI'0 B3aUMOAENCTBUS HAIIPaBIIsIeT MEXBEJOMCTBEHHBIE 3aIIPOCHI B:

a) Yrpasnenue denepanbHON CIIyk0bl rOCYJTapCTBEHHON PETrUCTpally KajacTpa U
kaprorpadun 10 benropoackol o6macTé - B YacTU IIONyYEHUS CBENEHUU O
3apEeTUCTPUPOBAHHBIX IpaBaX Ha OOBEKTHl HEABWKMMOCTHU 3asBUTENSI U UYIEHOB €ro
CEMbU;

0) Otmen MuHucTepcTBa BHYTpeHHUX el Poccuiickonr @enepauuu 110
BopucoBckoMy palioHY - B 4aCTH MOIY4YeHUS CBEICHUU O JIHUIAX, 3apErUCTPUPOBAaHHBIX
COBMECTHO C 3asIBUTEJIEM 10 MECTY XKUTEJIbCTBA;

B) YIpaBlieHWE COLMAIbHOM 3alIUThl aAMUHUCTpaluu bOpHCOBCKOro paiioHa - B
YacTH TOJyUeHUsI CBeACHUN O IPU3HAHUH T'PaKJaHWHA MaJOUMYIIUM;

r) I'VII Benropoxackoit obnactu "benobnrexunBeHTapuzanus”, bopucoBckuii
bunMan - B 4acTU IOJYYEHHUS BBIIIUCKA M3 TEXHUYECKOIO I1acIopTa C IO3TaXKHBIM
TUTAaHOM ( TIPU HaJTMYHK) U SKCIIUKALIUEH;

n) Komuccuio 1O NpU3HAHUIO IIOMEINEHUs HKUIBIM IIOMEIEHHUEM, JKUJIOTO
TIOMEIIIeHHUS] HEITPUTOAHBIM JJIsl IIPOXKUBAHUS U MHOTOKBAPTUPHOIO JI0Ma aBapUNUHBIM U
TIOJIEXKAIIM CHOCY - B YaCTH IOJyUYE€HHUs CBEACHUM O MIPU3HAHUM JKHJIOTO [TOMEIECHHUS
HEeNPUTOAHBIM ISl IIPOXKUBAHUS;

e) Yupapnenue Ilencuonnoro ¢onma PD - B uyacTu momydeHus CBeNEHHUM O
TpymoBoM cTaxke B paifone KpaitHero CeBepa 1uisl rpakaaH, BBIEXABIIMX U3 PaliOHOB
Kpaitnero CeBepa 1 IpupaBHEHHBIX K HUM MECTHOCTSIX.

[Ipp OTCYTCTBMM TEXHHYECKOM BO3MOXXHOCTU MCIIOJIB30BAHHUS  CHUCTEMEI
MEXXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJIEUCTBUS MEXXBEIOMCTBEHHOE
HH(OPMAIIMOHHOE B3aUMOAECUCTBAE MOXKET OCYIIECTBISATLCS IIOYTOBBIM OTIPABICHHUEM,
KypbepOM WM B 3JIEKTPOHHOM BHJE 10 TEJIEKOMMYHUKAIlMOHHBIM KaHajlaM CBS3H, B
3TOM Cllydae MeXBEJOMCTBEHHBIH 3alpoC JOJDKEH COOTBETCTBOBATH TpeOOBaHMAM
nyHkta 1 crateu 7.2 PenepanpHoro 3akona ot 27 wurons 2010 roma Ne 210-D3 «O6
OpraHM3alliy MPEeIOCTABICHUs TOCYIaPCTBEHHBIX U MyHUIUIIATBHBIX yCIIyT».

HemnpencraBieHnue  (HecBOeBpeMeHHOE  IIpeACTaBIeHHE) OpraHoM  HIH
opraHusanueii 1Mo MeXXBEJOMCTBEHHOMY 3alpocy JOKyMEHTOB U HHGpOpMaluu He
MOJXXET SIBJIATHCS OCHOBAaHHUEM ISl OTKa3a B IIPEAOCTABICHUU 3asIBUTEIIO HACTOSIIEH
MYHULIUIIAIBHON YCIyTH.
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MaxkcuMaabHBIM CPOK BBIIIOJHEHUS aAMAHUCTPATUBHON IPOLEAYPHI COCTABIISIET
S (msiTh) pabounx THEH.

KputepueMm NpUHSTHUS pelIeHUs SBIsSETCS MpelocTaBlIeHue (HempencTaBIeHue)
JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6.4 mnompazgena 2.6 pazgena 2
AJMUHHACTPATUBHOTO pErjiaMeHTa, [0 COOCTBEHHON MHULIMATUBE.

Pe3ynbpraToOM HCHONHEHUS aIMUHUCTPATHUBHON IPOLEAYpHI IOJIydeHHUE OTBETa
Ha MeXXBeJOMCTBEHHBIN 3a1poc.

Croco6 ¢ukcanuu pesyibTaTa afMUHHUCTPATUBHOMN MpoLenypsl Ha OyMa)kHOM
Hocutene unud B CO /] MexXBeJOMCTBEHHBIX 3alIPOCOB.

3.3.2.3. PaccMoTpeHue 3asiBICHUS U IPEACTABIEHHBIX JOKYMEHTOB M MPHUHITHE
pelIeH sl O PeJOCTaBlIeHUH 100 00 0TKa3e B IPeAOCTaBIECHUH JKUAJIOTO IIOMEIIeHHUS.

OcHoBaHweM Uil  Hayajla  aJAMUHUACTPATUBHOM  MPOLEAYypbl  SIBISETCS
dbopMHUpoBaHUE JOKYMEHTOB COITIACHO IMyHKTOB 2.6.2., 2.6.4. HaCTOSIIErO perimamMeHTa.

Komuccust mpoBOIUT aHaIU3 JOKYMEHTOB, IIPOBEPSIET OCHOBAHUS IPEN0CTaBICHHUS
KUJIOTO TIOMEILEHHUs 110 OrOBOPY COLMAIbHOrO HakiMa. Ha OCHOBaHWU IMOTy4YeHHBIX
pe3yJbTaTOB BBIHOCUT pelLIeHHe pelleHus O IpefocTaBieHuu Jubo 06 oTkaze B
IIPEeIOCTABICHUH KUJIOTO ITOMELIEHUSI.

Pemenue Komuccuum odopmisiercss IPOTOKOJIOM, KOTOPBIA —IOATMCHIBAETCS
npencenareneM Komwuccuu, a B €ro OTCYTCTBHE - 3aMECTUTENIEM IIpejcenareis Hu
cekperapem Komuccuu.

B cinyuae npunstus KoMuccreld pemeHus o IpeIoCcTaBIeHUH XIIOTO TOMEIeHUS
[0 JIOTOBOPY COLIMAJIBHOIO HakiMa cekperapb Komuccuu OCyIIeCTBISET MOATOTOBKY
IIPOEKTa PACIOPSDKEHUS] aIMUHUCTPALUA DOPUCOBCKOIO paiioHa O MNpeNoCTaBIECHUU
JKUJIOTO TIOMEIIEHUsT II0 JOroBopy coluanbHoro Haima.  Komms pemenus o
IIPeIOCTaBICHUH JKUJIOTO ITIOMEIIEHHs 110 T0r0BOpPY COLMAIBHOTO HaliMa HalpaBIIseTcs
B OTAeN 3eMENbHBIX M HMYIIECTBEHHBIX OTHOIIEHUW I IOATOTOBKH JOTOBOpa
COLIMaJILHOI'O HauMma.

Cpok ucrmosHeHHsI aIMUHUCTPATUBHOM IpoLeaypsl - 16 pabounx qHeit.

OTBeTCTBEHHBIM 32 BBIIIOJIHEHNE JaHHOM aJMUHUCTPATUBHOM IIPOLIETyPHI SBIISETCS
cexpetapb Komuccuu.

PesynbraToM aiMHHUCTPATUBHOW MpOLENYpPHl SBISETCS IPOTOKOJN 3acedaHUs
KUJIALIHON KOMUCCHH, U3JTaHUE PACIIOPsDKEHUsT aIMUHUCTpallii bopucoBckoro pariosa
O MPEeOCTaBIEHUH KUJIOTO OMEIIEHHS 10 TOrOBOPY COLIMAIBHOIO HalMa.

Croco6 ¢uxcanuu: IpOTOKON 3aceqaHus KunuiHod Komwuccuu, pacnopspkeHue
aIMUHUCTpauuu BopucoBckoro paiioHa, pemerne Komuccuu o6 oTkaze B IOCTaHOBKE
Ha y4er.

3.3.2.4. YBenoMieHHE rpaXkJaHWHA O IIPUHSATOM PELIECHUMU.

OcHoBaHMEM [IJis1 Hadala aJMUHUCTPAaTUBHOW NPOLIENYPBl SBIAETCS U3NaHUE
pacropsbKeHUsl aAMUHUCTpalid bopHCcOBCKOIO palioHa O IPEeAOCTAaBIECHUH IKUIIOTO
IIOMEIIEHHs 110 JOTOBOPY COLMATBHOIrO HakMa JuO0 MPUHSATHE pelleHus o0 OoTkase
IIPENOCTABICHUH KIJIOTO ITOMEIICHHS II0 JOTOBOPY COIMAIBHOrO HaliMa.

Cekperapp Komuccuu BbIIaeT WM HampapiIseT TpaXIaHWHY, I1OAABIIEMY
3asIBJIEHUE O MPEeI0CTaBICHUH KUJIOTO TOMEIeHHsI [10 JOTOBOPY COLMAIBHOIO HalMa:

a) YyBeIOMJIEHME O MPEeAOCTaBIEHUU IHKUJIOTO TIOMEIIEHUs II0 JOrOBOpPY
COIIMAJIBHOTO HalWMa - B TEUeHHEe TpeX MHEH C MOMEHTAa H3[aHUs paclOpsHKEHUs
aIMUHUCTpanuu boprcoBckoro paioHa;
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0) yBemomieHre 00 OTKaze B IPEAOCTABIEHUH JKUJIOIO IIOMEIIEHHUS IO JOTrOBOPY
COI[MAJIFHOTO HaliMa - B TeUeHHUe Tpex JHel ¢ MoMeHTa npuHATHsS Komuccueil pemeHnus
00 OTKa3e B MPENOCTABICHUH XKHUJIOTO IIOMELIEHHS.

B citydae MIpe10CTaBlIeHUS rpaKJ1aHUHOM 3asIBIICHUS yepes
MHOTOQYHKITHOHATBHBIA LEHTP TOCYIapCTBEHHBIX WM MYyHUIUNAIBHBIX YCIYL,
JIOKYMEHT, MTOATBEPAKAAOIINM MIPUHSITHE peleHus, HampaBIIseTCs B

MHOTO(YHKIIHOHATBHBIHN LIEHTp, €CIKU UHOHM cII0CO0 MONy4eHus He yKa3aH 3asBUTETIEM.
MakcuMaIbHBIA CPOK BEITIOMHEHUS AEHCTBUS - 3 KaJIeHJapHBIX JHS.
OTBETCTBEHHBIM 3a BBINOJHEHUS aIMUHUCTPATUBHOM NPOIENyphl SBISETCA

cekperapp Komuccuu, a B Cilydae HalpaBlIeHHUsS IOKYMEHTa, IIOATBEPXKIAIOIIETO

IPUHSATHE pelIeHrs depe3 MHOTO(QYHKIMOHAIBHBIA LEHTP, - YIOJIHOMOYEHHOE JIMIO

MHOTO(YHKIIHOHAIBHOTO LIEHTpA.

PesynsraToMm sIBIsieTCs yBeIOMIICHHE I'paKIaHHHA O IPEeJOCTaBIeHHH (10O OTKase

B IIPEIOCTABIEHHH ) XXHUJIOTO TIOMEIIEHNUs 110 JOTOBOPY COLMAIBHOIO HaliMa
Cmoco6 dukcanuu - 3am0UCh B OJKypHalle PETHCTpaldd 3asgBIEHUHA O

IIPEIOCTABICHUH KUJIOTO ITOMEIIEHHUs IO JOI0BOPY COL[MAIIEHOIO HalMa.

3.4. BapuanT npenoctajenus yeayru «Iloayyenne nydankara
pewenusi (YBeqOMJIEHHsI) O MPeAOCTABJICHHH JIH00 00 0TKa3e B IPeAOCTaBJIeHHH
JKHJIOr0 MOMeIleHHsl N0 10T0BOPY COLMAIbHOI0 HAlMa»

CremnuagucToM, OTBETCTBEHHBIM 32  BBIIOJIHEHHE  aJAMUHUCTPAaTUBHOMU
IpOIe Ay PBI, SABIsIeTCs cekpeTaps Komuccuu.

OcHoBaHMEM IS Hadajlla UCIOJHEHUsS aJMUHUCTPATHBHOM IIPOLENYDPBI
ABISETCS IIofadya 3asBUTeNeM JHMOO0 ero IpeACTaBUTENEeM  3asgBIEHUA O
IpeloCTaBleHn: IyOiuKaTta pelleHus (yBeIOMIEHHs) O IpeNOCTaBIeHHH MO0 00
OTKa3e B IIPeIOCTaBICHUHU KUJIOI0 TIOMEIIEHHS 10 JOTOBOPY COIMAIBHOI0O HalMa.:

- 1nyHO B M®I];

- tnuHo B KoMuccuio;

- ¢ ucnonb3oBaHueM nuuHoro kabunera B EIII'Y wmmu PIII'Y B anexTpoHHOM
dopme;

[IpoBepka MOKyMEHTOB M pErHUCTpalus 3asBIEHHUsS OCYILECTBISETCS B
cootBercTBUM ¢ myHKToM 3.3.1 mopmpasnena 3.3 pasgena 3 AIMHUHUCTPATHBHOIO
perjiaMeHTa.

KpureprieM IMPUHSITHUS PELIEHUs O IpUEME U PETUCTPAlUU 3asBIICHUS ABJIAETCA
Hanuure (OTCYTCTBHE OCHOBaHMM, IIpeLyCMOTPEHHBIX IMyHKTOM 2.7.1 moapasnena 2.7
pasnena 2 AIMUHUCTPATUBHOIO PErjlaMeHTa).

Pemenue o mpemocrasieHud (00 OTKase B MPEJIOCTABIEHUM) MyHHUIUNAIBHOU
YCIIyTH TpUHUMaeTCs He ro3fHee 3 (Tpex) pabouux JHEW ¢ MOMEHTa pPETUCTPalUH
zagBienns B Komuccun, EINTY unu PINTY.

KpuTepreMm TpUHATHSA pelleHHss O IpenocTaBleHud (00 oTkase B
IpPENOCTAaBICHUK) MYHHULUIAIPHOW YCIyrH sBJIseTCs Hamu4ue (OTCyTCTBHE
OCHOBaHH, IpPeNyCMOTPEHHBIX IyHKToM 2.8.2 moxpasgena 2.8 pasgena 2
AJIMUHUCTPAaTUBHOTO periaMeHTa).

Pe3yabpTaToM agMHUHHUCTPATUBHON MPOIEAYpPHI SIBISIETCS Bbaya (HalpaBiIeHHUe)
3agBUTENIO QyOnuKaTa perneHus (YBEIOMIICHHS) O IIPEJOCTAaBIEHMU JNHUOO OTKase B
IpeI0CTaBIeHIH XKHUJIOTO TOMEILEHHs 10 JOTOBOPY COLMAIEHOrO HaiMa.
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CrnocoboM (QuKcanuu pe3yibTaTa aIMHHACTPATHBHOM IIPOLEAYpPHI SBISETCS
peructpatuss B CDOJI (Wim B JKypHajle PETMCTpaliu) [NOKyMEHTa, SBIIOIIEroCs
pe3yJIbTATOM IPEIOCTaBIEHHS My HULUITAIBHOM yCITyTH.

Jly6nukar peuieHus (yBeIOMJIEHHSA) O HPENOCTaBIeHUH JHO0 00 oTKase B
IIPEIOCTABIEHNM JKHJIOTO IIOMENIeHHs II0 JOroBOpYy  COLMANBHOTO — HakiMa
HaIpaBJIAeTCs 3asBUTENI0O B COOTBETCTBMM ¢ ToAmyHKTom 3.3.2.4 myHkra 3.3.2
pasfiena 3 AIMHHHCTPATHBHOTO perjaMeHTa He Io3/Hee 5 pabouux JHeH ¢ MOMEHTa
PEruCTpalvH 3asiBICHUS O IIPEJOCTaBIEHUH MyHUIMITAIIBHOM yCITyTH.

3.5. BapuanT npenocrasienus yeayru «Ilosy4yenue pemenus (yBeAoM/eHus) ¢
HcnpaBJeHHsIMH ONEeYaTOK H (HIH) OMHOOK, 10Ny IEHHbIX NPH NePBHYHOM
odopmiIeHHH peuleHus (YBeJOMJIEHHs) O peNoCcTaBJeHnH Ju0o 00 oTKase B
NpeIoCcTABJIEHUH KHJIOT0 IIOMelleH sl 110 J0roBOpY COUHAIBHOr0 HaMa»

3.5.1.0cHOBaHMEM [JIs Hadajla aJIMUHUCTPATUBHOM MNPOLEAYPHI SBISIETCS
mocTymieHrHe B Komuccuio 3asiBieHHs 00 MCIPaBIEHUM OINEYaToOK W (wim) OMOOK,
JONYIIEHHBIX B  JOKYMEHTe, SBIAIOIIAMCA  Pe3yNbTaTOM  IPENOCTaBICHUS
MYHHIIUIIAIBHON yCIIyTH:

- nuuHo B M®L];

- muuHo B Komuccuro;

- ¢ ucnonb3oBanueM auuHoro kabunera B EIN'Y mnu PIII'Y B snekTpoHHON
dopme.

CrieManucToM, OTBETCTBEHHBIM 32  BBIIOJIHEHHE  aIMUHUCTPATUBHOU
IpOLIEeYPHI, SIBIsETCs ceKpeTaph Komuccuu.

ITlpoBepka MJOKYMEHTOB M PpETHCTpallds 3asABJIE€HUS OCYILISCTBISCTCS B
cooTBeTcTBHM ¢ IyHKTOM 3.3.2.1 mompasnena 3.3.2 pasnmena 3 AIMHUHHCTPAaTHBHOTO
periaMeHTa.

KpuTeprieM NMpUHSATHS pELIeHHs O IpHeMe U PErMCTpalvy 3asBICHUS SIBILICTCS
Hamrdue (OTCYTCTBUE OCHOBAHMM, IIPeJyCMOTPEHHBIX IIyHKTOM 2.7.1 moznpasznena 2.7
paszena 2 AIMUHUCTPATUBHOTO PETIaMEHTa).

Cexperapp Komwuccuu paccMaTpuBaeT 3asBICHME W MPOBOTUT IIPOBEPKY
YKa3aHHBIX B HEM CBEJCHHH B CPOK, HE MPEBBINIAIONIMA 2 KaleHTapHBIX THEH
C IaThl €ro PEerucTpalrH.

KputepyeM [pUHSTHS pelleHWs O IpejaocTaBieHud (06 oTkase B
Ipe/lOCTABIEHUN) MYyHHLHIAIGHOM YCIyrM sBIseTcs Haluuhe (OTCYTCTBHE
OCHOBAaHHUi, IIpedyCMOTpeHHBIX IIyHKTOM 2.8.4 moapasmena 2.8 pasjgena 2
AIMMHUCTPaTHBHOTO PEraMeHTa).

B crny4ae BBISBJIEHHs JOIYIICHHBIX ONEYaTOK M (MIIK) OIIMOOK B JOKYMCHTE,
ABISAIONIAMCS Pe3yIbTaTOM IIpeloCTaBlIeHHs MyHHULMIIAIBHON YCIIYyTH, OCYLIECTBIIACT
WX  WCOpaBleHMe B  CPOK, He  IpeBblmalommi 2  pabounmx  AHEH
C MOMEHTA PETUCTPAIIMN COOTBETCTBYIOIIETO 3asABICHU.

O6 oTcyTCTBMM OIeYaTOK ¥ (WIM) OMMOOK B HOKYMEHTE, SBIISIOIIMMCA
pe3yIbTaTOM IPEeJOCTaBIEeHAs MYyHHLHIIAIBHON YCIYyTH, THChMEHHO COOOIIaeT
3agBUTENI0O B CPOK, HE TPEBBIAIOMUY 2 paboumx OHEH C MOMEHTa pEeTrUCTpaluu
COOTBETCTBYIOLLETO 3asIBIECHHUS.
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KpuTepueM IpUHSTHS pEIICHHUs SBISIETCA Hanuuhe (OTCYTCTBHE) OIEYaTOK
U (uiM) OmHOOK B IOKyMEHTE, SBIAIOIIAMCS DPE3yJNbTaTOM IPEIOCTaBICHHU
MYHUIIUIIAIBHOR YCIIyTH.

Pe3yIbTaToM aIMUHUCTPATHBHOMN IPOILELYpPHI sIBJIAeTCS Bbada (HalpaBlIeHHUE)
3asBUTEJI0 MCIPABIEHHOTO JOKYMEHTa, SBJISIOIIMAMCS PE3yIbTaTOM IPEIOCTABICHHUS
MYHMIMIIQJIGHOM YCIyrd, B3aMeH paHee BBIIAHHOIO (HAIPaBJIEHHOTO) NOKyMEHTa,
SBISIOIIEr0OCs PE3YIbTATOM IIPEJOCTaBIeH) MyHHUIUIIAIBHON YCIYTH, WIH PEIICHUS
00 oTKa3e B MPeAOCTaBICHUN MyHULIUIIATBHON YCIyrH.

CrniocoboMm (QuKcaluu pe3ynbraTa aIMUHUCTPATUBHOW IIPOLIEAYPHI SBIISETCS
peructpauus B COJ] (wnm B JKypHane perucTpalyu) MOKYMEHTa, SBISIOLIETOCs
pe3yJIbTaTOM IPeOCTaBICHUS MyHULIUIAIBHOR YCIyTH.

4. (DOPMbl KOHTPOJIsI 32 HCIIOJIHEHHEM aJIMHHHCTPATHBHOI'0O perjiaMeHTa

4.1. IlopsaOK oCylIeCTBJIEHUs TeKYLero KOHTPOJIsi 32 COOJII0IEeHHEM H
HCIOJTHEHHEM OTBETCTBEHHBIMH JOJKHOCTHBIMH JTHLIAMH MOJI0KEHHH
aAMHHHCTPATHBHOIO perjaMeHTa H HHbIX HOPMAaTHBHBIX NPAaBOBBIX aKTOB,
YCTAHABJIHBAIOMIHKX TPeOGOBaHHS K NPEA0CTABJIEHHI0O MYHUIHIIAJIBHOM YCJIYIH, 2
TaKsKe MPUHATHEM UMH pelleHHH

4.1.1. Texymuii KOHTPOJHb 32 IIPENOCTABICHUEM MYHHUIMIIAIBHOW YCIyTH
IPOU3BOAUTCS IpeacenaTeneM KoMuccuu Wity ero 3aMeCTUTENIEM.

4.1.2. Cekperaps Komuccuu, npencenarenb KoMUCCUM UM €70 3aMECTHUTEID,
OTBETCTBEHHBIE 3a BBIIIOJIHEHME aIMHHHUCTPATUBHBIX TNpolenyp (neicTBuii), HeCyT
IIEPCOHANIbHYI0O OTBETCTBEHHOCTh 33 COOJIIOJEHME CPOKOB M IOpsAlKa IIpHeMa
JIOKYMEHTOB Ha MOJydeHUe MyHULUNIAIbHON ycayru. [lepcoHanbHas OTBETCTBEHHOCTD
cexperapst Komuceuu, nmpencenarens KoMUCCHE MK €TI0 3aMECTUTEIIS 3aKPETLILETCS B
MTOJIOKEHUE O KOMHUCCHH IO ITIOCTAHOBKE IPaKJaH Ha y4eT B Ka4eCTBE HYKJIAIOIIUXCS B
HUIBIX MTOMEIIEHUX TPU aIMUHUCTpalud BOpHCOBCKOro pailoHa B COOTBETCTBUU C
TpeOOBaHUAMHU 3aKOHOJATENIbCTBA.

4.2. Ilopsaaok U NePpUHOAUYHOCTDH OCYIIECTBJIEHHS MIAHOBBIX
U BHEINJIAHOBBIX NPOBEPOK MOJHOTHI H KAa4eCTBA NMPeI0CTABJIEHHS
MYHHIHNAJBHOI YCJIyTH, B TOM YHCJIe NOPSAOK H GOpMBbI KOHTPOJIs 32 NOJHOTOH
M Ka4eCcTBOM IpeJocTaBJeHUs] MYHHIUNIAJILHOH YCayrd

4.2.1. KoHTponb TONHOTHI U KadecTBa IIPEJOCTABIEHUS MYHHIUIIAIbHOMN
YCIYTH OCYIIECTBISIETCS IIyTeM IMpPOBeJeHUs NPOBEPOK COOIONEHMS ¥ HCIONHEHHs
Komuccuelr monoxkeHud AIMUHUCTPATUBHOIO peETJIaMEHTa, MHBIX HOPMAaTHUBHBIX
IIPaBOBBIX aKTOB. [IepHOAMYHOCTS IIPOBEIEHUS NPOBEPOK HOCUT IUIAHOBBIA XapakTep
Y BHEIJIAaHOBBIM XapakTep:

1) 1uTaHOBEIE IPOBEPKH - OJUH pa3 B IO,

2) BHEILIAHOBBIE IIPOBEPKH - 110 KOHKPETHOMY OOpAIIEHHIO 3asiBUTCIICH.

4.2.2. Tlo pesynpTaraM IpPOBEIECHHEIX IMPOBEPOK B Cllydae BBIABICHHI
HapylIeHU# TpaB 3asBUTENEH OCYIIECTBIISIETCS TPUBICUYCHHE BHHOBHBIX JIHI[ K
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOIATeNbeTBOM Poccuiickoi Denepanuu.
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4.3. OTBeTCTBEHHOCTD AOJKHOCTHBIX JIMIL

4.3.1. Tlo pe3ynapTaTaM @pPOBENECHHBIX IIPOBEPOK, B CIIy4ae BBIABICHUS
HapyleHui cobmoneHus wieHaMd KoMuccuy, OTBETCTBEHHBIMU 3a IIPEOCTABICHHE
MYHUIIMITATBHON YCIyTH, TOJO0XEHUH AIMUHHMCTPATUBHOIO perjiaMeHTa BHHOBHEBIE
WA HECYT MUCLUHUIUIMHAPHYIO OTBETCTBEHHOCTH B COOTBETCTBUH C IEHCTBYIOIIUM
3aKoHOIaTeabCcTBOM Poccuiickoit @enepanuu.

4.3.2. OtBeTcTBeHHBIe WieHbl Komuccuu, mpenocTaBiSIOIINE YCIyry, HECYT
IIEPCOHANBHYIO OTBETCTBEHHOCTH 3a nedcTBus (Oe3leiicTBHE) M 3a NPUHMMAEMBIE
pelLleHus, OCYIIECTBISIEMble B XOAE IPENOCTaBIEHUs MyHHUIMIAIBHOH YCIyIH, B
COOTBETCTBHUU C JIEUCTBYIOIIUM 3aKOHOIATEIECTBOM.

4.4. TpeGoBaHusi K NOpsiAKY U popMamM KOHTPOJIS 32 IPEIOCTABJIEHHEM
MYHHIHMIIAJbHOH YCJIYIH

4.4.1. KoHTpoJb 32 IOJHOTOU U KadecTBOM IIpenocTasieHus Komuccuein Ycmyru
BKJIIOYaeT B ce0s MpOBeJEHUE IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK, BBIABICHUE U
yCTpaHeHHe HapyIIeHUH MpaB 3asBUTENeH, paCCMOTPEHUE JKAN00, IPUHATHE PEIIEHUH
U [IOJrOTOBKY OTBETOB Ha OOpalleHUs 3asBUTeNeH, comepaKalue xKalo0sl Ha NEHCTBHA
(6e3meiicTBUE) NOMKHOCTHBIX 1nL KomMuccuu.

4.4.2. Texymuii KOHTPOJIb OCYLIECTBIISIETCS IIyTEM IPOBEIAEHUS NOJDKHOCTHBIM
JHUIIOM, OTBETCTBEHHBIM 32 OpraHW3alHi0 pPadOThl MO NPENOCTaBICHUIO Y CIYIH,
IPOBEPOK COOJIFOJIEHUS] U WCIIOJNHEHUs CIELUAIUCTAMU IIOJO0XKEHMH HACTOSIIErO
aIMUHUCTPATUBHOTO  pEMVIAMEHTa, WHBIX  HOPMAaTHUBHBIX  IIPABOBBEIX  aKTOB,
yCTaHaBIUBAIOIINX TPEOOBAHUS K IPEAOCTABICHUIO Y CIIyTH.

4.4.3. TleppuOOUYHOCTH OCYILECTBIEHUS TEKYILIETO KOHTPOJSA YCTaHaBIMBAETCS
npefcefaTesieM KOMUCCHM, B Clly4ae OTCYTCTBUS - 3aMECTUTENIeM IIpelcefaTelis
KOMMCCHH.

4.4.4. TlpoBepks TMOJHOTBI K  KadecTBa  NPEAOCTABICHUS Y CIYrd
OCYILIECTBIISAIOTCS
Ha OCHOBaHHHU WHIWBHUIYaIbHBIX MPaBOBBIX akToB [Ipencenarens Komuccuu.

4.4.5. TlnaHoBBlE MPOBEPKH OCYIIECTBISIOTCS HAa OCHOBAaHUU IIOJIYTOILOBBIX
WM TOHOBBIX IuTaHOB paboTsl Komuccuu. [Ipu nmpoBepke MOIyT paccmMaTpUBaThCs BCE
BOIIPOCHI, CBSI3aHHBIE C IIpelOCTaBlIeHHEM YCIyrd (KOMIUIEKCHBIE IIPOBEPKH), MK
OT/eIbHBIE BOIIPOCH (TeMaTH4YECKHe TPOBEPKHU).

4.4.6. BHertaHOBEIE ITPOBEPKH MPOBOMASTCS B Cliydae HEOOXOIUMOCTU IIPOBEPKH
yCTpaHeHHUs paHee BBIIBICHHBIX HapyIlIeHHH, a TakKe IPU IocTyIieHud B KoMuccuro
oOpallleHWid TrpakJaH W  OpraHM3alliii, CBA3aHHBIX C HApYLIEHHSIMH IIpH
MIPeOCTABICHUN MYHULIUIIAJIBHONU YCIIyTH.

4.4.7. Tlo pe3ynbpTaTaM MpOBEAEHHBIX IPOBEPOK B CIIydae BBISBIEHHUS HAPyIIEHUN
IpaB 3asBUTENIEW OCYLIECTBISAETCS INPUBIECYEHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH
B COOTBETCTBMH C 3aKOHOAaTebcTBOM Poccuiickoit denepanui.

4.4.8. KOHTpOJIb 32 UCIOJHEHUEM HACTOSIIEr0 aAMUHUCTPATUBHOIO perjJaMeHTa
CO CTOPOHBI Tpa{laH, UX OOBEAMHEHWN W OpraHU3allUil SABIETCS CaMOCTOSTEIBHOU
GopMO# KOHTPOJIS ¥ OCYIIECTBIIsIETCS IMyTEM HallpaBlleHHs oopauienui B Komuccuro, a
TaKKe IyTéM oOjkamoBaHUS AercTBuil (0e3nefCTBHUSI) U PELIEHUH, OCYIIECTBISEMBIX
(MPUHATBIX) B XOJ€ WCIOJHEHHs HACTOSAIIETO AIMUHHUCTPATHBHOIO peETJaMeHTa, B
yCTaHOBJIEHHOM 3aKOHOJaTelbcTBOM Pocculickoit denepaiiuy MOpsaKe.
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V. docyneOHblii (BHecyaeOHBII) MOPSAOK 00:Kka/I0BaHHUSI pelleHH i
U aeiicTBHil (Oe3aelicTBUS) OpraHa, npeaocTaBJsilolIero Y cJiayry,
MHOr0O()YHKIIHOHAJIBLHOTO HEHTPa, OPraHu3anuii, ykasaHHbIX B YyacTH 1.1 ctaTbhu
16 3akona Ne 210-®3, a TaksKe HX JOKHOCTHBIX JINI, TOCYIapPCTBEHHBIX
(MyYHHIMDIAJIBHBIX) CJIY’KALIHX, pA0OTHHKOB

5.1. Cnoco6b1 HHpOpPMUPOBaHUS 3asiBUTe e
0 mopsiAke AocyaeOHOro (BHecyaeOHOro) 00:ka10BaHUSA

5.1.1. 3asgBuTenp uWMeeT IpaBo Ha nocyneOHoe (BHecyneOHOe) oOXKalloBaHWE
nercTBui  (Oe3meMCTBUSI) M pelleHUuU, NPUHATHIX (OCYIIECTBIEHHBIX) B XOJIe
IIpeI0CTaBIeHIs] MyHHUITUIIAIBHON yCIIyTH (anee - xanoba).

5.1.2. IlpenmeToMm nmocynebHOro (BHecyIeOHOT0) 00XKaloBaHUs, B TOM YHUCIE,
SBIISIETCS:

1) HapyllleHHME CpOKa perucTpaldy 3ampoca 3asBUTENS O MPeIOoCTaBICHUU
MYHULIUIIAIBHON YCIIyTH;

2) HapyllIeHHEe CpoKa MPEIOCTABICHUS MyHUIIUNATBHON yCIyTH;

3) TpeboBaHuMe y  3asgBUTENS  [IOKYMEHTOB, He  IIPeLyCMOTPEHHBIX
HOPMAaTHBHBIMU TIPaBOBBIMH akTamu Pocculickoii @Penepanuu, HOPMAaTUBHBIMU
MIPaBOBBIMU aKTamMu benroponckoi o0naacTv, MyHHUIUMIIAIBHBIMU IIPABOBBIMU aKTaMH
IUTSL IpeJOCTaBIICHUSI MyHULIUIIAJIBbHOU YCIIYTH;

4) oTka3 B IpHeMe JOKYMEHTOB, NPENOCTABIEHHE KOTOPBIX MPEeLyCMOTPEHO
HOPMAaTHBHBIMU NpaBOBBIMU akTamu Pocculickoit ®epepanuu, HOPMaTHBHBIMU
IIPaBOBBIMU aKTaMu benropojackoit o06iacTv, MyHUIIMNATBHBIMU MIPABOBBIMU aKTaMHU
JUISL IpeOCTaBIEHUS] MyHULIUIIAIBHON YCIIyTH, Y 3asiBUTEIIS;

5) oTka3 B MpPeNOoCTaBIC€HUU MYHULUNAIBHON yCIyIrd, €CIM OCHOBaHMUS OTKa3a
He MpeIyCMOTPEHb! (efiepalbHBIMU 3aKOHAMHU U IIPUHATBIMH B COOTBETCTBUH C HUMU
WHBIMA  HOPMAaTUBHBIMM  IIpaBOBBIMU  akTaMu  Pocculickoin ~ ®enepauuy,
HOPMATHBHBIMHU IPAaBOBBIMU aKTaMu benropomckoil o0OIacTd, MyHHUIMNAIbHBIMU
MIPaBOBBIMU aKTaMHU;

6) 3aTpebOoBaHUE C 3aSBUTENS IIPU NPENOCTABICHUU MYHUIUIIAIBHOU YCIIyrd
IIaThl, He IMpPeIyCMOTPEHHON HOpPMAaTHBHBIMH IIpaBOBBIMU akKTaMHu Poccuiickoit
Denepanyy, HOPMATHBHBIMUA TIPAaBOBEIMH aKTaMu benropomckod — obiacTy,
MYHULUTIAJbHBIMU [IPABOBBIMU aKTaMU;

7) OTKa3 opraHa, IpeJOCTaBIISIOIET0 MYHUIUIIAIBHYIO YCIYTY, JOJDKHOCTHOTO
JUIla OpraHa, IMpPeJOCTaBISIOIIEr0 MYHULUIAIBHYIO YCIyry, B UCIpaBIeHUN
IOIYIIEHHBIX OINeYaTOK M OIIMOOK B BBIJAHHBIX B pe3ylbTaTe IPeNOCTABICHUS
MYHHIMITAIEHON YCIIyTH JOKyMEHTaX JIn00 HapylleHHe yCTaHOBIEHHOIO CPOKa TaKMX
VCIIPaBIICHUN;

8) HapylleHHe MOopsiAKa NPENOCTABICHWS MYHHUIUIIAJIBHON YCIyrd B YacTH
COOJIFOJIEHUSI CPOKOB BBINIOJIHEHUSI aJIMUHUCTPATUBHBIX IPOLENYDP, YCTaHOBIJIEHHBIX
AJIMUHUACTPATUBHBIM PErJIaMEHTOM.

9) mpuocTaHOBIEHHUE IIPEeIOCTaBIeHUS MyHUIIUIIAIBHON YCIIYTH, €CIIM OCHOBaHHUS
IIPUOCTAHOBJIEHUSI HE IPELyCMOTPEHbBl HOPMATHBHBIMU  IIPABOBBIMH  aKTaMH
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Poccuiickoii @enepanuu, HOpMaTUBHBIMU [TPAaBOBBIMH akTaMu benroposckoi obmacTy,
MYHUIIMIANBHBIMU [IPaBOBBIMU akTaMu bopucoBckoro paiiona. B ykasaHHOM ciydae
nocynebHoe (BHecyneOHOE) oOkanoBaHHWE 3asBUTENEM pelIeHHHd M IeHCTBHU
(Oe3nmelicTBUS) MHOTO(YHKIMOHAIBHOIO LIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBEHOTO
[[EHTPpa BO3MOXXHO B ClIy4ae, €CJId Ha MHOTO(QyHKIIMOHAJNBHBIH IIEHTP, PELIECHUS H
neiicteus  (Oe3melcTBHE) KOTOPOIO  OOXKANYIOTCS,, BO3JIOKEHA  (YHKUHUS  IIO
IIPeIOCTABICHUIO COOTBETCTBYIOIIUX MYyHHUITUNIAIBHBIX YCIYT B IIOJTHOM 00BEME;

10)  TpeGoBaHMe y 3asBUTENS NPHU IIPEIOCTABICHUN MYHUIIUIIATBHOU YCIyTH
JTOKyMEHTOB WX WH(OpPMaluW, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIKCH MIPU MIEPBOHAYAIFHOM OTKa3e B MpHUeMe JTOKYMEHTOB, HEOOXOMUMBIX IS
IIPeJOCTaBICHUSI MYyHULUIIAJIBHON YCIyTH, MO0 B IPEAOCTaBICHUH MYHHUIIUIIATBEHOH
YCIIyTH, 32 UCKJIIOUEHHUEM CIIy4aeB, IPEeIyCMOTPEHHBIX MOApa3aesom 2.6.

5.1.3. OcHoBaHueM [ Hadana IpoLedypsl [ocyneOHoro (BHeCymeOHOTO)
oO>xasoBaHUs sBIsAETCS oOpallleHre 3asBUTeNs B IUCbMEHHOU Qopme.
5.1.4. 3asgBuTenp UMeeT NPaBO Ha IOJydeHHWE UH(OPMALMKA U JOKYMEHTOB,
HEOOXOAUMBIX JIJIi 0O0OCHOBAHUS U PACCMOTPEHHUS JKATOOBI.

5.2 @opmbI U cOCcO0bI MOJAAYH 3asIBUTEJIEM KAJTO0BI.

5.2.1. XKanobGa moxeT OBITH HampaBlieHa MO Mo4Te, mojaHa 4depe3 MOLI, yepe3
opunmanbHBI  callT, TOCPEACTBOM  HUCIOIB30BAHUS  CHUCTEMBI  JOCYIeOHOTrO
oboxanmoBanus, yepe3 EINN'Y mmm PIIIY, a Takxke MoxeT OBITH IPHUHSATA NPH JIMYHOM
preMe 3asiBUTEIS.

5.2.2. XKanob6a nomaetcs:

- B Komuccuro Ha ums e€ mpexacenarens, B ClIydyae €ro OTCYTCTBUS - Ha WM
3aMeCTHUTENS MpeAcenaTes;

- Ha UM TJIaBbl aJMUHHUCTpaluu bopucoBckoro paiioHa, a B €ro OTCYTCTBHE Ha HUMS
IIepBOT0 3aMeCTUTEs [NIaBbl aIMUHUCTpaIlui boprcoBckoro paifoHa.

5.2.3. XKanoba momxkHa comeprkarh:

- HauMEHOBaHME  OpraHa, [PEeAOoCTaBISIONIET0  MYHUIUIAIBHYIO  YCIYTY,
JNOJDKHOCTHOTO JIMI@ OpraHa, MNpelOoCTaBISIOLIEr0 MYHULMNAIBHYH YCIYTy, JHOO
MYHULHUIIAJIBHOTO CIYy’)Kalllero, pemeHuss u JedcTtBus (Oe3meiicTBHE) KOTOPHIX
o0XanmyrTcs;

- ¢daMunuo, uUMs, OTYeCTBO (IOCJIeNHee - IPU HAIWYMU), CBEACHUS O MECTe
JKUTENbCTBA 3asBUTENS - (DU3UUECKOT0 JIHUIa JUOO HauMEHOBaHHE, CBEJIEHUS O MECTe
HaXOXXJICHUSI 3asBUTENS - FOPUANIECKOTO JTUIIa, a Takke HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, agpec (azpeca) NEKTPOHHONU MOYTH! (MIpYU HAJUYHUM) U ITOYTOBBIN anpec, 1Mo
KOTOPBIM JTOJDKEH OBITH HallpaBlieH OTBET 3asBUTEIIIO;

- cBeleHUS 00 oOXallyeMbIX pelleHusX u JAecTBusix (Oe3meiicTBUM) oOpraHa,
IIPENOCTABISIONIEr0 MYHHUIMIAIBHYIO  YCIyry, MJOJDKHOCTHOTO JIMLA OpraHa,
MIPEAOCTABIISIONIETO MYHHUIUITAIBHYIO YCIYTY, THO0 MYHHIUIIAIBHOTO CITy)KaIllero;

- IOBOZABI, HA OCHOBAHUU KOTOPBIX 3asBUTEJb HE COMNIAaCEH C pelleHUueM U NeUCTBUEM
(6e3meiicTBUEM) oprasa, IPEeI0CTAaBIISIIOIIETO MYHHUIUIATBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, IPeIOoCTaBIISIIONIEr0 MYHHUIUIAIBHYIO YCIYyTy, JIHOO
MYHHIMIIAIBHOIO CIy)XKallero. 3asiBUTeNIeM MOTYT OBITh NMpEeICTaBlIeHBl TOKyMEHTHI
(TIpu HATUYUU ), TOATBEPXKAAIOIINE JOBOIBI 3aBUTENS, TUOO UX KOIUH.
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5.2.4. Tlpuem xayno0® B NMHUCBMEHHOW (opMe OCYIIECTBISETCS aIMUHUCTpaLAEN
Bopucosckoro paitona mo anpecy: 309340, benroponckas o6nacts, bopucoBckuit
paiion, moc. bopucoBka, mi. VYmakosa, n.2. Perucrpanus xamo0 oOCyLIeCTBISETCS
NpUeMHON aAMUHUCTpallud boprcoBCKOro palioHa M HalpaBiIsgeTcs Ui pacCMOTPEHHUA
azpecary. Bpems mpuema xano0 JODKHO COBIAJaTh CO BPEMEHEM IIPENOCTABIICHHUS
yeayrd. JKamoba B mUCbMEHHOH (hopMe MOXKET OBITH TAaK)Ke HalpabjeHa 1o nodre. B
cllyyae TOJAué >KajoObl IIPU JIMYHOM IIpUEMeE 3asBUTEIb IPEACTABIAET JOKYMEHT,
YIOCTOBEPSIONINN €ro JUYHOCTh B COOTBETCTBHM C 3aKOHOHATENIbCTBOM Poccuiickoi
Qenepaluu.

5.2.5. JXKamoba, mocTynuBIIas B OpraH, IPENOCTaBISIOIIANA MYHUIUIAIBHYIO
YCIIYTY, MOMJIEXXHUT PACCMOTPEHHUIO JOLKHOCTHBIM JIUIIOM, HaJeJIEHHBIM ITIOJIHOMOYUSIMHU
10 paccMOTpeHuIo xanod, B TedeHue 30 (TpuAunaTy) KaleHIapHBIX AHEH CO IHA ee
pEeruCTpalliid, a B CilIydae OOKaloBaHUS OTKaza oOpraHa, IIPEeJOCTaBIIAIOLIETO
MYHULMIATBHYIO  yCIyry, IOJDKHOCTHOIO JHIla OpraHa, IpeAoCTaBIAIOIIEro
MyHMLHUIIAIBHYIO YCIyTy, B IpUeMe NOKyMEHTOB Y 3asBUTENsS JUOO B HCIPaBICHUH
IONYIIEHHBIX OIEYaTOK W OMMOOK WIM B CilIydae OOXaJlloBaHUS HapyLICHUS
YCTAaHOBJIEHHOTO CPOKa TaKWX UCIIPABICHUN B TeYEHHE IIATH pabodux IHEH co IHS ee
pEerucTpaluu.

5.2.6. Ilo pe3symprataM pacCMOTpPEHHUS >KaloOBl OpraH, IPeroCTaBIISIOMIUN
MYHULIMITAIBHYIO YCIYTY, IPUHAMAET OJHO U3 CIEIYIOIIUX PEIICHUMN:

- yIOOBIETBOpSIET aylo0y, B TOM 4YHcClIe B (opMe OTMEHBI IIPUHATOIO DEILIEHHS,
UCIpaBJIeHUs JOIMYLIEHHBIX OPraHOM, IIPEIOCTABIISIOIIMAM MYHULUIIAIBHYIO YCIYTY,
OIeYaToK W OImMMUOOK B BBIAAHHBIX B PE3yNbTare IPENOCTABICHUS MYyHULUIAIBHOU
YCIIYTH TOKYMEHTaX;

- OTKa3bIBaeT B YIOBIETBOPEHUHU JKaJIOOBL.

5.2.7. He mo3nHee OHS, CIEOYIOLIErO 3a JHEM INPUHATUS PELIEHUs, 3asiBUTEIIO B
IUCEMEHHON (GOpMe U IO JKEeNIaHUIO 3asBUTENSI B 3JIEKTPOHHON (opMe HalpaBisaeTcs
MOTHBHPOBaHHBIA OTBET O pe3yJbTaTaX PacCMOTPEHHUS KaIOOBL.

B ciydae ycTaHOBIEHHsS B XOIe WM IO pe3ylbTaTaM pPacCMOTPEHHUs JKaJIOOBI
IIPU3HAKOB COCTaBa AaJMHWHUCTPATHBHOIO IIPAaBOHAPYLIEHUS WM IIPECTYIUICHUS
JOIDKHOCTHOE JIMIIO, HaJelleHHOe IIOJHOMOYHSIMHU II0 PAacCMOTPEHHIO XKayoo,
He3aMeIJIUTENIbHO HalpaBisieT UMEeIOIIecs MaTeprallbl B OpTraHbl IPOKYpaTypsl.
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IMpunoxenune Ne 1
K aAMHHHCTPATHBHOMY perjaMeHTy
npeaoCcTaBJIeHUS] MYHHIHIAJIbLHOM
yeayru «IIpenocTaBiieHue KUI0I0
noMelleHdsl MO JOroBOpPY COUMAJILHOIO
HaiiMa Ha TeppuTOopuH BopHncosckoro
panioHa»

oT

poXxmMBamILero no aipecy:

IOOKYMEHT, ynOCTOBepHDmMﬁ
JIMYHOCTDb

TEeJl. :
3JI. IIodTa:

3AABJIEHUE
[Tpowmy npenoCcTaBNThb XxXuJjioe roMeluieHmne Kak MaJiorMyueMy IPpaXOaHMHY,
cocTosameMy Ha ydere B KayecTBe HyXOamoumerocsa B XKMJIBIX roMeleHmnAax,

npenocTaBJIgeMBIX I10 JoropopaM COLMaJIbHOT'O HanMa.

JOKYMEHTH, HeoOxXOoOMMbIe oJis NpefocTaBJIeHMsa MyHMUMNAJIbHOM  YCIYyIH,
npuaranTcs:

KOoHEeUHbIT pe3yJsibTaT NPeLOCTaBJIeHMA MYHMLMIANbHOM YCJIYyIM Mpomy: - BPYYMUTH
JIMYHO, IMpPencTaBuUTb C MCHOOJb30BaHueM EOMHOTO [nopTaja TIOCYyHNapCTBEHHBEIX U
MYHMLMIIaJIbHBIX YCIyT (byHKLMI) (manmee - ENIYV) B QopMe 3JIEKTPOHHOTIO
IOKYMEHTa, HAaNpPaBUTh [MOUTOBBM OTMPaBJeHMEM (HYXHOe [IOOUEPKHYTH) .

PemeHme o6 oTkasze B [IpMeMe OOKYMEHTOB (nHOopMaLMy, CBeIeHuUl, IOaHHEIX) ,
HEOBXOIMMBIX IJIS MNPEeOOCTAaBJIeHMS MYyHMUUMNAJIbHOW yCJyTy, NpOWy: BPYYMTE JIMUHO,
npedCTaBUThL C MCHoJb30BaHMeMm ENIY B QopMe 3JIEKTPOHHOT'O AOKYMEHTa, HalpaBuUTb
MOYTOBLIM OTIPABJIEHMEM (HYXHOE MNOOUEPKHYTH) .

PemeHre o6 OTKa3e B [NPeNOCTAaBJIEHMM MYHMUMIIAJBHOM YCJYyTIM [POWYy: BPYYUTH
JINYHO, npedCTaBUTL C MCIIOJb30BaHMeM ENTY B dopMe 3JIEKTPOHHOTO IOOKYMEHTa,
HanpaBUTh [OYTOBLM OTIpPaBJieHMEM (HYxXHOe [NOOUEPKHYTh) .

[loonuce

(pacumdppoBKa MOIOMNMCH)

IaTa

3asaBJleHMEe MPUHAT:

Moonuch

(pacumndppoBKa MNOIMNMCH)

Oara
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HacTosuuMm NOOTBEepXOak CBOE COoIvlaCKue Ha OCylecCTBJIeHMe ClJledyllMX LOeCTBUM
C MOVIMM I[N€PCOHAJIbHBEIMM OaHHBMM (HepCOHaﬂbeIM.VI IOaHHBIMM HeOeeCrIOCOOHOI'O Jimua -
cybpekTa [1epCOHaJIbHbIX O3 HHBIX (B criydae, ecyqiM 3aAaBUTeJIb ABJISAETCA 3aKOHHBM

npencraBuresieM)): uX 00paboOTKy (BrJjouas cbop, cucTeMaTM3aluio, HaKOIUJIEHUuE,
xpaHeHMe, yTouHeHMe (OOHOBJIEHME, UBMEHEeHMe), MCIOJIb30BaHue, obesnmuMBaHue,
BJIOKMpOBaHMKE, YHUUTOXEHME IepCoOHaJIbHbIX IOaHHBIX) , B TOM upycrie B
aBTOMaTU3MPOBAHHOM pexnMme, B nesyax rnojlydeHus uHOopMauum o6 3Tane
npenocTaBJIeHUA MYyHMLMIIAbHOM YCIJIyTu, o pes3yJibTare npenoCTaBJIEHUA
MYyHMLUIIAJBHOM YCJIyIM, OlepaTopy I[NepCOHAJIbHEIX OaHHBIX

(HamMmeHoBaHMe, ®.M.0.), pPaclHoJIOKEeHHOMY IO ampecy: .

HacTosllee coTJjlacue He yCTaHaBJIMBaeT I[pelesibHEIX CPOKOB 00OpaboTKM OaHHBIX.

lopAmoK OT3HBa CcoIrylacus Ha oOpaboTKy NepPCOHAJNIbHBIX NaHHBIX MHE M3BECTEH.

KoHTakTHad uHbOopMauyusa CyObeKTa NEePCOHAaJIbHBIX OAaHHBIX IS NPeHOCTaBJIEHNSA
uHbopMmaumm 06 oOpaboTke NEPCOHAaJIbHBIX HOaHHBIX, & TaKXe B MHBIX CJlydadax,
NpenyCMOTPEHHBIX 3aKOHOINATEeJIbCTBOM: (mouToBEIT ampec),
(TesedoH) , (agpec B3JIEKTPOHHOM IIOYTHI) .

[Toonmco

(pacurdpoBka noanmcu)

Iara

3asaBJieHMre I[IPUHAJ:

OMO [OMXHOCTHOTO Jmua (paboTrHuka),
YIIOJIHOMOYEHHOT'O Ha INpueM 3afABJIeHUA

[Toonuchb

(pacumppoBka NOOMNMCHU)
Iara

Ceenenus 00
3JIEKTPOHHOM

IIOAITUCH




IIpunaoxenne Ne 2
K aIMHHHCTPATHBHOMY perjiaMeHTy
NpeIoCcTaBJeHHs MYHHIMIIAJbHOH yCJayru
«IIpegocTaBiieHHe KHIOTO IOMENIEHUS IO
JOroBOpPY COLMAJIbHOI0 HaliMa Ha
TeppuTopuu bopucosckoro paiionay

IlepeyeHb 00IIUX NPU3HAKOB, M0 KOTOPHIM 00beAHHSIIOTCS
KaTeropuu 3asiBUTeJIei:

Manoumymue rpaxaane Poccuiickoit @enepanuu, MOCTOSHHO MPOXKUBAIOIIUE HA
TEPPUTOPUH BOPHCOBCKOro palioHa M COCTOSINKE Ha y4eTe B Ka4eCTBE HYKIAIOIIUXCS
B )KHUJIBIX ITIOMEILIEHMAX, IPENOCTABIIIEMBIX 110 JOTOBOpPaM COITMAILHOIO HakMa.

Kom0uHauuu npu3HaKoB 3asiBUTeNIed, Kajkaasi U3 KOTOPbIX COOTBETCTBYET
OJHOMY BAPHAHTY IPEA0CTABJCHUS] MyHHIIMNIAJIbHOMR YCJayIH:

1. Manoumyinue rpaxaane Poccuiickoit @enepanunu, MOCTOSHHO IPOXKUABAIOIIHE
Ha TEPPUTOPHM bOpHCOBCKOro palioHa ¥ COCTOSINHE Ha Yy4YeTe B KauecTBe
HY)XXJAIOIIKUXCS B OKUJBIX IOMEINEHHUSX, MPeJOCTaBIsIeMbIX II0 JOr0BOPaM
COLIMAJIbHOr'O HaWMma.

2. Manoumymue rpaxiaane Poccuiickoit Denepanuu, MOCTOSHHO IIPOKUBAIOLINE
Ha TeppUTOpuHM bopucoBckoro palioHa U COCTOSILIME Ha y4eTe B KadecTBe
HY)KIQIOUIUXCS. B OKWIBIX TOMELIEHUSAX, MPEAOCTaBIseMbIX II0 JOrOBOpaM
COLMAIBHOTO HakMa, OOpaTHBLIMECS 3a HCIPAaBICHUSIMH ONEYaToK W (WiIM) OMHUOOK,
AOMYIICHHBIX  MPH  IEPBHYHOM  OQOPMIIEHUH  pelleHus (yBENOMIEHMSI) O
IPEJOCTaBIEHUM MO0 OTKa3e B IPENOCTaBICHHU KUIIBIX IIOMEINEHHUH 10 JOroBopaM
COLIMAJIBHOI'O HailMa.

3. Manoumyuue rpaxaane Poccuiickoit @eneparviu, IIOCTOSHHO MIPOKUBAIOIIIE
Ha TeppUTOpHH bOpHCOBCKOro palioHa M COCTOSIIME Ha Yy4eTe B KadecTBe
HY)XJIAIOIIUXCs B JKUIIBIX ITOMEIIEHUAX, OOpaTHBIIMECS 3a IONydeHHeM IyOJIHKaTa
pemrenus (yBeLOMIIEHHsI) O NPEIOCTABICHUH MO0 OTKase B IPENOCTABICHUU KHIIIBIX
[IOMEILEHUH 10 JOrOBOpaM COLMAaIbHOr0 HalMa.




